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z’rl)(:: FgfggHggoz%az ?S:)MOJ'IeHCKOVI obnactu ot 12.12.2006 N 11 [I0KyMeHT npeaocTasnen KoHcynsTaHTImoc

"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT... Hata coxparenms: 05.10.2023

N'YBEPHATOP CMOJIEHCKOW OBNACTHU

YKA3
ot 12 pekabps 2006 r. N 11

OB YTBEPXXOEHUAU MHCTPYKLIUK NO AENONPON3BOACTBY B OPFAHAX
WCNONMHUTENBLHOW BITACTU CMOJIEHCKOW OBJIACTHU

CnncoK N3MEHSLWNX JOKYMEHTOB
(B pea. ykasos 'ybepHaTtopa CmoneHckon obnactu
oT 26.02.2008 N 5, ot 16.03.2010 N 4, ot 16.04.2010 N 9,
ot 17.03.2021 N 28, ot 06.07.2021 N 72, o1 13.12.2021 N 130,
o1 18.10.2022 N 102, ot 23.03.2023 N 32)

NocTaHoBRs0:

1. YTBepauTb npunaraemyto WHCTpyKUMO NO Aenonpou3BoACTBY B OpraHax MWCMOSHUTENbHOM BRacTu
CMorneHckon obnacTu.

2. MNpun3HaTb yTpaTMBLUMMN CURY:

yka3 [masbl AgmuHucTpauum CmoneHckon obnactu ot 23.12.2002 N 12 "O6 ytBepxaeHun VNHCTpykumm no
Aernonpon3BOACTBY B OpraHax MCNonHUTensHow Bnactu CmoneHckon obnactu';

yka3 [maebl AgmuHucTpauun CmoneHckon obnactu ot 30.01.2004 N 1 "O BHeceHUM U3MEHEHU B YyKas3
MmaBbl AoMunHucTpaumm CmoneHckon obnactu ot 23.12.2002 N 12"

3. Hactosawumn ykas Bctynaet B cuny ¢ 1 auBapsa 2007 roga.

B.H.MACIOB

YTBepxaeHa

YKa30M

N'y6epHaTopa
CmorneHckol obnactu
o1 12.12.2006 N 11

MHCTPYKUMUA
No AENOMNPOU3BOACTBY B OPIFAHAX
MCNONIHUTENBbHON BIIACTU CMOJIEHCKOW OBNACTU

Cnncok N3MeHSILWNX JOKYMEHTOB
(B pen. ykasoB ['ybepHaTopa CMoneHckon obnactu
oT 26.02.2008 N 5, ot 16.03.2010 N 4, oT 16.04.2010 N 9,
o1 17.03.2021 N 28, ot 06.07.2021 N 72, ot 13.12.2021 N 130,
oT 18.10.2022 N 102, ot 23.03.2023 N 32)

1. OBLUME NONOXEHUA

1.1. Hactosiwas MHCprKLI,MFl paspa60TaHa B LeNnAxX coBepLleHCTBOBaHMA CUCTEMbl Oenonpon3BoACTBa,
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

NoBbILEHNS 3PPEKTMBHOCTU paboThbl C JOKYMEHTaMu, 0becneyeHnst KOHTPOMs 3a UX UCMOMHEHUEM.

1.2. Hactosiwas VHCTpyKuua ycTaHaBnmnBaeT obwimne TpeboBaHnst K o0hopMIIEHNIO CYXeBHbIX JOKYMEHTOB U
opraHm3aumm paboTbl C HAMK B OpraHax UCMONHUTENbHOM Bnactn CmoneHckon obnactu (ganee Takke - opraHbl
WCMONMHUTENbHOW BNacTn), a TakKe B [OCyAapCTBEHHbIX opraHax CmoneHckon obnactn, Cco3gaHHbIX
AomuHucTpauuen CMoneHckonm obnacrtu.

B uenax HacToswen NHCTpyKLmMK:

NOHsATME "OpraHbl UCNONMHUTENbHOM Bnactm CmoneHckon obnactu" npusHaeTcsi paBHO3HAYHBLIM MOHATUIO
"MCNoNHUTENbHbIE opraHbl CMoneHckon obnacTn';

noA WCMONHWUTENbHbIMW opraHamu CmoneHcko obnactu cnegyeT Takke MOHWMAaTb FOCYAAaPCTBEHHblE
opraHbl CMoneHckomn obnacTu, cosgaHHble AgmuHucTpaumenn CmoneHckon obnacTu.
(n. 1.2 B pea. ykasa ['ybepHatopa CmoneHckon obnactu ot 18.10.2022 N 102)

1.3. MNonoxeHnsa HacToswen MHCTpyKLMM pacnpoCTpaHATCS Ha opraHusauuio paboTbl € AOKYMEHTamu
He3aBMCMMO OT BMAA HOCUTENs, BKMOYas WX MOATOTOBKY, PErMcTpaumilo, yv4eT U KOHTPOMb WCMOMHEHUs,
OCyLLeCTBMSAEMblE C NOMOLLbIO aBTOMATU3MPOBaHHbIX (KOMMbIOTEPHbLIX) TEXHOOMMN.

1.4. TpeboBaHusa k paboTe C JOKyMeHTamMu, NpegycMOTpeHHble B HacToswen WHCTpykumun, obasatenbHb
ANnsi BCeX COTPYAHMKOB UCMOMHUTENBbHBIX OpraHoB CMoneHckon obnacrtu.
(B pea. ykasos 'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28, ot 18.10.2022 N 102)

1.5. OTBETCTBEHHOCTb 3a BefeHue AeNonpon3BOACTBa B OpraHax UCMOMHUTENBHOW BNacTy Bo3naraeTcst Ha
CTPYKTYpHble nogpasaeneHna nnn CoTpyaHUKOB, BbIMOJTHAKOLWNX d.)yHKLI,VIVI no OOKYMEeHTaUMOHHOMY obecneyeHuto
ynpasneHus (ganee - cnyxx6a JOY).

(B pea. ykasa ['ybepHatopa CmoneHckon obnactu ot 17.03.2021 N 28)

1.6. MeToanyeckoe pykoBOACTBO OpraHusauven Oenonpov3BoACTBa B OpraHax WMCMOMHUTENbHOW BracTu
CwmoneHckon obracTtu ocywlectsnsaeT Annapat AoMuHucTpauumn CMmorneHckorn obnacrtu.

1.7. OTBETCTBEHHOCTb 3a COOMIOAEHNE YCTAHOBIEHHBIX HacToswen MHCTpykunen TpeboBaHui k paboTte ¢
OOKYMEHTaMW HECYT PYKOBOAUTENM OPraHoOB MCMOMHUTENbHOM Bnactu CMoneHckon obnacTu.

1.8. TpeboBaHusa no opraHm3daumm paboTbl ¢ obpalleHnaMN rpaxgaH B opraHax WUCMOMHUTENbHON BriacTu
ycTaHaBnuBatTca PepepanbHeiM 3akoHoM "O nopsigke paccMoTpeHust obpawenuid rpaxgaH Poccuickon
depepauyun”.

(B peq. ykasa 'ybepHaTtopa CmoneHckon obnacty ot 17.03.2021 N 28)

1.9. Nopsgok paboTbl ¢ JOKYMEHTaMu, CoaepXKalmMmn CrnyXebHyo MHOPMaLMIO OrpaHUYEHHOro 4OCTynNa,
onpegenseTcsa oTAeNbHbIMU UHCTPYKLUAMU.

2. OBLUWME TPEBOBAHUA K O®OPMIJIEHUIO AOKYMEHTOB
(B pea. ykasa 'ybepHaTopa CmoneHckoln obnactu
o1 17.03.2021 N 28)

[okymeHTbl, co3aaBaeMble B OpraHax UCMOMHUTENbHOW BNAcTW, OMKHbLI COOTBETCTBOBaTbL HaumoHanbHoMY
ctaHgapty Poccuinckon ®egepaumm TOCT P 7.0.97-2016 "Cwuctema cTanHgapTtoB Mo MHdopmauuu,
6mbnmoTteuyHoMy M umsgartenbckomy geny. OpraHuM3auMOHHO-pacnopsauMTenbHas OOoKymeHTauusl. TpeboBaHus K
oopMIiEHNI0 JOKYMEHTOB". [JOKYMEHTbl nmevaTalTCa C UCMONb30BaHUEM, Kak MpaBuio, TeKCTOBOro peaakropa
Word for Windows pa3amepamu wpudta N 12 (12,5), 13 (13,5), 14 Times New Roman uepe3 1 - 1,5 MEXCTPOUYHBIX
WHTEepBana.

I'Ipvl cocTaBrneHuun Tabnuy, 00nycKaeTca ncnomnb3oBaTb LLIpM(*)TbI MeHbLUNX pa3MepoB.

[na BbloeneHns 3aronoeka MOryT NCNOJ1Ib30BaTbCA NMPOMUCHbIE 6yKBbI, I'IOJ'Iy)KMprIVI LIJpl/I(bT.
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

MepBas cTpoka aG3aua HauvMHaeTcs ¢ ab3auHoro oTcTyna (KpacHol CTpoku) Ha pacctosiHm 1,25 cm oT
NeBoWi rpaHmLbl TEKCTOBOTO Mons.

3aronosku pa3genoB 1 nogpas3gernoB nedvyatarwTca C ab3auHbim OTCTYyNnOM UINN LEHTPUPYTCA Mo wnpuHe
TEeKCTa.

MHOI’OCTpO‘-IHbIe pPEeKkBn3nNTbl nedvyatarwTCcAa 4Yepe3 OAUuH Me)KCTpO‘-IHbIVI MHTEpBAsl, COCTaBHble YacCTu
PEeKBU3NTOB OTAENAKTCA AONOJIHUTENbHBIM NHTEPBAIIOM.

[OoKyMeHTbl OpraHoB UCMOMHUTENBHOW BMAacTy U NPUIOXEHUSA K HAM 0DOPMASIIOTCS Kak Ha BnaHkax, Tak n Ha
CcTaHOgapTHbIX nuctax 6ymarn copmarta A4 (210 x 297 mm). NMucbMa gonyckaeTcs nedatatb Ha nuctax Gymaru
dopmaTta A5 (148 x 210 mm).

Kaxablin NUCT goKyMeHTa, 0pOpMINEHHbLI Kak Ha bnaHke, Tak U 6e3 Hero, AoSHKeH NMETb NONs He MEHeE:
20 MM - NeBoE;

10 Mm™ - npaBoe;

20 MM - BEpXHEE;

20 MM - HUXHee.

[JokyMeHTbl MOryT cosgaBaTbCs Ha OymakHOM HOCUTENe W B 3NEKTPOHHOW popme C cobnogeHnem
YCTaHOBMEHHbIX NpaBus ohopmreHns JOKYMEHTOB.

Mpy odopMneHun TekcTa OOKyMeHTa Ha ABYX W Goree cTpaHuuax BTopasi M nocnegylolime cTpaHuubl
[OIKHbI GblTb MPOHYMepoBaHbl. NopsakoBble HOMepa CTpaHuL, NPOCTaBNSATCA apabekummn uudpammn 6e3 ToYKu
Ha paccTosHUM He MeHee 10 MM OT BEpXHEro Kpasi NUCTa B LIEHTPe BEPXHEro nons AOKyMeHTa.

[okyMeHTbl Co30al0TCAa Ha NULLEBOK CTOPOHE NncTa.

WuTepBan mexay 6ykBamu B crioBax - 0ObIYHBIN.

WHTepBan mexay cnoeamu - oguH npoben.

TeKCT OOKYMEHTa BblpaBHUBAETCS MO LWUMPUHE nMcTa (Mo rpaHuuam neBoro 1 NpaBoro nonemn 4oOKyMeHTa).
AnvHa camon ANVHHOWM CTPOKM PEKBM3NTA MPU YIIIOBOM PACMofoXXeHUN PeKBM3NTOB He Gonee 7,5 cm.
[nuHa camon ONMHHON CTPOKM PEKBU3UTA NPW MPOAOTBHOM PACNONIOXKEHUN PEKBU3NTOB He Gonee 12 cm.

2.1. NMpaBuna ocopmMneHusi n pacnonoXeHus
OCHOBHbIX PEKBU3UTOB AOKYMEHTOB

2.1.1. OGsAsaTenbHble 3MNeMeHTbl OPOpPMIIEHNss OOKyMEHTa Ha3blBaloTCs pekBuamTamu. [pyu noaroToske,
ocdhopmneHun n obpaboTke [OKYMEHTOB, a TakKe MNpuM W3roToBreHWM OnaHKoB [OOKYMEHTOB MCMOMb3YHTCH
cnegyroLimne pekBusnThbI:

"T'ep6 CmoneHckon obnactn';

"HanmeHoBaHWe opraHa ucnonHuUTenbHOW BnacTtu", unu "HaumeHoBaHWe CTPYKTYpPHOro noapasaeneHusi
opraHa UcnosiHUTenbHoM BnacTn", unu "HammeHoBaHne JOMKHOCTU nuua”;

"CnpaBo4Hble AaHHble 06 opraHe UCMOMHUTENbHOW BriacTn';
"HanmeHoBaHue BMaa AOKyMeHTa";

"Nata gokymeHTa";
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

"PerncrpaumoHHbI HOMepP OOKYMeHTa";
"Ccblnka Ha permcTpaunoHHbIn HOMEep 1 AaTy OKyMeHTa";
"MecTo cocTaBneHnus (u3gaHusl) LOKymeHTa";
"Ipncp orpaHnyeHnsa gocTtyna K AOKYMEHTY";
"Agpecat";

"Tpud yTBEPXKOEHUSA OKYMEHTA";

"3aronoBokK K TEKCTY";

"TekcT goKkymeHTa";

"OTmMeTKa O Hanu4Mu NpunoxeHms";

"pndh cornacoBaHusa gOKymeHTa";

"Bun3bl cornacoBaHusa OKyMeHTa";

"Moanuck";

"OTmeTKka 06 3nekTpoHHOM nognucun";
"MeyvaTb";

"OTmeTka 06 ucnonHutene";

"OTmMeTKa 0 3aBepeHun konun';

"OTMeTKa 0 NOCTyNNeHnn AoKyMmeHTa",
"Pesontoyma”;

"OTmeTKa 0 KOHTpone";

"OTMeTKa 0 HanpaBneHun JoKyMeHTa B geno".

CocTaB peKkBU3UTOB [OKYMEHTa onpefensieTcs B 3aBUCUMOCTM OT ero Buaa W cogepxanusi. Kaxabii Bug
OOKYMeHTa JOSMKEH UMETb ONpeaeneHHbI COCTaB PEKBU3UTOB M MOPSAOK UX PACTIONOXEHUS.

2.1.2. PexBuant "Tepd CmoneHckon obnactn" pasmelyaetcss Ha GnaHkax LOKYMEHTOB B COOTBETCTBUM C
obnactHeiM 3akoHoM "O repbe n cdnare CmoneHckon obnactn”. N'epb pacnonaraeTca Ha BepxHeM nore onaHka
OOKYMeHTa nocepefuHe Hag pekBusnToM "HammeHoBaHMe opraHa ucnonHutensHon snactu", "HaumeHoBaHne
CTPYKTYPHOro noApasferieHus opraHa UWCMonHuTensHon Bnactu”, "HaumeHoBaHue [OrmKHOCTM nuua" Ha
pacctosiHun 10 MM OT BEpXHEro Kpasi nucra.

2.1.3. PekBusut "HammeHoBaHWe opraHa WCNONHUTENbHOW Bractu", unuv "HavmeHoBaHWe CTPYKTYPHOro
noapasgeneHns opraHa UcnonHUTensHon Bnactn”, unu "HammeHoBaHne OOMKHOCTM Nuua" ykasbiBaeT Ha aBTopa
OOKymeHTa. PekBM3uT pacrnonaraetcs M LeHTpupyeTcst Huke repba CmoneHckon obractv Ha pacctosiHum 1,5
MEXCTPOYHOro MHTepBana.

2.1.4. PekBuaut "CnpaBo4Hble gaHHble 006 opraHe MCMOSTHUTENbHOW BRacTu" COOEPXUT MOYTOBLIN agpec,
Homep TenedoHa, dhakca, agpec INEKTPOHHON NOYTLI, CETEBOWN agpec.

CocTaBHble YacTu NOYTOBOIO agpeca ykasblBalTCA B COOTBETCTBMU C [paBunamm okasaHus ycnyr noYTOBOW
CBSA3N, yTBEPXKAEHHbIMU [Mprkazom MUHUCTEPCTBA CBSI3M U MACCOBbIX KOMMYHUKaumi Poccuiickon ®epepauum ot
31.07.2014 N 234.
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

Homepa TenedoHoB, (hakcoB ykasbiBaloTCs crieayoLlmMm o6pasom:
Ten./cakc (4812) 00-00-00.

2.1.5. PekBnaunt "HanmeHoBaHMe Buaa OOKYMeEHTa" BOCNPOM3BOAMTCHA Ha BCEX BMAAX AOKYMEHTOB, Kpome
nncema. OcobeHHOCTN ohopMneHNst peksM3nTa uanarattcs B pasgenax 3 n 4 HacToswen NHCTpykuuu.

2.1.6. PekBusut "[data gokymeHTa" COOTBETCTBYET AaTe NOANNCAHUA (YTBEPXKAEHNS) AOKYMEHTA.

[loKyMeHTbl, aBTOpamMn KOTOPbIX SBNSAIOTCA ABa Wnv bonee opraHa UCMONHUTENBLHON BNAcTu (opraHunsaumm),
OOMXKHbI UMeTb OAHY (ednHylo) aarty.

[ata poKymeHTa 3anucbiBaeTcs B MNocregoBaTenbHOCTU: OeHb Mecsiua, Mecsl, rog O4HUM M3 OBYX
cnocoboB:

apabckumu Lmdpamu, pasgeneHHsiMy Todkon: 05.06.2018 munu 05.06.96 (ecnm ykasbiBatotcsa rogsl Ao 2000-
ro);

CNoBeCHO-UMpoBbLIM crnocobom, Hanpumep: 5 nioHa 2018 r. (5 nona 2018 roga).

Ha OOKyMeHTax, O(bOpMﬂeHHbIX Ha GnaHkax, gaTta NPOCTaBIIAETCA B COOTBETCTBUM C paCMOJIOXEHNEM 3TOIo
pekBunuanTta.

Ha OOKYMeHTaXx, O(*)OpMJ'IeHHbIX Ha CTaHAapTHbIX NUCTax 6ymarv|, paTta npocrtaBndaeTca nog HammeHoBaHUEM
OOJDKHOCTHU Nnua, nognucasLlero A4OKyMeHT, Ha paCCTOAHUN 2 MEXCTPO4HbIX MHTEepBaroB.

2.1.7. PekBuant "PernctpaumoHHbIn HOMep AOKyMeHTa" - uudpoBor wunn OyKBEHHO-UMKDPOBOW
naeHTumKaTop OOKYMEHTA, COCTOSILLMA M3 NMOPAOKOBOrO HOMEpa AOKYMEHTa M AOMOMHEHHbIN LUGPOBLIM WK
OYKBEHHBIM KOOOM (MHAEKCOM) CTPYKTYPHOro NoApasfeneHus opraHa UCMoNTHUTENBHOM BNAacTU B COOTBETCTBUM C
NCnonb3yembIMK Knaccudukatopamm (MHOEKCOM Aernia no HOMeHKaType Aen, KogoM AOMKHOCTHOro nvua 1 ap.).

Ha pokymeHTax, ohopMNeHHbIX Ha GnaHkax, perucTpaumoHHbIA HOMEepP MPOCTaBMSIETCsl B COOTBETCTBUM C
pacronoXeHNeM 3TOr0 pekBusmnTa.

PerncTpauvoHHbIi  HOMep [OKYMeHTa, MNOATrOTOBIIEHHOTO COBMECTHO [AByMsi UM Gonee opraHamu
WCMONHWUTENbHON BNacTM WM OpraHM3auusiMn, COCTOWUT W3 PErMCTPaLMOHHBIX HOMEPOB KaXZOro U3 HUX,
NpoCTaBnsieMblX Yepe3 KOCYH YepTy B NOpsSAKE yka3aHWs aBTOPOB B JOKYMEHTE.

2.1.8. PekBuant "Ccbinika Ha pervcTpaumoHHbIA HOMEp W daTy [OKyMeHTa" BkmovaeT B cebs
perncTpauMoHHbIi HOMep 1 AaTy OOKYMEHTa, Ha KOTOpbI AormkeH OblTb AaH oTBeT. Ha nucbmax, opopmMneHHbIx
Ha GnaHkax, pekBU3WUT MPOCTaBMAETCA B COOTBETCTBMM C ero pacrionioxeHnem. CBefdeHus O permctpauvoHHOM
HOMepe 1 AaTe NePeHOCATCS U3 NOCTYNMBLLErO JOKYMEHTA.

2.1.9. PekBnant "MecTo cocTaBneHus (n3gaHnsi) AOKyMeHTa" ykasblBaeTCs B TOM Criyvyae, ecnu 3aTpyaHEHO
ero onpegeneHne no peksuantam obuiero 6naHka nnm 6naHka KOHKPETHOrO BMaa AOKymeHTa. MecTo cocTtaBneHus
(n3paHnsa) [OOKyMeHTa YKasbliBaeTCcsl C Y4eTOM TMNPUHATOro  aAMUHUCTPATUBHO-TEPPUTOPUANBHOMO AeneHus,
BKIOYaET B ce0S TONbKO 0BLLENPUHATBLIE COKPaLLEHNSI.

