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NYBEPHATOP CMOJIEHCKOW OBJIACTU

YKA3
oT 8 urona 2025 r. N 80

OB YTBEPXOEHUU AODMUHUCTPATUBHOIO PEINTIAMEHTA NPEOQOCTABJEHUA
MWHUCTEPCTBOM JIECHOIO XO3AUCTBA U OXPAHbI OB bEKTOB XXUBOTHOIO
MWUPA CMOJIEHCKOWU OBJTIACTU TOCYOAPCTBEHHOW YCIYITU "YTBEPXXOEHUE
AKTOB JIECONATOJION'MYECKOIO OBCITIEAOBAHUA"

B cootBeTcTBUM C [lopsiakom pa3paboTku 1 yTBEPKAEHUSA OpraHaMmn UCTIONHUTENBHOW BriacT CMONEHCKOM
obnactm aaMUHUCTPATMBHLIX PErNaMeHTOB WCMOMHEHUSI TOCYAapCTBEHHbIX (YHKUUA M adMUHUCTPATUBHbIX
pernameHTOB NpPeAoCTaBEHUS TOCYAAPCTBEHHbIX YCMyr, YTBEPXKAEHHbIM MOCTaHOBNEHMEM AOMUHUCTpaLUn
CwmoneHckon obnactu ot 18.04.2011 N 224, noctaHoBnsI0:

1. YTBepanTb npunaraembll AOMUHUCTPATUBHBIA pernamMeHT npegocraBneHmss MMHUCTEPCTBOM NEeCHOro
X03ANCTBA U OXpaHbl 06 bEKTOB XXUBOTHOrO Mnpa CMONEeHCKon 06racTu rocygapcTBEHHONM ycryrn "YTBepxaeHue
aKTOB fieconatonormyeckoro obcrnenoBaHus” (ganee Takke - AQMUHUCTPATUBHBIA PErTIaMEHT).

2. MnHMCTEpPCTBY NECHOro XO03AWCTBA M OXpaHbl O6BEKTOB XMBOTHOrO Mupa CmorneHckon obnactu (HO.B.
LLlapvH) obecneuntb ncnonHeHme AAMUHUCTPATUBHOIO pernaMmeHTa.

B.H.AHOXW/H

YTBEpXKaeH

Yka3zom

'yGepHaTopa
CmoneHckon obnactu
o1 08.07.2025 N 80

AOMUHUCTPATUBHbIW PEFMAMEHT 5
NPEAOCTABNEHNA MUHUCTEPCTBOM NNECHOIO XO3ANCTBA U OXPAHbI
OBbEKTOB XXMBOTHOIO MMPA CMONIEHCKOW OBJIACTU TOCYOAPCTBEHHOWM
YCIYrn "YTBEPXXOAEHUE AKTOB JIECOMNATOJIOTMYECKOIO OBCJIIEAOBAHUA™

1. OGOLWMme NnonoxeHus

1.1. NMpeameT perynupoBaHnsa HacTosALEro
AAMUHUCTpPATMBHOrO perfamMeHTa

HacToawmn ALMUHUCTPATUBHBIN pernaMeHT perynvpyeTt nocnefoBaTerNibHOCTb UM CPOKU  BbIMOMHEHUS
aOMUHUCTPaATUBHBIX Mpoueayp Y aaAMWHUCTPATUMBHBLIX AENCTBUMA MWHMCTEPCTBA NECHOrO XO3SAWCTBA M OXpaHbl
0OBEKTOB XMBOTHOrO Mupa CmorneHckon obnactn (ganee takke - MMHMCTEPCTBO), OCYLLECTBASEMbIX MO 3anpocy
3asBUTENEN, YKa3aHHbIX B nogpasgene 1.2 HacToduwero pasgena, B npedenax ycTaHOBMAEHHbIX heaepanbHbIMu
HOPMaTMBHbLIMU MPaBOBbIMKA akTaMun W“ obnacTHbIMKU HOPMaTMBHbIMW MpPaBOBbIMU aKTaMu NONHOMOYNKA MO
npeaocTaBneHno rocyaapcTBEHHOW yenyru "YTBepXaeHWe akToB feconartonornyeckoro obcnegosaxHus” (ganee
Takke - rocygapCcTBeHHas ycnyra).

1.2. Kpyr 3asaButenen
1.2.1. 3Bassutenammn 4aBnsOTCa  GuU3MYeckMe  nuua, lopuandeckue  nuua,  UHOuBMAyarbHble

npeanpyHMMaTtenu, OCYLLUEeCTBASKLWMNE WCNONb30oBaHWe, OXpaHy, 3awuTy W BOCMPOM3BOACTBO J1€ECOB B
cooTBeTCcTBUK C JlecHbIM koaekcom Poccuiickon ®epepaunn.
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1.2.2. OT MMeHM 3asiBUTENS 3a NpegoCTaBliEHNEM TOCYyaapCTBEHHOW YCRyrn UMeeT NMpaBo obpaTuTbCs
yI'IOJ'IHOMO‘-IeHHbIVI B COOTBETCTBUUN C ('*)e,D,epaJ'leblM 3aKoHOA4aTeNMbCTBOM NMpeacTtaBuUTeNb 3adABUTENA.

1.3. Tpe6oBaHusA Kk NopsaaKy MHhOpMUPOBaHUSA O NpefoCcCTaBleHnn
rocyaapCcTBeHHOM yCrnyru

1.3.1. HbopmupoBaHue o nopsigke npegocTaBneHns rocygapCTtBEHHOM YCyrM OCyLecTBnaeTcs:
1) no TenedoHy MuHucTepcTBa;

2) NMCbMEHHO, B TOM YMCIle NOCPEACTBOM 3IIEKTPOHHON NOYTbI, (hakCMMUIbHON CBA3M;

3) nocpeacTBOM pasMeLLeHUs B OTKPbITON 1 AOCTYNHON hopme nHdopmaLmu:

- B perMoHanbHOW roCcyAapCTBEHHOM WHMOPMAaLMOHHOM cucteme "PeecTp rocygapCTBEHHbIX WU
MyHuumnanesHbiXx yenyr (cpyHkumi) CmoneHckonm obnactn" (panee Tawke - PeecTp) € nocnegytowum
pasMelleHvemM CBedeHMW B  pernoHanbHOW  rocydapCTBEHHOM  MHGOpMauMoHHoM cucteme "lopTan
rocyapCTBEHHbIX U MyHULMNanbHbIX ycnyr (dyHkumin) CmoneHckon obnactn” (nanee takke - PernoHanbHbIii
noptan) (http://67.gosuslugi.ru) n pegepanbHoOn rocygapcTBeHHON MHOpMaLoHHon cucteme "EAunHbIA nopTtan
rocygapCTBEHHbIX WM MyHuMUMNanbHbiX — ycnyr  (pyHkuun)" (ganee Takke - EguHeim  noptan)  (

https://www.gosuslugi.ru/);

- Ha oduumnanbHoMm cante MuHucTepcTBa (9MNEKTPOHHbIM agpec: hitp://les.admin-smolensk.ru/) B
WHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON ceTu "HTepHeT";

4) nocpeAcTBOM pasMmelleHns MHAOPMauMn Ha WHMOPMAUMOHHBIX CTEeHAAx B MecTax HaxoxXgeHus
MwuHucTepcTBa.

1.3.2. VIHbopMurpoBaHme ocyLLecTBNAETCS No BONpocaM, KacatoLuMCs:
- cnocoboB nogaym 3anpoca o NpeaocTaBneHMn rocygapCTBEHHON yCryru;

- agpecoB MuHucTepcTBa, obpalleHne B KOTopble HeobXoauMo Ans NpedoCTaBfeHUsl rocyAapCTBEHHOW
yCnyru;

- cnpaBoYHOM UHopMmaumm o pabote MyUHUCTEpPCTBa (CTPYKTYPHbIX NogpasaeneHnin MuHncrtepcTea);

- OOKYMEHTOB, HEOOXOAMMBIX AN NPEAOCTaBNEHUs] FOCYAapCTBEHHOW YCIYr U YCIyr, KOTOpble SABMSOTCS
HeobxoanMbIMU 1 06siI3aTeNbHbIMK A5 TPEAOCTaBNEHUsI FOCYAaPCTBEHHON YCIyri;

- nopdaka n CpoKkoB npenoctaBneHnsa rocyp,apCTBeHHoﬁ ycnyru;

- nopsiika NonydeHust CBEAEHWIn O Xo4e PacCMOTPEHUsi 3anpoca O MNpPefoCTaBMeHWU rocyAapCTBEHHOW
yCnyru n o pesyrbTaTtax NpPegoCTaBNEHUsI FOCYAapPCTBEHHON YCRyru;

- NpenocTaBMeHNs yCryr, KoTopble SBMSAIOTCH HeobXoauMbIMK U 06si3aTenbHbIMU AN NpeaocTaBreHus!
rocyaapCTBEHHON YCNyru;

- nopsiaka gocypebHoro (BHecyaebHoro) obxanoBaHus OevcTBui (6e34ercTBUSA) LOMMKHOCTHBIX Nl U
NPYHUMAaEMbIX UMW pPeLLEHWIN NPU NPELOCTABNEHUN FOCYAAaPCTBEHHOW YCIyTn.

1.3.3. [Ina nonyyeHnsa nHdopmaumm no Bonpocam npeaocTaBieHns rocygapCTBEHHON YCNyrn, CBEAEHUA O
Xo[4e npefocTaBneHust rocygapCTBEHHOM YCnyrn 3asBuTenb (NpeactaBuTens 3asBuTens) obpaljaetca B
MwuHncTepcTBO.

1.3.4. KoHcynbTaumm no npouenype npeaoctaBreHnst rocya4apCTBEHHON YCIyr MOTyT OCYLLECTBATLCS:

- B MMCbMEHHOM d)opme Ha OCHOBaHWUN MNCbMEHHOIoO o6pau.|,eH|/|;|;
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- NpY NINYHOM OBpaLLEeHNM;

- No TenedoHy;

- MO 3NEKTPOHHOM NoyTE.

MonyyeHne uWHoOpMauuM MO Bonpocam MNPefoCTaBMNEeHUs rocyAapCTBEHHOW YCryrn W YCnyr, KoTopble
ABNSATCA HeobXoaNMbIMU U 06A3aTENbHLIMKU ANSt NPeJOCTaBEHNs] TOCY4APCTBEHHON YCIyrK, OCYLLIECTBNSAETCSA
6ecnnartHo.

1.3.5. OcHOBHbIMK TpeboBaHUAMN K NHOPMNPOBAHUIO 3aMHTEPECOBaHHbLIX MWL, ABMAIOTCS:

- OCTOBEPHOCTb NPeAOCTaBNAEMON nHdopmaLumm;

- YETKOCTb B U3MOXEHUWN UHOPpMaLnK;

- MOSTHOTa MHPOPMUPOBaHNS;

- yoo6CTBO 1 AOCTYMHOCTb NOMyYeHNst HopMaLny;

- OnepaTMBHOCTb NPeAoCTaBneHns MHPopmaLmm.

1.3.6. VIHcbopMumpoBaHmne 3aMHTepeCcoBaHHbIX UL, OCYLLECTBMSETCS B BUAE:

- NHOMBWAYanbHOro MHPOPMUPOBAHWS;

- Ny6nnyHoOro NHPOPMNpPOBaHUS.

WHdpopmmpoBaHme npoBoanTcs:

- B YCTHOW hopMme;

- B NMCbMEHHOM dopme.

1.3.7. UHguBmayansHoe ycTHoe MHAOPMUMpPOBaHME OCyLLEeCTBASETCA Npu obpalleHun 3aMHTepecoBaHHbIX
nmy;

- NINYHO;
- Mo TenedoHy.
NHavenayanbHoe ycTHOe MHAOPMUPOBaHME OCYLLECTBISAIT cneunanncTel MuHncTepcTBa.

Cneuuanunct MMHI/ICTepCTBa, OcyLI.I,eCTBHQIOLLLI/Iﬁ nHaneunayanbHoe YCTHOe I/IHd)OpMMpOBaHI/Ie, OOJKeH
NPUHATL BCE HeobxoauMble Mepbl An4a ga4vn nNoyiHoro U onepaTtnBHOro OTBeTa Ha NOCTaBJ1IEHHbIE BOMPOCHI.

1.3.8. Cneumanuct MuHnCTEpCTBa, OCYLLECTBASOWUA UHPOPMMPOBaAHUE MO TenedoHy MM Ha FIMYHOM
npueme, OOMKEH KOPPEKTHO M BHMMATENbHO OTHOCUTBLCH K 3aMHTEPECOBAHHOMY MWLy, HE YHUXasl ero 4ectu u
O0CTOMHCTBA. VMIHhopMMpoBaHUe JOMKHO NPOBOANTLCS 6e3 6onbLuMX nay3, NULIHMX COB, 000POTOB 1 3MOLIUIA.

OTBeT Ha TenedOHHbI 3BOHOK AOJHKEH HAYMHATLCA C UHGOPMAaLMU O HAaMMEHOBAHUWM UCMOSTHUTENbHOTO
opraHa CmoneHckor o6ractv, B KOTOpbIA MO3BOHUMO 3auMHTEPEecOBaHHOe nuvuo. Bo Bpemsi pasroBopa
HeobxoAMMO MPOM3HOCUTL CMoBa YeTko, u3beraTb MapannenbHbiX Pa3roBOPOB C OKPYXaloLWMMU NIOABMU U He
npepbiBaTb pa3roBop Mo NpUYMHE NOCTYNIEHNs 3BOHKA Ha Apyrol annapar.

Mpyn HeBO3MOXHOCTM cneumanucta MuHUCTEepCTBa, MPUHSBLLETO 3BOHOK, CaMOCTOATENIbHO OTBETWUTb Ha
nocTaBfneHHble BOMPOCbl TenedOHHbIM 3BOHOK [JOMKeH ObiTb nepeagpecoBaH ApyroMy cneumnanucty
MuHucTepcTBa unm xe obpaTmBLLEMYCS 3anHTEPECOBaHHOMY MWLy AOMKeH bbiTb coobLleH Homep TenedoHa, no
KOTOPOMY MOXHO NOMy4YnTb HEOBXO0AUMY MHGOPMaLMIO.
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NHavBuayanbHoe YCTHOE WH(OPMMPOBAHME KaXOOro 3auMHTEPECOBAHHOro fuvua  cneumanvcTom
MwuHucTepcTBa ocywlecTBnaeTcs B TedeHne 10 MuHyT.

1.3.9. WHovBuaoyaneHoe  WHOpMMpOBaHWE  npwu nocTynneHum NUCbMEHHOro  obpalleHus
3aUHTEPECOBAHHOIO nmua B MWHMCTEPCTBO OCYLLECTBASETCSA MyTEM HamnpaBfieHVs 3auHTEPEeCOBaHHOMY NULy
oTBETa MOYTOBbLIM OTMPABNEHNEM WM MO 3NEKTPOHHON MoYTe.

OTBeT Ha obpallleHMe 3aMHTEPEeCOBaHHOro Nnula roToBUTCA B NMUCbMEHHOM Buae, B NPOCTON, YeTKoW U
MOHATHOW cbopMe U OOMKeH cofepXaTb OTBETbl Ha MOCTaBNeHHble BONpochbl. B HEM AoMmkHbI ObITb ykasaHbl
hamunus, nMsi, oT4ecTBO (MPY HanMyMKn), Homep TenedgoHa UCMONHUTENS.

OtBeT Ha obpalleHne HamnpaenseTcs B (popme 3MEeKTPOHHOro AOKYMEHTa Mo agpecy 3MeKTPOHHOW MoYThI,
ykazaHHOMy B oGpalleHuu, MocTynuBleM B DOpMe 3MEKTPOHHOrO [OKYMEHTA, W B MUCbMEHHOW hopMe Mo
NoYTOBOMY afpecy, ykazaHHOMY B obpalleHnn, MOCTynMBLIEM B MMCbMEHHON (hopMe.

Mpn nHdopmMMpoBaHUM B MUCbMEHHOM BMAE OTBET Ha OOpalleHWe HanpaensieTcs 3anHTepeCcOoBaHHOMY
nnuy B TedeHne 30 kanengapHbIX AHEN CO OAHS perncTpauumn obpatlleHums.

OTBeT Ha obpalleHne, HanpaBeHHbIN MO 3NEKTPOHHOW MoYTe, pa3mellaeTca Ha canTe MuHucTepcTBa B
MHOPMALIMOHHO-TENEKOMMYHMKaAUMOHHOW ceTu "WIHTepHeT" B pasgene "Bonpocbl-oTBeThl" B TeveHne 30
KaneHgapHbIX AHEN CO AHSI NOCTYMEHUS yKa3aHHOro obpatleHms.

1.3.10. Ty6nuyHoe yCTHOE WH(OPMUPOBAHNE O NPELOCTABMEHUN TFOCYAAPCTBEHHOM YCryrn MOXeT
OCYLLeCTBMATbCA cneumanuctamm MwuHMcTepcTBa MNOCPEACTBOM CPeACTB MacCcoBOW WHGOpMauuu - paguo,
TenesnaeHuns. BoicTynneHns cneuwanuctoB MuHWCTEpCcTBa MO Pagvo UM TeNeBWAEHWIO COrnacoBbIBAOTCA C
MWHUCTPOM JTIECHOIO XO35ANCTBA M OXpaHbl 0OBHEKTOB XMBOTHOIO Mmpa CmMoneHckon obnactu (ganee - MUHUCTP)
U NULOM, UCTIOMNHAIOLWMM ero 06s3aHHOCTN.

1.3.11. TpeboBaHus kK OpMe 1 xapakTepy B3aumMogencTBus cneunannctoB MMHucTepcTBa c 3asiBUTENAMU
(npegcTaBuTensMu 3asiBUTENEN) Npy NPeAoCTaBNeHMN rocy4apCTBEHHON yCIyru:

- KOHCyIbTauun B NUCbMEHHOW d)opme npenocTaBnAaArTCA cneunanmctamMmm MI/IHI/ICTepCTBa Ha OCHOBaHUN
NMMCbMEHHOIo 3asaBlIEHUA 3aABUTENA (ﬂpe,D,CTaBI/lTeJ'IFl BaﬂBI/ITeJ'Iﬂ), B TOM 4ucne nocrtynmseLiero B 3ﬂeKTp0HHOIZ
cbopme, B TeueHune 30 KaneHaapHbIX OHen co OHs NnoJyly4eHusa yKa3aHHOro 3adBrieHUA,

- NPpU KOHCYNbTUPOBaHUM Mo TeJ'Ie(bOHy cneunanuncTt MI/IHVICTepCTBa npeacraendaeTcd, Ha3blBaeT CBOU
hamunnio, NMsi, 0TYECTBO (MPU HaNU4UK), OOIMKHOCTL, NpeaaraeT NpeacTaBuTbCs cobeceqHuUKy, BoicyLLIMBaET
N YTOYHSAeT cyTb Bornpoca. Bo Bpemsi pasroBopa HeOOXOOMMO MNPOM3HOCUTL CroBa 4eTko, u3beraTb
napannenbHbIX Pa3roBOPOB C OKPYXaoLWMMK NIOAbBMU U HE MpepbiBaTb Pa3roBop MO NPUYUHE MOCTYMIEHUS
3BOHKAa Ha Apyrown annapar;

- NO 3aBepLleHNN KOHCyInbTaunun cneynanncT MMHI/ICTepCTBa OOJIKEeH KpaTKo noaBeCcTn UTOr pasrosopa u
nepeyncrnnTb DEencTBus, KOTOpble crnenyeT npeanpuHATb 3adaBUTENHO (I'Ipeﬂ,CTaBMTeJ'IIO 3a$|BVITeﬂ$|);

- cneumanuctbel MuHucTepcTBa npu oTBeTe Ha TenedoHHble 3BOHKM, MUCbMEHHBIE W 3NEKTPOHHbIE
obpalleHns 3assuTtenen (npegcraButenen 3assBuTenen) obs3aHbl B MakCUManbHO BEXITMBOW M OOCTYMHOWN
hopmMe NpeaocTaBnsTb MCHEPNbIBAOLLY0 UHGOPMaLKIO.

2. CtaHpapT npepocTaBlieHUsA rocyAapCTBeHHOMN YyCIyru
2.1. HaumeHoBaHu1e rocyaapCcTBEHHOM YCIyru

HaunmeHoBaHWe rocygapCcTBeHHOM ycnyru - "YTBepXaeH1e akToB NleconaTonornyeckoro obcnegoeaHms”.

2.2. HaumeHoBaHMe UCNONHUTENBHOro opraHa CMorneHckoln o6nacTty,
HenocpeaCTBEHHO NPeAOoCTaBMAIOLWEro rocyAapCcTBEHHYH yCIyry

2.2.1. l'ocypapcTBeHHas ycnyra npegocrasnseTcd MUHUCTEPCTBOM.
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2.2.2. HenocpefncrtBeHHOe npenocTaBfieHne rocygapCTBEHHOM YCNYrM OCYLLEeCTBNSeT CTPYKTypHoe
nogpasgeneHve MuHucTepcTBa - OTOEN NECOBOCCTaHOBMEHUSA, OXpaHbl U 3awmnTbl necHoro doHaa (ganee -
otaen MuHuctepcTsa).

2.2.3. lNpv npegocTtaBneHnn rocygapcTBeHHom ycrnyru MMHUCTepCTBO B3aUMOAENCTBYET C:
- ®epepanbHOM HANOroBow Cnyxoou;
- ®egepanbHon cnyxbom No Hag3opy B cdepe 06pas3oBaHUS 1 HayKK;

- cbunmanom pegepanbHOro 6IOKETHOMO yupexaeHus "POCCUACKUIA LEHTP 3awwmTbl neca" - LieHTp 3awwmTol
neca CMoneHckou obnactu.

2.2.4. 3anpelleHo TpeboBaTthk OT 3asBUTENS (NpeacTaBUTENs 3asaBUTENS) OCYLLECTBIIEHUS OENCTBUIA, B TOM
yucne cornacoBaHui, HeoBXoouMbIX AfS NONyYEeHUS rocy4apCTBEHHON YCNYrn U CBSA3aHHbIX C obpalleHnem B
MHbl€ rocygapCTBEHHbIEe OpraHbl UK opraHn3aunmn, 3a UCKN4YeHnem nony4vyeHmna ycnyr, BKIYEeHHbIX B NepevYeHb
YCNyr, KOTOpble SBMSOTCS HEoOXoOUMbIMM U 00s3aTeNbHbIMU ANS NPEefoCTaBNEHUS UCMOSNHUTENbHLIMU
opraHamum CMoneHckoh obnacTu roCyAapCTBEHHbIX YCryr W MNPEeAOCTaBMsATCS  opraHusauusmMu U
YMNONIHOMOYEHHBIMU B COOTBETCTBMM C  3aKkoHogaTenbCcTBoM  Poccuiickon  depepauum  akcnepTamu,
y4yacTBYOLMMU B NPEAOCTaBIIEHNN rOCYAAaPCTBEHHbIX YCIYT.

2.3. OnucaHwue pesynbTaTa npegocTaBleHus
rocyaapcTBeHHOM yCrnyru

2.3.1. PesynbTaTtoM npefocTaBrieHns rocygapcTBeHHOM YCIyrn SBNAeTcA:

1) yTBEpXAOeHMe akTa neconaTonornyeckoro obcnenoBaHusi B BUAE MPOCTaBMEHUA COOTBETCTBYIOLLErO
rpucpa yTBEpPXKOEHUS HA NEPBOM NMCTE C yKasaHMeM pJaTbl, HOMepa W YCUMEHHOW KBanuuuMpoBaHHOM
aNeKkTpoHHOW nopnuck (ganee takke - YK3I) MyHucTpa nnv nvua, ucnonHswowero ero obssaHHocTn (oanee -
YMOSTHOMOYEHHOE OOMKHOCTHOE Lo MuHucTepcTBa).

OcbopmneHune pesynbTaTa NpegocTaBeHns rocyaapCTBEHHON YCNyri B BUAE OTAENbHOIO NpaBoBOro akTa
MuHUCTEpCTBa HE NPeayCMOTPEHO.

PesynbTaT npegocTaBneHnss rocyaapCTBEHHOW YCMyrM HanpaBndeTca 3aaButento (NpeacTtaBuTENio
3aaBuUTeENs) B NWYHbIA kabuHeT Ha EanHoM nopTtane B BMAe 3NEKTPOHHOro obpasa akTa fieconaTonorMyeckoro
obcnenoBaHMa C rpuchom YTBEPXKOEHUA Ha NEepBOM fMCTE C yKasaHMeM pfaTbl, HOMepa W YCUITEHHOW
KBanM@puUUUPOBaHHON 3NEKTPOHHON NOAMUCU YMONHOMOYEHHOr0 AOMKHOCTHOrO nuua MuHucTepcTBa (manee -
rpud yreepxaeHus);

2) peleHne o6 oTkase B NpegoCcTaBNeHNN rOCygapCTBEHHOM YCIyTy.

PeweHne 00 oTkaze B NpegoCTaBNeHUM rOCYLAPCTBEHHOM  ycryrn  nognuceiBaetca  YKOI
YMONTHOMOYEHHOIO0  AOMMKHOCTHOrO nuua  MwuHucTepcTBa M HanpaBnsdeTcs 3asBuTento  (NPeacTaBUTENHO
3aaBUTENS) B NMNYHbIA KabuHeT Ha EanHom nopTtarne.

2.3.2. ®dakT nonyyeHusa 3asBuTenem (npeacrtaBuTenemM 3asiBUTEnNs) pesynbTata npeaocTaBreHus
rocygapcTBeHHOM ycnyru domkempyeTca Ha EguHom noprane.

2.3.3. AKT neconaTonorumyeckoro obcnenosaHust (ganee Takke - akt JIMO), yTBEpPXKOEHHbIN
MuHncTepcTBOM, B CPOK He no3gHee 3 pabounx gHEWN CO OHA ero yTBepXaeHUsa pasmellaeTca Ha odhuumansHOM
cante MwuHucTtepctBa B WH(OPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "VIHTepHeT" (SnMeKTpOHHbIN ajpec:

http://les.admin-smolensk.ru/).

2.3.4. lpouenypa nNpenocTaBneHNss rocydapCTBEHHOW YCMyry 3aBepluaeTcs MoslydeHuem 3asdButenem
(npeacTaButenemM 3asBuTens) pesynbtata NpeaocTaBneHus rocyaapCTBEHHOW YCNyrn B NIMYHOM kabuHeTe Ha
EanHom noptane.

2.3.5. BasButenio (NpeacraeBuTento 3asButensi) obecneunBaeTcss B MMHUCTEPCTBE BO3MOXHOCTb BblOayu
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 12.08.2025

Ha GymakHOM HocuTerne AOKYMeHTa, NMOATBEPXKAaloLWEro coaepkaHme arekTPOHHOrO AOKYMEHTA, SBMSIOLLErocs
pe3ynbTaToM MNpPeAoCTaBMeHNsT FOCYAaPCTBEHHOM YCNYyrM U HanpaBreHHOro B fIMYHbLIA KabUHET 3asBUTENS Ha
EnmHom nopTtane (anekTpoHHOro obpasa akTa feconaTtoniormieckoro obcrnenoBaHus ¢ rpucom yTBepXKaeHus).

2.4. Cpok npegocTaBneHusi rocyAapCTBeHHOM YyCIyru ¢ y4eToM
HeobxoAuUMoOCTHK obpalleHns B opraHM3auum, yyacTeyrolme
B NpepocTaBlieHUM rocyaapCTBEHHOM YCIyru, CPOK

NpPUOCTaHOBIEHUS NPefoCTaBlIeHUA rocyaapCcTBeHHON yCryru
B Clly4ae, ec/iv BO3MOXHOCTb NPMOCTAaHOBIIEHUSA NpeAyCMOTpeHa
¢denepanbHbIM 1 (MNK) 06NacCTHLIM 3aKOHOAATENLCTBOM, CPOKU
Bblgaum (HanpaBneHus) 4OKYMEHTOB, ABNAIOLWMUXCA pe3ynbTaToM

npenocTaBfieHUs rOCyAapCTBEHHOW yCIyru

2.4.1. MakcumanbHbI CPOK NPefoCTaBNEHUS rocygapCTBEHHON yCryrn coctaBnsaeT He 6onee 10 pabounx
OHEen Co OHS permcTpaumm 3anpoca O nNpegocTaBneHnn rocygapCcTBeHHON ycnyrn B MMHMCTEPCTBO NOCPEACTBOM
EpnuHoro noprana.

2.4.2. TpuoctaHoBNeHne npeaocTaBneHns rocyaapCTBEHHOW YyCryrn 3akoHodaTenbCcTBOM Poccuiickon
depepaumm He NPeayCMOTPEHO.

2.5. NMepeyeHb HOPMATUBHbIX NPABOBbLIX aKTOB, PErynupyroLmx
OTHOLUEHUA, BO3HUKaKLWMe B CBA3MU C NpeAoCcTaBlieHneM
rocynapCcTBeHHOM yCnyru, ¢ ykasaHuem ux peKBM3mToB
2.5.1. lNpepocTaBneHne rocyaapCTBEHHON YCMNyrn oCcyLLecTBNAETCA B COOTBETCTBUM C:
- JlecHbIm kogekcom Poccuiickon ®epepauuu;

- ®epepanbHbiM 3akoHoM oT 27.07.2006 N 152-03 "O nepcoHarnbHbIX OaHHbIX";

- ®egepanbHbiM 3akoHoMm oT 27.07.2010 N 210-93 "O6 opraHusaumy npeaocTaBneHns rocygapCTBEHHbIX U
MyHUUMnansHbIX yenyr" (aanee - ®egepanbHbln 3akoH N 210-93);

- ®epepanbHbiM 3akoHoM oT 06.04.2011 N 63-93 "O6 anekTpoHHOW nognucun';

- nocraHoBneHuem [lpaButenbcrtBa Poccunckon ®epepaumm ot 09.12.2020 N 2047 "O6 yTBEpXaeHUU
MpaBun caHuTapHom 6e3onacHocTu B necax” (ganee - MNpaBuna 6e3onacHoCcTK B necax);

- opukasom MuHucTepcTBa NpMpoAdHbIX pecypcoB u akonorum Poccuinckon ®epepauum ot 09.11.2020 N
910 "O6 yTtBepxaeHun [lopagka nposedeHus neconaTonormdyeckux obcnegoBaHui M opMbl  akTa
neconaTonornyeckoro obcrnegoBaHnsa” (ganee Takke - npukas MUHUCTEPCTBA NPUPOAHBIX PECYPCOB U SKOMOMM
Poccuiickon ®eaepaumm ot 09.11.2020 N 910);

- mpukasom MuHMCTEpCTBa MPUPOAHLIX pecypcoB u akonornn Poccuinckon depepaumm ot 09.11.2020 N
912 "O6 yTBepxaeHumn Npasun ocyLeCcTBNEHNS MeponpuaTUiA MO NPeaynpexaeHno pacnpocTpaHeHns BpeaHbIX
opraHm3moB";

- mpukazom MuHMCTEpCTBa MPUPOAHLIX pecypcoB u akonornn Poccuickon depepaumm ot 01.12.2020 N
993 "O6 yTtBepxaeHun NpaBnn 3aroToBKM OPEBECUHBI U1 OCODEHHOCTEN 3arOTOBKM APEBECUHbI B JTECHUYECTBAX,
ykasaHHbIX B cTaTbe 23 JlecHoro kogekca Poccuiickon ®eaepaunn” (aanee - Npasun 3arotoBkM ApeBECUHbI);

- pocTtaHoBnexnveM AgmMuHucTpauum CmoneHckon obnactu ot 18.04.2011 N 224 "O6 yTBepxaeHun
Mopsigka pa3paboTkm W YTBEPXOEHUS oOpraHamuM  MCMONHUTEenbHOW Bractm  CmoneHckon  obnactu
A4MUHUCTPATMBHBIX PErflaMeHTOB UCMOSTHEHUSA rOCY4APCTBEHHBIX OYHKUUA U agMUHUCTPATUBHBLIX PErfiaMeHToB
npeaocTaBneHns rocyaapCcTBEHHbIX yenyr".

2.5.2. MuHncTepcTBO obecneumBaeT pasmeLleHne M aKkTyanu3aumio NepeyHsi HOPMaTUBHbLIX MPaBOBbIX
aKToB, perynmpyroLmx npegocraBneHne rocygapcrBeHHON ycnyru, Ha odumumansHom cante MuHuctepcTsa.

2.6. UcuepnbiBaowmm nepeyeHb JOKYMEHTOB, HEOOX0AUMbIX
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 12.08.2025

B COOTBETCTBUM C hedepanbHbIM U (MNKU) 06NacTHbIM
3aKoHo4aTeNbCTBOM Anisl NpefoCcTaBNeHNUsl rocyAapCTBEHHOMN yCnyru,
ycnyr, Heo6XoAUMBbIX U 06s3aTeNbHbIX ANA NpefoCcTaBNeHns
rocyfapcTBeHHOM ycrnyru, noanexawmx npeAcTaBreHuIo 3asBUTenem,
M MHdopMaums o cnocoGax UX Nony4vYeHus 3assBUTENSIMU, B TOM
yucne B 3rIeKTPOHHON hopme, 1 NopsiAKe UX NpeacTaBneHns

2.6.1. Ansi nony4eHust rocyjapCTBEHHOM YCyrv 3asiBUTeNb (NMpeacTaBuTerNb 3asiBUTENS) NPeACTaBnseT:

1) 3anpoc O NpegocTaBneHUN rOCyoapCTBEHHOW ycnyru (ganee Takke - 3anpoc) no ¢opme cornacHo
npunoxeHuto N 1 kK HacTosiLemMy AOMUHUCTPATUBHOMY perfnaMeHTy NOCpeACcTBOM 3anonHeHus popMel 3anpoca B
nnyHoM kabuHeTe Ha EguHOM noptane vepes aBTOpU3aLMIO NOCPEACTBOM MOATBEPXKAEHHON YYETHOW 3anvcu B
defepanbHOM  rocygapCcTBEHHOM  UWH@oOpMaumoHHon cucteme “"EguHas cuctema wugeHTudpukauum wm
ayTeHTUdukaumm B MHApACTpykType, obecneumarowen MHPOPMaLMOHHO-TEXHOMOIMYECKOe B3anmogencTene
WMHPOPMALIMOHHBLIX CUCTEM, MCMONb3yeMbIX AN NPeAoCTaBeHUs rocy4apCTBEHHbIX U MyHULUNANbHbLIX YCIyr B
anekTpoHHon copme" (ganee - ECUA);

2) LOOKYMEHT, yD,OCTOBepFHOLLI,VIVI JINYHOCTb 3aABUTENA;

3) QOOKYMEHT, YOOCTOBEpPSALWUA JUMYHOCTb MpeactaBuTens 3asButend (B cnyvae obpalleHus
npeacTaBuTens 3asBuTens);

4) [OKyMEHT, NOATBEPXOaWLWMA MOMIHOMOYMS NpefAcTaBuTens 3asBuTens (B crnyvyae obpalleHus
npeacTaBUTenNs 3asBUTENs);

5) akr JIMO no dopme, yTBEepxKOeHHOW npukasoM MuHUCTEpCTBa MPUPOOHLIX PECYpCOB U 3KOMOrMu
Poccuiickon ®egepaunm ot 09.11.2020 N 910;

6) konuu [JOKYMEHTOB, MOATBEPXKOALWMX Hanuyve npodeccMoHanbHOW MOArOTOBKM MO OAHOW U3
cnefylowmnx cneumanbHocTen: "flecHoe n neconapkoBoe xo3ancTeo", "llecHoe geno", "llecomHxxeHepHoe aeno”
nnbo onkiTa paboTkl B NeCHOM oTpacnu (MpOBEAEHUS NECONATONOMMYecknx oocneaoBaHnin) He MEHEE Tpex NeT y
nnu, NpOBOAUBLLMX fleconartoriormdeckne obcnegoBaHms.

2.6.2. TpeboBaHuwsi K nNpeacTaBNeHWIO [OOKYMEHTOB (KaTeropMm [OOKYMEHTOB), HeobXoauMbIX ANnd
npefocTaBrneHns rocygapCTBEHHON ycnyrn, npuBeaeHsl B npunoxeHun N 2 k HacToswemy AQMUHUCTPaTUBHOMY
pernameHTy.

2.6.3. 3anpoc 0 npeaocTaBrneHMM FOCYAapCTBEHHOW YCNyrM nogaeTcs 3aaBuTenem (npeacraButenem
3asaBuUTENs) B IMYHOM KabuHeTe Ha EamMHom nopTane.