2.1.10. PekBunaut "lNpndd orpaHnyeHunss gocTtyna K JOKYMeEHTY" cBuaeTenbcTByeT 06 orpaHuveHnn Kpyra nu,
UMEILLMNX OOCTYM K JOKYMEHTY.

Mpnd orpaHnyeHns pocTtyna K OOKYMEHTY COCTOUT M3 orpaHuumtenbHou Hagnucu ("Ona cnyxebHoro
nons3oBaHusa", "KoHdpuaeHumanbHo", "Kommepueckaa TanHa" unu ap.), Kotopas MoXeT OOMNONHATLCSA HOMEepPOM
aK3eMmnnspa [JOoKyMeHTa W ApYyrMMW CBedeHUMsIMM B COOTBETCTBUM C doefepanbHbiM  3aKOHOAATENbCTBOM,
NpoCTaBnseTCs B NPaBOM BEPXHEM Yriy MEpPBOro fMcTa OOKYMEHTA (NpoekTa AOKYMEHTa, COMpOBOAUTENLHOro
nMcbMa K JOKYMEHTY) Ha rpaHuLEe BEpPXHEro nomnsi nNpyv HanMyium B OOKYMEHTe MHopmaumm, JOCTYN K KOTOPOM
OrpaHU4YeH B COOTBETCTBUM C dheeparnbHbiM 3aKOHOAATENLCTBOM.

2.1.11. Peksusnt "Agpecat" cogepXuT uHOpMaumMio, Ha OCHOBaHMM KOTOPOW OOKYMEHT AocTaBnsieTcs
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agpecary.

D,OKyMeHTbI aapecyrTcAa rocygapCrtBeHHbIM OopraHam, opraHam MeCTHOro camoynpaBiieHUsA, opraHn3aunam,
CTPYKTYPHbIM noapasaeneHnam, OOoJIKHOCTHbIM Jinuam, rpaxgaHam.

Mopsiaok ohopmneHns gaHHOIo pekBM3nTa 3NoXxeH B nogpasgene 4.3 pasgena 4 HacTosawen VIHCTpyKuuu.

2.1.12. Peksuaut "lpud yTBEPXKOEHUS [OOKYMEHTA" nNpOCTaBMNSAETCS Ha [OKYMeHTe, Tpebyouiem
YTBEPXXAEHUS AOIMKHOCTHBIM JIMLOM (OOSPKHOCTHBIMM NULLAMMW) MW MPaBOBbLIM aKTOM.

Mpnd yTBEpPXKOEHMSA pacnonaraeTcs B NpaBoM BEPXHEM YIIy NEPBOro NMcTa AOKYMEHTa, BbIpaBHMBAETCS NO
NEeBOMY Kpato Unu LLeHTpUpyeTcs No camon AfTIMHHOW CTPOKE.

Mpu yTBEPXAESHUW OOKYMEHTA OOMKHOCTHBIM NULIOM PEKBU3UT cocTouT u3 criosa "YTBEPXIOAIO" (nnwetcsa
6e3 KaBblYeK), HauMeHOBaHNA LOMKHOCTM NuUa, YTBEPXKAaLero JOKYMEHT, ero Nognucu, nHnumanos, haMmmnum
M gaTbl yTBEpXAEHWA. Hanpumep:

YTBEP>XOAKO
HavanbHuk [lenaptameHTa
CmMoneHckor obnactu
Mo BHYTPEHHEN NONUTUKE
n.0. damunus

(nMyHasa nognuce)

o 20__

Mpu yTBEPXAEHWM [OOKYMEHTa HECKONMbKUMW OOSDKHOCTHbIMW NuUaMu rpuddbl YTBEPXKOEHUS OOKYMEHTa
pacnonaralTcs ropM3oHTanbHO Ha OJHOM YPOBHE.

Mopsagok odopMNeHns OaHHOroO pPeKBM3MTaA B MNPABOBbIX akTax W3NOXeH B pasgene 3 HacTosiwewn
UHCTpyKUMK.

2.1.13. PekBu3unT "3aronoBoK K TEKCTY" OTpaxkaeT KpaTKoe coAepxaHue OOKyMeHTa. 3arofnoBokK oTAaensieTcs
OT TEKCTa, Kak NpaBuno, 2 - 3 MeXCTPOYHbIMU UHTEPBaNaMMm.

3aronoBok k TekcTy chopmynupyetca ¢ npeanorom "O" ("O6") n oTBevaeT Ha Bonpoc "o yem?":
npukas (o0 4em?) o co3gaHuu aTTecTauuoHHOW KOMUCCUN;

npukas (0 yem?) 06 yTBEpPXKOEHWUMN LITATHOIO pacnucaHus;

NMCLMO (0 Yem?) O NpeocTaBNeHNN NHOPMALMK.

3aronoBoK K TEKCTY ohOpMIseTcs Nog pekBManTamy GrnaHka crieBa OT rpaHuLbl IEBOro Mosisi.

Mopsagok ogOopMNEHNs OaHHOrO pPeKBM3MTA B MNPABOBbIX akTax W3NOXeH B pasgene 3 HacTosiewn
UHCTpyKUMK.

3aronoBok nevataeTcs Yepe3 1 MeXCTPOYHbIN MHTepBar, To4YKa B KOHLIE ero He CTaBUTCS.
3aronoBoK K TEKCTY MOXET He COCTaBIATbLCS, €CNWN TEKCT AOKYMEHTA He NpeBblwaeT 4 - 5 CTpok.
2.1.14. PekBu3nt "TeKkCT AOKYMeHTa" oTpaXkaeT OCHOBHOE CMbICIIOBOE COAepXaHue JOKYMEHTa.

TekcT OOKyMeHTa JomkeH ObiTb KpaTkMm M 0BOCHOBaHHbLIM, obecrneunBalonM TOYHOE W OJHO3HAaYHOe
BOCTPUSATUE U3NOXEHHOW B HEeM MHdopmaLmn.
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TekcT OOKyMeHTa MOXeT COCTOATb M3 BBOAHOM 4acTu, copepkallen OOOCHOBaHWS, MPUYMHBI M Lenu
COCTaBMeHUs [OOKYMEHTa, W OCHOBHOW, W3naralowen BblIBOAbI, MNPEANoXeHUs, pekomeHdauumn, npocbbbl U
peLueHmns.

CmbICcnoBble YacTu TeKkCcTa AOKYMeHTa pasgenstoTca absauamu.

TekcT [OOKyMeHTa neyaTaeTcd Ha pacCcTosHMM 2 - 3 MEXCTPOYHbIX MWHTEpBasioB OT 3arofioBka B
YCTaHOBMEHHbIX rpaHuLax TekctoBoro nons yepes 1 (1,5) MEXCTPOYHbIA MHTEpBan (B 3aBMCMMOCTU OT pasmepa
TeKkcTa AOKYMEHTa).

TekcTbl AOKYMEHTOB 60MbLIOro o6bemMa MOryT AennTbCa Ha 4acTu, pasgensl, nogpasfensl, rnaebl, CTaTbu,
MyHKTbl M MOAMYHKTbI, KOTOpble HymepylTcs apabckumu uudppamu. AB3aubl BHYTPU MYHKTOB HE HYMEPYHOTCS.
MoanyHKTbI MOryT HymepoBaTbcs apabckumu uudpamm ¢ Toukamm (1.1; 1.2) nMbo cTpoyHbIMM ByKBaMm pyccKOro
andasuTa C 3akpbiBatoLwen Kpyrnom ckobkonm (a)...; 6)...;) unu apabckumu uudpamm ¢ 3akpbiBaloLWen Kpyriow
ckobkon (1)...; 2)...).

TekCcT OokymeHTa MoOXeT ObITb M3NOXEH B Buae Tabnuupbl, aHKeTbl UMM KOMOWHMPOBaHHBIM cnocobom. B
TeKCTe OOKYMEHTOB ynoTpebnatoTca TONbKo oL enpuHsTblie abbpeBnaTypbl U rpadnyeckme cokpalleHust.

2.1.15. PekBuant "OTMeTKa O HanuumMum npunoxeHus" pacnonaraeTcs MNoA4 TeKCTOM [OOKyMeHTa Ha
paccTosHUK 1 - 2 MEXCTPOYHbIX MHTEPBAaros.

CnoBo "lMpunoxeHune" nedyataeTcs ¢ KpacHoOM CTpokn 6e3 kasblyek. Ecnn npunoxeHve Ha3BaHO B TEKCTE, TO
CTaBUTCA ABOETOYME, MPOCTABNAETCH KONMYECTBO MMCTOB N KONMYECTBO 3K3eMNnsapoB. Hanpumep:

MpunoxeHue: Ha 3 n. B 1 3Ka.
Ecnv OOKYMEHT uMmeeT npunoXxeHue, KOTOPOE He Ha3BaHO B TEKCTe, NMPUBOAUTCHA €ro HaMMeHOBaHWE C

yKasaHWeM KonuuyecTBa JIMCTOB WM 3K3emnnspoB. [pyM HamMumMm HECKONbKMX MPUMOXEHUA OHU HYMEpYHTCA
apabckvumu uudppamun. Hanpumep:

Mpunoxenus: 1. MNMucbmo depepanbHOW HanNoroBow cnyxbul Ha 6 . B 1 3k3.

2. MNMucbmo Ynpaenexus ®egepanbHON HanoroBon cryxobl Mo
CwmoneHckon obnactu Ha 3 n. B 1 aK3.

Ecnn npunoxeHue (npunoxeHus) cbpolopoBaHo(bl), AaHHbI PEKBU3UT OdOPMISETCA CreaylLum
obpasom:

MpunoxeHue: otyeT o HUP B 2 ak3.

Ecnn [OKYMEHT, SBRSKOWMIACA NPUNOXEHUEM, UMEEeT MNPUIOXKEeHUA C CaMOCTOATESNIbHOW Hymepauuen
CTpaHu1L, OaHHbIN PEKBM3UT 0hOPMISETCH CneayoLwmm o6pasom:

MpunoxeHue: OroBop BO3ME3AHOIo OKasaHUs YCNyr U NPUMOXEHUs! K HeMY, BCero Ha 7 1.

Ecnun nucbMo HanpaensieTcs HeCKonbKMM agpecartam, a AoKYMEHT-NPUIIOXKEHNE TOMNbKO NepBoMy agpecary,
TO AAHHBIA PEKBU3UT 0DOPMIAETCSA CreayoLMM 06pa3om:

MpunoxeHune: Ha 3 n. B 1 9K3. TONbKO B NEPBLIA agpec.

Ecnu npunoxeHvem sBRAAKOTCA AOKYMEHTbI, 3anucaHHble Ha (uanyeckn 060COBMNEHHbIN 3MEKTPOHHbIN
HOCWTEnNb, AaHHbIN PEKBU3UT OPOPMIISETCS crneayoLmmMm obpasom:

Mpunoxenue: DVD-R B 1 3k3.

Mopsagok odopMneHnss OaHHOMO pekBM3MTa B MPOEKTax MNpPaBOBbIX akToB AAMUHUCTpauum CMONEHCKowm
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obnactn (ganee Takke - AomuHuctpauus), N'ybepHatopa CmoneHckon obnactu (ganee takke - ['ydepHaTop), ero
3aMecTuTenen n3noxeH B nogpasaene 3.2 pasgena 3 HacTosiwen NHeTpykuuu.

2.1.16. PekBuaut "lpnd cornacoBaHus [OKYMeHTa" BblpaxaeT cornacme rocygapCTBEHHOrO opraHa,
opraHm3aumm, OOfMKHOCTHOrO Nuua, MHTepechbl KOTOPbIX 3aTparMBaeT OOKYMEHT, C coAepXaHuem AOKyMeHTa -
BHeLWHee cornacoBaHune. PekBnant coctouT 13 crioa "COIMNTACOBAHO" (nMweTtcsa 6e3 kaBbl4ek), HaMMEHOBaHWUsI
OOMMKHOCTU fMua, C KOTOPbIM COrfacoBbIBAETCS [OOKYMEHT, €ro JIMYHOW MnoAnucu, paclumMdpoBKM MNOANUCK
(MHMumanel, hamunua) n gaTtbl cornacoBanus. Hanpumep:

COIMACOBAHO
HavanbHnk CMoneHcKkom TaMOoXKHU
n.0. damunusa

(nnyHas nognuce)

o 20__

"pud cornacoBaHWs MOXET NPOCTaBMSATLCS:

B HWXHEM yrny AOKymeHTa nog peksmsautom "lMoanuck", UeHTpupyeTcsa no camMoll OJfIMHHOM CTPOKeE,
AOMNycKaeTcs BbipaBHMBaHWE MO NIEBOMY Kpato;

Ha NepBOM NWUCTe AOKyMeHTa (eCnu [OKYMEHT MMeeT TUTYMbHbIA JINCT, - HA TUTYSIbHOM JIUCTE) B NEBOM
BEPXHEM YIIy Ha ypoBHe rpuda yTBepXxaeHns (Mnv nop HammeHoBaHMEM AOKYMEHTa Grinke K HKHEMY MOS0 npu
HanW4umM TUTYNbLHOTO NNCTa).

Ecnn cornacosaHue ocyuwiecTBndeTcaA nNUCbMOM, MPOTOKOSIOM UKW UHbIM  OOKYMEHTOM, TO Fpl/l(b
cornacoBaHuAa OOKyYMeEHTa O(bOpMJ'IﬂeTCFI cneayoowimm o6pasoM:

COIMACOBAHO

nnucbMoMm YnpasneHus ®eagepansHomn
HanoroBon cnyx6bl Mo CMoneHcKon
obnactu

or" " 20N

Ecnu gokymeHT umeeT aga rpudda cornacoBaHusi, To OHU pacnornararTcsi FOPM30OHTarIbHO Ha OJHOM YPOBHE,
npy GonbLUeM KONMYeCTBe - pasMeLLarnTcs ABYMS BEPTUKamNbHbIMK CTONOLamu.

lpnd cornacoBaHusi OOKYMEHTa MOXET pacnonaratbCsi Ha OTOENbHOM JUCTE COrnacoBaHusl, ecnm
cofepXaHue OOKYMeHTa 3aTparvBaeT MHTEepechbl HECKOSIbKMX OpraHoB M opraHu3aumi. Ha gokymeHTe genaetcs
oTmeTKa: "Jluct cornacoBsaHusa npunaraetca”.

2.1.17. PexkBu3uT "Bu3bl cornacoBaHusa JOKYMeHTa" yka3biBaeT Ha cornacue unu Hecornacue OOMKHOCTHOro
nMua opraHa WCMNOSMHUTENbHOW BNACTU C COOEpXXaHMEM [OKYMEHTa - BHYTpPeHHee cornacoBaHue. B opraHax
WCMNOSNTHUTENBHON BNACTU COMNAacOBaHME MOXET OCYLLECTBNATLCS B 3NIEKTPOHHOM dhopMe.

Mopsaok obopMIieHMss JaHHOro pekBmM3nTa B NpoeKkTax NpaBoOBbIX akTOB U3NOXeH B noapasgenax 3.2 n 3.3
pasgena 3 HacToswen MHCTpyKumK.

2.1.18. PekBuaunT "Mognuck" BkMoYaeT B cebs HaMMeHoBaHWe OOSPKHOCTM Nuua, NoanvcaBLUero JOKYMEHT,
€ro NMYHYyK MNoAnucChb, pacwmndpoBKy nognucu (MHuumansl, damunusa). Ecnu gokymeHT odopmneH Ha 6GnaHke
OOJPKHOCTHOrO Nnua, TO HAMMEHOBaHME AOMMKHOCTU HE yKa3blBaeTCs.

Peksuaut "Mognuck" pacnonaraeTrcs no TEKCTOM AOKYMEHTa UMy nof OTMETKON O Hanu4uu npunoXxXeHus Ha
paccTosIHUN 2 - 3 MEXCTPOYHbLIX MHTEPBAroB.
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HavmeHoBaHMe [OMKHOCTU nevyaTaeTcsl OT JIEBOW IPaHWULbl TEKCTOBOrO Momns 4yepe3 1 MEeXCTPOYHbLIN
WHTepBar, Npy 3TOM AfIMHA CTPOKM He AoSkHa npesbiwatb 7,5 cm.

PacwwudpoBka nognucu pacnonaraetcsi Ha YpOBHE NocneaHen CTPOKN HaMMeHOBaHUS JOMKHOCTU Y MPaBoMn
rpaHuLpbl TEKCTOBOrO nons. Mexay uHmumanamu u cpamunven ctasmtcs npoben.

B mokymeHTax, cocTaBEHHbIX KOMUCCHE, YKasblBalOT HEe AOMMKHOCTM ML, NOANUCHIBAIOLMX JOKYMEHT, a UX
0653aHHOCTM B COCTaBe KOMUCCUWN B COOTBETCTBUU C UX pacnpeaeneHmemM. Hanpumep:

Mpencenatens Komuccuu: JlnyHas nognuck WHnumnansl, damunus
YneHbl Komuccun: Jlnynas nognuceb WHnumnanel, dammnus
JlnyHas nognuck WHuumanel, dhamunusa

He ponyckaeTtcs nognucaHve AOKYMEHTa, Ha KOTOpoM ob6o3HayeHa MoAanucb OOHOro AOMMKHOCTHOro nvua,
OPYrMM  OOSMKHOCTHBIM NMLOM C npegrorom "3a", Hagnucbto oT pyku "3am." mnm kocowm uepTom nepepn
HanMeHOBaHMEM AOMKHOCTU NOANMCHIBAOLLIETO.

2.1.19. PekBuant "OTmeTka 06 3meKkTpOHHOM noanmMcu" Mcronb3yeTcs Npyu BU3yanu3auumn 3MeKTPOHHOro
OOKYMEHTa, MOoAMWCaHHOro YCUITEHHOW KBanuUUUPOBAHHOW 3MEKTPOHHOW Moamnuchlo, C  cobnogeHnem
crnepywowmx TpeboBaHnii:

MeCTO pas3mMelleHna OTMETKU 00 SJ'IeKTpOHHOVI noannucun OOJIKHO COOTBETCTBOBATb MECTY pa3mMelleHunsd
JINYHOW NOANUCK B aHaNoOrm4YHoOMm OOKyMeHTE Ha 6yMa)KHOM HocuTene,;

3NEeMEHTbI OTMETKM 06 3MEKTPOHHOW MOAMUCU OOIKHbI ObiTb BUAUMBIMKA U YUTAEMbIMU NPU OTOBPaXKeHUM
JOKYMeHTa B HaTypanbHOM pa3mepe;

3NEeMeHTbl OTMETKM 00 SJ'IeKTpOHHOVI noanucn He OOJMKHbl nepeKkpbiBaTbCA UK HakKnaabiBaTbCA OpYyr Ha
apyra;

3MneMeHTbl OTMeTKM 006 3NEKTPOHHOW NOAMUCU He OOKHbl NMepekpbiBaTb 3MEeMEHTbl TeKCTa AOKyMeHTa U
apyrve oTMeTkun 06 9NeKTPOHHOW NoanucK (Mpu Hanm4ymm).

OTmeTka 06 aneKTpOHHOM noanucuy BkMyaeT B cebsa ppasy "[JokyMeHT noanucaH 3neKTPoHHON NoAnMChio”,
HOMep cepTudukaTa Knva 3MeKTPOHHOW nognucu, damunuio, UMs, OTYECTBO BnajenbLa cepTudumkata, Cpok
OencTBuUst cepTudomkaTta Kroya anektpoHHon nognucu. OTmeTka 00 3MEKTPOHHOW MOANMUCU MOXET BKMYaTb B
cebs1 n3obpakeHne repba CmoneHckon obnacTu.

(B peq. ykasa 'ybepHaTtopa CmoneHckon obnactu ot 06.07.2021 N 72)

2.1.20. PekBu3aut "MMevyaTb" NpocTaBnsAeTcs Ha [OKyMEHTax, TpebylLlmx ocoboro yaoCTOBEPEHUst UX
NOANMHHOCTMW.

OTTuCK NevyaTun cnegyeTt NPoOCTaBfsATb TakumM o6pa3om, YTOObI OH OCTaBMAN CBOGOOHOM NIMYHYKO MOLMUCH
OOIMKHOCTHOrO nuua, nognucaBLLEero AOKYMEHT, Ui B Mecte, ob6o3HaveHHoM "MIMT" ("MecTo nevaTtn"”).

OT1Tnck ﬂpOCTaBﬂHeMOVI neyaTn JOIMKEH ObITb XOpoLwo YnTtaeMbIM.

2.1.21. PekBu3ut "OTmeTka 06 mucnomHutene" BknoyaetT B ceba cnoso "Mcn." (nuwetcs 6e3 KaBblyek),
haMunuio, UMst U OTHECTBO UCNOSMHUTENS, HOMep ero TernedoHa.

OTtmeTka 006 wcnonHutene OCbopMJ'IFIeTCﬂ Ha nNuueBon CTOpOHEe nocnegHero nucta OOKymMeHTa BHU3Y OT

rpaHuLUbl NIEBOro norms (Npu OTCyTCTBUM CBOOOAHOrO Mecta Ha NMUEBOW CTOPOHE - Ha 06OpPOTHOM CTOPOHE nucTa
BHU3Y crieBa) pa3mepom wpudTa, kak npasuno, N 10. Hanpumep:

Wcn. MeaHoB BaH iBaHOBUY
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(4812) 22-00-00

OTMeTka 06 UCMOSHUTENE MOXET OPOPMIIATLCS Kak HKHUIA KOMOHTUTYI U nevaTaTbCsi LUPUPTOM MEHbLLEFO
pa3mMepa.

2.1.22. PekBuaut "OTmeTka O 3aBepeHUM Konumu" MpOCTaBnseTCs Ha KONUW [OKyMEHTa, MOMHOCTbHO
BOCMpou3BoasLLen nHHopMaL Mo NOANNHHOIO AOKYMEHTa 1 BCE €ro BHELUHWE MpU3HakM unm yactb ux. OTmeTka o
3aBEpEeHnM Konuu npocTaBnseTcs nog peksuautom "lMognuce” (Mpu OTCYTCTBMM CBOOOAHOrO MECcTa Ha NULEeBOW
CTOPOHE [OKyMEHTa - Ha 0bopoTe AOKYMEHTa) 1 BKIoYaeT B cebsa 3aBepuTenbHyo Hagnuck: "BepHo" (nuweTtcs
6e3 kaBbl4ek), HaVMeHOBaHMEe [OOMMKHOCTU nuua, 3aBEepuBLLEro KOMWIO, €ro JWYHYH MogMnuchb, WHMLMan.,
damunuio, aTy 3aBepeHus.

Ecnun konusa BblgaeTcs Ons NpeAcTaBneHus B APYro opraH WCMOMHWTENbHOW BRacTu, rocyAapCTBEHHBIN
OpraH wWnu Apyrylo OpraHusauuio, OTMeTKa O 3aBEePeHUM KOMUW [OMOMHSAETCS HaAMUCbd O MECTE XpaHeHusl
[OKYMeHTa, C KoToporo Oblna M3roToBreHa KOMWsi, U 3aBepseTcsl NevyaTbio opraHa WCMOSIHWTENbHOW BracTu
CwmoneHckon obnactu. Hanpumep:

MoannHHKK gokymeHTa HaxoauTcsa B lenaptameHte CmoneHckon obnactu no

BHyTpeHHen nonutuke B gene N 08-05 3a 2015 roga.

BepHo

MaBHbIN cneumanucT oTaena Kagpos Moanuce N.0. damnnusa

17.06.2020 MevaTb

Ons NpoCTaBJ/iIEHNA OTMETKN O 3aBE€PEHNN KOMNN MOXKET UCMNOJ1b30BaTbCA LWTaMn.

2.1.23. PekBuauT "OTMeTKa O NOCTYNNEHUN OOKyMeHTa" CNyXuT Ans NOATBepXAeHusa dakTa nocTynneHus
OOKYMEHTa B OpraH WCMOMHUTENbHOW BNacTW, COAEPXUT O4YepenHOW MOPSIAKOBLIA HOMEP WM AaTy MOCTynreHus
OOKyMeHTa (Npy HeobGXoAMMOCTU - Bpemsi MOCTynneHus). [onyckaeTca npocTaBnATb OTMETKY O MOCTYNfieHuu
OOKyMeHTa B BuAe wramna.

2.1.24. PekBusut "Pesontouus” oopmnsaetcs pykoBogutenem opraHa UCMOMHMTENbHOW BNacTu UMW UHbIM
OOMKHOCTHBIM NMLIOM U COOEPXMUT yKasaHue Nno UCMOSTHEHUIO JOKYMEHTa.

Pesontouust BkntovaeT: hamunuio, MHMLmansl UCNONHUTENS (MCNONHUTENEN), NopyveHne no 4OKYMEHTY, npwu
HeobX0AMMOCTU - CPOK MCNOSIHEHUS, NOAMMUCL NLLA, BbIHECLLIErO pe3ontouumto, aaTy pesontouni. Hanpumvep:

3anueson A.B., HukuTtuny I.C.

Mpowwy NoaroToBMTbL MPOEKT CornalleHus
kK 15.07.2020

JlnyHasa nognuckb

10.07.2020

Pesontounst odopmnsieTcss Ha cBOOOAHOM OT TEKCTa MecTe MepBOro NvMcTa OOKYMEHTA UMM Ha OTAENIbHOM
nucte - "llucte pesonoumin" - dopmata A6 C ykasaHMeM PerncTpaumMoHHOro Homepa W AaTbl JOKYMEHTa, K
KOTOPOMY pe30/1t0LMs OTHOCUTCS, UM BHOCUTCS B CUCTEMY SMIEKTPOHHOIO JOKYMeHToobopoTa.

2.1.25. PekBusut "OTmeTka O KOHTpore" cBMOETENbCTBYET O MOCTAHOBKE [JOKYMEHTa Ha KOHTPOrb,
npocraengeTcs wramnomM "KoHTporb" Ha BepxHeM none JoKyMeHTa.

2.1.26. PekBn3ut "OTMeETKa O HanpaBleHUN SOKYMEHTa B Aeno” onpefensieT MecTo XpaHeHUs1 AOKYMeHTa
nocne 3aeepLueHns paboTbl C HUM ¥ BKIoYaeT B cebsa cnosa "B geno" (nuwytca 6e3 kaBblyek), MHOEKC Aena no
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(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

HOMEHKNaType [fern, B KOTOpOe MOMeLlaeTcsl AOKYMEHT Ha XpaHeHwe, C ykasaHuem roga, AOIMKHOCTWU nuua,
odopmMUBLLErO OTMETKY, Noanucuy, aatel. Hanpumep:

B neno N 01-18 3a 2020 r.
MomolHuk 3amectutens N'ybepHatopa CmoneHckon obnacTtu

MNognucb Hata

OTtmeTKka 0 HanpasneHnn OOKyMeHTa B AeJil0 MOXET AOMNOJIHATbCA KpaTKuMu cBedeHUAMU O Xapaktepe
NCNOJNTHEeHNA OOKyMEeHTa.

2.2. Tpe6oBaHUA K UCMONb30BaHNIO GIaHKOB

2.2.1. [JokyMeHTbI B OpraHax UCNOMHUTENbHON BNacT opopMmsioTcs Ha bnaHkax, umetowmx obasaTensHbln
COCTaB PEKBU3NTOB M CTabUNbHbLIM NOPAOOK MX PACTIONOXEHNS.

2.2.2. YcTaHaBnvBaloTCs ABa BapyaHTa pacnonoxXeHns pekBusnToB Ha bnaHkax - yrinoBow U NPOAOSbHBIN.
2.2.3. B opraHax ncnonHuTenbHOM BNacTn NpMMEHSAIOTCA creayolme dnaHku:

- OnaHkn nucem ApgmuHuctpauumn CmoneHckonm obnactu, NybepHatopa CmoneHckon obnacTtu, nepBoro
3amectutens ybepHaTtopa CmorneHckon obnacTtu, nepsoro 3amectutens 'ybepHaTtopa CmoneHckon obnactu -
pykoBoauTens Annapata ApmuHuctpauum CmoneHckol obrnactv, 3amecTtutenst 'y6epHatopa CmoneHckown
obnactn, 3amectutens [ybepHatopa CMoneHcko o6nactu - HadvanbHWKa JenapTameHTa, 3aMecTUTens
N'y6epHaTopa CMoneHckoli o6nacTy - HavarbHMKa rMaBHOIO yNpaBneHUst OpraHoB MCNOMHUTENBHOW BNacTy;

(B pea. ykasa ['ybepHatopa CmoneHckon obnactu ot 13.12.2021 N 130)

- BnaHkM npaBoBbIx akToB AgMuHucTpauun CmoneHckom obnactu, ['yGepHatopa CmoneHckon obnactw,
nepeoro 3amectutens ybepHaTopa CmoneHckon obnactu, nepBoro 3amectutens 'ybepHatopa CmoneHckomn
obnactu - pykoBoautens Annapata AgMuHucTpaumm CmoneHckon obnactu, (Ooanee - pykoBoguTens Annapara
AgmuHucTpaumm), 3amectutensa 'ybepHatopa CmoneHckon obrnactu, 3amectutens 'ybepHaTtopa CmorneHckon
obracTtu - HavanbHKKa genapTameHTa, 3amectutens N'ybepHatopa CMoneHckon obnactu - HavanbHUKa rMaBHOroO
ynpaBreHnsi OpraHoB UCMOJTHUTENBbHOW BNacTU.

(B peq. ykasa 'ybepHaTtopa CmoneHckon obnacti ot 13.12.2021 N 130)

2.2.4. BbnaHk nucbma BkMw4aeT B cebs cnegywowue pekBusntbl: "lepd CmoneHckonm obnactu',
"HavmeHoOBaHMe opraHa UCnonHuTeneHon snactu" unu "HammeHoBaHme AomkHOCTU nuua”, "CnpaBoyHble AaHHble
06 opraHe uvcnonHuTensHon Bnactu", "OaTta gokymeHTa", "PermctpaumoHHbIn Homep AokymeHTa", "Ccbifka Ha
perncTpaumoHHbIn HOMep U AaTy OOKyMeHTa".

2.2.5. bnaHk npaBoBOro akra Bknt4aeT B cebs cnegyowme peksusutel: "Mepbd CmoneHckon obracTtu',
"HanmeHoBaHuWe opraHa ncnonHuTensHom Bractn" unn "HammeHoBaHue AosmkHOCTU nuua”, "HanmeHoBaHue Buaa

JokymeHTa", "[daTta gokymeHTa" 1 "PernctpaunoHHbin HoMep AoKymeHTa".

2.2.6. ®opmbl 6GnaHKOB nNmucemMm M NpaBOBbIX akToB AgMuHucTpauuun, 'yGepHaTopa uM ero 3amectuTenen
YTBEPXXAAKTCA NPaBOBbIM akTOM pykoBoauTens Annapata AOMUHUCTPaAUMM C Y4ETOM TMOSIOKEHUA HACTOSALLEN
UHCTpyKUMK.

®opMbl GnaHKoB NUCEM U NPaBOBbIX aKTOB OpPraHOB WCMOMHUTENbHOW BNacTu yTBEPXAAlTCH NpaBOBbIMU
akTamu pykosogmuTenen opraHoB UCNONHUTENBHOW BNACTU C Y4E€TOM NOMNOXeHU HacTosaLwen NHCTpykumn.

2.2.7. bnaHkm nucemMm U1 npaBoBbiXx akToB ApgMuHucTpauuu, [ybepHatopa wn ero 3amectutenen
N3roTaBnMBaTCA NONUrpadonYecKnM cnocobom.

PekBuanTbl Ha opurMHanax 6naHkoB nuceM AgMuHUCTpauun, 'yGepHaTopa, ero 3amecTtuTenen, npaBoBbIX
akToB AOMMHUCTpaumu, pacnopshkeHun 'ybepHaTtopa un ero 3amectutenerl UMeET cuHui uBeT. bnaHk ykasa
'ybepHaTOpa BbINOMHAETCH B LIBETHOM WUCMOMHEHUN, UMEET NOPSAKOBbIN HOMEP.
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

BnaHku nMcem n NpaBOBbIX aKTOB OPraHOB MCMOSHUTENbHOW BAacTW M3roTaBNIMBAKOTCS HA KOMMbOTEPaX U
KOMMPOBarnbHO-MHOXUTENbHBLIX annaparax, a Takke MOryT u3rotaBnmBaTbCs nonurpaduyecknm cnocobom.
PekBn3uTbl Ha yka3aHHbIX 6naHkax MOryT UMeTb CUHUI UKW YEePHbIN LIBET.

2.2.8. bnaHkn nucem M NpaBoBbiX akToB AAMUHUCTpauun, N'ybepHaTopa nognexaTr XpaHeHuo B CeKTope
06paboTKn KOppecnoHAeHUUN 1N apxXMBHOIO Jdena YnpaBneHuss gokymeHToobopoTa Annapata AOMMHUCTPaUMM
CwmoneHckon obractu. BnaHkm nucem, npaBoBbIX akToB 3amectuTenew [yGepHaTopa nognexart XpaHeHuio B
npuemMHbix 3amectutenen [yGepHaTopa. bnaHku ykasaHHbIX OOKYMEHTOB [OMKHbl MCMONb30BaTbCs CTPOro no
Ha3HaYeHuIo.

(8 pea. ykasa N'ybepHaTtopa CmoneHckon obnactu ot 23.03.2023 N 32)

YueT M XxpaHeHMe O6NaHKOB MNWCEM W MPaBOBbIX aKTOB WHbLIX OPraHOB WCMOMHUTENbLHOW BNacTu
ocywectensieTcs cnyx6amu JOY 3TMx opraHos.

2.3. UIcnonb3oBaHMe nevyarten U WUTaMNOB

2.3.1. [Ona ypocToBepeHMs MNOASIMHHOCTM [OKYMEHTOB WM COOTBETCTBUS KOMWUMA [AOKYMEHTOB WX
NOASIMHHMKaM MCNonb3yTcs repboBbie U apyrve nevatu.

2.3.2. [ins npocTaBneHns OTMETOK O MOMyYeHUU, perncTpauumn, NPOXOXKAEHUN N NUCMOSTHEHUMN AOKYMEHTOB,
APYrMx OTMETOK CNPaBOYHOrO Xapakrepa NPMMEHSIOTCS COOTBETCTBYOLME MAacTUYHbIe (PE3VMHOBbIE) LTaMIbI.

2.3.3. Apgmunwnctpauus, Annapat AgmuHuctpauum CmoneHckon obnactu (goanee Takke - Annapar
AOMWHMCTPAUMM) W WHblE OpraHbl MWCMOMHUTENbHOW BNAcTM MMEKT nedvaTn, coaepxaiwime wusobpaxeHue
locymapctBeHHoro repba Poccuinckon Pepepauumn, a Tawke MOMHOE HaMMEHOBaHWE YKa3aHHbIX OpraHoB
(repboBble nevaTn).

2.3.4. lepboBas neyatb AOMUHUCTPaLMK NpocTaBnsaeTcs Ha nognvcu [N'ybepHaTopa u Apyrux AOMKHOCTHbIX
1y, ynonHoMoYeHHbIx 'ybepHaTtopoM unv AgMUHUCTpaumnen Ha NoANMcaHne COOTBETCTBYIOLLNX AOKYMEHTOB.

2.3.5. TepboBble neyatn AgmuHuUCTpaumm u Annapata AAMUHUCTPAUMM XpaHAaTcs B (PUHAHCOBOM
ynpaeneHun Annapata AgMuHucTpauuun. NepboBble nedaty MHbIX OpPraHOB MCMOMHUTENbHOW BACTUM XPaHATCH B
CTPYKTYPHbIX NogpasgeneHnsix opraHoB UCMOMHUTENBHON BNACcTW, ONpeaeneHHbIX PYKOBOAUTENSIMU 3TUX OPraHoOB.

2.3.6. Onsa KagpoBblX OOKYMEHTOB COTPYAHWKOB OpraHoB WCMNONHNTENBbHON BRacTu NCnosnb3yeTcd nedyatb
opraHa WCMNONHUTENBbHON BacTu.

2.3.7. Ha konusx npaBoBbix aktoB [ybepHaTopa, AaMuHucTpauuu, 3amectutenen [ybepHaTtopa,
MOArOTOBIIEHHbLIX K TUPaXXMPOBaHWIO, NPOCTaBNAETCA Kpyrnas neyatb oTAena ydyeTa M permcrpaumm npasBoBbIX
aKToB YnpaBreHust JokyMeHToobopoTa AnnapaTta AgMuHucTpauun CmoneHckon obnactu (ganee - otaen yderta u
permcTpaumm nNpaBoBbIX aKkTOB).

(B peq. ykasa 'ybepHaTtopa CmoneHckon obnactu ot 23.03.2023 N 32)

2.3.8. VisroToBneHne neyaTen 1 WITaMnoB ANs CTPYKTYPHbIX noAapasgeneHnn Annapata AgMUHUCTpauun u
3amectutenen N'ybepHaTtopa Npon3BOAUTCS HA OCHOBAHWUWM 3asiBOK PYKOBOAMWTENEN CTPYKTYPHbIX MOApa3neneHun
Annapata AOMUWHUCTpauMW, MpUeMHbIX 3amectutenen [ybepHatopa CmoneHckon o6nactv C NPUIOXKEHUEM
MakeTa (3CKM3a) 1 CornacoBbiBaeTCA C pykoBoguTenemM Annaparta AgMUHUCTpaLUu.

2.3.9. MNeyaTn 1M wTamnbl nognexar onepaTtMBHOMY Y4eTy W BblOAOTCHA YNOMNHOMOYEHHbLIM nuUam nop
pacrmcky.

M3rotoBneHHble neyatn v wWTamnbl AfAs NpueMHbIX 3amectuTtenen [ybepHatopa CmoneHckon obnactu u
CTPYKTYPHbIX MoApasgeneHunint Annapata AOMUHUCTpauuM yyuTbiBaloTcs B ®rHaHCOBOM ynpaBneHun Annapara
AQMUHUCTPALMM M BbIJAIOTCA MOA POCMUCL cekpeTapsiM 3amectutenei 'ybepHatopa CmoneHckon obnactu u
PYKOBOAMUTENSM CTPYKTYPHbIX NoApasaeneHuin Annapata AQMUHUCTPaLNK.

2.3.10. MeyaTn 1 WTammnbl JOSMKHbI XPaHUTLCS B HECTOPAaeMbIX MeTanM4ecknx wkadax nnu cendax.
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2.3.11. MNMpuweaLwme B HErOAHOCTb N aHHYNMPOBAHHbIE NMeYaTu U WTaMMbl YHUYTOXaTCS.

2.3.12. OTBETCTBEHHOCTb M KOHTPOMb 3a CObniogeHnem nopsiika MCNonb30BaHUS U XpaHeHUs nedaten u
LWITAaMMNOB B OpraHax MWCMOMHUTENbHOM BNacTW, CTPYKTYPHbIX MogpasgeneHusax Annapata AQMUHWCTPauun
BO3MaraloTcs Ha UX pyKkoBoguTenen.

3. O®OPMIEHUE NPOEKTOB OBJIACTHbIX 3AKOHOB U NMPABOBbLIX AKTOB
N'YSEPHATOPA CMOJIEHCKOW OBJIACTU U EFO 3AMECTUTENEWN,
AOMUHUCTPALIMM CMONEHCKOW OBNACTU, MHbIX OPFAHOB
MCMNONHUTENBLHON BNACTU CMONEHCKOW OBNACTHU

3.1. OchopmrieHne NPOeKTOB 06GNacTHbIX 3aKOHOB

3.1.1. Topsigok opraHuM3auMu 3akoHogaTenbHOW WHUUMaTMBbLI [yOepHaTopa onpegeneH B pasgene 9
PernameHTa AgMuHucTtpaumm CmorneHckon obnacTu.

3.1.2. lMpoekT obnacTHOro 3akoHa (Janee - 3aKOHOMPOEKT) MeyaTaeTcsl Ha CTaHAapTHbIX nucTax Gymaru
dopmarta A4.

Ha nepBon cTpaHuue 3akoHOnpoekTa pasmelyaetcs repd CmoneHckon obnactu, B NpaBOM BepXHEM Yriy
neyataetcsa croBo "lMpoekt" (6e3 KaBbl4ek) U yka3biBaeTCs CYOBbEKT MpaBa 3akoHOA4ATENbHOW WHWULMATUBLI,
BHECLUMI JaHHbIN 3akoHonpoekT (npunoxeHne N 1 Kk HacToswen NHCTpyKLmm).

3.1.3. 3akoHOMpOEKT MMeET cneayroLmne peKBU3NTI:

HaumeHosaHne rocynapctea - POCCUWCKAA ®EOEPALIMA - neuaTaeTcs MpPOMMUCHLIMM BykBamu
NONyXnpHbIM WpudTom pasmepomM N 16, BoipaBHMBaETCS MO LLEHTPY.

HaumeHoBaHve cybbekta Poccuiickon ®epepaunn - CMOJIEHCKAA OBJIACTb - otgendetca ot
npeablaylwiero pekemM3mTa 2 MEXCTPOUHbIMWM MHTepBanamu, nedyataeTcsl NPOMUCHbIMU GykBaMU MOMYKUPHbBIM
wpudptom pasmepom N 14, BbipaBHMBaAETCA MO LEHTPY.

Bug akta - OBJIACTHOW 3AKOH - oToensieTcs OT npedplayllero peksuauta 2 - 3 MEXCTPOUHbIMU
WHTepBanamu, nevyaTaeTca NPOMUCHbIMU ByKBaMW MOMYKUPHBIM WpudToM pa3mepom N 14, BbipaBHMBAeTCS MO
LeHTpY.