2.7. UcuepnbiBalowwmi nepevyeHb [JOKYMEHTOB, He06X0AUMbIX
B COOTBeTCTBUMU C peaepanbHbLIMU U 06NAaCTHLIMU HOPMaTUBHLIMU
npaBoBbIMM aKTaMu ANS NpefoCcTaBreHus rocyaapcTBeHHOW ycnyru,
yCRyr, KOTopble SABASATCA He06X0AUMbIMU U 06s3aTeNbHbLIMU
AN npeaocTaBrieHUst rocyfapCTBEHHOW YCIyru, KOTopble HaXoasaTCsA
B pacnopshkeHUM rocyaapCcTBeHHbIX OpraHoB, OpraHoB MeCTHOro
camoyrnpaBreHUsi U UHbIX OPraHn3auUun U KoTopble 3asiBUTeNb BrpaBe
npeAcTaBUTbL NO COBCTBEHHOW MHULMaTUBe, U MH(opMaL s
0 cnocobax ux nony4YeHus 3asBUTENsAMU, B TOM Yucne
B 3MeKTPOHHOM (hopme, U nopsaaKe UX NpeacTaBsieHus

271.B nepe4vyeHb OOKYMEHTOB, HeobxoaMMbIX Ons npegoctaBlieHnda Focyﬂ,apCTBeHHOVI ycnyrun, KoTtopble
3aABUTESb (FlpeJJ,CTaBVITeﬂb 3a$|BVITeJ'IF|) BnpaBe npeacrtaBsuUTb No COOCTBEHHON MHMUMATMBE, BXOOAT:

1) BbiNMCka M3 EAMHOrO rocyaapCTBEHHOro peectpa opuanyeckux nvy (B OTHOLUEHMMU HOPUAMYECKOrO
nvua), npegocTaBrieHHas HarnoroeblM OpPraHoOM MMM nonyvyeHHas Ha canTte degepanbHON Hanorosom cryxobl (
www.nalog.ru), no coctosiHUio He paHee 30 KaneHaapHbIX AHEN OO AaTbl N0AaYu 3anpoca;

2) Bbinucka 13 EguHOro rocyaapcTBEHHOrO peecTpa MHAMBUAOYANbHbIX NpeanpuHuMaTenei (B OTHOLLIEHWN
m3nyeckoro nuua, SABMAIOLIErocs MWHAMBUAOYanbHbIM npeanpuHUMaTenemM), MNpeaocTaBfneHHas HanoroBbIM
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OpraHom Wnu nonyyYeHHas Ha cante ®egepanbHON HANoOroBow cryxobl (www.nalog.ru), Mo COCTOSIHUKO HE paHee
30 kaneHdapHbIX AHEN OO AaThl NO4ayum 3anpoca;

3) DokyMeHT, noATBepPXXAatoLLuiA NpaBa Nosb30BaHUSA 3asiBUTENS NIECHBIM Y4aCTKOM.
2.7.2. 3anpeluaeTcs TpeboBaTb OT 3asBUTENs (NpeacTaBUTens 3asiBUTenNs):

- NpeacTaBneHns OOKYMEHTOB WM MHOpMauun WM OCYLLEeCTBNEHUS AEWUCTBUW, NpPefcTaBrneHue wnu
OCYLLECTBIEHNE KOTOPbIX HE MPEesyCMOTPEHO HOPMATMBHLIMU NPaBOBLIMW akTaMu, PErynupyoLwmMMmM OTHOLLEHUS,
BO3HMKalOLLME B CBSA3M C NPeAOCTaBNEeHNEM FOCY4apCTBEHHOM YCyri;

- npeacTaBneHns [[OKYMEHTOB W MHGOPMauuKW, KOTOopble B COOTBETCTBUM C  deaepanbHbIMM
HOPMaTUBHLIMK MPABOBbLIMW akTamu, 06MacTHbIMM HOPMAaTMBHBLIMW MPABOBLIMW akTaMuW U MyHULMNANbHbIMU
NpaBoOBbIMW  aKTaMW  HaxXoOATCA B PacropsPKeHWW rOCy4apCTBEHHbIX OpraHoB, MNpeaocTaBnsoLmnX
rocy0apCTBEHHYI YCIyry, MHbIX FOCYOAPCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO CaMoynpaBneHus u (unu)
NMoABEAOMCTBEHHbBIX TOCYAapCTBEHHbIM OpraHamMm W oOpraHamMm MEeCTHOro CaMOYMNpaBIieHNs OpraHu3auun,
Y4acCTBYHOLMX B MPEeAOCTaBIEHUN FOCYAaPCTBEHHbBIX UM MYHULMMNANbHbBIX YCAYT, 3@ UCKITFOYEHWEM OOKYMEHTOB,
yKa3aHHbIX B Yactu 6 ctatbu 7 PepepanbHoro 3akoHa N 210-P3.

2.8. UcuepnbiBarowmm nepevyeHb OCHOBaHUN ANA OTKasa B npueme
OOKYMEeHTOB, HeobxoauMbIX Ans NpefocTaBleHns
rocyaapCcTBeHHOM yCIyru

OcHoBaHusi Ans oTkasa B NpUeEMe AOKYMEHTOB, HEOOXOAMMbLIX Afsi NPedoCTaBleHUs1 rocygapCTBEHHOM
yCInyru, OTCYTCTBYIOT.

2.9. UcuepnbiBalowmii nepevyeHb OCHOBaHWUI AN NPUOCTaHOBNEHUS
u (unn) oTKasa B NpeAoCTaBNIeHUN rocyAapCTBEHHOW yCNyru

2.9.1. OcHOBaHWsI AN NPUOCTAHOBIEHNS NPEAOCTaBMNEHNSI TOCYAAaPCTBEHHON YCyrn OTCYTCTBYHOT.
2.9.2. OcHOBaHUsAAMM Ansi OTKa3a B NpefoCTaBNeHUN rOCYyAapCTBEHHOW YCINyru SIBNAOTCA:
1) obpalLeHne 3a NpeaocTaBneHMEM MHOW rOCYyAapCTBEHHON yCnyru;

2) 3asBuTenem (npeactaBuTeneM 3asBuUTens) MNPeacTaBneH HenomnHbIn  KOMMMEKT [OKYMEHTOB,
HEOBXOAUMbIX AMNs NMpeaoCTaBNeHUs rocyqapCTBEHHONM YCIyr, YCTAaHOBIEHHbIX NoapasaenomM 2.6 HacTosALwero
pasgena;

3) OOKYMEHThI, HeobxoauMble Ans npepnoctaBieHna FocyﬂapCTBeHHOI;l ycnyru, ytpatunn cuny, OTMeHeHbl
Unn ABNAKKTCA Ha MOMEHT o6pau.|,eH|/|9| C 3anpocom He4EeNCTBUTENbHbBIMYU;

4) HanuuMe NPOTUBOPEYUIA MEXAY CBEAEHMSMW, YKa3aHHbIMW B 3anpoce, U CBEAEHUSIMU, yKa3aHHbIMU B
NPUINOXEHHbIX K HEMY JOKYMEHTaX, B TOM YUCIE:

- OTAEJNIbHbIMU I'paq)l/l‘-leCKl/lMl/l mMaTtepuanamm, npeacrtaBsiieHHbIMU B COCTaBe OHOro 3arnpoca;
- OTAEeNIbHbIMU TEKCTOBbIMU MaTepuanamu, npeacrtaBneHHbIMU B COCTaBe OHOro 3arnpoca;

- OTAEJIbHbIMU Fpa(bI/ILleCKVIMI/I n oTAaesibHbIMM TEKCTOBbIMU MaTepuanamu, npegcraBjieHHbIMU B COCTaBe
OAHOro 3anpoca;

- CBeeHNAMN, yKa3aHHbIMM B 3anpoce, N TEKCTOBbIMU, Fpa(*)M‘-leCKI/IMI/I mMaTtepuanamu, npeacraBiieHHbIMU
B COCTaBe OOHOro 3anpoca;

5) OOKYMEeHTbl coAepXaT noa4vYncTkm n ncnpaeleHnda TekCTta, He 3aBepeHHble B nopsAanke, yCTaHOBJIEHHOM
3akoHoaaTenscTBoM Poccuickon depepaumy;

6) OOKYMEHTbI coaepKaT NMoBpPEeXAEHUs, HannyMe KOTOpPbIX He MO3BOJSeT B NOSIHOM OGbeMe UCMosb30BaThb
MHpOpMaLMIO U CBEAEHWs], coaepkalmecs B LOKYMEHTaX, AN NpeoCTaBleHNs FoCy4apCTBEHHOW YCIyTu;
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Yka3 lN'ybepHaTopa CMoneHckoi obnactu ot 08.07.2025 N 80
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
npeaocTasneHms MuHuc...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 12.08.2025

7) HEeKoppeKkTHoe 3arnofiHeHMe obsAsaTenbHbiX noren B (popMe MHTEpaKTMBHOrO 3anpoca Ha EanHom
noptane (OTCYTCTBME 3arofiHEHWsi, HEeOOCTOBEepHOe, HenonHoe nubo HenpaBwuibHOE 3anofiHeHue, He
cooTBeTCTBYIOWEe TpeboBaHNAM, YCTAaHOBIEHHbIM HACTOALMM AAMUHUCTPATUBHBLIM perfiaMmeHToM);

8) npencTaBneHne ANEKTPOHHBLIX 06pa3oB AOKYMEHTOB rMocpedcTBoM EguHoro noprtana He no3BonisieT B
MOJSIHOM 06beME MPoYMTaTh TEKCT AOKYMEHTa U (UNn) pacrno3HaTb PEKBUSUTbI JOKYMEHTA;

9) nogadya 3anpoca W WHbIX OOKYMEHTOB B 3]'IeKTpOHHOI7I q)opme, noannMcaHHbIX C UCNOJNIb30BaHMEM
SJ'IeKTpOHHOIZ noanmcu, He I'IpVIHaD,J'Ie)KaLLI,eVI 3aABUTEITIO UINN NpeacTaBUTENIO 3adBUTENA,

10) nocTynneHue 3anpoca, aHarorMyHoro paHee 3aperMcTpMpoBaHHOMY 3ampocy, CPOK MPeaoCTaBMeHs!
rocy,qapCTBeHHon yCcnyru no KOTopomy He UCTeK Ha MOMEHT MOCTYNJIEHNA TaKoro 3anpoca,

11) HECOOTBETCTBMUE KaTeropnun 3adButena Kpyry Jnul, YKa3aHHbIX B Mnoapasgene 1.2 pasgena 1
HacTodLllero A,EI,MI/IHVICTpaTVIBHOI'O pernamMeHTa;

12) 3anpoc nogaH nnuom, He Mer LM NOJSTHOMOYUI npencrtaBnATb MHTEpPEeChl 3adABUTENA,

13) HecooTBETCTBME AOKYMEHTOB, yKasdaHHbIX B NMyHkTe 2.6.1 nogpasgena 2.6 HacTosilero pasgena, no
dopme unu cogepxaHuio TpeboBaHuaM 3akoHogaTenbcTBa Poccunckon ®epepaunm;

14) HecooTBeTCTBME CBEAEHUN, YKadaHHbIX B akTe JIMO, AaHHbIM rocyfapCTBEHHOro neconatonormyeckoro
MOHWUTOPWMHIa (4aHHbIM peecTpa JIECHBIX YYacTKOB, 3aHATbIX MOBPEXAEHHbIMA W MOrMOWMMK  NIECHBIMM
HacageHusMu, B paspese NeCHUYECTB; peecTpa fecCHbIX y4acTKOB, Ha KOTOPbIX PEKOMEHAYETCS npoBedeHue
MEpPONpPUATMIA NO 3allMTe JecOoB, B pa3pese NIECHUYECTB; peecTpa JIeCHbIX Y4acTKOB, HAa KOTOPbIX AEWCTBYHOT
ovaru BpeaHbIX OPraHU3MOB, OTHECEHHbIX K KapaHTUHHbIM OObeKkTaMm; peectpa JIeCHbIX YYacTKOB, Ha KOTOPbIX
OEVCTBYIOT o4arn BpedHbIX OPraHn3MOoB, HE OTHECEHHbIX K KapaHTUHHbLIM OObEKTaM; peecTpa NeCHbIX y4acTKoB,
Ha KOTOpbIX PEKOMEHAYETCSA NPOBeAEHME MEPONPUATUIA MO NIMKBUOALMM 04aroB BPeLHbIX OPraHM3MoB), BeJeHne
KOTOPOro OCYLLECTBMAETCA Ha perynspHol OCHOBe MnoABeoOMCTBEHHbIM (defepanbHOMY areHTCTBY JIECHOMO
X035iCcTBa heaepanbHbiM BH0KETHBIM yupexaeHnem "Poccuiickmin LeHTp 3awuThl neca”. [JaHHble MOHUTOPUWHra
€XEMECHAYHO pasmellarTca Ha oduumansHom cante PegepanbHOro areHTCTBa JIECHOMO XO3ANCTBa B
NHOPMALMOHHO-TENEKOMMYHUKaLUOHHON ceTu "UIHTepHeT" B cBOGOAHOM AocTyne He nosgHee 20-ro yucna
MecsiLa, cnegylowero 3a OTYETHbIM; peecTp NeEeCHbIX Y4YacTKOB, Ha KOTOPbIX PEKOMEHAYyeTCsa MpoBeAeHue
MEepPONPUSATUIA MO NMKBUAALUN 0YaroB BPELHbIX OPraHM3mMoB, pasMeLlaeTcs exerogHo He nosgHee 20 HOA6ps
TEKyLLero roga;

15) HasHayeHue yb6oOpKM HENUKBMOHOM [peBecuHbl B MecTax obpasoBaHus BeTposana, Oypernoma,
CHEeroriomMa, BepXOBbIX MNOXapoB WM APYrUX MOBPEXAEHUA MPU HanuMyium HENukBUAHOW ApeBecuHbl mMeHee 90
NpoLEeHTOB OT oOLLero 3anaca nornbLunx epeBbeB;

16) OTCyTCTBME CMSOWHOIO nepeyeTa [OEepeBbeB MO KATEropmsM COCTOSIHUS Ha JIECHbIX Yy4vacTkax
nnowageto oo 1 ra;

17) npoBefeHve neconaTonormyeckoro obcrnefoBaHnsa B JNIECHbIX HacaXdeHWsIX nocrie MoMeHTa Havana
CE30HHOI OexpoMaumn (M3MeHeHWs1 LiBeTa XBOM WM JINCTLEB B pesyrbTaTe BO3AEUCTBUS HebrnaronpusiTHbIX
NPUPOAHbLIX U aHTPOMOrEHHbIX (DAKTOPOR), 3a UCKIOYEHUEM CrydaeBs, koraa neconartonoruyeckoe oGernenosaHme
NMPOBEAEHO B YMCTbIX MO COCTaBy BEYHO3EMEHbLIX NECHbIX HACaXKOEHWUAX, a TakkKe JeCHbIX HacaXaeHUsX,
NoBPEeXAEHHbIX BETpamu (BeTpoBars, Gypenom) u BEpXOBbIMU NoXKapamu;

18) HasHayeHue B BbIOOPOYHYIO U CMIIOLUHYK CaHWUTapHble pyboKM NMOpoa OepeBbeB, pybka KOTOPbIX He
Jonyckaetcs B COOTBETCTBUM C [paBunamu 3aroTOBKM APEBECUMHbl U KaTeropusiMM COCTOSIHUSI OEepPEBLEB,
onpegeneHHeiMu Npasunammu 6e3onacHOCTU B fiecax;

19) Ha3HayeHne BbIBOPOYHONM CaHMTApPHOW PYOKM B HacaXAeHUsAX C ydacTuem enuv, nuxTel B cocTase 70
npoueHToB M 6Gonee, 3a WUCKMIOYEHVWEM CrlyyaeB, KOraa MOfHOTa NECHbIX HAaCaXAeHWn B OaHHOW KaTeropuu
3aLUMTHOCTM NECOB HE NIMMUTUPYETCS;

20) HasHayeHMe CaHUTApPHO-0340POBUTENbHLIX MEpPONpPUATUA Ha Mnowaaun, npeBbillalollei nrowaib
npoBeAeHHOro neconaTonorMiyeckoro oo6cneaoBaHus;
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21) HecobntogeHne ocobeHHOCTEN pexnma 0cobon OXpaHbl TEPPUTOPUIA NMPU HA3HAYEHUN MEPONPUATUIA NO
npeaynpexneHnto pacrnpocTpaHeHnst BpeAHbIX OPraHM3MOB B JlecaX, PacnofOXeHHbIX Ha 0CODO OXpaHseMbIX
NPUPOAHbLIX TEPPUTOPUSAX;

22) HecobntogeHve cpoka HanpasneHuss akta JIMO nocne nognvcaHusi B YNosIHOMOYEHHbIe opraHbl Anist
YyTBEPXKOAEHUS 1 ONMYyGNIMKOBaHWS;

23) HecooTBeTCTBUE (POPMbI aKTa, COCTABIIEHHOrO MO pe3ynbTaTaM OCYLLECTBEHMS NeConaTonorMyeckoro
obcnenoBaHus, opme, MpPUBELAEHHOW B MPUIOXeHUM 2 K npukady MuHUCTepcTBa MpUPOAHLIX PECYPCOB WU
akonorum Poccuinckon ®epgepauum ot 09.11.2020 N 910;

24) HeBepHbIN pacyeT OCTAaTOYHOW MOMHOTLI NECHbIX HacaXxXaeHun nocne yoopku gepeBbeB, Ha3HaYeHHbIX
B PyOKy;

25) oTcyTCTBME KOHKPETHOW AaThl MW Nepuoga NpoBeaeHns NieconaTonormieckoro obcnegoBaHms;
26) HeBepHOE yKaszaHue MMHUManbHO AOMYCTUMbIX 3HAYEHUIN NONMHOThI IECHBIX HAaCaXaeHW;
27) pacxoxaeHus B yka3aHuM OCHOBHOW MpuYMHbI NoBpexaeHusa aepesbeB B akre JIMNO v npunoxenun 1.1

K aKTy fieconaronormyeckoro obcrnenoBaHus, yTBep>XgeHHOMY npuka3om MuHUCTEpPCTBa NPUPOLHbLIX PECYPCOB U
akonorun Poccuinckon depepaumm ot 09.11.2020 N 910;

28) HeCOOTBETCTBME HA3BaHWUI NIECHUYECTB, Y4aCTKOBbIX JIECHUYECTB, KBApTasioB U BbIENOB B Pa3fnyHbIX
yacTtax akta JIMNMO;

29) otcytctBue B akte JIMO uHdbopmaumm o6 0cobo 3alMTHBIX y4YacTkax fieCoB MPU HanmU4Mn O HUX
OTMETKM B TaKCaLMOHHOM ONUCAHWUN;

30) oTcyTCcTBME BEOOMOCTM MepedeTa OepeBbEB, HA3HAYeHHbIX B pyoky, ecnu B akTte JINO ykasaHo, 4To
BEJOMOCTU nepeyeTa AepeBbeB npunaratotca k akty J1MO;

31) HecooTBeTCTBUE TUTYNbLHOIO Nncta akta JIMNMO ero cogepxxumomy;

32) nHble TexHN4Yeckne ownbkn (ONUCKKU, oneyaTkn, rpammaTnydeckme unu apudmeTnyeckme ownbkm nnbo
nofo6Hble OWKMBKM) B 3anonHeHun ceegeHunin B aktax JMo;

33) 3asaBuTENb HE MCMONb3yeT FIECHOW y4acTOK Ha npaBe MOCTOSIHHOrO (6eccpoyYHOro) nonb30oBaHUS UK
apeHabl;

34) noctynneHve u3 [enaptameHTa necHoro xo3snctBa no LleHTpanbHOMYy eaepanbHOMY OKpyry
npegnucanmsa 06 otmexe akta JIMO nnu o BHECEHNW B HEFO N3MEHEHWI;

35) HenpepocTaBneHue 3aaBuTenem (NpeacTaBuTeneM 3asiBUTENS) KONUIN JOKYMEHTOB, NOATBEPXAAOLLMX
Hanuuve npodeccnoHanbHON NOArOTOBKM MO OLHOW U3 cneaylwmx cneunansHocten: "flecHoe u neconapkosoe
xo3ancTeo”, "llecHoe peno", "lNeconHxeHepHoe aeno" nubo onbita paboTbl B necHon oTpacnu (NpoBedeHus
neconartonornyecknx obcnegoBaHUi) He MeHee Tpex feT Yy vy, NPOBOAUBLUMX JleconaTosiormyeckme
obcnepgoBaHus;

36) HecobntogeHne cpokoB cocTaBreHuss akta JINO ¢ MoMeHTa NpOBEAEHUs econaToriorM4eckoro
obcnegoBaHus;

37) HapyweHne napameTpoB npunaraembix Kk akty JINMO martepuanoB ¢oTodumkcaumm, yCTaHOBIEHHbIX
nyHkToM 54 [lopsgka npoBedeHust neconatoniormyeckux obcrnenoBaHun, YTBEPXKOEHHOTO  NPUKasoM
MuHncTepcTBa NpUPoaHbIX pecypcoB 1 akonorun Poccunckon ®epepaumm ot 09.11.2020 N 910.