HaumeHoBaHWe 3aKkoHONPOeKTa nevaTaeTcs Ha PacCTOSHUN 3 MEXCTPOYHBLIX UHTEPBAroB OT MpeablayLero
pekBu3uTa Yepes 1 MEeXCTPOYHbIA MHTEpPBar, BbiAENAETCA MNOMYXMPHbBIM LWPUATOM U BbIpaBHMBAETCS MO LEHTPY.
[MepBOE CNOBO HaMMEHOBaHUS 3aKOHOMPOEKTa NULLIETCS C NPOMNMCHON BykBbl M 0TBeYaeT Ha Bornpoc "O Yyem n3gaH
3akoH?". Hanpumep:

@) Harpagax n no4YeTHbIX 3BaHUAX CmoneHckon obnactu
Touyka B KOHLE HauMeHOBaHUSA 3aKOHOMpPOEKTa He CTaBUTCA.

Hata npuHATMA 3akoHonpoekTa CmoneHckon obnactHon [lymon nevyataeTcst Ha pacCTOSIHUM 2 MEXCTPOYHbIX
WHTEpBaroB OT NpeabiayLlero peksmauta u coctout us cnos "MpuHat CmoneHckon obnactHonm [Jymon" n gathbl.
Cnosa "TlpuHat CmoneHckor obnactHon [dymon" u pgaTta nedyaTalTcs B ABE CTPOKM 4yepe3 1 MEeXCTPOYHbIN
WHTepBarn OT NeBOW rpaHULbl TEKCTOBOIO Noss.

TekcToBas YacTb 3aKOHOMPOEKTa OTAENAEeTCs OT NPeablayLLEro PekBU3nTa 2 MEXCTPOYHLIMU UHTEpPBanaMu
N nevyataeTca Yyepes 1 MEXCTPOUHbLIN UHTEpBan.

TekcToBas 4YacTb 3aKOHOMPOEeKTa MOXeT nogpa3aendaTtbCca Ha YacTu, pasaenbl, rnaBbl, CTaTbu.

YacTb 3akoHoMpoekta 0003HA4YaeTcsi CrioBamMu, MOXET WMMeTb HaumeHoBaHue. Pasgen 3akoHonpoekTa
nMeeT MOPSAKOBbLIN HOMep, 0003Ha4YaeMbll pUMCKUMKU uudpamun, U HaumeHoBaHve. HavmeHoBaHue 4acten u
pasdenoB, €Cnu OHW MMEITCH, MedaTtaeTcs MPONUCHbIMK BykBamMy MOMNYXUPHBIM WpudTom pasmepom N 14,

www.consultant.ru Crpanuua 14 13 66
HageXXHas NpaBoBas noaaepXkKa


consultantplus://offline/ref=2C38B73AC2D82A782034A27841E42C46BC8156C88F622D251D2248BB9A82F34B4681523E43EC1BC04E56B15F6C57E343C638BC90BCC1D0FD28B5186CwEp7L

z’rl)(:: FgfggHggoz%az §)MOJ'IeHCKOVI obnactn ot 12.12.2006 N 11 [I0KyMeHT npeaocTasnen KoHcynsTaHTImoc

"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT... Hata coxparenms: 05.10.2023

BblpaBHMBaETCS MO LUEeHTPYy. To4ka B KOHLe HauMeHoBaHus He ctaBuTca. O6o3HavyeHne n HaumMeHoBaHWe YacTewn,
pa3fenoB 3akKOHOMPOEKTa MnevyaTarTcs B ABE CTPOKU 4Yepe3 1 MEXCTPOYHbIA MHTEpBan W BbipaBHMBAKOTCHA MO
LeHTpy.

MaBbl 3aKkoHOMNPoekTa obo3HavarTcsa apabekummn undppamum. ObosHauveHue rnaebl NevaTaeTcs ¢ NPONUCHON
OykBbl U ab3auHoro otcTtyna. HaMmeHoBaHWe rnaBbl neyaTaeTcs ¢ NPOMUCHOM OyKBbl MOMYXUPHBIM LWPUGTOM B
OfHY CTPOKY ¢ 0603Ha4YeHnem Homepa rnaBbl, NOCIe KOTOPOro CTaBUTCS TOYKA.

CrtaTtbs 3aKOHONPOEKTa MMeeT NOPSIAKOBLIA HOMep, 0603HavYaeMbln apabckumn Lmdpammn, 1 HaMMeHOBaHne
(B MCKNIOYMTENBHBIX CRy4asx MOXeT ero He umeTb). OBo3HadeHue cTaTby nevyataeTcs C NPOnMcHon BykBbl K
absauHoro otctyna. HavnmeHoBaHue cTaTbu nevyataeTcs C MPONMCHOW OykBbl MONYXWPHBIM LIPUATOM B OOHY
CTPOKy ¢ 0603Ha4YeHneM HoMepa CTaTbM, NOCcfie KOTOPOro CTaBUTCA TOYKa. ToYka B KOHLE HanMeHOBaHUSA cTaTbu
He cTaBuUTCA.

Mpun OTCYTCTBMM HaMMeHOBaHMA CTaTbM TOYKa MOCfle ee HoMepa He CTaBWuTCsA, U 0bo3HauyeHue cTaTbu
neyartaeTcs ¢ nponucHon BykBbl M ab3aLHOro OTCTyNa NONY>KUPHbLIM LWPUQTOM.

CraTtbs nogpasgensieTcst Ha Yactu. Yactu ctatbm obo3HavatoTca apabekorn umdpon ¢ Toukon. Yactm ctaten
noapasfensitoTcs Ha MNyHKTbl, 0603Ha4YaeMble apabckuMy LugpamMu C 3akpbiBaloLWen Kpyrron CKoOKoW. IMyHKTbI
noapasfensitoTcs Ha NnoAnyHKTbl, 0OO03HayYaeMble CTPOYHbIMKU OyKBaMu pycCKOro andaButa C 3aKpbiBalOLLEN
Kpyrmnow ckoOkom.

B ucknountenbHbIX cnyydadax 4acTtu, NyHKTbl 1 NOANYHKTbI CTaTbW MOTYT nogpa3genAaTbCa Ha absaupl.

3aKOHOMPOEKTbl O BHECEHMM M3MEHEHUN B OBGNacTHble 3aKOHbl, @ TaKkKe 3aKOHOMPOEKThl, coaepxalune
nepeyHn oO6MacTHbIX 3aKOHOB, NPU3HABaeMbIX YTpPaTUBLUMMW CUNY, WMEIT o0cobyilo CTpyKTypy. Takue
3aKOHOMPOEKTbl HE MMEKT HaMMEHOBaHWIM CTaTel, OenaTcs Ha MyHKTbl, Hymepyemble apabckumu uudpamm c
3aKpbIBaloLLEN KPYrnon CKOGKOW, nnn Ha ab3aupl, He nMetoLL e 0603HaAYEHNIA.

Hymepauus ctaten, ras, pa3genoB U ApYrux CTPYKTYPHbIX eAVHULL 3aKOHOMNPOeKTa A0MKHA OblTb CKBO3HOM.

He 00onyckaeTca NaMeHATb Hymepauuro yacTen, pasgenos, rnas, cTaten obnacTHoro 3akoHa npn BHECEHUN
B HEFO U3MEHEHWI U NPU3HaHUN yTpaTUBLLMMUN CUINY CTPYKTYPHbIX € ANHUL, 3aKOHO4AaTeJIbHOro aKkra.

He ponyckaeTcsi M3MeHATb HyMepauuilo YacTel crtaTtel, NMyHKTOB U OykBeHHOoe 06o3HauyeHue MoanyHKTOB
yacTe cTate obnacTHOro 3akoHa MpU BHECEHWM B HEro WU3MEHEHUA W MNPU3HAHUM YTPaTUBLUUMK CUINY
CTPYKTYPHbIX €VHWL, CTaTbW 3aKOHOAATENBHOMO aKTa.

Ecnn pononHeHnst BHOCATCS B KOHeL, 0b6racTHOro 3akoHa unum CprKTypHOVI eanHunubl CTtatbu, TO cnegyert
npoAoIKUTb MMEKLLYHOCA HyMepauuto.

Ecnun obnacTHol 3aKOH AOMNOMNHSAETCH HOBbIMWU CTPYKTYPHBIMU €AMHULAMWU, TO HOBbIE CTPYKTYPHbIE eOUHULbI
HeoGxoamMMo 0603HayaTb [AOMOMHMTENBHO UUdpamMu, MNOMELLAEMbIMA Ha[ OCHOBHbIMU LIMPPOBLIMU UMK
OGyKBEHHBIMM 0603HAYEHUSAMMN.

Mognucek otoensieTca OT TekcTa 2 - 3 MEXCTPOYHbIMW MHTEpBanamum u coctout u3 cnoB "lybepHaTop
CwmoneHckon obnactn", gatel nognucaHusa 1 Homepa. Cnoea "'ydepHaTop" n "CmoneHckon obnactu" nevartaroTcs
B 2 CTPOKM 4epe3 1 MEXCTpOuHbI MHTepBan. MHuumansl n damunua N'ybepHatopa nevartarTcs OT MpaBon
rpaHuLbl TEKCTOBOrO MOMs Ha OAHOM YpOBHE co crioBamu "CmorneHckon obnactu”.

Peksuant "[ata nognucaHua n HoMmep" nevyataeTcs yYepes 2 MEXCTPOYHbIX UHTepBana oT npeabiayLero
pekBM3nTa B ABE CTPOKU 4Yepe3d 1 MEeXCTPOYHbIN MHTepBarn OT JfIeBOW rpaHuLbl TEKCTOBOrO MOMs, BblAernseTtcs
NOMYXUPHBLIM LLIPUTOM.

3.1.4. K opopMneHnto NoSCHUTENBHOWN 3anncK1 K 3aKOHOMPOEKTY NPeabsABASIOTCA cnegyowme TpeboBaHums.

MosicHnTenbHasa 3anucka K 3akoHonpoekTy (Npunoxerne N 2 k HacToswen MHCTpykunm) umeeT cregyrowime
PEKBU3UTbI:
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[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

- "HanmeHoBaHuMe Buaa gokymeHTa";
- "3aronoBok";
- "TekcTtoBasd 4acTb".

PekBuaut "HaumeHoBaHWe Bmaa OOKyMeHTa" nevataeTcs NPoOnMCHbIMWM OykBamuM Ha pacctodHum 2 - 3
MEXCTPOYHbIX MHTEPBArioB OT BEPXHEro Kpasi NMCTa, BblOENAETCA NOMYXMPHBbIM LWPUMTOM 1 BbipaBHMBAETCS MO

LIeHTpY.

PekBuant "3aronoBok” oTaensieTcsas OT nNpeablaylwero pekeuMauTa 2 MEXCTPOYHbIMW  MHTepBanamu,
neyaTaeTca CTPOYHbIMU OykBamu yepe3d 1 MEXCTPOUHbIN MHTEpBan, BbIAENSETCA MNONYKUPHbIM LPUADTOM U
BblpaBHMBaETCA MO LIEHTPY, oTBeYaeT Ha Bonpoc "K yemy?". Touka B KOHLLe 3arofloBka He CTaBUTCS.

B pekBusute "3aronoBok" ykasbiBaeTCsl NONTHOE HAMMEHOBaHWE 3aKOHOMPOEKTA, K KOTOPOMY MOAroTOBMNEHA
NOSICHUTENbHAsA 3anucka.

TekcToBas 4acTb OTAENseTcA OT 3arofioBka 3 MEXCTPOYHbIMU MHTEepBanamu 1 nevaTaeTcss C KpacHOW
CTPOKM OT NEBOW rPaHu1Lbl TEKCTOBOrO Nons Yyepes 1 MexCcTpoYHbIN nHTepBsan.

MosicHuTenbHasi 3anucka K 3aKOHOMPOEKTY [OfXHa CcoAepXaTb: OnvMcaHuWe npegmeTa  NpaBOBOro
perynMpoBaHunsl U KOHLENLMM 3aKOHOMPOeKTa; 060cHOBaHME HEOBXOAUMOCTY NPUHSATUSI 3aKOHOMPOEKTa B KAYecTBe
0obnacTHOro 3akoHa; NPOrHO3 COLManbHO-3KOHOMUYECKMX W WHBbIX MOCMNEeACTBUA MPUHSATUA 3aKOHOMPOEeKTa B
kayecTBe 0OMNacTHOrO 3akoHa; CBefdeHWs O pesynbTaTax MPOBEAEHUsI aHTUKOPPYMUMOHHOW 3KCNepTu3bl
3aKOHOMPOEKTA; ykasaHue pa3paboTynka 3aKoHOMpoekKTa.

(B pea. ykasa ['ybepHatopa CmoneHckon obnactu ot 17.03.2021 N 28)

MosicHuTenbHasa 3anucka K 3aKOHOMPOEKTY noanucbiBaeTcA UCNONHUTENeM, OTBETCTBEHHbIM 3a NOAroTOBKY
3aKOHOIMpPOeKTa, Ha O6Op0THOl7I CTOpPOHE nocrnegHero n1ucta B NeBOM HWXHEM Yyriny Ha pacCTOAHUU 2 CM OT ero
HWXHEro Kpas.

3.1.5. K TeKkcTy 3akoHOMpoeKkTa AOMKHbI ObITb MPUIOXEHbI UHbIE OOKYMEHTbI, onpeAeneHHble B pa3gene 9
Pernamenta AgMuHucTtpaumm CmoneHckon obnactu.
(B pea. ykasa ['ybepHatopa CmoneHckon obnactu ot 17.03.2021 N 28)

3.2. OcbopmneHne NpoeKToB NPaBOBbIX aKTOB
lNy6epHaTopa CMoneHckon obnacTu, ero 3amecTurenen,
AamuHucTpauum CmoneHckon obnactu

3.2.1. TlMopsgok NOAroTOBKM, MPUHATUA W permcTpauuMum MpOekTOB MpaBoOBbIX akTtoB [ybepHaTopa,
AOMuHUCTpaumK, 3amectutenen [ybepHatopa onpegeneH B pasgene 7 PernameHta AgMuHMcTpauum
CMorneHckon obnacTu.

3.2.2. TlpoekTbl MpaBOBbIX akToB WMeKT criegywowme peksusuTol: "lepdb CmoneHckon obrnacTtu',
"HaumeHoBaHve Buga akta", "HammeHoBaHue opraHa ucnonHutensHom Bnactu" ("HaumeHoBaHWe [OImKHOCTU
nuua"), "Oata gokymeHTta", "PernctpaumoHHbin Homep aokymeHTta", "3aronosok”, "TekcToBas vactb" u "lMognuce”
(npunoxeHusa N 3 - 7 k HacTosiLen NHCTpyKuun).

(B pea. ykasa 'ybepHaTopa CmoneHckon obnacti ot 17.03.2021 N 28)

PekBuautbl "data gokymeHTa" n "PernctpaumoHHbIn HOMEp AOKYMeHTa" MpOCTaBnsoTCa Npu perncrpauum
NpaBOBOro akTa B COOTBETCTBUM C UX PACTONIOXKEHNEM Ha BnaHkax.

K nopsigkoBoMy Homepy pacnopsbkeHuin [ybepHaTopa, 3amectutens [ybepHaTtopa uepe3 pgeduc
nobaBnseTcsa cTpoyHas bykea "p", pacnopsbkeHnn AgMUHUCTpaumm - "p/agm”.

3aronoBokK nevaTaeTcs Ha paccTosiHUM 9 CM OT BEPXHEro Kpas McTa OT JIeBOW rpaHuLbl TEKCTOBOIO Mons,
otBevaeT Ha Borpoc "O kom?" ("O 4yem?"), HauMHaeTCs C MponucHom OykBbl. Touka B KOHUE 3arofloBka He
CcTaBuTCS. 3aronoBOK, COCTOSAWMUA N3 ABYX M Gonee CTPOK, nevataeTcs Yyepesd 1 MEeXCTPOYHbIA MHTepBan, AnnHa
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CTPOKM HEe JoMmKHa npesbiwaTh 7,5 cMm.
(B pen. ykasa N'ybepHaTtopa CmoneHckon obnactum ot 17.03.2021 N 28)

TekcToBas 4acTb OTAENSIETCS OT 3arorioBka 2 - 3 MEXCTPOYHbIMW WHTEpBanamy n nedvataetcsa depes 1
MEXCTPOYHBIN UHTEPBAIT.

MepBas cTpoka ab3aua, NyHKTa, NOAMNyHKTa nevyataeTcs C KpacHOW CTPOKM, paBHoM 1,25 cm.
TekcToBas YacTb MOXET NOAPa3AenATbCa Ha npeaMmbyny 1 NOCTAHOBNSIOLLYIO (pacnopsaanTenbHY0) YacTb.

lMpeambyna B ykasax 'ybepHaTopa 3aBepLUaeTcs CIIOBOM "MOCTAHOBMSA:", KOTOPOEe nevyaTtaeTcs C KpacHowm
CTPOKM CTPOYHbIMU ByKkBaMU Bpaspsaaky.

Mpeambyna B noctaHoBneHusx AQMUHUCTpauMM 3aBepluaeTcs cnoBamu "AgmuHucTpauua CmoneHcKown
obnacTv NocTaHOBNSET:", KOTOPbIE NeYaTalTCsa C KpaCHOWM CTPOKM, CMIOBO "NOCTaAHOBMSET" - Bpa3psaKy.

I'IpeaM6yna MOXEeT OTCYTCTBOBaATb, €Clih npeanncbiBaemMblie OencTeus He HYXOalTCA B pa3bACHEHUN.

MMyHKTbI B pacnopsanTenbHON M MOCTaHOBASIOWEN YacTax HyMepyroTca apabckumu undpamm ¢ TOHKOW U
3arofiloBKOB HE MMEIOT.

MMyHKTBI MOTYT pasgensitbCA Ha MOAMNYHKTbI, KOTOpble 0603HavarTCa apabckummn undpammu ¢ ToUKaMmn UIm
CTPOYHbIMK DyKBaMM pycckoro andasuta C 3aKpbiBatoLLEN KPYrnowm CKOOKON.

Ecnun B npaBoBoM akTe gaeTcs nopyyeHue opraHy MCMOMHUTENbHOW BNacTy UM opraHunsauun, To ero (ee)
HaumeHOBaHVe YyKasblBaeTCsa B AaTefbHOM nagexe, a uHiumanbl M amunua pykoBOAMTENs NUWYTCH B
MMeHNTeNbHOM nagexe B ckobkax. Hanpumep:

1. OenaptameHTy CmoneHckon obnactu no 3gpasooxpaHenuto (U.M. iBaHOB) NoAroToBUTbL MHAOPMAaLMIO...

Bce n3aMeHeHusi, BHOCUMble B paHee I'IpVIHFlTbIIZ HpaBOBOVI aKT, OOJIKHbl COOTBETCTBOBATb CTPYKTYype
OCHOBHOIO NMpaBOBOro aKkTa.

JonyckaeTcs neyatatb NPOMUCHLIMW BGykBamMy U BbIAENSTb WPMUGTOM APYroi HACLILEHHOCTU UHULMATbLI U
chamunuu B MpoekTax MpaBOBbIX aKTOB MO BOMpOcaM HarpaxaeHusi MoyeTHbIMKM rpamoTamu AZMUHUCTPaLUK
CmoneHckol obnacTu, 6narogapcTBeHHbIMU nucbMamu N'yGepHaTopa CMorneHckoln obnactu (B Apyrvx crydasix He
pekomMeHayeTcs).

PekBnant "lMognuck" oTaensieTcs OT TEKCTOBOM 4acTW 3 MEXCTPOYHbIMW WHTepBanaMm U COCTOUT B
npoekTax NpaBoBbiX akToB 'ybepHaTopa, ero 3amecTutenen U3 MHULMANoB 1 Gamunmu, B NpoeKkTax npaBoBbIX
akToB AgMUHMUCTpaumn - n3 cnos "lN'ybepHaTtop CmoneHckon obnactun”, ero MHMumanos n hammnun.

Cnosa "l'ybepHaTtop" n "CmoneHckon obractu" nevartarTcsi OT JIEBOW IPaHULbl TEKCTOBOrO Mons B OBeE
CTPOKM Yepe3 1 MeXCTPOoUHbIN MHTepBan. NHuumansl n pamunua N'ydepHaTtopa CMorneHckon obnacTtu nevaTatoTcs
OT NpaBOW rpaHu1Lbl TEKCTOBOIO MOSsi HA O4HOM YPOBHE co cnoBamu "CmorneHckorn obnactu'.

MpoekT npaBoBOro akta AOMUHMUCTPaLMUM MOANEXUT COrNacoBaHMIO B MOCNEA0BATENbHOCTU, ONpeaerieHHON
pasgenom 7 PernameHTa AgMuHucTpaumm CmoneHckon obnactu.
(B pea. ykasa N'ybepHaTtopa CmorneHckorn obnactu ot 26.02.2008 N 5)

AbG3aupbl ABaguaThbIv - ABaALaTh YeTBEPTbIM yTpaTunu cuny. - Ykas N'ybepHatopa CmoneHckorn obnactm ot
17.03.2021 N 28.

Ha o60opoTHOM CTOpPOHE NOCreAHero NucTa MpoekTa NPaBOBOro akta CTaBUTCSA BU3a MOLTOTOBMBLLENO €ro
UCMONMHUTENst - PYKOBOOUTENs oOpraHa WCMONHUTENbHOW BRactn (nuua, ucnosnHsawwero o06s3aHHOCTK
PYKOBOAUTENS) UMM €ro 3aMecTUTENs!, HENMOCPEACTBEHHOMO pa3paboTymka NpoekTa NPaBOBOroO akTa, ykasbliBaeTcs
CMMCOK pacchbifiky, a Takke pasmellaeTca pekBusut "Busa cornacoBaHus gokymeHTta" (npunoxeHne N 8 kK
HacTosdLwen VIHCTpyKLun).