2.9.3. 3asBuTenb BnpaBe MOBTOPHO 06patuTbcsa B MWHMCTEPCTBO C 3anpoCcoM MOCMe YCTPaHeHWUs
OCHOBaHWi, yKasaHHbIX B NyHKTe 2.9.2 HacTosLero nogpasgena.

2.10. NepeyeHb ycnyr, HEO6X0AUMBIX U 06s13aTeNbHbIX
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ANs NpeaocTaBrieHUs rocyfapcTBeHHOM yCiyru, B TOM 4ucne
cBefeHusi 0 AOKYMeHTe (AOKyMeHTax), BbiAaBaeMOM (BbigaBaeMbiX)
opraHusauusiMm, y4acTBYHOLWMMWN B NpeaoCTaBneHnm
rocyaapCcTBEHHOM yCryru

ycnyrw, HeobxoauMble U 0bs3aTenbHble Ans npegocTtaBlieHnAa FocyﬂapCTBeHHOIZ ycnyrun, OTCyTCTBYHOT.

2.11. Nopspok, pa3amep U OCHOBaHWUA B3MMaHUA rocyaapCcTBeHHON
NOLUNMHbI UM UHOW NNaTbl, B3MMaeMou 3a npeaocTaBneHue
rocyaapCcTBEHHOM yCIyru

MpepocTaBneHne rocyaapCTBEHHON YCNyr ocyLlecTenseTcs 6ecnnaTHo.

2.12. MNopsaaok, paamep U OCHOBaHUS B3aUMaHUA Nnatbl
3a npegocTaBlieHUe ycnyr, Heo6xoAnMbIX U 06si3aTeNbHbIX
ANA npeaocTaBNeHUsA rocyfapcTBEHHOM yCcnyru, BKo4vas
mHcbopmaLuio 0 MeToaMKaxX pacyeTa pa3mepa Takom nnathbl

MnaTa 3a npenocTtaBrieHne ycnyr, HeobxoaMMbIX N 06sA3aTenbHbIX A5 npegocTtaBlieHnA rocyp,apCTBeHHoﬁl
ycnyru, He BaMMaeTCA.

2.13. MakcMManbHbIM CPOK OXUAAHUA B oyepeau npu nogaye
3anpoca o npefocTaBleHUN rocyaapCcTBEHHOM YCNyru, yenyru
opraHu3auuu, y4yacTByrLlen B NpefocTaBieHnun rocyaapcTBeHHON
ycnyru, 1 npuv nony4yeHuun pesynbTaTa NnpeaocTaBreHns
Takux ycnyr

MakcmanbHbI CPOK OXMAAHUS B Ovepenu Mpu XenaHuu MOoNyYeHusa pesynbrata npenocTaBneHus
rocyaapCTBEHHOW ycnyrn Ha BymMaxkHOM HocuTene coctaenseT He 6onee 10 MUHYT.

2.14. Cpok 1 nopsaoK peructpauum sanpoca 3aaBuTens
O NpepocTaBlieHUM FroCyapCTBEHHOW YyCNyru U yCnyru,
npenocTaBnsieMoOM opraHM3aumen, y4acTBYOLWEN B NpefocTaBieHUmn
rocyfapCTBeHHOM yCnyru, B TOM Yucne B 3NeKTPOHHOW chopme

Pervctpaumns 3anpoca o NpefoCcTaBNeHUN rocy4apCTBEHHON yCnyr, NOCTYNMBLLEro Yepes3 EQuHbI nopTan
0o 17 vacoB paboyero OHsi, OCyLLECTBNSIETCA B [EeHb ero nofgadu, 3anpoca, noctynuellero nocre 17 4acos
paboyero oHA NMbo B Hepabouwnii AeHb, - Ha criegyrowwmi pabounii 4eHb.

2.15. Tpe6oBaHMA K NOMELLEHUAM, B KOTOPbLIX NpeaocTaBnseTcA
rocyaapcTBeHHas ycryra, K 3any oxuaaHvus, mectam

AnNA 3anofiHeHUs 3anpocoB O NpeAoCcTaBNeHNN rocyaapcTBeHHON

ycnyru, MHpopMauMOHHbIM CTeHAAaM ¢ o6pa3sLaMmm nx 3anosiHeHus
M nepevyHeM [OKYMEHTOB, HeOGX0AUMBIX ANA NPefoCTaBeHUs KaXa0M
rocypsapcTBeHHOM yCnyru, pasMmeLleHnto u ohopmneHuno Bu3yanbHOM,

TEKCTOBOW M MynbTUMeaUnHon nHcopmaumm o nopsigke
npenocTaBneHUs Takon yCrnyru, B TOM YMcrne Kk obecneyeHuto
OOCTYNHOCTU AN UHBaNuAoB yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM
C 3aKkoHoaaTenbcTBOM Poccuickon ®egepaumnm
0 coumanbHOW 3aluTe UHBaNUAOB

2.15.1. Ona ygobcTtBa nonyyeHuss pesynbTaTa NpPefoOCTaBlEHUS FOCYLapCTBEHHOW yCryrn B crydae,
npegycMoTpeHHoOM nyHKToM 2.3.5 nogpasgena 2.3 HacTosillero pasfgena, 3assutenu (npegcraButenu
3asBuUTENEN) obecnevmBaloTcs cneymansHo 06opyaAoBaHHBIMU MECTaMM 4118 OXKUAaHUS.

2.15.2. Paboune mecTta cneumanucToB, MUCMOJSTHAIOWMNX OOIMKHOCTHbIE 00S3aHHOCTM MO MPeoCTaBIIEHUIO
pesynbrata MpeaoCTaBrneHUs TOCYyOapPCTBEHHOW ycryrn, OOOpyAyrTCs KOMMbHOTEPAMU U OPITEXHUKOW,
NO3BOMSIOWMMN CBOEBPEMEHHO W B MOMHOM OObeMe nofy4YaTb CNPaBOYHY WHGOPMALMIO MO NPaBOBbLIM
BOMpOCaM ¥ OpraHu3oBbIBaTb MNpedoCTaBneHne pesynbTtata npeaocTaBneHns rocyaapCTBEHHOW ycnyrn B
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nonHom obbeme. CneuuanucTbl, OTBETCTBEHHble 3a MpeaoCTaBlieHMe pesynbTata NpeaoCTaBreHUs
rocygapcTBEHHON ycnyru, obecneyvBatoTcs Gymaroii, pacxogHbIMU MaTepuanaMm U KaHLEeNspCKMMIN ToBapamu B
KoNnn4yecTBe, OCTATOYHOM Afis NpeaoCTaBIEHNs FOCYAapCTBEHHOW YCIyTu.

2.15.3. TeKkCTbl MH(POPMALMOHHBLIX MaTepuarnoB nevyatalwTcs YAOOHbIM ANs 4YTeHus WpudToM (pasmep
Wwpudpta gormkeH bbiTb He MeHee 14-ro), 6e3 ucnpaeneHuin, Hanbdornee BaXHblE MECTA PEKOMEHAYETCH BblAENATb
apyrm wpudTom. B cnyyae odopmneHus MHAOPMaLMOHHLIX MaTepuanoB B Buge Opowtop TpeboBaHus K
pasmepy wpudTa MOryT 6bITb CHUKEHBI.

2.15.4. Bxogbl B nomelleHnss obopyayloTca naHoycaMu, pacluMpeHHbIMU MPOXodamu, MO3BONALLMMA
obecneuntb  GecnpenATCTBEHHbIM  OOCTYn ANs  WHBanNWAoOB, BKMoYas  MHBAnNMOOB,  WUCMOMb3YHOLIMX
Kpecna-KomnsicKku.

2.15.5. [locTynHOCTb Ons MHBANMAOB OOBLEKTOB (34aHUN, MOMELLEHWU), B KOTOPbIX MpeaoCcTaBnsieTcs
rocygapcTBeHHas ycryra, AormkHa ObiTb obecneveHa:

1) BO3MOXHOCTbIO CaMOCTOSTENIbHOIO MEPEOBWKEHUS MHBaNMAOB, B TOM 4YMUCIEe C MCMOSb30BaHUEM
Kpecna-konsicku, no TeppuTopuMu, Ha KOTOPOM pacnonoXeHbl OOBLEKTbl (30aHUSA, MOMELLEHMS), B KOTOPbIX
npenocTaBnsieTcst rocyaapCTBEHHAs ycnyra;

2) CONpoBOXOEHNEM UHBaNMAOB, MMEIOLMNX CTOMKNE PacCTponcTBa (OYHKLUMM 3PEHUS U CAMOCTOSITENBHOIO
nepeaBMKeHNsl, U okasaHMeM UM NMomoluM B obbekTax (3oaHusix, NMoMeLLeHUsIX), B KOTOPbIX MpeaocTaBnseTcs
rocygapcTBeHHast yenyra;

3) Hagnexawwmm pasMelleHMeM o6opydoBaHUs WM HocUTenen WHGOPMauuM, HeoBXoauMbIX Ans
obecneyeHnss GecnpensTCTBEHHOIO AOCTyNa WHBaNMAOB K OObekTaMm (34aHusM, MOMELLEHMsIM), B KOTOpPbIX
npedocTaBnsieTcss rocydapCTBeHHasl ycryra, MecTaM OXWaaHuus M npvema 3assutenein (npeacTtaBuTenen
3anaBUTENEN) C yYETOM OrpaHUYEHUIA UX KUSHEAEATENbHOCTY;

4) pybnvpoBaHMEM HeOOXOAMMOW A7 WHBANWOOB 3BYKOBOW U 3pUTENbHOM MHAOPMaLMKU, a Takke
HagnMcen, 3HAKOB WM WMHOM TEKCTOBOM W rpadudeckon UHoOpMaumm  3HaKamK,  BbIMOSIHEHHBLIMU
penbedHO-TO4EeYHbIM WprdToM bpanns;

5) ponyckom cypaonepeBofYMka U TUdrocypaonepeBoaYnka npu okasaHuM UHBanMay rocyaapCTBEHHON
ycnyru;

6) gonyckom B 06beKTbl (30aHus, MOMeELLEeHUs), B KOTOPbIX NPeaocTaBnsaeTcs rocyaapcTBeHHasa ycnyra,
cobaku-NpoBOAHMKA MPU HaNUuuMM JOKyMEHTa, NnoATBepXaaloLwero ee cneunansHoe obyvyeHne n BblgaBaeMoro
no cdopme M B nopsake, KoTopble onpegensioTca denepanbHbiM  OpraHoM  UCMONHUTENLHON  BRacTMy,
OCyLLUeCTBAAOWMM  (QYHKUMM N0  BblpaboTke M peanu3auuMnm  FOCYOApCTBEHHOW  MOMUTMKA U
HOpMaTMBHO-NPaBOBOMY PerynimpoBaHuio B cdpepe coumarnbHON 3alUumTbl HaceneHus;

7) okaszaHueM cneuunanuctamv MuHucTepcTBa NOMOLLM MHBanNUaam B NpeoAoneHn 6apbepos, MeLlaroLLmx
NOSy4YeHN0 UMW roCyJapCTBEHHOW YCIyru HapaBHe C OPYTMMU 3asiBUTENsAMU (MPeacTaBUTENSAMY 3asiBUTENEN).

2.16. NokazaTenu 4OCTYMHOCTU U KayecTBa
rocyfapCcTBeHHOM ycnyru

2.16.1. MNokasaTenamu 4OCTYNHOCTU NPeaoCTaBneHns rocyaapCTBEHHON yCIyrn SBnsA0TCS:
1) TpaHcnopTHas AOCTYMHOCTb MeCT NpedoCTaBeHns rocyaapCTBEHHON YCNyru;

2) obecneveHne OecnpenaTCTBEHHOrO AOCTyNa K MOMELLEHMSM, B KOTOpbIX MpeaocTaBnsieTcs
rocygapCTBeHHas ycnyra;

3) JOCTYMHOCTb 3MEKTPOHHBIX POPM OOKYMEHTOB, HEOBXOAMMbIX AN NPeaoCTaBleHNs1 FOCyAapCTBEHHOW
ycnyru;

4) pasmMelleHMe UHGoOpMaUMM O MNOpsSAKE  NPeAOoCTaBMeHMs  FOCyAapCTBEHHOM  ycriyru B
WHOPMaLIMOHHO-TENEKOMMYHUKaLMOHHON ceTu "MHTepHeT";
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5) obecneyeHre NnpegocTaBneHns rocyaapCTBEHHOW YCNyri ¢ ncnonb3oBaHnem EgnHoro noprana;
6) nony4eHne rocyaapCTBEHHON YCMNyrn B 3NEKTPOHHON hopMme;

7) nonHoTa NpeaocTaBnsieMor MHopMaLun O rocy4apCTBEHHOW yCryre.

2.16.2. lNokasaTtenamum kayecTBa NpegoCTaBeHNs rocyfapCTBEHHOM YCIyru ABNSATCA:

1) cobntogeHne cpokoB NpeaoCTaBneHns rocyaapCTBEHHOW YCIyry;

2) cobnogeHne ctaHgapTa NPefoCTaBNeHUs roCyAapCTBEHHOW YCNyru;

3) MMHMManbHO BO3MOXHOE KONMYECTBO B3aMMOAEWCTBUIA 3asiBUTENs (NpeacTaBuTens 3asBUTENs) ¢
JAOMKHOCTHBIMU NULLIAMU, Y4aCTBYIOLLMMU B NMPEAOCTaBMNEeHUN roCyAapCTBEHHON YCNyru;

4) otcytcTBMe 0OOCHOBaHHbIX Xanob Ha aencTtBus (O6e3gencTBue) COTPYOHMKOB M MX HEKOPPEKTHOE
(HeBHMMaTenbHOE) OTHOLLEHUE K 3aABUTENAM (MpeacTaBuTensm 3asasutenem);

5) 060CcHOBaAHHOCTbL OTKa30B B NPeaoCTaBrieHny rocyaapCTBEHHOW YCnyru;
6) BO3MOXHOCTb Mony4yeHnst nHpopMaLmMmn 0 Xofe NpeaoCcTaBeHNs roCyAapCTBEHHOW YCIyTu;

7) oTcyTcTBME 3asiBneHun ob ocnapuBaHuu pelueHun, gencteumn (6esgencrtsus) MuHucTepcTBa, ero
OOMKHOCTHBIX UL, NPUHMMaeMbIX (COBEPLUEHHbIX) NPy NpegocTaBreHn rocygapCTBEHHON YCnyrn, no utoram
pacCMOTPEHNs1 KOTOPbIX BblHECEHbI pelueHus 06 yooBneTBOopeHuMn (YacTUYHOM yAoBneTBopeHun) TpeboBaHuii
3asaBuTenen (MpegcraBuTenen 3asBuTenen);

8) BO3MOXHOCTb NGO HEBO3MOXHOCTb MOMyYEHUsI TOCYAapCTBEHHOW YCNyrM B MHOrOOYHKLMOHAMNbHbIX
LeHTpax npeaocTaBreHus rocyaapCTBEHHbIX M MyHUUMNanNbHbIX ycnyr (aanee takke - MOL) nocpeactsom
3anpoca O npedoCTaBiEHWM HECKOSbKUX FOCYyAapCTBEHHbIX W (MMM) MyHUMUMNanbHbix ycnyr B MOL,
npegycmoTpeHHoro cratben 15.1 PegepansHoro 3akoHa N 210-93 (ganee - KOMMIEKCHBIN 3anpoc).

2.17. UHble TpebGoOBaHMA, B TOM YMCIe YyUYMTbIBaloOLWmMe 0CO6eHHOCTHU
npeaocTaBneHns rocyaapcTBEHHOM YCNyrM B MHOMo(YyHKLUMOHANbHbIX
LeHTpax npefocTaBlieHUsl FoCcyAapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr, oco6eHHOCTU NpefocTaBieHUs1 FocyAapCTBEHHOW yCryru
Nno 3KCTeppuTOpUanbHOMY NPUHLUUNY U 0OCOGEHHOCTU NpeaocTaBNeHus
rocynapCTBeHHOM yChnyru B 351IeKTPOHHOM dhopme

2.17.1. MUHM1CTEPCTBO NpW NpeaocTaBneHnn rocyapCTBEHHON YCMyrn He OCyLLeCTBNASeT B3auMogencTeune
¢ MoL.

2.17.2. Ob6ecneyeHne BO3MOXHOCTU MOMyYEHUS 3a\BUTENSMU  (MpeacTaBUTENAMU  3asiBUTENEN)
uHdopmaumm un obecnedyeHne QocTyna 3asdBuTenen (NpeactaBuTenen 3adBuTenen) K CBeAEeHUsIM O
rocyaapCTBEeHHOW ycnyre, pasMmeliaeMsiM Ha EguHom nopTane n PernoHansHoMm noprane.

2.17.3. 3asButenam (NpeactaBuTensM 3asiBUTenei) obecrneynBaeTcs BO3MOXHOCTb MpeAcTaBreHust
3anpoca ¥ npunaraemMblXx K Hemy [OOKYMEHTOB B hOpMe 3MEeKTPOHHbIX JOKYMEHTOB nocpencTBoM EamHoro
nopTana.

2.17.4. ObGecneyeHne pocTtyna 3asBuTeNen Kk ¢opMam 3anpoca O NpefoCTaBfeHUW TroCyAapCTBEHHOW
ycnyrm m obecnevyeHne JocTyna K HUMM Afs KOMMPOBAHWSI M 3aMOfIHEHWUS WX B 3NIEKTPOHHOM BWae C
ncnonb3oBaHveM EgmHoro noprana.

Mopmaya 3anpoca M UHbIX JOKYMEHTOB, HeobxoOuMbIX ONs NpenocTaBlneHns rocyqapCTBEHHON YCnyru, B
3NeKTPOHHON hopMe NpeaycmoTpeHa Ha EauHom nopTane.

2.17.5. MNpwn HanpaBneHnn 3anpoca O NPeAOoCTaBMEHUN FOCYLapPCTBEHHOM ycnyrn Yyepe3 EanHbIin nopTan
ucnonbdyetcs YK3I, npu aTom gonyckaeTcsi UCNonb3oBaHWe NPOCTOW 3NEKTPOHHOW NOAMUCU B COOTBETCTBUN C
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[IpaBunamuv onpegenennsi BUOOB SNEKTPOHHOW NOAMMCU, CNOJb30BaHNE KOTOPLIX JOMNycKaeTcs Npu obpalleHmm
3a MONTyYEHMEM FOCYyAaPCTBEHHbIX M MYHULMMANbHBIX YCNYT, YTBEPXXAEHHBIMW NOCTaHOBEHNEM [MpaBuTenbCTBa
Poccuiickon ®epepaumm ot 25.06.2012 N 634 "O BuOax SMEKTPOHHOW MOAMUCU, UCMONb30BaHUE KOTOPbIX
gonyckaeTtcs npy obpalleHnn 3a NonyYeHneM rocygapCcTBEHHbIX U MyHULMMAnbHbIX ycryr".

2.17.6. CpefcTtBa aNeKTpoOHHOW noanmncu, NpuMeHsiemMble nNpy NnpeaocTaBneHum rocyaapcTBeHHOW yCcnyru B
3MIEKTPOHHOM BMAE, OOJPKHbI OblTb CepTUMLMPOBaHbl B COOTBETCTBUM C 3akoHodaTenbCcTBOM Poccuiickon
depepauun.

2.17.7. OBecneyeHne BO3MOXHOCTWU Ansl 3asBUTeENen (npeacraBuTenen 3asiBUTENEn) ocylecTBnATb C
ncnonb3oBaHveM EQMHOro noptana MOHMTOPUHI Xo4a NPeaoCTaBeHns rocy4apCTBEHHON yCryru.

2.17.8. ObecneyeHve BO3MOXHOCTW Ans 3aaBuTenen (npegcraBuTtenen 3asBUTenen) nonyyYeHus
pesynbTata NpegoCcTaBreHnss rocygapCTBEHHON YCNyrn B 3NEKTPOHHOM BMAE B NUYHOM kabuHeTe Ha EgnHom
noprane.

2.17.9. ObecneyeHne BO3MOXHOCTU OCYLLLECTBITIEHUS OLEHKM KayecTBa NpeaoCTaBreHns rocyaapCTBEHHOM
ycnyru ¢ ncnonb3osaHnem EguHoro noprana.

2.17.10. ObGecneveHne BO3MOXHOCTU Ans 3asiBUTenen (npeactaBuTenen 3assutenen) pgocyaebHoro
(BHecygebHoro) obxanoBaHusl pelleHun n aenctsui (6e34encTBrA) MCMONMHUTENBHOrO opraHa CMOEeHCKOM
obnactu, nNpegoCTaBnAOLWEro rocyqapCTBEHHYK YCAyry, a Takke [AOMMKHOCTHBIX §uu, roCyAapCTBEHHbIX
rpaxxgaHckmx cnyxawmx CmoneHckon obnactu ¢ ucnonb3osaHnem EgnHoro noprana.

21711, TllpegoctaBneHne rocydapCTBEHHOW YCRyrM MO  9KCTEppUTOpUanbHOMY  MPUHUUMNY  He
OCyLLECTBMAETCS.

217.12. TlpepocTtaBneHne rocygapCTBEHHOW YCryrM MNOCPEeACTBOM  KOMMMEKCHOro  3anpoca He
OCYLLIECTBIAIETCS.

3. CocTaB agMUHUCTpaTMBHbIX Npoueayp

lMpepocTtaBneHne rocygapcTBEHHOM ycnyrm BKAYaeT B cebs  cnegywwme  agMUHUCTPATUBHbIE
npoueaypbl:

1) npuewm, nepeBuyHasa obpaboTka M perncTpaums 3anpoca O NpPefoCTaBNEHUN FOCYAapCTBEHHOW YCIyru
yepes NNYHbIA kKabuHeT Ha EamnHom nopTane;

2) paccMOTpeHKe 1 UCMOoNHEeHNe 3anpoca o NpeaocTaBneHnn rocyaapCTBEHHOW YCyru;
3) Bblgaya unu oTnpaska pesynbTaTa npeaoCcTaBreHns rocyaapCTBEHHON YCIyTH.

3.1. Npuem, nepBnyHas obpaboTka U perncTpauus sanpoca
O npegocTaBieHMN roCyAapCTBEHHOWN yCnyru Yepes NMUYHbIN KabuHeT
Ha EauHom nopTtane

3.1.1. OcHoBaHMeM ans Havana [[aHHOW agMWHUCTPATMBHOW MNpouedypbl SIBASETCS MNOCTYNieHne B
MwuHMCTEpPCTBO OT 3asiBUTENS (MpeacTaBuTeNs 3asBUTENS) Yepes NUYHbIA KabnHeT Ha EgnHom nopTtane 3anpoca
W nNpunaraeMbix K HeMy AOKYMEHTOB.

3.1.2. 3anpoc O npegocTaBfeHUV rOCYAApCTBEHHOW YCAyrM W npuriaraemble K Hemy [OOKYMEHTbI
npeacTaBnalTCcsa  3asBuTenem (MpeactaBuTenem 3asBuTens) B (OpMe 3MEeKTPOHHOrO  [OKYMeHTa ¢
ncnonb3oBaHNEM WHMPOPMALIMOHHO-TENEKOMMYHUKALUMOHHON ceTn "VIHTepHeT" nyTeMm 3anonHeHus dopmsbl
3anpoca, pasMmelleHHOM Ha cTpaHuue MunuctepctBa Ha EpguHom noptane, PervoHanbHOM nopTane,
nocpeacTBOM OTNPAaBKM Yepes Nu4yHbIN kKabuHeT Ha EamMHom nopTane.

3.1.3. lpuem, nepBuyHasa obpaboTka M pernctpaumusa 3anpoca OCYLLUECTBSTCS CrneuManucToMm otaena
MwuHncTepcTBa.

B cnyyae noctynneHus 3sanpoca 4Yepe3 EauHbIi nopTan go 17 vacoB pabGodero OHA perucrpauus
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OCYLLECTBMAETCH B AeHb €ro nogadu, noctynnexHms nocne 17 yacos paboyero gHs nnbo B Hepabounii AeHb - Ha
cnegyowun paboynn geHb.

3.1.4. PesynbTatoM agMUHMCTpaTMBHOW Npoueaypbl, Yka3aHHOW B HacToswem noapasgene, ABnseTcs
npvem u permcTpaums nocTynUBLLErO 3anpoca 1 npunaraembix K HeMy JOKYMEHTOB.

3.1.5. MakcumarnbHbI CPOK BbINOSIHEHUS AaOMWHUCTPATMBHOM MNpoLeaypbl, YKasaHHOW B HaCTOSLLEM
nogpasgene, - 1 pabounin geHo.

3.2. PaccmoTpeHune U ucnosnHeHue 3anpoca o npegocraBneHumn
rocyaapCcTBeHHOM yCrnyru

3.2.1. OcHoBaHueM Onisi HaYana agMUHUCTPATUBHOWM NpPoLeAypbl PACCMOTPEHMS N UCMOMHEHUS 3anpoca o
npegocTaBneHnun rocydapCTBEHHOW yCryrn sBRAseTcd nonyyeHwe oTtaenoM MuHucTepctBa 3anpoca U
npunaraembiX K HeMy OOKYMEHTOB.

3.2.2. HavanbHuk otgoena MwuHucTepcTBa oOnpedensieT OTBETCTBEHHOro creuuanucta otaena
MuHMCTEpCTBA, KOTOPLIN, MOMYYUB 3aMPOC, OCYLLECTBISET €r0 PacCCMOTPEHME.

OTBETCTBEHHbIV cneuManuct oTtgena MI/IHMCTepCTBa npoesepdeT 3anpoCc Ha ero CcooTBeTCcTBMe
TpeGOBaHI/IﬂM, YKa3aHHbIM B nogpasaerne 2.6 pasnena 2 HacTosILLEro A,EI,MVIHVICTpaTMBHOFO pernamMeHTa.

3.2.3. B cnyyae ecnu OOKyMEeHTbl, yKasaHHble B nyHkTe 2.7.1 nogpasgena 2.7 pasgena 2 HacTosiwero
AOMWHUCTPATMBHOrO pernamMeHTa, He npeacTaBneHbl 3asBuTeneMm (nNpeacraBuTenem 3asBuTens) no
CcOOCTBEHHOW WMHUUMATMBE, OTBETCTBEHHbIM crneuwanucT otaena MuHuctepctBa copmupyeT M Hanpasnset
MeXXBeAOMCTBEHHbIE 3anpochl.

3.2.4. OTBETCTBEHHbI cneunanuct otgena MuHUCTepcTBa paccmaTpyBaeT MOCTYNUBLUMIA - 3anpoc,
npoBepsieT HanuuMe unM OTCYTCTBME OCHOBaHMM ANA OTKa3a B NpeaocTaBrieHMM roCygapCTBEHHOW YCnyru,
npeaycMOTPEHHbIX NyHKTOM 2.9.2 nogpasgena 2.9 pasgena 2 Hactoswero AQMUHUCTPaATUBHOIO pernameHTa, u
no pesynbTaTaM yka3aHHOW MPOBEPKM COBEPLUAET OAHO M3 CriefyoLWmX AENCTBUN:

1) obecneunBaeT yTBEpPXOEHWE akTa IeconaTonormyeckoro obcnegoBaHMst B BuMAE NPOCTaBIEHMS
cooTBeTCTBylOLWEro rpucda Ha nNepBoOM IMCTE C ykasaHumeM pJaTbl, Homepa M YK3I ynonHOMO4YeHHOro
OOMMKHOCTHOrO Nvua, a Takke HanpaeneHue 3asiBUTento (MpeacTaBuTeNto 3asBUTENS) B NMYHbIA KAabOWHET Ha
EpuHoM nopTane ero anekTpoHHOro obpasa c rpudom yTBepXKOEHMS;

2) ocyuwecTBnseT noaroToBky pelleHuss o6 oTkase B NPenoCTaBIEHUM TOCYOAPCTBEHHOW YCRyru,
nognucanve ero YK3OIT ynonHOMOYEHHOro 40MKHOCTHOro nuua MuHucTepcTea 1 HanpasneHue ero 3NeKTPOHHOro
obpasa 3asBuTento (NPeaCTaBUTENIO 3asiBUTENS) B NNYHbLINA KabuMHeT Ha EgnHom nopTane.

Cpok gencteus pesynbTaTa NpeaocTaBneHusl rocy4apCTBEHHOM YCryrn COCTaBnsieT 2 roaa.

3.2.5. MakcumarnbHbIA CPOK BbIMOMHEHUA AAMWHUCTPATMBHOW npoLeaypbl, YKa3aHHOW B HaCTOsILLEM
noapasgene, - 8 pabounx gHeN.

3.3. Bblgaya unu otnpaBkKa pe3ynbTaTta npeaoctaBrieHUs
rocyaapCcTBEHHOM yCryru

3.3.1. OcHoBaHVeM AN Havana AaHHOW agMUHUCTPaATUBHOM Npouenypbl ABMASETCS COBEPLUEHME O4HOMo 13
OencTeuin, npegycMoTpeHHbIX NyHKToM 3.2.4 noapasgena 3.2 HacToslero pasgena.

3.3.2. PesynbTaT npegocTaBneHnsi rocy4apCTBEHHOM YCMyrM HanpaenseTcs 3asBUTENto (MpeacTtaBUTENo
3a8BMTENS) B NIMYHLIV kKabuHeT Ha EguHom nopTane.

3.3.3. 3agsutenio (NpegcrasuTento 3assuTens) obecnevmsaeTcs B MMHMCTEPCTBE BO3MOXHOCTb Bblauu
AOKyMeHTa Ha OymakHOM HocuTene, MoATBEPXAAoLEero coaepXaHne 3neKTPOHHOro AOKYMeHTa, SABNSALLIEerocs
pe3ynbTatoM MpPefoCTaBMeHUs FOCyLapCTBEHHOW YCMyrM WM HanpaBfeHHOro B JWYHbIA KabWHET 3asButens
(npeacTtaButens 3assButens) Ha EguHom noptane (anekTpoHHoOro obpasa akra feconaToriorm4eckoro
obcnenoBaHus ¢ rpucboM yTBEPXKAEHUS).
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3.3.4. Jlnuo, OTBETCTBEHHOE 3a COBepLleHME AaHHOr0 agMWHUCTPaATMBHOIO AEWCTBUA, - crneunanuct
otaena MuHucTepcTBa.

3.3.5. MakcumanbHbIi CPOK BbIMNOMHEHUS aAMWUHUCTPATMBHOW npoueaypbl, yKasaHHOW B HacTosLleM
nogpasgene, - 1 paboynii geHb.

3.4. Mopsapok ocylecTBNEHUA aAMUHUCTPATUMBHbLIX Npoueayp
B 3N1eKTPOHHOM hopmMe, B TOM YUCIe C UCNOSIb3OBaHUEM
cenepanbHOM rocyaapcTBEHHON UH(POPMaLIMOHHON cucTeMbl "EAnHBbIN
nopTan rocyaapcTBeHHbIX U MyHUMLUNanbHbIX ycnyr (pyHKunn)"™

3.4.1. T'ocygapcTBeHHas ycnyra npegoctaBnaeTcs UCKIUYUTENBHO B 3NEKTPOHHON hopMe NocpencTBOM
EanHoro noptana, npu 9TOM OCYLECTBAAIOTCA cregyowme agMMHUCTpaTUBHbIE AeNCTBUS:

1) nony4yeHue VIH(bOpMaU,I/IM O nopsaaKke un cpokax npenocrtaBlieHnA rocy,u,apCTBeHHoﬂ ycnyru, B TOM 4ucne
nocpencTtsom PervoHanbHoro noprtana;

2) hopMmumpoBaHue 1 oTnpaeka 3anpoca O NpefoCTaBeHUN rocy4apCTBEHHON YCnyru;

3) npuem n pernctpauus B MMHUCTEpPCTBE 3anpoca O NpefoCTaBeHNN rocyAapCTBEHHOW YCNyTu;

4) nony4yeHve pesynbTaTa NPeaoCTaBneHUs rocy4apCTBEHHOW YCyru;

5) nony4eHue cBefeHuMin 0 Xo4e BbINOMHEHWS 3anpoca O NPeAOoCTaBNeHMN rocyapCTBEHHON yCryry;
6) ocyLlecTBNeHNe OLIEHKN KayecTBa NpeaoCTaBneHns rocy4apCTBEHHOW YCyru;

7) pocygoebHoe (BHecynebHoe) obxanoBaHve pelweHun u genctBui  (6e3OencTBUst), NMPUHATBIX
(ocywecTBnsieMblXx) B X04e  NpPedoCTaBfeHusl  roCyJapCTBEHHOW  YCNyrM — OOIDKHOCTHBIMKM - NvUamu,
rocyapCTBEHHbIMMW rpaXaaHCcKMMK cnyxawmmm MyuHncTepcTea.

3.4.2. Tpu npepoctaBneHnn B YCTaHOBNEHHOM nopsake unHdopMaluu 3assutensam (npeacraBuTensm
3asBuTEnen) obecnevyeHne pgoctyna 3asBuTenen (NpeacraBuTenen 3asBuMTenen) K CBeAEeHMsIM O
rocygapCTBEHHON ycrnyre, B TOM yucre obecneyeHne JocTyna K popmMe 3anpoca u obecneyeHve goctyna K Hen
OJ1S1 KONUPOBAHUA B NIEKTPOHHOM BUAE, OCYLLECTBMASIETCS MYTEM Ha pasMeLLeHNs CBEEHN O rocyaapCTBEHHOM
ycnyre B PeecTtpe ¢ nocneayoLlwmm pasmelleHmemM ceegeHun Ha EguHom noptane n PermoHansHOM nopTarne.

Monoxenne o EpguHOM noptane, TpeboBaHUA K MOPSAKY pPa3MELLEHWss Ha HemM CBedeHUMn O
roCcydapCTBEHHbIX YyCryrax, a TaKkKe K MepeyHio yKasaHHbIX CBeOeHun ycTaHaBnmBatroTcs [1paBUTENbCTBOM
Poccuiickon depepauuu.