(B pen. ykasa N'ybepHaTtopa CmoneHckon obnactu ot 17.03.2021 N 28)
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

B cny4ae ecnu NpoeKT NpaBoBOro akTa BU3MPYyeTCs C MCMOMb30BaHMEM 3MEKTPOHHONM NoanucK (aanee Takke
- 3MN) B MHTErpnpoBaHHOW CUCTEME 3MNEKTPOHHOro AOKyMeHToobopoTa u apxvmBa AgMuHucTpaumm CMOMEeHCKON
obnactm u opraHoB wucnonHuteneHon Bnactm CmoneHckon obnactu (ganee - cuctemMa 3neKkTPOHHOro
OOKymeHToobopoTa), pas3paboTyuk pacnevyaTbiBaeT M3 CUCTEMbl 3NEKTPOHHOrO [OKymMeHToobopoTa nuct
3MNEKTPOHHOIO COrNacoBaHUsl MPOEeKTa MpPaBOBOrO akTa, CoAepKaliui peKkBU3WTbl BU3bl NNL, 3aBM3UPOBAaBLUMX
OaHHbI NPOEKT MpaBOBOro akta C wucnonb3oBaHneMm OIll, Bkmw4vawwme B ceba uvHuumMansl, amunuio
BM3UPYIOLLETO, HOMEP cepTudmkaTa OTKPbITOrO Krtova 3MEeKTPOHHOW Noanvcuy, AaTy v Bpems BU3MpoBaHus. Jluct
3MNEKTPOHHOTO COrNacoBaHNsi MPOEKTa NPaBOBOro akTa 3aBepsieTCA COOCTBEHHOPYYHOW MOANMUCHI0 UCMOMHUTENS U
NpVKNaablBaeTCcs K NPOEKTY MPaBOBOro akTa Ha GyMaXkHOM HocuTene.
(ab3au BBegeH ykasom [ybepHaTopa CmoneHckon obnactm ot 16.03.2010 N 4; B pen. ykasa [ybepHatopa
CwmoneHckon obnactu ot 17.03.2021 N 28)

Mpu HanUuMU y JOSMKHOCTHOMO Nvua 3amevaHuii No NPOEKTY AOKYMeHTa BM3a OOPMIISIETCA Creayowum
obpasom:

Wuuumansl, dpamunua (nuyHasa nognucek) C 3amedanusamm " " 20
(B peq. ykasa 'ybepHaTopa CmoneHckon obnacty ot 17.03.2021 N 28)

Mpy HanNMUMKU NPUNOXEHUIA K NPABOBOMY aKTy B TEKCTOBOW YacTu Ha HMX 06s3aTenbHO AenaeTcs Coblfka.
MpunoXxeHns K NPOeKTam MpaBoBbIX aKTOB 0DOPMAAIOTCA HA OTAENbHbIX NNcTax Gymaru.

Pasmepbl nonew, wpugta M KONMYECTBO MEXCTPOYHBIX WHTEPBANOB NpW nevaTaHun MPUIOXKEHUN
MAEHTUYHBI NPUMEHSEMbIM NPU NeYaTaHn NPaBOBbIX aKTOB.

B npunoxeHusx nedartaloTCH NOMNOXEHUS, MHCTPYKLUMMK, perfamMeHTbl, MepevyHn, CMeTbl pacxodos, CrMCKM,
rpadoukn, Tabnuupbl, KapTbl, Cxembl, 0bpa3subl AOKyMeHTOB, 6naHkoB u T.n. [lpunoxeHus nognucbiBaloTCA
ncrnonHuTenem Ha o6OPOTHOWM CTOPOHE B FIEBOM HMDKHEM Yy Ha PacCTOSHUM 2 CM OT HWDKHEro Kpas nocrnegHero
nvcTa npunoxexusi. Hanpumep:

(B peq. ykasa 'ybepHaTopa CmoneHckon obnacty ot 17.03.2021 N 28)

Vicn. .M. VIBaHOB

(nMuHag MNOIINIUCH)

MpyM Hanuuuu B TEKCTOBOM YacTWM NpaBOBOro akra (OpMynuMpoBKM "COrmacHO MpUNoXeHuo" wunm
"npunaraetca" Ha NepBOW CTpaHUUe NPUMOXEHUS B NPaBOM BepxHEM Yrny pacrnonaraeTcs crnoso "lpunoxeHune”,
HUXe, Yyepe3d 1 MEeXCTPOYHbIA MHTEpBar, yKasbiBaeTCcsa BuA NPaBOBOro akTa, ero gara u Homep. Bce cocTaBHble
YacTu yKas3aHHOro PeKkBM3nTa LIEHTPUPYIOTCA MO CamMoW ONIMHHOM CTPOKe (OOMYyCKaeTCsl BblpaBHMBAHWE MO NIEBOMY
Kpal) u nevaTawTca 4yepe3 1 MEXCTPOuYHblA MHTepBan. [nuHa CTPOKM He [ormkHa npesblwaTtbs 7,5 cM U
orpaHM4MBaeTCs NpaBoW rpaHMLEen TEKCTOBOrO Nonsa AokymeHTa. Hanpumvep:

(B pea. ykasa ['ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

punoxeHmue N 1

k ykasy I'ybepraTopa
CMmoJIeHCKOM ofBJjacTu
oT N

[Mpy HanuuMmM B TEKCTOBOW 4acTu NPaBOBOro akTa popmynupoBku "YTBepauTb npunaraemoe(-bin, -ble)..."
(nonoxeHve, nepevyeHb MepPONPUATAA U T.4.) Ha MEPBON CTpaHUUE MPUIIOXKEHUS B NPaBOM BEPXHEM Yrny
pacnonaraetcs rpug "YTBEPXOEHO" ("YTBEP>XXOEH") co ccbinkon Ha npaBOBOW akT, ero Aaty M HoMmep.
Hanpumep:

YTBEPXIEHO

YKasoM (pacClopaXeHMeEM)
T'ybepHaTopa CMmoJjieHCKOM obJjacTy,
[IOCTAaHOBJIEHUEM (pacrnopsxeHMeEM)
AnMyHMCTPauMyu CMOJIEHCKOM OOJIacCTu
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oT N

Cnosa "YTBEPXOEHO" n "YTBEPXEH" cornacytotcs B poge v 4ynicne ¢ nepsbiM CrIOBOM HaMMEHOBaHUSA
npunoxexus: nonoxenue - YTBEP>XOEHO, nporpamma - YTBEPXKOEHA, meponpuatuns - YTBEPXKOEHbDI.

3aronoBoK K TEKCTY MPUIOXEHUS NeyaTaeTcsl LeHTPUPOBaHHbLIM CMNocoOOM, BblAENsSeTCs MNOMYXMPHBIM
wpudTom. [llepBoe(-blie) cnoBo(-a) 3arofioBka MNPUIIOXKEHUS MULIETCA MNPONUCHbLIMKM OykBamMu M MOXeT ObiTb
HaneyataHo Bpaspsaky (MONOXEHWME, CMNUCOK, NMEPEYEHbL, MNAH MEPOMPUATUN u T.4.), ocTanbHble
CrnoBa 3arofioBka MULLYTCSH CTPOYHbIMKU GykBamWu. VIHTepBan Mexay NepBOW CTPOKOW 3arofloBka MPUMOXKEHUS U
nocreayoLwmnMm cTpokaMm MoxeT ObITb yBenudeH Ha 0,5 MeXCTPOYHOro MHTepBana.

3aronoBok npunoXeHuna otaendeTcAa OT npeabiayuero peksu3nta 4 MEXCTPOYHbIMMN WHTEPBaAnamu, OT
TEeKCTa NpUnoXxeHuma - 2-3 MEXCTPOYHbIMUN UHTEPBAaMW.

Mpy HanMuum B TEKCTOBOW 4YacTW MNPUIOXEHUS HECKONbKUX pasfenoB KX 3arofioBKM MNedvaTarTcs
LLeHTPUPOBaHHbLIM crnocobom. Toyka B KOHUE 3arorioBka He crTaBuTCs. [lonyckaeTcsi BblensiTb 3arofoBKu
pa3genos NOMYXMPHbIM LLPUATOM.

MpunoxeHne MoxeT ObiITb odopMneHO B Buae Tabnuubl. padbl Tabnuubl AOMKHBI MMETb 3arofloBKM,
Bblpa)X€HHbIE MMEHEM CYLLECTBUTENbHBIM B MMEHUTENbHOM MNafeXe €AMHCTBEHHOro uyucra. B MHorosipycHbix
Tabnumuax 3arofoBKMN BEPXHEro spyca rpadpbl NULLIYTCS C NPONUCHON BYKBbI, a8 3arofloBKM BTOPOro U TPETbLEro spyca
- CO CTPO4YHOI OYKBbI, ECITM OHN rPamMMaTUYECKM CBSI3aHbl C 3arofloBKOM BEPXHErO sipyca, U C NPOMNUCHOW ByKBbI,
€Cnn rpaMMaTmMyeckn He CBsi3aHbl C 3arofloBKOM BepxHero spyca. B 6okoBuke Tabnuupbl TEKCTOBAst YacTb Kaxaom
no3numMm A0oSMKHA Ha4YMHATLCS C MPOMNUCHON BYKBbI, 3HAKM MPENUHAHNS CTaBATCS TONbKO B CepeanHe NpeasioxXeHus
N He cTaBsATcsa B KoHuUe. [lBoeToume nocne cnoe "utoro", "Bcero" He ctaBUTCA. TeKCTOBas 4acTb B OCTaslbHbIX
rpadax nuLeTcs co cTpodHon 6ykebl. Hanpumep:

3arosioBku rpad

lonoeka | N HanmeHoBaHue Cpok Wcnonuutens Obbem
n/n MepOonpuUaTUin MCNONHEHUSN dPUHaAHCUpoBaHUS (ThbIC.
pybnen)
nepsoe BTOpOE
nonyrogve | nonyrogue
BokoBuk [Mporpadkun
1. |CospgaHue 2007 rog obnacTtHoe 20 10
€0UHOro nepeYHs rocygapcrBeHHoe
ycnyr yypexaeHue "LleHTp
coumanbHoro
obecnyxmBaHua"

Ecnu Tabnuuy pasmelyatoT 6oriee YeM Ha OOHOW CTpaHuLUe, To rpadbl ee HYMepYTCA U Hymepauus rpad
NOBTOPSIETCA Ha KaXXOOW CTpaHuULEe NPUNOXEHUS.

B nonoxeHusax, nporpaMmax 1 apyrmx nogoGHbIX AOKYMeHTax pasaenbl HyMepytoTcs apabcekumu umdpamu.
Moapasgensl ToXe HymepyloTca B npefdenax pasgena. Homep nogpasgena [oOMmKeH COCTOATb M3 ABYX yucer,
pasgeneHHbIX TOYKOW, Npy 3TOM MepBoe YMcrio o6o3HavYaeT Homep pasgena. Homep nyHKTa OOMKeH COCTOSATh U3
Tpex uucesl, pasfdeneHHbIX Toukamu, Npu 3TOM nepBoe 4yucrno o6o3HayaeT HOMep paspgena, BTOpoe - HoMmep
nogpasgena. [MyHKTbI MpyM HEo6XOAMMOCTM MOryT MNOApPasAensTbCA Ha MOAMYHKTbI, KOTOpble HYyMepylTcs B
npegenax Kaxaoro nyHkTa aHanornyHelM obpasom. Hanpumep:

Pasgesnn 3. OPTAHM3ALNA PABOTH KOMUCCUN
Monmpasaen 3.1. MPOBEIEHUE 3ACEIAHUA
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MoanyHKTbl MOryT 0603HA4YaTbCs Takke CTPOYHbIMKM BykBamMm pycckoro andasuTta ¢ 3akpblBaloLLen Kpyrion
CKOBKON.

3.2.3. MNosicHuTenbHasa 3anucka K NPOEeKTy NPaBOBOro akta oopmMnsieTcs B COOTBETCTBUN ¢ TpeboBaHuaAMM,
N3noXeHHbIMK B NyHKTe 3.1.4 HacTodwen MHCTpyKunmn n B NnyHkTe 7.5 pasgena 7 PermameHTa AgMuHUCTpaumm
CwmoneHckon obnactu.

(B peq. ykasa 'ybepHaTopa CmoneHckon obnacti ot 17.03.2021 N 28)

3.2.4. Tlocne pacnevyaTkM NpoekTa NPaBOBOrO akta Ha TunorpadckoMm OnaHke pa3paboTymk co3naeTt B
CUCTEME 3NEKTPOHHOIO AOKYMEHTOObOpOTa 3NMEKTPOHHYIO KapTOyKy, K KOTOPOM MPUCOEOMHAETCH SMeKTpOHHas
BEPCUSA MpOEeKTa NPaBOBOro akTta C NPUMOXKEHWSMU K Hemy. B anmekTpoHHOM Bepcuy MpoekTa NpaBoOBOro akra
BOCMPOM3BOAATCA BCE PEKBU3WUTBI COOTBETCTBYHOLLEro OraHka mnpaBoBoro akrta. OTBETCTBEHHOCTb 3a
COOTBETCTBME COAEPXKaHWSA 3NEKTPOHHOW BEPCMM MPOEKTa NPAaBOBOrO akTa CoAEpPXaHUKo NpoeKTa NPaBOBOro akTa
Ha OymMaxxHOM HocuTene, Mpollewero MNpPaBoOBY AHTUKOPPYMUMOHHYIO W JIMHIBUCTUMYECKYHD 3KCMEPTU3bl U
3aBM3NpPOBaHHOIO pykoBoautenem [lpaBoBoro pgenaptameHta CmoneHckon o6nactv, HECET WCMONHUTENMD,
nognucaswmii Ol aNeKTPOHHYIO BEPCUIO MPOEKTa NpPaBOBOrO akTa B CUCTEME 3IIEKTPOHHOrO AOKYMeHToobopoTa.
CogepxaHne nonst "AHHOTauus" 3MEKTPOHHOW KapTOYKM MpOeKTa MNpaBOBOrO akTa AO/MKHO B TOYHOCTU
COOTBETCTBOBATL 3arofioBKy MPOEKTa NPaBOBOro akTa.

(B pea. ykasos ['ybepHaTopa CmoneHckoun obnactu ot 16.03.2010 N 4, ot 17.03.2021 N 28)

3.2.5. Mpwu perucTpauny NpaBoBOro akTa OTAEN y4eTa U perucTpauum npaBoBbiX akTOB BHOCUT €ro HOMep U
[aTy B 3MEeKTPOHHYI0 KONuio NpaBoBoro akta. Of4HOBPEMEHHO COOTBETCTBYHOLLME HOMEP U AaTa NPOCTaBMsATCS Ha
6naHke npaBoBOro akta. Konuu npaBoBOro akTa HanpaBnsloTCst roCyAapCTBEHHbIM OpraHam, opraHam MeCTHOro
camoynpaBreHusl, opraHvM3aunam, OOMMKHOCTHLIM NvuaM U rpaxgaHaMm CorfiacHo afgpecy pacchbinku. [NepeyeHb
agpecaTtoB, KOTOpbIM B 0bs3aTenbHOM MOPsiAKE pacChINaktoTCs KOMMM MpPaBOBbIX aKTOB, C ykasaHWeM crocoba
[OCTaBKu onpepfensieTcs pykopoauTenem AnnapaTta AgMuHuctpauun. 3aBepeHHas GymaxHas Komnusi npaBoBOro
aKkTa npefocTaBnsieTcsl OTAENIOM y4yeTa WM perucrpaumy npaBoBbIX aKTOB 3aMHTEPECOBAHHbIM NWLAM MO UX
3anpocy.
(n. 3.2.5 B pea. ykasa N'ybepHaTopa CmoneHckon obnactu ot 23.03.2023 N 32)

3.3. OchopmneHne NpoeKToB NPaBOBbIX aKTOB OpraHoB
MCMNOJIHUTENbLHOW BNacTun

3.3.1. lNpaBoBble aKkTbl OpraHoB UCMOMNHUTENBHON BriacTu CMoneHckon obnacTu (3a NCKIMYEHNEM MPaBOBbIX
aKTOB, yKa3aHHbIX B nogpasgenax 3.2 u 3.4 HacTosLLEero pasgerna) no onepaTMBHbIM U APYrMM TEKYLLMM BOMpocam
nsgatoTcs B hopme NpuKasoB PyKOBOAMTENEW AaHHbIX OPraHoB MCMOMHUTENbHOM Bnactu CmorneHckon obnacrty,
He UMelLMX HOPMATMBHOIO xapakrtepa. B criyyasix ecnu B COOTBETCTBUM C (hefepalibHbIMU 3aKOHaMK OpraHbl
ncnonHutenbHon Bnactm CmoneHckon obnact BnpaBe NpMHUMaTb HOPMAaTUBHbBIE NMPaBOBbLIE aKTbl MO BOMPOCaM,
OTHOCAWMMCS K cdhepam uxX AeATENbHOCTM, yKasaHHble aKkTbl u3galTcs B (opme MNpuKasoB pykoBOAUTENEW
OaHHbIX OpraHoB ucnonHuTenoHon BrRactu CmoneHckonm obnactv, VMMEWMX HOpMaTWMBHbBIA XapakTep (3a
UCKMIOYEHMEeM NPaBOBbIX aKTOB, YKa3aHHbIX B nogpasgenax 3.2 n 3.4 HacTosLwwero pasgena).

(B pea. ykasa ['ybepHatopa CmoneHckon obnactu ot 17.03.2021 N 28)

MpoekTbl NPMKa30B rOTOBSITCA HAa OCHOBaHWM MOPYYEHUIN PYKOBOAMTENS OpraHa MCMONHUTENbHOW BacTy,
ero 3amecTuTenst NMbo B MHMUMATMBHOM nopsiake. MpoekTbl NpMKa3oB No kaApoBbIM BONPOCaM rOTOBUT KaapoBast
cnyx6a Ha OCHOBaHWU COOTBETCTBYHOLLIMX NPEeACTaBMNEHWIA.

Ob6ecneyeHne Ka4yeCTBEHHOW MOArOTOBKU NPOEKTOB MNpUKasoB N UX corflacoBaHWe C 3aMHTepeCcOoBaHHbIMU
CTOpOHaMu Bo3nararoTCcAa Ha UCNOoJTHUTENA.
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Ob6ecneyeHne npaBUIIbHOCTM OMOPMIIEHNST MPOEKTOB MpUKa3oB sBRsieTcss 06s3aHHOCTbIO cnyx6bl JOY
opraHa WUCMonHUTenbHON BNacTu.

3.3.2. [poekTbl NPUKa30B 1 NPUNOXEHUST K HAM BU3MPYIOTCS UCMONHUTENEM U PyKOBOAMTENEM CTPYKTYPHOro
nogpasgeneHunsl, BHECLUMMW YKa3aHHbIA MPOEKT, PYKOBOAWUTENSAMW CTPYKTYPHbIX MOApasdernieHun, KoTopbiM B
NpoeKTe npeaycMaTpyBaloTCs 3afaHnst U nopydeHus, a Takke cnyxbel JOY v topuanyeckon cnyxbbl. 3amevaHums
Mo MPOEKTY MpuKa3a, BO3HMKALLIME MPW COrMacoBaHun1, U3naratTcsi Ha OTAENbHOM NNCTE, KOTOPLIN NpunaraeTcs
K npoekty. Bmsa Bkniodaet B ceba nuYHyl0 nognuchb, uHWumManel, amunuio Busmpylowero M aaty. Busa
neyaTaeTcsa B HUKHEN YacT 0BOPOTHOWM CTOPOHbI NMOCNEeAHEro NMCTa NpoekTa NpaBoBOro akra.

(8 pen. ykasa N'ybepHaTtopa CmoneHckon obnactum ot 17.03.2021 N 28)

3.3.3. lNpukasbl neyatarTca Ha OnaHkax ycTaHoBrneHHoW dopmbl. [aTton npukasa sBnseTca garta ero
noanuncaHusl.

I'IpMKa3aM npuceBanBardTCA NopAgKoBble HOMEpa B npenenax KaneHgapHoro roga; npukasbl no OCHOBHOW
0eATenbHOCTU U NMINYHOMY COCTaBy HYMEPYKOTCA OTAOESIbHO.

3.3.4. Konuu npukasoB 3aBepsA0Tca nedatbio cnyxbbl JOY 1 HanpaenstoTca agpecataMm B COOTBETCTBUM C
yKasaTernem paccblfikv, KOTOPbI COCTaBNseTCs M noAdnucbiBaeTca ncnonHutenem. Konmsa npukasa obssaTenbHO
HanpaBnseTcsa Takke UCMoNHUTENo n B cnyxby [OVY.

3.3.5. MNpukas nmeet cnegytowme peksmauTtbl (npunoxexHme N 9 kK HacToswen VIHCTpykuun):

"'ep6 CmoneHckomn obnactn';

"HanmeHoBaHune opraHa McnosHMTEeNbHOM BnacTun';

"HavmeHoBaHue BMaa gokymeHTa";

"OaTa gokymeHTa";

"PerncrpaynoHHbIn HoMep JOKYMeHTa";

"3aronoBok";

"TekcToBas 4YacTb";

"Mognuce".