C ncnonb3oBaHnem EanHoro noprtana u PernoHanbHoro noprtana 3adaButernto (ﬂpe,CI,CTaBI/ITeJ'IlO 3a$|BI/ITeJ'IFI)
npenocrtasndeTcAa OOCTyNn K cBeAeHUsaAM O rocyp,apCTBeHHon ycnyre, yka3aHHbIM B nogpasnerne 1.3 pasgena 1
HacTodLlero A,EI,MI/IHVICTpaTVIBHOI'O pernameHTa.

Cneuunanuctel MUHUCTEpPCTBaA, OTBETCTBEHHbIE 3@ pasMeLleHVWe CBEAEHUN O rocyfapCTBEHHOMW ycnyre,
OCYLLECTBMAIT pas3MeLleHMe CBEAEHWMI O rocydapCTBEHHOW ycriyre B PeecTpe B cooTBeTcTBUMM C [lopaakom
OpMMpPOBaHUA ¥ BeOEHUS PervoHarnbHbiX MHMOPMALMOHHBLIX cucTeM "PeecTp rocydapCTBEHHbIX W
MyHMUMManbHbIX yenyr (dyHkuuin) CmoneHckon obnactu” u "lMopTan rocygapCTBEHHbLIX U MyHULMMNAMBHbBIX YCITyr
(dpyHKumMI) CmoneHckon obnactu", yTBepaeHHbIM pacnopsbkeHnem AgmuHuctpauun CmoneHckown obnactu ot
26.04.2010 N 499-p/agm.

MUWHUCTP ¥ YNONHOMOYEHHble nuua MwuHUCTepcTBa, OTBETCTBEHHbIE 33 pa3MelleHWe CBeAeHWin O
rocyoapCTBEHHON ycryre, HECYT OTBETCTBEHHOCTb 3a MOJSIHOTY U JOCTOBEPHOCTb CBEAEHWUI O roCyAapCTBEHHOM
ycnyre, pasvellaemblx B PeecTpe, a Takke 3a cobriofeHve nopsaka  CPoKOB MX pasMeLLeHust.

3.4.3. MNpn nogaye 3asBuTenemMm (npeacrtaBuTenem 3asiBUTENS), UMEIOLUUM MOATBEPXKAEHHYIO YYETHYIO
3anuck B ECUA Ha EguHom nopTane, 3anpoca B 351eKTPOHHOW dhopme hakToM npuema Takoro 3anpoca siBnsietcst
noctynneHne B MMHUCTEPCTBO C MOMOLLbLIO BE4OMCTBEHHOM aBTOMAaTU3MPOBAHHOW MH(OPMALMOHHOMN CUCTEMBI
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3anpoca B 3f1eKTPOHHOM hopme.

dopmupoBaHMe 3anpoca 3asBuTenem (NpeacraBuTenem 3asiBUTENs) OCyLeCcTBAsSeTCd nocpeacTBOM
3anosfiHeHnsa ero anekTpoHHom dopmbl Ha EgvHom nopTtane 6e3 HeobxoaMMOCTU AOMONHUTENBHOW MoAayn
3anpoca B kakor-nnbo nHom copme.

dopmaTHO-nornyeckass nposepka CEOPMMPOBAHHOIO 3anpoca OCYLLEeCTBMASETCA aBTOMAaTUYecKu nocrne
3anonHeHuns 3assutenem (npegcraBuTenemM 3asBUTenNs) KaXgoro U3 nornen anekTpoHHon dopmel 3anpoca. [pu
BbISIBIIEHUM HEKOPPEKTHO 3amnofiHEHHOrO MOMs 3NEeKTPOHHOW (opMbl 3anpoca 3assutenb (nNpeacraBuTenNb
3a9BUTENS) YBEOOMIISETCA O XapakTepe BbISIBMIEHHONW OLWMOKM UM MOPsiAKE ee YCTPaHeHWst MOCPeaCTBOM
NHOPMaLMOHHOTO COOOLLEHUST HENOCPeaACTBEHHO B ANEKTPOHHON hopMe 3anpoca.

Ha EgnHom noptane pasmellatotcs obpasLbl 3anofiHeHWS SNeKTPOHHOM hopMbl 3anpoca.
Mpu hbopmupoBaHmM 3anpoca 3asBuTenNb (MpeacTaBUTENb 3asiBUTENS) MOXET OCYLLIECTBUTD:
- KONMPOBAHWE 1 COXpaHeHWe 3anpoca;

- nevaTtb Ha ByMa)KHOM HOCUTENe KOMWKU 3NeKTPOHHON hopMbl 3anpoca;

- cOXpaHeHne paHee BBEOEHHbIX B ANEKTPOHHYIO hOpMYy 3anpoca 3HadYeHuin B NioGoi MOMEHT MO XenaHuo
3asBuTens (NpeacraBuTens 3asaBUTENs), B TOM 4Yuclie MNPV BO3HWKHOBEHUM OLIMGOK BBOAA W BO3BpaTe AnA
NOBTOPHOro BBOAA 3HAYEHUIA B 3NEKTPOHHYI0 hopMy 3anpoca;

- BO3BpAaT Ha Nobor U3 3TanoB 3anosfIHeHNs 3NEKTPOHHOW hopMbl 3anpoca 6e3 notepn paHee BBEAEHHOMN
WHopmauun;

- nony4yeHne OOCTyna Ha EanHom nopTane K paHee nogaHHbIM 3aABUTENEM (ﬂpe,EI,CTaBI/ITeJ'IeM 3a$|BI/ITeJ'IFI)
3anpocam B Te4eHne He MeHee 3 MmecsAueB.

3.4.4. MuH1CTepcTBO B CPOK He no3gHee 1 paboyero AHA CO AHA MNOCTYNNEHUs 3anpoca W npunaraemMblix K
HeMy [OKyMeHTOB (0Opa3oB [OKYMEHTOB), MNpeACTaBfeHHbIX 3asBuTernem (npeacraBuTeneMm 3asBUTENS)
nocpeacTteoMm EguHoro noptana, obecneuyvBaert:

1) NpueM [OOKyMEHTOB, HEOGXOAMMbIX AN NPedoCTaBreHUs roCyAapCTBEHHOW YCNyru, U HanpaeneHue
3as8BUTENIO (MPEACTaABUTENIO 3asBUTENSA) 3NEKTPOHHOIO COOBLLEHUS O MOCTYNMEHWUU 3anpoca;

2) peructpauuio 3anpoca M HanpasneHue 3asiBuTento (NPeacTaBUTenio 3asiBUTENs) yBeOOMIEHUS O
perucTpaumm 3anpoca;

3) paccMoTpeHue MOoCTynMBLUEro 3anpoca M MPUIIOXEHHBLIX OOKYMEHTOB (06pasoB AOKYMEHTOB) Ha
npeaMeT HanuMuusi OCHOBaHWI [OnA OTKasa B NpedoCTaBfeHUW ToCydapCTBEHHOW YCNyru, yKasaHHbIX B
noapasaene 2.9 pasgena 2 HacTodLLero AQMUHUCTPaATUBHOIO pernamMeHTa.

3.4.5. Tocne nocTtynneHus anekTpoHHoM ¢opMbl 3anpoca C npunaraembiMM JOKYMeHTamu B dopme
3NEKTPOHHOrO AOKYMeHTa B MUHMCTEPCTBO OTBETCTBEHHbLIM crieunannct otaena MuHucTepcTBa ocylecTBnseT
OeNCTBUA B crefytoLLlen nocnenoBaTenbHOCTY:

1) HanpaensieT 3agButento (MpegcTaBuTENto 3asdBUTENs) yBeOOMIEHWEe O MOofyYeHun 3anpoca WU
npunaraembiX K HeMy OOKYMEHTOB;

2) dopmupyeT M HanpaBnsieT MeXBeOOMCTBEHHble 3amnpocbl O MNPEeACTaBNEHUM AOKYMEHTOB W (MNn)
nHpopMaLmMK, HeoBXoaNMbIX AN NPeAoCTaBNeHNs TOCYAapCTBEHHOM YCnyru;

3) paccmaTtpuBaeT 3anpoc U CBeAEHUs1, CoAepXalunecs B NpeAcTaBneHHbIX 3adaBuTeneM (npeacraButenem
3aaBuUTeNs) OOKYMEHTax, a Takke MoNnyyeHHble B pesynbTaTe MeXBEAOMCTBEHHOro 3anpoca, Ha npegmer
HanuuMs OCHOBaHWA ONSA OTKasa B MpefoCTaBfieHUU rocyaapCTBEHHOW yCnyru, ykasaHHbIX B nogpasgene 2.9
pasgena 2 Hactoswero AOMWHUCTPATUBHOIO perfamMeHTa, And MNpUHATUMA pelleHus O npefocTaBneHun
rocygapCTBEHHOW YCnyriu;

www.consultant.ru CrpaHvua 17 u3 28
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Yka3 lN'ybepHaTopa CMoneHckoi obnactu ot 08.07.2025 N 80
"O6 yTBepxaeHUn AAMUHUCTPATUBHOMO pernameHTa
npeaocTasneHms MuHuc...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 12.08.2025

4) HanpaBndeT 3asBuTENO (NpeacTaBuTENEM 3asiBUTENs) yBeOOMIIEHNE O pe3yrnbTaTe NpeaocTaBneHus
rocygapCTBEHHOW YCnyriu.

3.4.6. MNonyyeHne uHdOpMaUUM O XoOe pacCMOTPEHUsa 3anpoca M O pesynbTaTte npeaocTaBrneHus
rocygapCTBEHHON YCNyry OCYLLECTBNSETCA B IMYHOM kabnHeTe Ha EgnHom nopTtane npu ycnoBuy aBTopu3aumu.
3asButenb (NpeacraBuUTENb 3asBUTENS) MMEET BO3MOXHOCTb MPOCMAaTpMBaTh CTaTyC 3MEKTPOHHOro 3arnpoca, a
Tarke WHGOpPMaUMO O fanbHEeWWnX AEWCTBMAX B NUYHOM kabuHeTe Ha EpgvMHOM noptane no coOCTBEHHOWN
nHuumnaTtmee B noboe Bpems.

Mpy npegocTaBneHUM rocydapCTBEHHOW YCINyrM B 3fEKTPOHHOW (hopme 3asiBUTENio (NpeacTaBUTesio
3asBUTENS) HaNpaBnsAlTCs:

1) yBegomneHune o nonyvyeHnn MmHUCTepcTBOM 3anpoca;
2) yBegomneHune o permcrpaumm 3anpoca;
3) yBegomneHuve o pesynbTaTte npegocTaBreHns rocygapcTBEHHON YCyrut.

3.4.7. Tpu nogaye 3anpoca 3asBUTENb (NpeAcTaBUTENb 3asBUTENS) MOXET OLEHUTb KayecTBO
npegocTaBneHns rocyaapCTBEHHOW YCNyrn B 3NEeKTPOHHOM dhopMe nocpeactsom EanHoro noprana.

3.4.8. 3asButenb (npeacrtaBuTenb 3asiBUTENS) MMEET NpaBo MNoAaTb Xarnody Ha pelleHus n OencTBus
(6e3pencTBuE) OMKHOCTHBIX NINL, FOCYAapPCTBEHHbIX FPaXKaaHCKMX cnyxXawmux MyHucTepcTBa ¢ MCnonb30BaHEM
WHOPMALIMOHHO-TENEKOMMYHMKALMOHHOM  ceTu  "WHTepHeT"  nocpencTtBoM  nopTana  hedeparnbHON
rocyaapCTBEHHON WMHpopMaLIMOHHON cuctembl  gocyaebHoro (BHecynoebHoro)  obGxanosaHusi (

https://do.gosuslugi.ru/), EanHoro noptana.

4. ¢OprI KOHTPOsNA 3a UCNOoJsIHEHUeM HacTosLero
A,qMMHVICTpaTVIBHOFO pernameHTa

4.1. NopsAaok ocyLlecTBIEHUA TEKYLLEro KOHTPOSS 3a COGNoAEeHMEeM
n ncnosfiHeHnem oTBeTCTBEHHbIMU OOMKHOCTHLIMU NULaMu NoJIOXEeHUN
HacTosuwero AOMUHUCTPAaTUBHOrO perfnamMmeHTa U UHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNUBawLWMX TpeboBaHUA K NpeaocTaBNeHNI0
rocypapcTBeHHOM YCIyru, a Takke NPUHATMEM peLUeHUN
OTBETCTBEHHbIMU NULLAMM

4.1.1. TekywMn KOHTpONb 3a COBMAEHMEM W  UCNOMHEHMEM HacToswero AAMUWHUCTPATUBHOMO
pernameHTa, MWHbIX HOPMAaTWUBHbIX MNPAaBOBbIX aKTOB, YyCTaHaBnuBawWMx TpeboBaHMA K NpeaocTaBneHUIo
rocyapCTBEHHOW YCMyru, OCyLLECTBSETCS Ha NOCTOSHHON OCHOBE MWHUCTPOM.

[N TeKyLlero KOHTPOMs UCMOMb3YHTCA CBeAeHUs1 CryxebHOM KoppecrnoHAeHUUn, YCTHast U NUCbMeHHas
MHpopMaLMsl CNELNanUCTOB 1 OOMKHOCTHbIX Nl MuHUCTepcTBa.

4.1.2. TeKywmMn KOHTPOfb OCYLLECTBNSAETCA MyTeM MpoBeAEeHUs YMNOSHOMOYEHHbIMW LOOMMKHOCTHLIMU
nmuamn MuHWCTepcTBa NPOBEPOK COBOMAEHMSA MOMOXEHUN HacToswero AAMWHUCTPATMBHOIO pernameHTa,
BbISIBIIEHUS W YCTPaHEeHWUs1 HapyleHun npas 3asBuTenen (npegcraBuTenen 3asBUTEnen), pacCMOTPEHWs,
NMOAroTOBKM OTBETOB Ha obpalleHus 3assuTenen (npegcrasutenen sasasutenen).

4.2. MopaAaok U NepMoaANYHOCTb OCYLLECTBIEHUSI MNAHOBbIX
M BHENNaHOBbIX MPOBEPOK MOJIHOTbI U KayecTBa NpeaocTaBneHus
rocyfapcTBeHHOM yCnyru, B TOM Yncrne nopsaok n hopmbl KOHTpons
3a NONIHOTOM U Ka4eCTBOM NnpeaocTaBreHUs
rocyaapCcTBeHHOM yCryru

4.2.1. KoHTponb 3a NOMHOTOM U Ka4eCTBOM MPeLOCTaBMEHUS rOCyAapCTBEHHOW YCnyru BKMoYaeT B cebs
npoBeAeHne NNaHoOBbIX U BHEMMAHOBbLIX MPOBEPOK.

4.2.2. TnaHoBble NPOBEPKM OCYLLECTBNAIOTCA Ha OCHOBaHMWU rofoBbIX MnaHoB paboTtbl MuHucTepcTBa,
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yTBepXxXgaemMmblX MUHUCTPOM. I'IpM nyaHoBON NnpoBepPKe MOJTHOThI U Ka4YeCTBa npeaocraBneHna rocyp,apCTBeHHoPl
YCIyrn KOHTPOJ1HO noanexar:

- cOBnIoAEHNE CPOKOB NPeAOCTaBMNEHNS FOCYAAPCTBEHHON YCNyTHA;
- cobniogeHNEe NONOXEHNIN HACTOSALLEro AQMUHWUCTPATUBHOIO pPernaMeHTa;

- NPaBUNbLHOCTb U 0B6OCHOBAHHOCTL MPUHSATOrO pelleHns 06 oTkase B NPefoCTaBMeHUN rocyaapCTBEHHOM
ycnyru.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCS B Clyyae obpalleHus 3asBuTens (npeactaButens 3asBuTens)
C xanobown Ha gencrteus (6e3gencTBue) M pelleHus, ocyllecTBnseMble (NPUHATbIE) B XOA4e NpefocTaBrneHus
rocygapCTBEHHON YCNyrM AOMMKHOCTHLIMKU nNuaMmu MuHuctepcTsa.

4.2.4. PesynbTaTbl NPoOBepKM OMOPMALAIOTCA B BUAE CMpaBKW, B KOTOPOW OTMEYaloTCs BbISiBNEHHbIE
HeJOCTaTKM U NPeafioKeHUs N0 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb FOCYAapCTBEHHbIX MPaXAaHCKMUX CryXaLmux
McnonHuTenbHoro opraHa CMoneHckon oénacTu, 4OMKHOCTHbLIX NUL
3a pelleHUA U AencTBuA (6e3gencrene), NpMHUMaemble
(ocywecTBnsiembie) B xoAe npeaocTaBrieHUs
rocyfapCcTBeHHOM ycnyru

4.3.1. MNo pesynbTatam NpoBeAeHHbIX MPOBEPOK B CriyYae BbIIBMEHUSA HAPYLLUEHUA NONOXEHUN HAaCcTOALWLEro
AIMUHNCTPATMBHOIO perfiaMmeHTa, WHbIX 00NacTHbIX HOPMAaTUBHbIX MPAaBOBbIX aKTOB OCYLLECTBMSETCS
NpuBMeYeHNe BUHOBHbLIX IUL, K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATenbCTBOM Poccuickoi
degepauum.

4.3.2. lepcoHanbHas OTBETCTBEHHOCTb [AOSMKHOCTHBIX fWL 3a NPaBUSIbBHOCTb W CBOEBPEMEHHOCTb
MPUHATUSA PeLleHns o nNpefocTaBneHnn (06 oTkase B NpeAoCTaBlIEHMN) rOCySapCTBEHHON YCIyrM 3aKpennsieTcs
B UX JOJDKHOCTHbIX pernameHTax.

4.4. TonoxeHus, xapakTepusyrouime Tpe60oBaHMA K NOPAJKY
1 chopmam KOHTpOnS 3a NpefocTaBleHNEM rocyaapCTBEHHOM yCnyru,
B TOM YMCIie CO CTOPOHbI rpaxaaH, Mx o6 beAnHEeHM U opraHu3auumn

44.1. TpaxpaHe, ux oObeOMHEHMS W OpraHvM3auuyM BrpaBe Monydatb MHAOPMAaLMI O Mopsaake
NpefoCTaBNeHNs rOCyAapCTBEHHOW YCIyrM, B TOM YUCIIE O CPOKaxX 3aBEPLUEHUS aAMWHUCTPATMBHBLIX Npoueayp
(oenctBui).