3aronoBoK OOMKEH KpaTKO M TOYHO OTpaxaTb cogepaHue TeKkcTa npukasa, otBevaTb Ha Bonpoc "O kom?"
("O uem?"). Touka B KOHLIE 3aronoBka He CTaBMTCs. 3arofioBOK, COCTOSLLNIA U3 ABYX U Bornee CTpok, neyaTaetcs ot
NeBOW rpaHunLbl TEKCTOBOMO NONSA NONY>KUPHBLIM LLPUTOM HYepe3 1 MEeXCTPOYHbIN UHTepBan. Hanpuwvep:

O KomaHgupoBaHuK
N.N. UsaHoBa

TekcT oTaenseTca OT 3arofioBka 2 - 3 MEXCTPOYHbIMWU MHTEpBanamu, nevyaTaetcs Yyepesd 1 MeXCTpouHbIN
WHTepBarn 1 BblIpaBHMBAETCS MO NEBOW M NMPaBOK rpaHuLamM TekcToBoro nons. lNepsas cTpoka ab3aua HauMHaeTcs
Ha paccTosiHuM 1,25 cM OT NeBon rpaHuLbl TEKCTOBOro Nons.

TeKkcT nprkasa MOXeT COCTOSATb U3 NpeaMOyribl (BCTYNUTENbHOW YacT) U pacnopsiauTeNbHON YacTu.

B npeambyne kpaTko u3naratlTca uenu v 3agadu, gaktbl U cobbITMS, MOCNYXMBLUME OCHOBAHWEM OIS
nsgaHus npukasa. OHa MoxeT HaunHaTbecs crnoBamu "B uensx”, "B cootsetctBun”, "Bo ncnonHexnme" n t.4. Ecnm
npuvka3 u3gaeTcss Ha OCHOBaHWM OPYroro JOKyMeHTa, TO B npeambyrne (BCTYNUTENbHOW 4acTu) yKasbiBaeTCsl
HauMeHOBaHue 3TOro 4OKYMEHTA, ero gata, HOMep 1 3arofiloBOK.

MpeamObyna B npoekTax npukasoB ob6s3aTenibHO 3aBepLUAETCs CNOBOM "MpuUKasbiBalo:", KOTOpOe nevyaTaeTcs
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Bpas3psiaKy OT NIEBOW rpaHuLibl TEKCTOBOrO NOSS.

PacnopaguTenbHas 4acTb OOMKHA COAepXaTb nepedyncrneHve npeanucbiBaeMbiX OEUCTBUA C yKasaHuem
UCMONMHUTENS KaXKOoro AeVCTBUA M CPOKOB UCTONHeHus. PacnopsgutenbHas yacTb MOXET noApasaensTbCs Ha
MYHKTbI U NMOANYHKThI, KOTOPbIE HYMepytoTcs apabekumm Lndpamn. [eicTBUS 0O4HOPOAHOIO XapakTepa MoryT ObiTb
nepeyncrieHbl B 0OQHOM MyHKTe. B KauecTBe ucnonHWTEnei ykasblBaloTCs CTPYKTYpHble ModpasfefieHnst opraHa
UCMONHWUTENBHOW BIACTU UNKM KOHKPETHble nvua. MNocneaHuin NyHKT pacnopsaanTenbHOW YacTu MOXET coaepkaTb
CBedeHNs O CTPYKTYPHOM rModpasfdenieHnM WNnu nuue, Ha KOTOpOoe BO3NaraeTcs KOHTPOMb 3a WMCMOMHEeHUeM
npukasa.

PekBuaut "Mognuce" coOCTOUT U3 HAUMEHOBAHUSA LOMKHOCTY LA, ero HMUnanoB u amunumu.

rlpl/IKaSbI noanncbiBaeT pykoBOOAUTENb OpraHa NCMNOMHNTENBHON BNactTun, a B ero oTcyTcTtBue - numuo, ero
3amMellarouiee.

CTpyKkTypHble noapasfaeneHus (nuua), 40 CBeAeHUs! KOTOPbIX AOBOAUTCS NPUKa3s, yKasbiBalOTCS B PaCChISIKe,
KOTOPYIO UCMNOSTHUTENb FOTOBUT BMECTE C MPOEKTOM MpUKa3a.

3.4. OchopmneHue npaBOBbLIX aKTOB YNOJIHOMO4YEHHOr0 opraHa
ucnonHuTenbHon Bnactu CmoneHckon obnactu B cchepe
rocyfapCcTBeHHOro perynmpoBaHus ueH (tTapmdoB)

(B pea. ykasa 'ybepHaTopa CmoneHckon obnactu
oT 17.03.2021 N 28)

3.4.1. lNMpaBoBble aKTbl YNOTHOMOYEHHOIO OpraHa mcnonHuTensHon Brnactu CmoneHckon obnactn B cdepe
rocydapCTBEHHOrO perynupoBaHunsi ueH (TapudoB) (ganee - opraH B cdepe perynupoBaHus Tapudos),
NMOArOTOBIIEHHbIE B pamKax MOSIHOMOYMIA MO rOCYyAapCTBEHHOMY perynMpoBaHuto LeH (TapudoB) n mnmetowme
HOPMaTUBHbIA XapakTep, u3gatTcs B hOpMe MOCTaHOBIEHUA opraHa B cdepe perynupoBaHus Tapudos, a no
onepaTUBHBLIM U APYTUM TEKyLLMM BOMpocam - B POpMe MpUKa3oB PyKOBOAMTENSA OopraHa B cdepe perynupoBaHus
Tapudos.

MpoekTbl NMOCTaHOBMEHWIA opraHa B cdepe perynvmpoBaHus TapudoB rOTOBATCS C y4eToMm TpeGoBaHui,
yCTaHOBIMNEHHbIX heaepanbHbIM 3aKOHOAATENBLCTBOM U NoapasaenomM 3.3 HacTosLwero pasgena.

lMocTtaHoBNEHUs opraHa B ccpepe perynvpoBaHnst TapudoB nevaTaroTcs Ha Tunorpadpckmx GnaHkax.

3.4.2. TlpoekTbl nNpukasoB opraHa B cdepe perynupoBaHua TapudoB OdOpPMIAITCA B nopsake,
yCTaHOBMEHHOM nogpasgernom 3.3 HacTosLLero pasgena.

3.4.3. lNocTaHoBRNeHNsM opraHa B cipepe perynuposaHusa Tapudos npuceanBaloTca NOPSAKOBbIE HOMepa B
npegenax KanexHgapHoro rofa, rnpukasbl pykoBOAUTENS opraHa B cdpepe perynvpoBaHus TapudgosB Mo OCHOBHON
OeATENbHOCTU U IMYHOMY COCTaBYy HYMEPYIOTCA OTAENbHO.

3.4.4. Konusa nocTaHoOBMeHUs1 opraHa B cdepe perynvpoBaHus TapudoB 3aBepsieTcd neyaTblo opraHa B
chepe perynupoBaHus TapncoB 1 HanpasnseTca agpecaTam.

3.4.5. MNoanncaHHble NOCTaHOBIEHUS OopraHa B cdepe perynupoBaHus TapudoB pasMeLLaroTcs Ha caunTe
opraHa B cdoepe perynmpoBaHnsi TapudoB, a Takke noanexar ouumansHoMy onyGrMKoBaHMUIO B COOTBETCTBUM C
06racTHbIM 3aKOHOA4ATENBLCTBOM.

3.5. BHeceHue u3mMeHeHUI B NpaBoBble akTbl l'y6epHaTopa
CMoneHckomn obnacTtu, ero 3amectutenen, AGMUHUCTpaLUN
CMoneHcKomn 06nacTu, UHbIX OpraHoB
ncnonHuTenbHon Bnactu CmMoneHckon o6nactu
(BBeaeH ykasom N'ybepHaTopa CmoneHckon obnactu
oT 26.02.2008 N 5)

3.5.1. BHeceHneM naMeHeHu cymTaeTcs:
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- 3aMeHa cnos, undp;

- UCKMOYEHME CroB, Lmdp, NpeanoxeHnn, No3nuLni;

- NPU3HaHNE yTPaTUBLUMMWN CUITY CTPYKTYPHBIX €AMHWIL, NPaBOBOIO aKTa;

- HOBas pefakums CTPYKTYPHON eAUHMLIbI NPABOBOMo aKTa;

- DOMOJIHEHME CTPYKTYPHOW eQMHULbI MPaBOBOro akTta CrioBamu, undpamm nnm npeanoxeHusmu;
- JOMOJIHEHME NPaBOBOrO akTa CTPYKTYPHbIMU eOuHULLaMU.

3.5.2. VIameHeHuns, BHOCUMbIE B MPaBOBOM akT, OhOPMNAITCA NPaBOBbIM aKTOM TOrO Xe BuAa, B KakoMm
N3aaH OCHOBHOW JOKYMEHT.

3.5.3. NameHeHnsa Bcerga BHOCATCH TOSIbKO B OCHOBHOW MpaBOBOM akT. BHOCUTb M3MEHEHMs B OCHOBHOM
NpaBoOBOW aKT NyTEM BHECEHUS U3MEHEHNI B M3MEHSIOLLNIA €ro NPaBOBOW akT HE4OMYCTUMO.

3.5.4. Mpu BHECEHUN U3MEHEHNI B NPABOBOMN aKT 00s3aTenbHO yKasblBalOTCA BUA NPaABOBOro akTa, gata ero
noanMcaHns, perMcTpaLMoHHbI HOMEP N HAaMMEHOBaHWe NPaBOBOro akTa.

Ecnn B noanexalmin W3MEHEHUO NPaBOBOW akT paHee BHOCUIIUCb W3MEHEHUsl, TO YKa3biBalOTCA €ro
PeKBU3WTbI B CrieayloLlen nocneaoBaTenbHOCTU: BUA MPaBOBOro akTa, gaTta NoAnucaHusi NpaBOBOro akTa, ero
PErncTpaumoHHbIi HOMEp, HauMeHOBaHWe, a B KPYrnbix ckobkax - BWA MPaBOBOrO akTa, BHOCWBLLErO B HEro
N3MEHeHNs1, AaTa ero noanucaHus U permcTpaunoHHbI Homep. Hanpumep:

BHecTun B pacnopsikeHne AgmunHuctpaunm Cmonexckon obnactm ot... N... "O..." (B pegakumm pacnopsiKeHun
AamuHucTpaumm CmoneHckon obnactu oT... N..., oT... N..., oT... N...) crnegyroLime n3ameHeHust:

3.5.5. HesaBncuMMo OT TOro, UMEOTCA N B TEKCTE NPABOBOro akTa 3ameHa Crnos, Lndp, UCKIIOYEHNE CroB,
undp unu npeanoxeHu, HoBas pefakuus CTPYKTYPHOW eAuHMUbl MPaBOBOro akTa, AOMOSfIHEHUE CTPYKTYPHOM
e[IH1Lbl NPaBOBOro akra crosamu, uudpamm unu npearioxXeHnamMm, NpusHaHue yTpaTmMsLLIMMU CUNY OTAEMbHbIX
CTPYKTYPHbIX eAnHuL NMbo AOMNOMHEHWE CTPYKTYPHbIX €4uHWL, B MPaBOBOW aKT, HAMMEHOBaHWEe NPaBOBOro akTa
BCerga coaepXXuT TOMbKo CrioBo "M3MeHeHne" B COOTBETCTBYOLWEM vucne. Hanpumep:

O BHeCeHUN N3MeHeHUs B NOCTaHoBNeHne AgmMuHucTpauumn CmoneHckon obnactu ot... N... unum
O BHeceHun nameHeHun B pacnopshkeHune N'ydbepHaTtopa CmoneHckorn obnactu oT... N....
(n. 3.5.5 B pea. ykasa 'ybepHaTopa CmoneHckomn obnactm ot 17.03.2021 N 28)
3.5.6. Npun BHECEHUN N3MEHEHWIA B NPABOBbIE aKTbl COOTBETCTBYIOLLMIA TEKCT 3aKM04aeTCs B KaBbIYKU.

3.5.7. BHocumble B FlpaBOBOI7I aKT U3MEeHEeHUA [OOJDKHbl un3naratbCA nocrenoBatesyibHO C yKa3aHuemM
KOHerTHOIZ CprKTypHOVI €4NHNLUDbI, B KOTOPYK BHOCATCA U3MEHEHNUA.

3.5.8. BHeceHMe n3MeHeHun B 0000LieHHON dhopme B NpaBoBOW akT (B TOM 4uMCrie 3aMeHa CcrioeBa U
CMOBOCOYETaHWUN, UCKIKOYEHNE CINOB C UCMOMb30BaHNEM (DOPMYIIMPOBKM "MO TEKCTY") HE AOMYyCKaeTCs.

WcknioyeHne mMoxeT COCTaBNsATb TOMbKO BHECEHME U3MEHEHMI B 0600LLeHHON hopMe B OfHY CTPYKTYPHYIO
€AMHMLLY NPaBOBOro akta. Ecnu B CTPYKTYPHYIO eANHULY HUKakue Apyrue U3MeHeHUss He BHOCATCS, a 3aMeHsieMble
CroBO Unu crnosa Be3fe ynoTpebneHbl B O4HOM M TOM Xe 4ucre U nagexe, TO Takoe M3MeHeHWe OOMMKHO ObiTb
ogpopmeHo crneayoLwMm obpasom:

... B pasgerne 2 crnosa "..." 3aMeHuUTb cnosamn "..." unu

... nogpasgen 1 pasgena 5 nocne crnos "..." gononHUTbL cnosamm "...".

Ecrn B CprKTypHOVI eJnHunLEe npaBOBOro akTta HeobxognMmo npon3BeCcTn 3amMeHy chnoBa (MJ'IIA CJ'IOB) B
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HECKONbKUX Cry4Yasx U 3ameHsemoe CrioBo (Unu criosa) ynotpebrneHo B pasHbiX yncnax u nagexax nubo B ogHOM
1 TOM K€ YMCrie, HO B pa3HblX Nagexax, To Takoe nsMeHeHue oopmnseTcs cnegyowmum obpasom:

B NyHKkTe 4 croBa "... (CMOBa YyKa3blBalOTCA B MMEHWUTENbHOM Nagexe eOUHCTBEHHOro 4ucna)..." B

COOTBETCTBYWOLWUNX YHUCNe N nagexe 3aMeHUTb crnoBamun ... (cnoaa YKa3blBalOTCA B UMEHWUTENIbHOM nNagexe
€ONHCTBEHHOTO qmcna)..." B COOTBETCTBYHOLLUNX YNCIIE N NageXe Uin

B MyHkTe 4 crosa (cnoBa ykasblBalOTCA B WMEHUTENbHOM Majexe eAUHCTBEHHOro wunu
MHOXECTBEHHOro 4ucna)..." B COOTBETCTBYIOLLEM Magexe 3aMeHuTb crnosamu "... (CNoOBa ykasblBalTCA B
UMEHUTENBHOM Nagexe eANHCTBEHHOrO UM MHOXECTBEHHOTO Yncna)..." B COOTBETCTBYIOLLEM Nagexe.

(n. 3.5.8 B pea. ykasa N'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

3.5.9. lNMpu BHECEHWM M3MEHEHU B MPaBOBOW aKkT CHayana ykasblBaeTCs, Kakas CTPYKTypHas eguHuua
N3MEHSIeTCs, NMOTOM YKa3blBaeTCs XapaKTep W3MeHeHuW. BHeceHne w3MeHeHWi B NpaBOBOW akT criegyet
0popMNATb, HaUYMHAA C HaUMEHbLUEN CTPYKTYPHOW eauHULbI.

Mpwn BHECEHWM LOMOMHEHWUI B NMYHKT, MOANYHKT, ab3aL, yka3blBaloTCsa CroBa, Nnocrie KoTopbIX 3TO AONOSIHEHWE
OOIMKHO HaxoauTbes. Hanpumep:

... NyHKT 1 nocne cnos "...." gononHuTb crnosammn "....".

3.5.10. B crnyyae ecnu OOMOMHSIETCA CroBaMu CTPYKTYpHasi edMHMLa NpaBOBOro akta U 3TO AOMNOJSIHEeHWe
HaXOAMTCA B KOHLUE AAHHON CTPYKTYPHOW eanHULbI, MPUMEHSIeTCs crieaytowas hopMynmnpoBKa:

... NYHKT 1 gononHuTb criosamm "....".

lMpu 9TOM 3HaK NpenuHaHus, ynotTpebnaembln B KOHLE AOMNOMHAEMOW CTPYKTYPHON eAuHULbI, COXpaHAeTcs
6e3 yka3aHus Ha Hero nocne BHECEHHOTO AOMNOMNHEHUS.

3.5.11. BHeceHne HeCKONbKMX W3MEHEeHWI B pasnuyHble CTPYKTYpHble eauHWLbl NPaBOBOrO  akTa
ochopmnsieTca cnenyoLmMmM o6pas3om:

BHecTtun B noctaHoBneHme AgmuHuctpaumm CmoneHckon obnactum ot... N.... "O..." cnegyowmne nameHeHus:
1) B nyHKTE 2:

B noanyHkTe 2.1 crnoea "..." 3ameHuTb cnosamu "....";

NoAnNyHKT 2.2 nocre cnos "..." 4ONOMHUTbL crioBamu "....";

2) BTOpOE NpeanoXeHne nyHkTa 3 NUCKMYNTD;

3) NYHKT 4 U3NOXUTb B creaytoLLlen pegakuum:

4) NyHKT 5 NpU3HaTb yTpaTUBLLUM CUIY;

5) NyHKT 6 ONoONHUTL cnoBamn " ",

3.5.12. MNpwv gononHeHUy NPaBOBOro akTa nogpasaenamMu, NyHKTaMu, noanyHkTamu unu abaauamu, Kotopble
Heo6Xxo4MMO PacrofoXnTb COOTBETCTBEHHO B KOHLE pasgena, NyHKTa Unv noAnyHkTa, B 06s3aTenbHOM nopsake
yKasblBaloTCS MOPAOKOBblE HOMepa OOMNOMHAEeMbIX pasdenos, NMyHKTOB MW NoAnyHKToB. Mpu aToM HeoGxoaumo
NpoaorkaTb MMEIOLLYHCS HyMepaLuvio Noapasaenos, NyHKTOB, NoanyHKToB. Hanpumep:

... pasgen 2 ponosniHMTb nogpasfesioM 2.6 crefyoLwero cogepXxaHuns:
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[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

Heobxogumasa B TakuMx cnydyasdx 3amMeHa 3Haka npenvHaHus OCYLLEeCTBNSAETCA Npu MOArOTOBKE TEKyLUewn
pedakumm npaBoBOro akta (6e3 oroBopky B TEKCTE NPOEKTa NPaBOBOro akTa).

3.5.13. B uenax coxpaHeHus CTPyKTypbl MPaBOBOr0 akrta HeJonycTMMO W3MEHATb Hymepauuio pas3feros,
nogpasnenos, MYHKTOB M NMOANYHKTOB MPaBOBOrO akta Npu NpU3HaHWW yTPaTUBLLMMWU CUY CTPYKTYPHbBIX €4UHWL,
NpaBOBOro aKTa.

3.5.14. lpun gononHeHWn NpaBoOBOro akTa HOBbIMW CTPYKTYPHBIMU eAuHMLamMu Heobxoaumo obo3HayaTb Mx
AONONHUTENBHO undpamu, noMeLaeMbIMU Hag OCHOBHbIMU Liudpamum 1 BykBeHHbIMU 0603HaYeHnsaMM (Hanpumep,
pasgen 1.1, nogpasgen 3.1.1, nyHkT 3.2, nognyHkT "61)").

3.5.15. ononHeHne ab3aLamu MOXeET NPOM3BOAUTLCS B KOHLLE COOTBETCTBYIOLLEN CTPYKTYPHON eaNHULbI.

Mpn HeobxogumocTn Mexay YXe uMerllwmmnca absauamm BKMOYUTL HOBLIM ab3al ucnonb3yeTtcs
cnepyowas hopMynunpoBka:

... MYHKT 2 nocne a63aua TpeTbero AONOMHUTL ab3alem crieyloLero coaepxaHus:

B aTom cniyyae nepecyet nocreayowux aéawes He NPON3BOAUTCS.

3.5.16. Tlpu BkAOYeHMM HOBOro ab3aua Mexay YXe WMEKLWUMUCH BKNIOYEHHbI absay yyacTByeT B
nogcyeTe ab3aueB Npu NocneayLeM BHECEHUN U3MEHEHWIN B AaHHYIO CTPYKTYPHYO eanHuULY.

3.5.17. Mpwu npusHaHuyu abGs3aua yTpaTMBLUMM CUIy MepecyeT nocregyowmx absauesB He NpPousBOOUTCS.
YTpatuBwuidz cuny absay ydacTByeT B nogcyete absaueB npu rnocrenylowem BHECEHUM U3MEHEHWUI B OaHHYH

CTPYKTYPHYIO €AMHNLLY.