Fpa>|<,ane, nx obbegmMHeHus un opraHunsauunmn Takke MMeloT NpaBo HaMnpaBnATb 3aMe4vYaHnAa U NpearnoXxXeHna
no yny4weHunio OOCTYNHOCTU U KayeCTBa npenoctaBlieHuA FOCYﬂapCTBeHHOVI ycnyru, BHOCUTb NMpensioXxeHna o
Mepax no yCtpaHeHuo HaprJeHI/IVI HacTtodLlero A,EI,MVIHI/ICTpaTVIBHOI'O pernamMmeHTa.

4.4.2. JomkHOCTHbIe nNuua MuHucTepcTBa NPUHMMAKOT Mepbl K YCTPaAHEHUIO OOMYLEHHbIX HapyLleHun, a
TakkKe NPUYMH N YCNOBKIA, CMOCOBCTBYIOLLNX COBEPLUEHWIO HapyLLEHWN.

MHdopMaumsa o pesdynbTatax pacCMOTPEHMSI 3aMeYaHuii M NPeanoXeHuni rpaxgaH, ux obbeauHeHun n
opraHusaumin JoBoAMTCA 40 CBEAEHUSA NUL, HanpaBuBLUNX 3TN 3aMeYaHns U NpeanoXeHus.

5. DocynebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA peLleHUn
u aencteun (6e3pencTBUs) UCNONMHUTENbHOro opraHa CmMoneHckomn
obnactu, NpefocTaBnsAoLWEro rocyAapCTBEHHYO YCNyry, a Takke
BOJMKHOCTHbIX NUL, rOCyAapCTBEHHbIX MPaXXAaHCKUX CryXKaLmx
CmoneHckon obnactu

5.1. 3aaBuTenb (NpeactaBuTenb 3asBUTENS) MMEET MpaBo Ha obxanoBaHue aencteuin (6e3gencTeus)
peLleHnNiA, NPUHATBIX (OCYLLECTBNSAEMbIX) B XOA4e NpedoCTaBrieHVUsl rocy4apCTBEHHON YCNyrn AOMKHOCTHLIMU
nMuaMuy, rocydapCTBEHHbIMU paxgaHCKumu cryxawmumm MuHuctepctBa, B gocygebHom (BHecygebHom)
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nopAagke.

5.2. TNpegmet pocynebHoro (BHecyaebHoro) obxkanoBaHus 3asButeneM (NpeactaBuTenem 3asBuTens)
peweHun n gencteun (6esgenctems) MuHUCTEPCTBaA, OO/MKHOCTHOMO fuua, rocyaapCTBEHHOrO rpaxaaHcKoro
cnyxawero MuHucrepcTaa.

3asgButenb (NpeacrtaBuTENb 3asBUTENS) MOXET 0OpaTUTbCA C karobol B TOM uMCre B CreayroLlmx
crnyvasix:

1) HapyLUEeHUs cCpoka perMcTpaumn 3anpoca;
2) HapyLleHUsa cpoka NpeaocTaBrneHns rocyaapCTBEHHOW YCnyru;

3) TpeboBaHua y 3asBuTena (NpeacTaBuTENs 3asBUTENs) OOKYMEHTOB WNM  uHdopmauum nubo
OCYLLIeCTBMNEHUA OEWACTBUIN, NpeacTaBneHne Unu OocylecTBNEeHUe KOTOPbIX He NpeaycMoTpeHo deaepanbHbIMK
HOPMaTUBHbLIMW MPaBOBbLIMK akTamu, OBNacTHbIMW HOPMAaTWBHBIMM MPaBOBbIMWM akTamu AN npegocTaBreHns
rocygapCTBEHHOW YCnyriu;

4) oTkasa B npueme Yy 3asiBUTeNsa (NpeacTaBuTens 3asiBUTENs) AOKYMEHTOB, MpeacTaBreHune KOoTopbiX
npeaycMoTpeHo deaepanbHbIMU HOPMATUBHBIMY NMPaBOBLIMU akTamu, 0651acTHEIMU HOPMaTUBHBLIMU MPABOBLIMY
aKkTaMu A4nsl npeAocTaBrieHnsl rocy4apCTBEHHON YCIyru;

5) oTkasa B MpedoCTaBMeHUU roCyAapCTBEHHOW YCMNyru, ecrn OCHOBaHMS OTkasa He MnpedyCMOTPeHbI
denepanbHbIMU 3aKOHaMW W MPUHATLIMU B COOTBETCTBMU C HUMWU MHBbIMK dbeaepanbHbIMU HOPMaTUBHbLIMU
NpaBoBbIMW akTamMu, 06/1acTHBIMU 3aKOHAMMW Y UHBIMU 061IaCTHLIMWM HOPMATMBHLIMW NPaBOBLIMU aKTaMu;

6) saTpeboBaHua c 3asBuTens (npeacraBuTens 3asBUTENs) NPW NpegoCTaBfeHUW rocyaapCTBEHHOW
ycnyru nnaTbl, He NpeaycMOTpeHHoN deaepanbHbiMU HOPMAaTUBHBIMU MPAaBOBbIMU  @aKkTaMu, 06nacTHbIMM
HOpMaTMBHbIMW NPaBOBbLIMW aKTaMu;

7) oTkasa opraHa, MPeaoCTaBSAOWEro rocyAapCTBEHHYO YCNyry, [AOMKHOCTHOTO JMua oprawa,
NpeaoCTaBMsAoLIEro roCyAapCTBEHHYIO YCMyry, B WCMPaBMNeHUMM [OOMYLUEHHbIX MMW OrnevyaTok M owWwuGoK B
BbldaHHbIX B pe3ynbTaTte npenocTaBlieHWs [OCYAapCTBEHHOW YCNyrM [AOKyMeHTax nunbo HapylueHus
YCTaHOBIEHHOIO CPOKa TaKMX UCNpaBleHNI;

8) HapyweHus cpoka uWnM Mopsaka Bbldayn  [OKYMEHTOB MO pesynbTataMm MNpefocTaBrneHus
rocyaapCTBEHHOW yCnyru;

9) npyoCTaHOBIEHUsI NpeAoCTaBreHNs rocygapCTBEHHON YCNyru, ecrnv OCHOBaHWS MPUOCTAHOBIEHUS] He
npeaycMoTpeHbl dedeparnbHbIMY 3aKOHaMU U MPUHSATBIMA B COOTBETCTBUW C HUMWU MHbIMU befepanbHbIMK
HOPMaTWUBHBLIMWN MPABOBbLIMU aKTaMu, 0BMACTHLIMU 3aKOHAMU U UHLIMW 0BMAaCTHLIMW HOPMAaTUBHBLIMU MPABOBLIMY
aKkTamu;

10) TpeboBaHusa y 3asBUTENS (NpeAcTaBUTENS 3asBUTENS) NPU NPeaoCTaBNeHNM rocy4apCTBEHHON yCenyru
OOKYMEHTOB WNM  MHpopMaLun, OTCyTCTBME W (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YKasblBanvCb MNpw
rnepBoHa4anbHOM OTKase B Npueme LOKYMEHTOB, HEOOXOAMMbIX Afsi NpeaoCTaBnNeHns rocyAapCTBEHHOW YCyru,
nMbo B NpefocTaBneHny rocyqapCTBEHHOW YCNyru, 3a UCKMOYEHWEeM Cry4YaeB, NpPenyCMOTPEHHbIX NYHKToM 4
yactu 1 ctatbun 7 ®enepansHoro 3akoHa N 210-3.

5.3. 3agaBuTenb (NpeacTaBuTENb 3as8BUTENS) BNpaBe nogaTh anoby B NMCbMEHHOM hopMe Ha OyMayKHOM
HocuTene, B 3reKTPOHHOM hopMe B OpraH, NpeoCTaBnsAoWMA rocyaapcTBEHHY yenyry. XKanobbl Ha peLleHns
n pencteusa (6e3nencTene) pykoBOOMTENS OpraHa, NpefoCTaBnsoLWero rocy4apCTBEHHYIO yCnyry, nogarTcs B
BbILLECTOSALLMIA opraH (Mpu ero Hanuyuum) nMbo B criydyae ero OTCYTCTBUSI pacCMaTpuBarOTCs HENocpeacTBEHHO
pyKOBOAWTENEM OpraHa, NpeAoCTaBnsALWEro rocy4apCTBEHHYH YCIyry.

5.4. )Xanoba Ha peweHusa n pgencteus (6esgencrene) opraHa, NPeAoOCTaBMSIOWErO roCy4apCTBEHHYIO
ycnyry, [AOOJPKHOCTHOTO fuua opraHa, npefoCTaBMsioOWero rocyaapCTBEHHYK YCNyry, rocygapCTBEHHOro
rPakgaHCKOro Crny’allero, pykoBoAWUTENS OopraHa, NpPedoCTaBNsLWEro rocy4apCTBEHHYO YCryry, MoXeT ObiTb
HanpaereHa MO no4yTe, C WCMNONb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT"
nocpegctBoM  nopTtana degepanbHOW  rOCyAapCTBEHHOW  MHAOPMALMOHHOW  CUCTEMbI  JocydebHoro
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(BHecypebHoro) obxanoBaHus (https:/do.gosuslugi.ru/), odumumaneHoro cawvita opraHa, NpPeaoCTaBnSALLErO
rocygapcrBeHHyto ycnyry, EanHoro noptana, a takke MOXeT ObiTb NpuMHATa NpWU IMYHOM NpUeme 3adBUTENs
(NpencraBuTens 3asiBUTens).

5.5. Xano6a, noctynuBlasa B opraH, NpeoCTaBnsOWMIA rocyaAapCTBEHHYIO YCNyry, NGO BbILLECTOSLLMIA
opraH (Npu ero Hanuuumn), NOANEXUT PaccCMOTPEHUIO B TedeHre 15 pabounx gHel co OHSA ee pernctpauuu, a B
cryyae oGXanoBaHWs oTkasa opraHa, NMpedoCTaBNAOLLIEro rocy4apCTBEHHYH YCNyry, B NMpuemMe OOKYMEHTOB Y
3asBuTens (npencraButens 3asBuTens) MMBo B UCMPABEeHUN JOMYLLEHHbIX OMeYaTok U oWKnBoK unm B criyyae
06XanoBaHWsl HapyLLUEHWUS YCTaHOBMEHHOrO CpPoKa TaKuWX UCMpaBneHuii - B TedeHne 5 paGounx OHen co OHS ee
permcTpauumm.

5.6. XXanoba gomkHa cogepxaTb:

1) HanmeHOBaHWe opraHa, NPeaoCTaBnsIOWero rocyaapCTBEHHYHO YCnyry, AOSPKHOCTHOrO fvua opraHa,
NpefocTaBnsoLWEero rocyfapCTBEHHY0  ycryry, nunbo rocyfapCTBEHHOINO rpaxAaHCKoro chyxalero, ero
pykoBoauTens n (unun) paboTHWUKa, pelleHns n gencTeus (6e3nencTBue) KOTopbiX 0GXKanyrTCs;

2) chamunuio, UM, OTYECTBO (NOCnegHee - MpU Hanu4uumn), CBeAeHUs O MeCTe XUTenbCTBa 3asBuTens -
msmyeckoro nuua nNnbo HammeHoBaHME, CBEAEHUA O MECTe HaxOXAEeHWUs 3asBUTeENs - PUANYEcKoro nuua, a
Takke HoMep (Homepa) KOHTAKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHON NOYThI (MPU HANMYUN) U NOYTOBbLIN
agpec, Mo KOTopbIM JOIMKEH OblTb HAaMpaBreH OTBET 3aABUTENO (MpeacTaBuTENtO 3asBUTENS);

3) cBegeHuss 06 obxanyembix pelleHusxX U OencTBusx (6e3gencTBumn) opraHa, NpeaoCTaBnsitoLLEro
rocygapCTBEHHYI YCnyry, [OOIMKHOCTHOTO nuvua opraHa, npeaocTaBnsAloWero rocygapCTBEHHY — yCnyry,
rocygapCTBEHHOIO rpaXKgaHCKOro CnyXallero opraHa, NpeaocTaBnsaoLLEero rocygapCTBEHHY0 YCNyry;

4) [oBOAbI, HA OCHOBaHWM KOTOPLIX 3asiBUTENb (MpeacTaBuTeNb 3asiBUTENS) HE COMMaceH C peLueHUeM U
devicTerem (6esgencTemeM) opraHa, NpeaoCTaBNALLEro roCyAapCTBEHHYIO YCyry, AOMKHOCTHOMO Nuua opraHa,
NpPefoCTaBnsAOWEro  rocyaapCTBEHHYIO  YCIyry, TOCYAapCTBEHHOIO TIpaXOaHCKOro CryXallero opraHa,
NpeaoCTaBnsAoLLIEro rocyAapCTBEHHYIO YCIyry.

BagsuTtenem (mpencraButenem 3asiBUTENs) MOryT ObiTb MpPeAcTaBreHbl OOKYMEHTbI, NMoATBepXxaatowme
[0BOAbI 3aaBUTENS (MpeacTaBuTens 3asButens), nmbo nx konuu.

5.7.Tlo pes3ynbTataM pacCMOTPEHUA Xanobbl NpMHUMaeTCA OOHO U3 cneayrwnx peLUGHMVIZ

1) xanoba ygoBneTBOpsSieTCs, B TOM 4ucrne B POPME OTMEHbl MPUHATOIO peLleHusl, UcrnpaBneHus
OONYLLEHHbIX OMneyaTtok U oWwMbOK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBneHUs rocyAapCTBEHHOW yCnyru
OOKyMeHTax, BO3BpaTa 3asiBUTENO (NpeacTaBUTENo 3asiBUTENS) OEHEXHbIX CPEeACTB, B3UMMaHWe KOTOpbIX He
npeaycMoTpeHo defiepanbHbIMU HOPMATUBHBLIMY NPABOBLIMU akTamu, 061acTHLIMU HOPMaTUBHBLIMU MPABOBbLIMY
aKTamu;

2) B yOOBMNeTBOPEHNN Xarnobbl 0TKa3biBaeTCs.

5.8. He nosgHee agHsA, criegyoLlero 3a AHEM NPUHATUS peLUeHns], 3asiBUTenNto (NPeacTaBUTENo 3adBUTENs)
B MWCbMEHHOM ()OpME W MO KEenaHu 3aaBuTens (MpeacrtaBuTens 3asBUTENs) B SMEKTPOHHOW dopme
HanpaBnsaeTcs MOTUBMPOBAHHbIN OTBET O pedyrfbTaTtax PacCMOTPEHMS XKanobbl.

5.9. B cnyyae npusHaHus xanobbl noanexatleln yaoBneTBOPEHWIO B OTBETE 3asBUTENI0 (NpeacTaBuTento
3agBMTENs), YykasaHHOM B nNyHkTe 5.8 HacTosAwero pasgena, Agaetcs uHGoOpMauuss O AeNCTBUSX,
OCYLLIECTBMSAEMbIX OpraHoM, NPeAoCTaBMSIOWMM [OCYyAapCTBEHHYIO YCMyry, B LUensx HesameanuTenbHOro
YyCTpaHeHWs BbISIBNIEHHbIX HapyLUeHU Npu okasaHuM rocygapCTBEHHOW YCMyru, a Takke NPUHOCATCH U3BUMHEHMS
3a [JoCTaBreHHble HeygobcTBa M ykasblBaeTcs MHGOpMaUMa O JarnbHEenwWmnX AenCcTBUSX, KoTopble Heobxoanmo
COBEPLINTL 3asBUTENO (NPeAcTaBUTENIO 3asBUTENS) B LeNSX NOMyYeHUs rocygapCTBEHHON YCryru.

5.10. B cnyyae npu3HaHWs >xanoObl He noanexalwlen yOooBNEeTBOPEHUIO B OTBETe 3asiBUTENIO
(MpepcraBuTento 3asBUTENS), yKasaHHOM B MyHkTe 5.8 HacTosilwero pasgena, AatoTcs apryMeHTUpPOBaHHble
pasbACHEHUS O MPUYUHAX NPUHATOrO peLleHus, a Takke WHdopmauus O nopsgke obxanoBaHWS MPUHATOrO
peLueHus.
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5.11. B cnyyae yCTaHOBMEHUsSI B X04€e WM MO pe3ynbTatam pacCMOTPEHUs Xanobbl NpU3HaKoB COCTaBa
agMUHUCTPATUBHOTO MpaBOHAPYLIEHUS WX NPeCcTYNneHnss [AOMKHOCTHOe nuuo, paboTHUK, HageneHHble
MOMHOMOYMSAIMKU MO PaCcCMOTPEHMIO xanob B cooTBeTCcTBUM C YacTbto 1 ctaTtbn 11.2 depgepansHoro 3akoHa N
210-93, He3aMeAnUTENbHO HaNPaBnAlT MMEKLMECcs MaTepuarnsl B OpraHbl MPoKypaTypsbl.

5.12. 3asButenb (NpeacTaBuTENnb 3asBUTENS) BnpaBe oOOXanoBaTb peLleHusi, MPUHSATbIE B Xoae
npegocTaBneHns rocygapCTBEHHOW yCnyrn, AeNcTBua unu 6e3gencrTBue JOMKHOCTHbBIX MWL, UCMOMHUTENBHOro
opraHa CmorneHckon obnacTu, npeaocTaBnsaoLLEero rocygapCTBeHHyo yenyry, B cyaebHom nopsgke.

5.13. ViHdopmaums, ykasaHHasi B HacCTOsLLEM pasgene, noanexut obssaTenbHOMY pasMeLLeHM0 Ha
EpuHom noptane. MuHnctepcTBo obecneunBaeT pasmeLLeHNe U akTyannsaumni CBe4eHNA B COOTBETCTBYOLLEM
pasgene Peectpa.