3.5.18. HoBag peaakumsa NpaBoBOro akTa B LefoM, He JoMnycKaeTCs.
(B peq. ykasa 'ybepHaTtopa CmoneHckon obnacty ot 17.03.2021 N 28)

HoBbil I'IpaBOBOIZ akT C OJHOBpPEMEHHbIM MNpU3HaHMemMm yTpaTtuslMM CUIly paHee OencTBoBaBLLEro
NpaBOBOro akTta u3gaeTcd B cliydadx, eclnu:

- HeoBXoaMMO BHECTU B NPABOBO akT U3MeEHeHUs1, TpebyoLme nepepaboTki NPaBOBOro akTa Mo CyLLecTBy
1 He NO3BOMSOLME OFPAHNYMTLCA HOBOW peaakuuei ero oTAENbHbIX CTPYKTYPHBIX €4MHULL;

- HE06XOAUMO BHECTU B NPaBOBOW aKT M3MEHEeHWs!, 3aTparvBatoLLme NoYTH BCe ero CTPYKTYPHble eauHULLbI;
- COXPaHSAOT 3HaYeHNe TONMbKO OTAENbHbIe CTPYKTYPHbIE eAMHULILI MPABOBOro akTa, MpU4em YacTUYHO.
3.5.19. CTpyKTypHasa eauHuULIa NpaBOBOro akTa usnaraeTcs B HOBOW pefakuuy B criydasx, ecru:

- HE06XOAUMO BHECTY CYLLIECTBEHHbIE U3MEHEHUS B A@HHYIO CTPYKTYPHYIO eanHULY;

- HEOOHOKPATHO BHOCUINCL M3MEHEHMWSI B TEKCT OaHHON CTPYKTYPHON eauHULLbI.

3.5.20. N3noxeHne CTPYKTYpPHOW eauHMLbl MPaBOBOro akta B HOBOW pefakuuu He SIBNAeTCH OCHOBaHWEM
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ONst NPU3HaHNA YTPaTMBLUUMUN CUIY BCEX MPOMEXKYTOUHBLIX peAakuuin JaHHOW CTPYKTYPHON eanHULbI.

3.5.21. lNMpn He0BXOANMOCTU UINOXEHNA OOHOW CTPYKTYPHOW eAWHKLIbI NPaABOBOrO akTa B HOBOW pedakuuu
npuMeHsieTcsa cnegytoLas popmynmposka:

BHect B nyHKT 1 pacnopsbkeHns AgmuHuctpauum CmoneHckonm obnactu ot 01.01.2007 N 3 "O.."
N3MeHEeHNe, N3N0XMB ero B crneayoLwen pegakunm:

"1
B gaHHOM crnyyae 3aronoBOK MPaBOBOro akTa JOJPKEH ObITb CrieyroLmMM:
"O BHECEHUN N3MEHEHMSA B pacnopsbkeHne AgMuHucTpaumm CmoneHckon obnactu ot 01.01.2007 N 3",

3.5.22. Mpu HeO6X0AMMOCTU BHECEHMS! U3MEHEHUS B MPUNOXKEHWE K MPAaBOBOMY aKTy NMyTEM WU3NOXEHUS! ero
B HOBOM pedaKkumun TEKCT HOBOWM pedakumn NpUNoxXeHust Moo BKIOYaETCS B TEKCT U3MEHSIIOLLIErO NPaBOBOro akTa,
nMB0o 0hOPMAETCA NPUINOXKEHNEM K HEMY.

3.5.23. Mpu HeobxoaumMoCTN 3aMeHbl LUMdpPOoBbIX 0003Ha4YeHMn B TEKCTE NpaBOBOro akra ynoTpebnsercd
TEPMUH "umndpsbl”, a He "yncna". Hanpumep:

umdpbl "12" sameHnTb umndpon "3", undpol "13,5" 3ameHuTsb Undpamm "10".
3.5.24. Ipyn HeobXoAMMOCTH 3aMeHbI CroB 1 Ludp ynotTpednseTtcs TepmuH "crioea”. Hanpumep:

cnosa "B 50 pa3" sameHutb crnoBamu "B 100 pas", crnoea "50 Tbic. pybnen" sameHuTb crioBamu "100 ThiC.
o,

pybnen".";
4. OCOBEHHOCTU O®OPMIEHUA OTOENBbHbLIX BUOOB OOKYMEHTOB

4.1. OchbopmMmneHue NPOTOKONOB 3acefaHU, COBeLaHUi
M ApYyrux meponpusaTum

4.1.1. PelueHuns, NpuHsTble Ha 3acegaHun AMuvHucTpaumm CMOMEHCKOM 0bnacTv, COBELUaHUsaX U Opyrux
MepOonpuUsaTUSIX, NPOBOAMMbIX OpraHamMu UCMOSTHUTENbHOM BNacTu, 0pOpPMIISOTCA MPOTOKOMOM.

4.1.2. TpoTokon umMeeT crneayoLine pekBusnTbI:

"HaumeHoBaHve BMaa JOKYMeHTa";

"3aronoBok";

"Nata gokymeHTa";

"Mognuck".

HavmeHoBaHne Buaa gokymeHTta - cnoso "TIPOTOKOJI" - nevataeTcs Ha pacCcTOsSHUM 2 CM OT FpaHuubl
BEPXHEro Nosisi MPONUCHbIMK BGyKBaMU BPa3psaKy NosyXMpHbIM LWPUETOM 1 BbIPAaBHUBAETCS MO LIEHTPY.

(B peq. ykasa 'ybepHaTopa CmoneHckon obnacty ot 17.03.2021 N 28)

B 3aronoske, kak npaBuno, YykKasblBaeTCcA HauMMEeHOBaHuWe MeponpuaTnAa. 3aronoBok oTaensieTcs oT
npegbioyuiero peksnu3nTa 2 MEXCTPO4YHbIMU MHTEpBanamu, ned4ataeTcqa CTPOYHbIMU 6yKBaMVI.

[aTta npoTtokona o6o3Ha4yaeTcs CroBEeCHO-LMMPOBLIM CNOCOBOM, pacrnonaraeTcs OT NPaBoOW rpaHuLibl
TEKCTOBOrO NOMs Ha PacCTOSHNM 2 MEXCTPOYHbIX MHTEPBAarioB OT NpeblayLLero pekBusnTa n oTaensercs oT Hero
nuHuen. [laTon NnpoTokona ABNsieTca AaTta NnpoBegeHUs MeponpusaTyms.

(B peq. ykasa 'ybepHaTopa CmoneHckon obnacty ot 17.03.2021 N 28)
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

4.1.3. TekCT NpOTOKONa COCTOUT M3 [BYX YacTen: BBOLHOM W OCHOBHOW. BO BBOOHOW 4acTu yKasbiBaloTCA
WHUUManel u amunua npegcepartens (npeacenaTenbCTBYIOWEr0), NPUCYTCTBYIOWMX Ha 3acefaHun, NoBecTka
AHsA. Kaxabln nyHKT HymepyeTcsa apabekon umdpon u otBeyaeT Ha Bonpoc "O kom?" ("O uyem?").

OcHoBHaga 4vacTb NpPOTOKOMla COCTOMUT U3 pa3genioB, COOTBETCTBYWOLUMX MYyHKTAM MNOBECTKM OHA. TekcT
KaXXgoro pasgena CtTpouTca no cne,qyrouJ,eﬁl cxewme:

CNYWAIW - BBICTYNUIN - PEWWNIT (MOCTAHOBWNN):
(nevaTaroTCa NPONUCHLIMK ByKBamMK OT NEBOW rPaHMLbI TEKCTOBOIO NoMs).

PelueHve B TEKCTOBOM YacTu NPOTOKOMa NeyaTtaeTcs NOfHOCTbIO, MPU HEOBXOAMMOCTY NPUBOAATCH AaHHbIE
06 utorax ronocosaHus.
(n. 4.1.3 B pea. ykasa N'ybepHaTopa CmoneHckon obnactu ot 06.07.2021 N 72)

4.1.4. lpoTtokon 3acedaHnss AOMUWHUCTpaLMM NOAMNUCBbIBAETCA MNpeacenaTtensCTBYOWLMM Ha 3acedaHuu,
MPOTOKOSbI MHBIX COBELLI@aHU NognuckiBaloTCa npeacenatenem (NpeacefaTensCTBYOWMM) U CEKPETAPEM.
(B peq. ykasa 'ybepHaTtopa CmoneHckon obnactu ot 26.02.2008 N 5)

PekBuant "MNognuck" oTAensieTcst OT TEKCTOBOM 4acTh 3 MEXCTPOYHbIMU MHTEpPBanamMmu 1 BKo4vaeT B cebs
cnoso "lMNpeacenateny” ("MpeacegatenscTByOWMI"), €ro NMYHYKO NOANUCH, pacMgpPOBKY NOANNCK (MHULKMAnNbI U
damunus).

Ha npoTokone, cogepxaliem crnyxebHylo MHOPMaLUo OorpaHNYeHHOro AocTyna, B NPaBoOM BEPXHEM Yriy
NepBOro finucta npocTaBnseTcs oTMeTka: "Ons cnyxebHoro nonb3oBaHus" (NUwweTcs 6e3 KaBblyek).

lMpoTokon n BbINMCKa U3 Hero ocdopMnsoTcs B cooTBeTcTBUM € npunoxeHmamm N 10 n 11 k HacToswen
UHcTpyKumm.
(B peq. ykasa 'ybepHaTtopa CmoneHckon obnacty ot 17.03.2021 N 28)

4.1.5. YTpatun cuny. - Yka3 'ybepHatopa CmoneHckon obnactui ot 17.03.2021 N 28.

4.2. OhopmMneHue cTeHOrpaMm COBeLLaHUN,
3acefaHUN U UHbIX MepPonpUATUN

4.2.1. CreHorpamMmbl COBeLLlaHW, 3acedaHu UK  WHbIX  MEpPOonpuUATUMN, MPOBOAUMbBIX OpraHamm
NCMNOSTHUTENBHOW BNacTu, opopMIISIOTCS NO yKa3aHWUo UX PyKOBOAUTENEN.
(n. 4.2.1 B pen. ykasa N'ybepHaTopa CmoneHckown obnactu ot 17.03.2021 N 28)

4.2.2. CteHorpamma odpopmnsieTcs cnegytowmm obpasom (npunoxerve N 12 k HacToswen VHCTpykuun):

- pekBum3nT "pud orpaHMyeHns goctyna K JOKYMeHTY" (ecnv 3TO HeoBXOAMMO) pacnonaraeTcsa Ha NepBoM
nncTe AOKYMEHTa B NPaBOM BEPXHEM Yrny;

- cnoBo "CTEHOINPAMMA" nevataetcs NpoOnNWCHbIMKM OykBamMu Bpaspsgky MNOMYXUPHbIM LIPUATOM U
BblPpaBHMBAETCS MO LIEHTPY;

- HavMeHOBaHWe MeponpuUSATUSA MedaTaeTcs MOMyXMpPHbIM wpudTom Hmke cnosa "CTEHOIPAMMA" un
BbIPaBHMBAETCS MO LEHTPY;

- pekBu3snt "[ata gokyMeHTa" neyaTaeTcd MOMYXUPHbIM LUPUPTOM HUXKE HAaMMEHOBAHUSA MeponpuUsaTUsa u
orpaHu4MBaeTCcs NpaBon rpaHnLEen TEKCTOBOIO Nons;

- 0603HauYeHne mecTa NpoBefeHus (HasBaHMe ropoga Unn HaMMeHoBaHWEe opraHuM3auuu, rge NPOBOAMIOCH
MeponpusTue) neyaTtaeTcs OT NeBON rpaHuLbl TEKCTOBOro Nosis Ha OOHOW CTPOKe ¢ pekBusnTom "[lata gokymeHTa"
NONYXMPHBLIM LLIPUGTOM;

- TEeKCTOBasA 4YacCTb OTAENAETCA OT npeablayuero pekBmsmnta 2 MEXCTPOYHbIMUN NHTEPBANaMu.
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

4.2.3. PacwunpoBaHHble cTeHorpadumyeckme 3anncu MeponpusaTuin BU3MPYIOTCHA MOSIMCTHO COTPYOHMKOM,
NpOV3BOAUBLLMM pacLUMpPOBKY CTeHorpadumyeckon sanucu. Busa ctaButca Ha OBOpPOTHOW CTOPOHE B NEBOM
HWXXHEM YrIy Ha pacCTOstHUM 2 CM OT HUXKHErO Kpas nucta.

(8 pen. ykasa N'ybepHaTtopa CmoneHckon obnactum ot 17.03.2021 N 28)

4.2.4. TlognMHHUKN paclumdpoBaHHbIX CTeHOrpadmMyeckmx 3anmcen MeponpuATUn XpaHATCA B TedeHne roga
B cnyx6e OOY opraHa McnonHWTENbHOWM BnacTu, nocne yero chopMMpyrtoTcs B Aena 1 nepegatTcsl Ha apXuMBHOE
XpaHeHne. MarHuTHble 3anucu XPaHSATCS B TeYeHWe rofa, MNOCre Yero YHUUTOXAKTCA MO akTy MyTeM ux
pasmarHn4nBaHus.

4.2.5. Ecnn Ha obcyxaeHne BblHECEH MaTepuar CEeKpeTHOro xapakrepa unm B xoae 3acefaHusi (CoBeLLaHus)
NPUHMMAaeTCs pelleHne O MNPOBEAEHMM 3aKPbITOrO OOCYXOEHWs1 BOMPOCOB, TO CTeHorpadupoBaHue
OCYLLIECTBSIETCS B COOTBETCTBUM C TpeOOBAHUSIMM CEKPETHOIO AENONpPOM3BOACTBA.

4.3. CnyxebHble NnUcbMa
(B pea. ykasa 'ybepHaTopa CmoneHckon obnactu
oT 17.03.2021 N 28)

4.3.1. o cBoemy cogepXaHui0 M HasHayeHuto cnyxebHble nucbMa (ganee - nucbma) MOryT ObiTb
WHCTPYKTUBHBIMU  (OMPEKTUBHBIMW), TapaHTUWHBLIMKU, WMHAPOPMAaLMOHHBIMKW, MMCbMaMU-3anpocaMmu, MnncbMamm-
N3BeLLEeHNsIMU, NMCbMaMmn-oTBETaMm1 1 ap.

4.3.2. Nucbma oOpMNAIOTCA Ha YrNoOBbIX GraHkax opraHa MCMOMHWUTENbHOW BNacTu MW AOMKHOCTHOro
nuua. PekBnaunTbl Ha TakoM BnaHke pacnonaralTcsi B COOTBETCTBUM C npunoxeHmsamu N 12.1 n 12.2 k HacTosiLen
UHcTpyKumm.

PekBuant "Agpecat" npocTaBnsieTcs B BepxHewW npaBon yactu nucema. CTpoku pekBmsuTta "Agpecat”
BbIpaBHMBAKOTCA MO fIEBOMY Kpal WM LEHTPUPYIOTCH OTHOCMTENbHO CaMoW AfIMHHOW cTpoku. [donyckaeTtcs
nevaTaHne A4aHHOTO PeKBM3WTA NOMYXMPHBIM LWPUADTOM.

HavmeHoBaHWe rocyaapCTBEHHbLIX OpraHoB, OPraHoOB MECTHOro camoynpaBneHusl, opraHu3auun, ux
CTPYKTYPHbIX nogpasfeneHun, a Takke OOMKHOCTb Nuua, KOTOPOMY agpecoBaH AOKYMEHT, (hamMunng, nHuumanbsl
rpakgaH nedvatarwTCca Ha OOHOM YPOBHe C PeKkBM3UTOM "HammeHoBaHMe opraHa UCMOMHUTENLHOW BriacTn" wunu
"HanmeHoBaHMe AOMKHOCTU nuua".

Mpy agpecoBaHUM OOKYMEHTa PYKOBOAUTENO (3aMECTUTENO PYKOBOAWTENS) OpraHu3auny ykasbiBaloTCs B
JaTenbHOM Majexe HauMeHOBaHWE [OIMKHOCTU PYKOBOAWUTENS (3aMecTUTENs pyKOBOAWTENs), BKMYarollee
HanMeHOBaHWe opraHn3auuu, u aMunus, MHMLMansl JOMMKHOCTHOro nuua. Hanpumep:

PykosoauTtenio ®enepanbHOro
apXMBHOTO areHTcTBa

damunua LN.0.

Mpy agpecoBaHMKU NUCbMa B OpraHM3auUMio yKasbliBalOTCA ee MofHoe HavMeHOBaHWEe B MMEHUTENbHOM
nagexe.

Mpy agpecoBaHWM OOKYMEHTa B CTPYKTYpHOE modpasfernieHne rocynapcTBEeHHOro opraHa (opraHusauum) B
pekBuanTe "Agpecat” ykasblBalOTCA: B UMEHUTENbHOM Majexe - HauMeHoBaHWe CTPYKTYpPHOro nogpasaerneHusi, B
poauTeNbHOM Nagexe - HauMeHoBaHWe rocy4apCcTBEHHOro opraHa (opraHusauum). Hanpumep:

OTpen rocyaapCTBEHHON CNyXObl,
KagpoB 1 Harpag
denepanbHOro apxXmMBHOro areHTCcTBa
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z’rl)(:: FgfggHggoz%az §)MOJ'IeHCKOVI obnactn ot 12.12.2006 N 11 [I0KyMeHT npeaocTasnen KoHcynsTaHTImoc

"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT... Hata coxparenms: 05.10.2023

Mpu appecoBaHWM NMCbMa PYKOBOOAWUTEMK CTPYKTYPHOro noApasfernieHnsi ykasblBatoTCsi B AaTeSlbHOM
nagexe HauMmeHoOBaHME OOMKHOCTU PYKOBOAUTENS, BKIOYAKOLLEe HaMMeHOBaHNE CTPYKTYPHOro noapasgeneHns ¢
yKa3aHMeM HaMMeHOBaHWUsi opraHusaummn, hamunus, niugmnansl. Hanpumep:

PykoBoauTtento
[OroBOPHO-NPaBOBOro oTAaena
aKuMoHepHoro obLlecTea
"Mpodounb"

damunmsa U.0.

Mpu paccbinke OOKYMeHTa rpynne OAHOPOAHbLIX OpPraHoOB, OpraHuW3auun, B CTPYKTYpHble nogpasgeneHuvs
OfHOW opraHuM3auum apgpecat ykasbiBaeTca o0600weHHo. Hanpumep, "OpraHbl MeCTHOrO camoynpasreHus
MyHuUMNanbHbIXx ob6pasoBaHuii CmorneHckon obnactu”, Ho "PykoBoguTensiM OpraHoOB WCMOSTHUTENbHOW BNacTu
CwmoneHckown obnactn".

Mpu paccbinke OOKYMEHTa He BCEM OpraHv3auusM WUnu CTPYKTYPHbIM MoapasfeneHusiM nopg peksUM3NTOM
"Agpecat" B ckobkax ykasbiBaeTcd: "(no cnucky)". Hanpumep:

PykoBoauTensm govepHmx

obuecTs aKLMOHEepPHOro obLecTBa
"Mpodounb"

(no cnncky)

B ogHOM JokyMeHTe He gormkHO ObiTh 6onee veTbipex agpecatoB. Crnoeo "Konusa" nepen BTOpbIM, TPETbUM,
YeTBEpPTLIM afgpecaTtamu He nuweTcs. [Npu GonbliemM KonMMyYecTBe afpecaTtoB COCTaBNAETCA CNWCOK (NNCT,
yKasaTerb) paccbifiku JOKYMEHTa, Ha KaXOoM AOKYMEHTE yKa3blBaeTCa OAMH agpecaTt unv agpecat odopmnsieTcs
0600LLIEeHHO.

B cocrtaB pekBumsanta "Agpecat" MOXeET BXOOAMTb MNOYTOBbIA agpec. JAfeMeHTbl MNOYTOBOro ajgpeca
YKa3bIBalOTCsA B MNOCMEeAOBaTENbHOCTM, YCTaHOBMEHHoW [lpaBunamm oOkasaHus yCcrnyr MO4YTOBOW CBSA3M,
yTBepxaeHHbIMM [pukasdom MwuHuCTEepcTBa CBA3M M MacCOBbIX KOMMYyHuMKauum Poccuiickon ®Pegepauun oT
31.07.2014 N 234. PekBun3nTbl agpeca Ha No4YToBbIX OTMPaBNEHNSIX yKa3blBaOTCA B creayoLlem nopsake:

- ONS OpUAOMYECKOrO NMua - MONHOe HauMMEHOBaHWe, AONs rpaxpaaHuHa - daMunus, MMsl, OTYECTBO
(nocnepgHee - npu HanNUuKUn);

- HasBaHWe ynuubl, HOMep AoMa, HOMEpP KBapTUpb;

- Ha3BaHWe HacerneHHOro NyHkTa (ropoga, nocenka u T.n.);

- HasBaHWe panoHa;

- Ha3BaHue pecnybnuku, kpas, obnactn, aBTOHOMHOrO okpyra (obnacTtm);
- Ha3BaHWe CTpaHbl (4N MEXAYHAPOAHbIX NMOYTOBbLIX OTNPaBEHUN);

- MOYTOBLINA NHAOEKC.