Mpunoxexne N 1

K AOMUHUCTPATUBHOMY pernameHTy
npegoctaeneHns MmHmcTepcTeom
NIECHOr0 X035IACTBA U OXpaHbl
00BEKTOB XXMBOTHOrO M1pa
CmMoneHckon obnactu
rocygapCTBEHHOM yCryru
"YTBepxXaeHme aktoB
neconartonorn4yeckoro oobcnegosaHus"

dopma

MUWHMCTPY NECHOro XO03sIMCTBa W OXpaHbl
OOBEKTOB KMBOTHOrO Mupa CMOneHCcKon
obnactn

(@.1.0)

(nonHoe 1 cokpallleHHoe HanMeHOBaHUe U
OpraHu3aumoHHO-NpaBoBasi opma,
MECTOHaxXOXAEeHME 1 NOYTOBbIV agpec,
Ol'PH, 0omMKHOCTb pyKOBOAMTENS UMU UHOTO
npeacTaBUTENS - ANS IOPUANYECKOTO NULa;
damnnus, nms, oT4ecTBO (MocrnegHee - Npu
Hanu4Mm), agpec MecTa XUTeNbCTBa, AaHHble
OOKYMEHTa, yOOCTOBEPSIOLLENO NIMYHOCTb
3agBuTens (npegcraButens 3assButens), -
ONSA rpaxgaHvHa, B TOM YMcne rpaxaaHuHa,
ABNSAOLLErocs MHAMBUAYaNbHbIM
npegnpuHumaTenem, MHH)

3AMPOC
0 NpefoCTaBneHNN rocyaapCTBEHHON yCnyru

Mpowy npenocTaBUTb FOCYAapCTBEHHYHO ycryry "YTBEpXOEHME aKTOB f1econaTtonormiyeckoro
obcnepoBaHms" No pesynbTaTtaM KOHTPONSA 3a [AOCTOBEPHOCTbIO CBEAEHWA O CaHUTapHOM U
n1econaTonorMyeckoMm COCTOSIHUM J1IeCOB U OBOCHOBAHHOCTLIO MEPONPUATUI, NPEeayCMOTPEHHbIX
aKToOM feconartoriornyeckoro obcnegoBaHums.
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Asnstock npeacrasuTenem
3aaBuTens

[]

CeBegeHnss o npeacrtaBuTene 3
npegcraBuTenem 3asiBUTens)

asBATENs (3anofiHSeTcs TONbKo B Crydae nogadv 3anpoca

damunus

Nmsa

OTtyecTBO (NpY HANU4YKUK)

Tun OOKYMEHTa,
yOOCTOBEPAOLLEro NNYHOCTb
npeacraBuTens 3asaBuUTens

nacnopT rpaxgaHuHa Poccuiickon ®egepaunm

[1

nHoe (ykasaTb):

[1

Cepus

Homep

[arta Bblgauun

Kem BblaaH

Koa nogpasgeneHunsa

HanmeHoBaHue OOKYMEeHTa,
noareepXxgawiwiero noyiHoMo4unA
npeacraBntTend 3adaBuTens

(Hanpumep - 4OBEPEHHOCTb)

Homep

[arta Bblgauun

CsepeHus o 3asButene

damunua (B cnydae nogauu

3anpoca oT NMMEeHn
ropngn4eckoro nmga
YKa3bIBalOTCA AaHHble

pykoBoauTensa OpFaHI/I3aLI,VIVI)

Wms (B cnyvae nogaym 3anpoca
OT VIMEHW lopuanyeckoro nuua
yKa3sblBaloTCH AaHHble
pyKoBOOMUTENSA OpraHn3aumm)

OtyectBO (Npu Hanunuun) (B
cryyae nopauyum 3anpoca OT
UMEHM  OpUAMYECKOro  nuua
yKkasblBaloTCs [AaHHble
PYKOBOAUTENSI OpraHn3aLmum)

HafeXHasa npaBoBas noaaepXxka

www.consultant.ru

CrpaHvua 23 u3 28


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Yka3 lN'ybepHaTopa CMoneHckoi obnactu ot 08.07.2025 N 80
"06 yTBepxaeHUN AAMUHUCTPATMBHOIO perfiaMeHTa

npeaocraBneHns MuHuc...

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 12.08.2025

WHH (B cnyyae nogaun 3anpoca
OT VIMEHWU lopuanyeckoro nuua
ykasbiBaeTcs MHH opraHunsaumm)

OrPHUI (3anonHsietca B

cny4vae noaayn 3anpoca
WMHOUBMAYanbHbIM
npegnpyHMMaTenem)

Mecto XUTEenbCcTBa

(3aI'IOJ'IH$|eTCF| B Cny4yae nopgayu
3anpoca hu3n4eckum nmLom)

Tun OOKYMEHTa,
YyOOCTOBEPSIOLLErO NINYHOCTb
npeacraBuTens 3asBUTENS

nacnopT rpaxxgaHuHa Poccuiickon ®epepauum

[1

NHoe (yKasaTb):

[1

Cepus

Homep

[arta Bblgaumn

Kem BblaaH

Koa nogpasgeneHunsa

MMEHU ropnagn4eckoro nmu,a)

[ononHutenbHble cBeAeHUs O ropngn4eckomMm nuude (BaI'IOJ'IHﬂeTCFI B Cny4ae noda4u 3anpoca oT

[MTonHoe HanmeHoBaHue

OrPH

MecTononoxeHune

HanmeHoBaHue OOKYMEeHTa,
noareepXxgawiwiero noyiHoMo4unA
npeacrtaBnTend 3aasutensd

Homep

[arta Bblgaumn

KoHTakTHas nHgopmawms

ALpec aneKTPOHHOM NOYThI

MNouToBLIN agpec

TenedoH ans cBasun

CBepneHus o6 obbekTax
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Appec necHoro(bix) y4yacTtka(oB),
Ha  KoTopoMm(blX) npoBedeHo
neconatonornyeckoe
obcnepgoBaHue

Howmep gorosopa apeHabl

necHoro yyactka/
npeaocTaBneHus NecHoro
yyacTka Ha npaBe MNOCTOSIHHOIO
(6eccpoyHoro)
nofb3oBaHus/NpeaoCcTaBneHns
y4yacTka Ha npase
6e3Bo3me3HOro CpPOYHOro
nonb3oBaHus

K 3anpocy npunarato:
OOKYMEHT, YAOCTOBEPSAIOLNIA TIMYHOCTL 3asiBUTENS;

D [OKYMEHT, YOOCTOBEPSAOLWNIA NMNYHOCTb NPeacTaBuTens 3assuTens (B criydae oGpalleHus

npeacTaBuTenNs 3asaBUTENs);
|:| [OKYMEHT, MOATBEpPXAAoLWMA MNONMHOMOYMS MpeacTaBuTens 3asButenst (B cryyae

obpalleHusi NpeacTaBUTeNs 3asBUTENS);
aKkT neconaTtonornyeckoro o6crnegosaHuss Mo opMme, YTBEPXKOEHHOW MpMKa3om

MuHucTepcTBa NpMpoaHbIX pecypcoB un akonorun Poccuinckon ®egepaumm ot 09.11.2020 N 910 "O6
yTBepxaeHun [opsaka npoBefdeHWs neconaTonornyeckux obcnegoBaHuid K popMbl  akTa
neconaTonornyeckoro obcnegoBaHma”;

D KOMWUM [OKYMEHTOB, NMOATBEPXAAIOLLIMX Hannyne npodeccuoHanbHol NoaroToBKM Mo OAHOM

3 crneagywowmx cneuynanbHocten: "llecHoe wn neconapkoBoe xo3ancteo”, "JlecHoe pfeno”,
"IlecovnxxeHepHoe pgeno" nmbo onbita paboTel B fecHOM oTpacnu  (npoBegeHus
neconartonormyecknx  obcrnegoBaHU)  He  MeHee  Tpex neT Yy iy,  NPOBOAMBLUMX
neconartonorMyeckne obcneagoBaHus;

D JOKYMEHT, NOATBEPXKAAOLWMIA NpaBa Nofib30BaHUS NECHbIM y4acTKoM (NpeacTaBnseTcs no
COOCTBEHHON MHNLMATUBE);
D BbiNMCka w3 EQMHOrO rocygapcTBEHHOrO peectpa lopUAMYECKUX Iuy (B OTHOLLEHWUU

3asBUTENs] - lOpMAMYeckoro nuua); BbinuMcka w3  EguHOro rocygapcTBeHHOro  peecTpa
MHAMBMAOYANbHBIX NpegrnpuHMMaTenen (B OTHOWIEHWM 3asiBuTenss -  uamMdeckoro nuua)
(npepcraBnsieTcs No cO6CTBEHHOM UHULMATUBE).

(mognwuce) (P.N.0. dusnyeckoro nuua)

(BomxHoCTb pykoBoauTens (npeacraBuTens) (noanwuce) (¢.1.0.)
topmManyeckoro nuua)

M.IM. (npyn Hanu4uu)
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Mpunoxexne N 2

K AAMWUHUCTPATMBHOMY pernameHTy
npegocTtaBneHns MMHUCTEPCTBOM
NIECHOr0 X035IACTBA U OXpaHbl
00BEKTOB XXMBOTHOrO M1pa
CMoneHckon obnactu
rocygapCTBEHHOM yCnyru
"YTBep>KaeHne aktoB
neconaTtonormuyeckoro obcnegosaHnsa”

TPEBOBAHUA .
K NPEOCTABINEHNIO AOKYMEHTOB (KATEFOPUX OOKYMEHTOB),
HEOBXOOUMbIX ANA NPEAOCTABJIEHUA TOCYOAPCTBEHHOU YCNYTU

N | KaTeropus gokymeHTa | HavmeHoBaHWe JOKYMEHTa TpeboBaHMs K AOKYMEHTY
n/n
1 2 3 4
[okymMeHTbI, HeoOXoAMMbIE ANs NPeoCTaBNEeHNS roCyaapCTBEHHOM YCNyrn n obasartenbHble Ang
npeacTaBneHns 3aasuTenem (NpeacraButenem 3asiBuTens)
1. | 3anpoc 3anorHAeTCs MHTepakTMBHasa chopma
3anpoca Ha EguHom nopTtane
2. | JoKkymeHT, nacnopt rpakgaHuHa | aNEeKTPOHHLIN 00pa3 OoKyMeHTa He
yOOCTOBEPSIOLLNIA Poccuinckon degepaunn npeacTaBnseTcs, ecnu 3asiBUTerb
NNYHOCTbL  3asBUTENS (mpegcTtaBuTenb 3asaBUTENS)
(npegcTtaButens aBTopusyetcs Ha EguHom noptane
3aaBuUTENS) nocpencTBOM NOSTBEPKAEHHOMN
y4yeTHown 3anucu B ECUA
BPEMEHHOE  YAOCTOBEPEHUE | NPEACTABNSAETCA SMEKTPOHHbIN 0bOpas3
JINYHOCTU rpaxgaHuwHa | JOKyMeHTa B Buae arvna B
Poccuiickon degepaumm ¢dopmaTte PDF, TIF; kadyecTtBO
npeacTaBnAemoro 3NEKTPOHHOIO
BOEHHbIN bunet OOKyMeHTa (3nekTpoHHoro obpasa
OOKYMEHTa) [OOJDKHO MNO3BONATb B
nacnopt WHOCTPAaHHOrO | MONIHOM 06beme npounTaTb TEKCT
rpaxgaHuHa nn6o WHOWM | AOKYMEHTa W pacrno3HaTb PeKBU3UTbI
OOKYMEHT, YCTaHOBIEHHbIN | JOKYMEHTa
denepanbHbIM  3aKOHOM  UIK
npv3HaBaembIi B
COOTBETCTBUM c
MEeXOYyHapOAHbIM  JOTOBOPOM
Poccuinickon  ®depepaunm B
KayecTtBe OOKYMeHTa,
yAOCTOBEPSIOLLErO  JINYHOCTb
WHOCTPaHHOIO rpaXkgaHnHa
3. | dokymeHT, JOBEPEHHOCTb npeacTaBnNAeTCA 3MeKTPOHHbIM obpas
noaTBepXaaroLLmim OOKymMeHTa B Buae (¢panna B
NosIHOMOYNS dopmate PDF, TIF, KoTopblit
npeacTaBuTens NoAnNMCbLIBAETCS:
3asBuTens - YCUINEHHOM KBanuMuunpoBaHHOM
3MEKTPOHHOMN noanucbio
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KOHCYJIbTAHTI IJTHOC
"06 yTBEpX/AEHUM AIMUHUCTPATUBHOIO pernameHTa HokymenT npepoctasnen Koncynbtantilaioc

[aTta coxpaHeHus: 12.08.2025

npeaocraBneHns MuHuc...

YNOJTHOMOYEHHOro nuua, BblgaBLUEro
OOKYMEeHT (B Ccny4ae npeacrtaBlieHus

AOBEPEHHOCTH, BblJaHHON
OPUONYECKMM NULLOM);

- YCWUMEHHOW KBanuuumpoBaHHON
3NEKTPOHHOW NoAnuChLIo
WHAMBMAYANbHOrO NpeanpuvHUMaTens
(B cnyyae npeacTaBrneHns
AOBEPEHHOCTH, BblJaHHON
WHAMBMAYaNbHbBIM
npeanpuHuMaTenem);

- YCWUMNEeHHOW KBanupuumpoBaHHON
SMNEKTPOHHOW MOAMUCBLI0 HOoTapuyca
(B cnyyae npeacTaBneHns
AOBEPEHHOCTH, BblJaHHON
HOTapUycom);

- MPOCTOW 3NEKTPOHHOW NOANUCHIO (B
cnyyae npeacTaBrneHns
[AOBEPEHHOCTU B UHbIX Cryyasix).
KauecTtBo npeacTaBnsemMoro
SMEKTPOHHOro AOKyMeHTa

(anekTpoHHOro obpasa [oKyMeHTa)
OOJMKHO NMo3BONATb B NOJIHOM
ob6beMe npoynTaTh TEKCT OOKYMEHTa
M pacno3HaTb PEKBU3NTLI JOKYMEHTA

npukas o] HasHayeHun | NpeacTaBNseTCA AMEKTPOHHbIN 0bpas
PYKOBOAUTENS OPUAMYECKOTO | AOKYMEHTa B Buae danna B
nuua ¢dopmate PDF, TIF; kauecTtBO

npeacraBnsaemoro 3NEKTPOHHOro
OOroOBOp C  KOMMEpPYECKUM | JOKYMeHTa (9MekTpoHHoro obpasa
npeacraBuTenem OOKYMEHTa) [OJPKHO MNOo3BONATb B

pelleHne O HasHa4YeHurM unm
06 u3bpaHnn nNnbo npukasa o

nosiHom obbeme npoynTaTb TEKCT
OOKYMeHTa M pacrno3HaTb PeKBU3UTDI
OOKyMeHTa

HasHa4yeHun du3nyeckoro
nMua Ha  JOMKHOCTb, B
COOTBETCTBUM C  KOTOPbIM
Takoe  dmsnyeckoe  nuLUO
obnapaet npaBoMm
OelcTBoBaTh oT UMEHU
topuanyeckoro  nuiua  6es
OOBEPEHHOCTU
4. | JoKkymeHT, aKT neconaToriorM4eckoro | NpeAcTaBnsieTcs ANeKTPOHHbIN 0bpas
noATBEPXAatoLLNI ocmoTpa no dopme, | JokKymMeHTa B Buae (avna B
HeobxoaMMoCTb yTBEPXKAEHHOM npukasom | gpopmate PDF, TIF; kayectBO
Ha3Ha4YeHus MuHucTepcTBa NpUpPOAHbIX | MpeacTaBnseMbIX 3MNEKTPOHHbIX
MEepPONpUSTUI Mo | pecypcos n 3KOMOrMmM | JOKYMEHTOB  (MNEKTPOHHbIX 06pa3oB
npegynpexaeHunto Poccuinickon ®egepauumn  OT | JOKYMEHTOB) [OOIMKHO MO3BONATL B
pacnpocTpaHeHus 09.11.2020 N 910 nonHom obbemMe npoymTaTb TEKCT
BPELHbIX OPraHN3MoB OOKYMEHTa U pacno3HaTb PEeKBU3UTHI
OOKyMeHTa
5. | OokymeHT, OOKyMeHT 06 obpasoBaHuM | IpeacTaBnseTcs dNeKTPoHHbLIN obpas
noaTBepXaaroLLmim (aunnom o] cpedHeM | fOKymMeHTa B Buae (¢auna B
Hanun4yne npogeccuoHanbHOM ¢dopmate PDF, TIF; ka4yectBO
npodeccuoHarnbLHON obpa3soBaHuy; OVUMNOM | NpeacTaBnsiemMbIX 3MNEKTPOHHbIX
noaroToBkM Mo oAHou | bakanaepa; OVNIOM | JOKYMEHTOB  (SMEKTPOHHbIX 0bpa3oB
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npeaocraBneHns MuHuc...

n3 cnegylowux | cneymanncra; OMUMNNOM | JOKYMEHTOB) [OOJDKHO MO3BONATL B
crneunansHOCTeN: mMarucTpa, OVnom 06 | monHoM oObemMe npouynTaTb TEKCT
"IlecHoe 1 | OKOHYaHUK OopaVHaTypbl, | JOKYMEHTa U pacno3HaTb PEKBU3UTbI
neconapkoBoe aCCUCTEHTYPbI-CTaXXMPOBKWN) OOKYMEHTa. [okyMeHThbl 06
xo3sancTeo”, "JlecHoe obpasoBaHun " (nnn) 0
aeno", OOKYMEHT O KBanudmkaumm | kBanudpukauum odopMnsanTcs  Ha
"IlecouHxeHepHoe (yoocTtoBepeHue o | rocynapcTBeHHOM s3blke Poccuiickon
peno" nubo onbiTa | NOBbILLEHUN kBanudukauun | Pegepavmu, ecnn MHoe He
paboTbl B  NECHOW | unu annnom 0 | ycTaHOBNEHO depepanbHbIM
oTpacnu (nNpoBeaeHus | npodeccuoHanbLHON 3akoHom "O6 obGpasoBaHuuM B
neconaTonorM4yecknx | NepenoaroToBKe) Poccuiickon ®depepauun”, 3akoHOM
obcrnenosaHun) He Poccuinickon ®depepaumm "O A3sblkax
MeHee Tpex NneT y nuu, | TpyaoBasi KHUKKa ¢ 3anucamu | Hapogos Poccuiickon ®egepauun”, n
NPOBOAMBLLNX 0 paboTe B NecHoW oTpacnu, | 3aBepsTCs nevYaTaMmn opraHusauumn,
rnieconaTonornyeckue | moaTBepXxparlas  Hanuyue | ocyLecTBnsoWwmx obpasoBaTenbHyo
obcnegoBaHus onbiTa no npoBeneHuio | AesTenbHOCTb. [laHHble  AOKyMeHTbI

neconaTonorm4yeckmnx MOryT  OblTb  OCOpPMIIEHbI Ha

obcnegoBaHun WHOCTPaHHOM si3blke B MOPSAKe,

YCTaHOBMEHHOM opraHusaumsimu,

crnpaBku 0 nepuoaax paboTbl B | OCYLLECTBMAAIOLLMMU

necHom Xo35icTBe, | 00paszoBaTenbHy A4eATENbHOCTb

noATBepXgawlme  Hanuuiue

onbiTa no NpOBEAEHUIO

neconaTonorm4yeckmnx

obcnepoBaHui
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