Hanpumep:

O6nacTHoe rocyaapcTBeHHOe
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

Ka3eHHoe yupexaeHune
""ocynapcTBEHHBIN apXuB
CwmoneHckon obnactun”

yn. Haxuwmosa, g. 296,
r. CmoneHck, 214025

MoyToBLIN afpec MOXeT He ykasblBaTbCsi B [OKYMEHTaX, HamnpaensieMblX B OpraHbl rocygapCTBEHHOM
BMNacTu, NOABEAOMCTBEHHbIE OpraHM3auum M MOCTOSIHHBIM KOPPECNoHAEHTaM (32 WCKMYEHMEM HanpaBreHus
NMMCEM yKa3aHHbIM agpecaTaM B KOHBEpPTax C Npo3padvHbiMy OKHaMM).

Mpu agpecoBaHUM JOKYMEHTaA (PU3NYECKOMY NULYY yKasbiBaloTCs: damMuUnus, uHvumanbsl, NOYTOBLIN afpec.
Hanpumep:

KannHuny N.A.

yn. JleHnHa, 4. 5, k8. 12,
r. Pocnaenb, CmoneHckas obn., 216500

lMpu oTnpaBke MMCbMa MO ANEKTPOHHOW MOYTE WM NO PAKCMMUITBHOM €BA3WM (6e3 AOoCbINKM MO MnoyTe)
MoYTOBbIN afpec He ykasbiBaeTca. [lpy HeobxoaumocTM MOXeT OblTb yKasaH 3MNeKTPOHHbIA agpec (Homep
TenecdpoHa/cakca). Hanpumep:

O6nacTtHoe rocygapcTBeHHoe
Ka3eHHoe yupexaeHne
"NocygapcTBEHHbIM apxuB
CwmoneHckon obnactun”
mail@vNiidad.ru

4.3.3. lNpn HeobxoAMMOCTM NUCbMa MOTyT UMETb 3arofloBOK, KOTOPbIN OTAENseTCH OT TEeKCTOBOW Yactun 2 - 3
MEXCTPOYHbLIMW MHTEpBanamm.

TekcTbl NUCEM-OTBETOB [OMKHbI TOYHO COOTBETCTBOBATbL 3aaHWsAM, 3ahUKCUPOBAHHLIM B Pe30nioLum
PYKOBOAWUTENSI OpraHa UCMONHUTENBHON BNacTy.

CpOKVI NoAroToBKM UHULUMATUBHBIX NUCEM onpenendarnTcda pykoBoguTendamvMn opraHoB MCNOMHNTENBbHON
BacTu.

4.3.4. MMucbmo, Kak npaBWMO, [OOMKHO KacaTbCsi OOHOTO WIM  HECKONbKUX BOMPOCOB, €CMU  OHU
B3aMMOCBsA3aHbl M OyayT paccMaTpuBaTtbCsl B OLHOM CTPYKTYPHOM MOApas3derneHnyM opraHa MCMOMHUTENbHOWM
BracTu u agpecare.

Haunbonee yacto ynotpebnsaembiMmn doopMamy o0paLleHns sIBNSTCA CrieayoLwme:

YBaxaembin Cepren VisaHoBuy!
YBaxaeMmsbli rocnoguH Tutos!
MBaH NBaHoBNY!

Ecnn nucbmo O(bOpMﬂeHO Ha GnaHke opraHa MCMNONHUTENBbHOW BNacTW, TO TEKCT M3naraetcs oT TpeTbero

nuua eanHCTBEHHOro vncna. Hanpumep: "OenaptameHT cuntaet...", "[lenaptamMeHT paccmoTpen...".
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

Ecnn nucbmo O(*)OpMﬂeHO Ha OnaHKe [OMMKHOCTHOIMO nuua, TO TEeKCT uanaraetcs oT nepsoro nuua

€MHCTBEHHOro Ynucna. Hanpumep: "npowy...", "Hanpasnsio...".

TekcToBas yacTb NMMCbMa, Kak NpaBuro, COCTOMT M3 ABYX 4YacTen. B mepBon yactu usnaraetcs npuyvHa,
00OCHOBaHME HEeOOXOAMMOCTU COCTaBfIEHUS MWUCbMa, NPUBOAATCS CCbITKM Ha [OOKYMEHTbl, SBAsOLMecs
OCHOBaHMEM [Anis MoAroToBKM MucbMa. Bo BTOpol 4vacTu, HauuHarowencss ¢ absaua, coaepartcsi BblBOAbI,
npeanoXxeHusi, NpocbObl, peleHns 1 T.4.

4.3.5. MNpy HanM4Uu NPUNOXeHUM K MMCbMY B TEKCTOBOW 4YacCTh Ha HUX 06a3aTensHO AenaeTcs Cebinka.
4.3.6. [laTon nncbMma siBNsieTcs AaTa ero noanncaHus.

4.3.7. lMognucb oTaensieTcsa OT TEKCTOBOW Y4acTU unuM OT OTMETKM O HanmuMyuu npunoxeHmn 2 - 3
MEXCTPOYHBIMY MHTEPBaNamu.

4.3.8. CnyxebHoe nucbMo (cnykebHasi 3anucka) opraHa McnonHuTenbHon Bnactn CmoneHckon obnactm B
agpec [ybepHaTopa CMoneHcko obnactu JomKHO ObiTb cormacoBaHo ¢ 3amectutenem [ybGepHaTtopa
CwmoneHckon 06racTu, KOOPANHUPYIOLLMM BOMPOC, 3aTparMBaeMblil B JOKYMEHTE.

4.3.9. TucbMa, odopMneHHble Ha 6naHke AgMuHucTpauum CMoneHckon obnactv, noanucbiBalTCS
'y6epHaTopom CmorneHckon obnactn nmbo NULOoM, UCMOMHSAKLWUM ero 0693aHHOCTM; NMCbMa, NOArOTOBIEHHbIE
Ha OnaHkax OpraHoB WCMOSHMTENbHOW BNAcCTW, MNOAMMCLIBAOTCA PYKOBOOUTENEM COOTBETCTBYIOLLENO opraHa
NCMNONMHUTENbHOW BNAacTu, NMbo NULOM, UCNOSHSIOWMM ero 06a3aHHOCTM, NMMbo 3amMecTMTeneMm pykoBOOUTENS
COOTBETCTBYIOLLErO OpraHa WCMOMHUTENbHOW BNactM B Cnydae HadeneHuss €ero COOTBETCTBYHOLLUMMU
nonHomoumsMn.  lncbeMa-oT3biBbl  (OTBETHI) Ha NPOEKTbl  (hefepanbHbIX  3aKOHOB, HanpaBensiemMble B
locygapcteeHHyto [Oymy ®epepanbHoro CobpaHuss Poccuickon ®Pegepaunmn, BU3NPYOTCS B Nopsigke,
onpegeneHHoMm PernameHtom AgmuHucTpaumm CmoneHcko o0nactv; nucbma, HanpaBnsieMble B UHble
rocygapCTBeHHble opraHbl U odopmneHHble Ha BnaHke AgmuHucTpauun CmoneHckon obnactu unum N'ybepHaTtopa
CmoneHckon obnactu, BUIMPYKTCA PYKOBOAUTENEM OpraHa UCMOSTHUTENbHOM BracTy, MOArOTOBUBLLUENO MUCBMO, U
3amecTtutenem lybepHatopa CmoneHckon obnactu, KOOPOUHMPYHOLLMM BOMPOC, 3aTparvBaembin B nucbme. B
crnyyae ecnu nucbma 3aTparvBalT BOMPOCHI MPaBOBOrO perynupoBaHud, Bu3a pykoBoautens [lpaBoBoro
aenaptameHTa CmoneHckon obnacTtun obsasartenbHa.

(B pen. ykasa N'ybepHaTtopa CmoneHckon obnactum ot 06.07.2021 N 72)

4.4. AKT

AKT - JOKYMEHT, COCTaBMEHHbIN HECKOSIbKUMW NLLaMK U NOATBEPKAAOLLMI aKTbl U cOBLITUS.
AKT cocTaBnsieTcs KOMUccuen KonnernansHo (He MeHee Tpex CocTaBuTenen).

AKT [0OMMKEH UMETb 3arofioBOK, B KOTOPOM YKa3bIBaE€TCs Ha3BaHME WU KpaTKoe coaepkaHue AOKYMEHTa.
Hanpumep: "AkT caaun-npmema gen”, "AKT cnncaHms MatepuanbHO-TEXHUYECKMX CpeacTB".

TekcT akTa, Kak npasuno, COCTOUT U3 AOABYX yacten. B nep30|7| YaCcTh akKTa nepevyncnarTcd nuua,
yyYacTBOBaBLUME B €ro coctaBsieHnn, yKa3blBaloTCA UX OOJIKHOCTU, MEeCTO paGOTbI.

Bo BTOpOW YacTu uanaralTca Lenu 1 3agayu, CyLLecTBO M XapakTep npoaenaHHoin paboTbl, huKcMpyroTcs
yCTaHOBINEHHble haKTbl, COOLITUS.

I'Ipvl HeobXxo4MMOCTM BblAENseTCs 3akmouuTenbHas 4acTb akTa, KOTOpaa AOOJIKHa coepXXaTb pelueHund,
BbIBOAbI NN 3aKNKOYEHNSE KOMUCCUKN, COCTaBUBLLIEN aKT.

Mpn HanNUYMKU NPUNOXEHUIN CCbIflka Ha HUX OenaeTcsl B KOHUEe TeKcTa nepepn nognucsamn. AKT JOSKeH ObiTb
noanMcaH BCeEMU fMLamMm, NPUHMMABLLMMK y4acTMe B MPOBEPKE MUIN YCTaHOBNEHMN (PaKToOB, cobbITUA. OTaenbHbIe
BMAbl aKTOB MOTYT YTBEPXXAATLCS PYKOBOAMTENEM OpraHa UCNOSIHUTENbHON BRacTy.

4.5. NnaH
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

MnaH - [AOKYMEHT, YCTaHaBNUBAIKOLLMWA TOYHbLIN MNepevyeHb HaMeYeHHbIX K BbINOMIHEHUIO paboT wnm
MEpPONpUSATUN, KX MNOCNeAoBaTENbHOCTb, OObeM, BpPEMEHHblE KOOpAWHATbLI, PYKOBOAUTENEN U KOHKPETHbIX
ucnonHutenen. dopma NNaHoOB, Kak nNpasuno, TabnuyHasa. dnemeHTamm Tabnuubl ABAAIOTCA: HOMEP MO NOPSAAKY,
HanMeHoBaHue (cogepXKaHue) MeponpuaTUA, UCMONHUTENb, CPOK WCMOMHEHMWS, NpUMedaHue unm oTmeTka o6
ncnonHeHnn. Hekotopble Bugbl paboT MM MeponpusiTuin TpeOyloT COCTaBIEHWs KarneHdapHbIX MAaHOB MIu
rpadukoB. [naHbl paboT U MeponpuUATMI JOSMKHBI NOAMUCHIBATECA OOJPKHOCTHBIMW NLE@MU, OTBETCTBEHHBIMM
3a UX BbIMOMHEHNE.

4.5.1. OcobeHHOCTU PaboTbl C AINEKTPOHHLIMU AOKYMEHTaMU
B opraHax ucnosnHutenbHon Bnactu CmoneHckon obnactu
(BBeaeH ykasom N'ybepHaTopa CmoneHckon obnactu
oT 16.03.2010 N 4)

4.5.1.1. OneKkTpoHHblE AOKYMEHTbl CO34atoTcs, 0b6pabaTbiBalOTCA UM XPaHATCSH B CUCTEME SNEKTPOHHOrO
OOKymMeHToobopoTa B cooTBeTcTBMM C [lopsgkom SKcnnyaTaumMm WHTErpyMpoBaHHOM CUCTEMbI 3MNEKTPOHHOrO
OOKymeHToobopoTa u apxuBa AgMuHucTpaumm CmoneHckon obnactu u OpraHoB MCMOMHUTENbHOW BriacTu
CmoneHckon obnactn, yTBepXaeHHbIM noctaHoBrneHeM AgMmuHuctpaumm CmoneHckon obnacty ot 30.11.2009 N
728.
(B peq. ykasa 'ybepHaTtopa CmoneHckon obnacti ot 17.03.2021 N 28)

4.5.1.2. HeoTbeMnemMon 4acTbio 3NEKTPOHHOrO AOKYMEHTa B CUCTEME 3JIEKTPOHHOrO OOKymMeHToobopoTa
SIBNSAETCH €ro aNeKTpoHHasa KapToyka.

4.5.1.3. ONeKTpOHHble [OKYMEHTbl OdOPMMSIOTCA B CUCTEME 3MEKTPOHHOro AOKyMeHToobopoTa Ha
9NEKTPOHHbIX  WabnoHax 6GnaHKkoB, pa3MELLEHHbIX B CUCTEME  SFEeKTPOHHOrO  AOKYyMeHToobopoTa MU
BOCMPOU3BOASLLMX BCE PEKBU3NUTHI GN1aHKOB COOTBETCTBYIOLLMX BUAOB [OKYMEHTOB.
(B peq. ykasa 'ybepHaTopa CmoneHckon obnacty ot 17.03.2021 N 28)

451.4. TpeboBaHua K OMOPMIMEHNIO SMEKTPOHHbIX [AOKYMEHTOB COOTBETCTBYHOT TpeboBaHUSAM,
npeabaBnseMbiM K OPOPMIIEHNIO COOTBETCTBYHOLLMX OOKYMEHTOB Ha OyMakHOM HOcuUTene, 3a WCKIIYEHUEM
odopmeHuns peksmanToB "PernctpaumoHHbIi HoMep gokymeHTa", "[data gokymeHTa", "Pesontoums”, "OTmeTKa 0
koHTpone", "Mognuck”, "Buabl cornacoBaHna gokymeHTta", "OTmeTka 06 MCMOMHEHMM AOKYMEHTa M HanpaBieHum
€ro B fieno", KOTOpble BHOCSTCS B 9MEKTPOHHYI0 KAPTOYKY OKYMEHTa B CUCTEME ANIEKTPOHHOTO 4OKYMEHTOo6opoTa
B Nopsifike, yCTaHOBMEHHOM pa3geniom 5 HacTosawen NHCTpyKumu.

5. OPFTAHU3ALMA OOKYMEHTOOBOPOTA

[BxeHne OOKYMEHTOB B opraHax WCMOMHUTENbHOW BNacTM C MOMEHTa UX CO34aHus UNW NonyyYeHuss Ao
3aBEpLUEHNs] UCMONHEHUs UNM oTnpaBku obpasyeT AoKymMeHToo6opoT. B opraHax WCMOMHWTENbHOW BRacTu
[OKYMEHTO060pOT BeAETCH C UCMOMNb30BaHWEM aBTOMATU3NPOBAHHOW CUCTEMBI SNEKTPOHHOIO AOKyMeHToobopoTa.
JoKyMeHTbl KnaccuuLmnpyoTCcsl Ha BXOASLME, UCXOOSLINE, BHYTPEHHME.

5.1. Bxogsawme AOKYMEHTbI

5.1.1. [OKyMeHTbl B oOpraHbl WCMOMHUTEMNbHOW BNacTW [OOCTaBMNSAOTCA MOYTOBOW, KypbepcKoWn,
dhenbaoberepckon cBA3bl, nepegaroTcs No dakcy, dneKTpoHHon noyvte. OGMeH AOKYMEHTaMu B 3I1EKTPOHHOM
BMAE MEeXOy opraHamm UCMONHUTENbHOM BNacTu BEAETCA B CUCTEME IEKTPOHHOIO AOKyMeHToobopoTa.

(n. 5.1.1 B pea. ykasa 'ybepHaTopa CmoneHckor obnactm ot 16.03.2010 N 4)

5.1.2. Bcsa koppecnoHaeHUns, afpecoBaHHasi opraHy UCMNOMNHUTENbHOW BNacTn, NPUHNMAaETCS, BCKPbIBAETCS,
peructpupyetca cnyx6on [OOY (npov3BOAMTCA 3anucb CBEOEHWA O [OKYMEHTE B Y4YETHO-PErncTpaLuoHHOWN
opme), knaccuduumpyeTcs U B TOT Xe AeHb B 3aBMCMMOCTU OT COAepXaHus U ajgpecata HanpaBndetcsd Ha
paccMoTpeHue pyKoBOAUTEMO OpraHa UCNONMHUTENBHOM BNAacTU UMW ero 3aMecTUTensMm.

He peructpupytotcs 3asiBneHus (0 npueme Ha paboTy, O npedocTaBneHWM oOTnycka, 06 okasaHuu
mMaTepuanbHOM MOMOLUM, O TMPUCBOEHUM KIACCHOTO YMHA, OO0 YBOSIbHEHWM W ApYrve), KOTopble OOMKHbI
nepenaBaTbCH NTIMYHO COTPYAHUKOM B KaOpOBYH Cryx6Oy opraHa UCNonHUTENbHOW BracTu.
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

(8 pen. ykasa N'ybepHaTtopa CmoneHckon obnactum ot 17.03.2021 N 28)
Cnyx6or JOY BCKpbIBaOTCS BCE KOHBEPTHI (6aHAEepOonu), 3a UCKIMIOYEHUEM UMEOLLMX NOMeTKY: "JTndyHo".

KoHBepTbl C ykasaHHOW MOMETKOWN nepedaloTcs agpecatam B 3akpbiToM Buae. OcTanbHble AOKYMEHTHI
nepenaloTcsa Ha npeaBapuUTenibHOe PacCMOTPEHNE U PErMcTpaLuio.

KoHBepTbl, Kak MNpaBumo, YHWYTOXAIOTCHA, KPOMe CryvyaeB, Korga Mo HUM MOXHO YCTaHOBUTb agpec
oTnpasuTens (Npu OTCYTCTBUM agpeca Ha JOKYMEHTE) Ui Bpemsi OTNPaBKW U NMOSy4YeHUsl JOKYMEHTOB.

MouTa, agpecoBaHHaaA nnn gocrtaBlieHHad B OpraH WCMOSTHUTENbHOM BMNACTU OLWMOOYHO, HE MO Ha3HAYEeHUo,
BO3BpaLlaeTCca Unm nepecoblniaeTcd B opraH nnm ydypexaeHmne, KoTopomMmy OHa npegHa3HaveHa.

5.1.3. B npouecce nepBoHaydanbHOW 0O6PabOTKM KOppecnoHAeHUMM, nocTynawwen B cnyxby [OOY,
npoBepsieTcsl 6e30MacHOCTb BMOXEHMWIN, KOMMNEKTHOCTb U LLENOCTHOCTb AOKYMEHTOB M MPUIOXKEHUI K HUM, a Takke
Hanuune HeobGXoaNMbIX PEKBU3NTOB.

Mpy obHapyXeHnn HEKOMMNMEKTHOCTN NN NOBPEXAEHUN AOKYMEHTa Ha nocrnegHeM nucte nnm Ha obopoTte
nocrnegHero nucta AOKYMEHTa MpOoCTaBnseTcs COOTBETCTBYOLLAsA OTMETKa, a Tawkke COCTaBndeTcs akt B 3
ak3emnnspax (npunoxenne N 13 k HacToswen VHCTpyKumm), nepBbI 9K3eMnnsip KOTOPOro ocrtaeTcs B cnyxbe
OOY, BTopon npuobLiaeTcs K NocTynvBLUIEMY MaTepuany, TPEeTUin HanpaBnseTcs OTNpaBUTENo OOKymeHTa. Ha
0BOpPOTHOW CTOPOHE MOCNEedHEro nmcTa MoBPEeXAEHHOro AOKYMEeHTa cTaBuTCA oTMmeTka: "[IOKyMeHT mnonyveH B
noBpexaeHHoM Bnge".

5.1.4. Pernctpauus NOCTYNMBLUMX [OOKYMEHTOB npou3Boautcs cnyxoon [OOY B aBTOMaTM3MpOBaHHOM
CcMCTEeME 3NEeKTPOHHOro AOKyMeHToobopoTa. Ha kaxabln JOKYMEHT 3aBOAUTCS SMEKTPOHHAs KapToyka, K KOTOpOM
NpMcoeauHseTCa TEKCT OOKYMEeHTa B 3MeKTPOHHOM Buae. B cnyvae noctynneHuss AokymeHTa Ha BymaxHom
HOCUTENe O9MneKTPOHHas KOMuMs  CcOo3h4aeTcsa MnyTeM  CKaHMpOBaHuA  OoKymeHTa cniyxbow [OOY. Ha
3aperncTpmpoBaHHbIX JOKYMEHTaxX cripaBa B HWXKHEN YacTu NepBOro nncrta OCHOBHOrO AOKYMEHTa NMpoCcTaBnseTcs
LUTamn C OTMETKON AaThbl U BXOASALLEro permcTpaumoHHOro Homepa.

NMncbma ogmMHakoBOro cogepxaHud, nocrtynmewine ogHOBpeMEeHHO Ha UMA OBYX UK bonee OOMKHOCTHbIX
nny, permcTpupyroTcda nog ogHMM HOMepoM U HanpaBJIAKTCA YKa3aHHbIM B NCbMax agpecartam.

5.1.5. Bonpoc o HEOGX0AMMOCTU perucTpaLuy NocTynMBLUEro AOKYMEHTa pellaeTcs Ha npenBapuTerisHoOM
paccmoTpeHnn. O6s3aTenbHO PernucTpupyroTcs Te [OOKYMEHTbl, KoTopble OyayT SIBMATbCA OCHOBaHMEM [Anls
NMPUHATUA yrnpaBrieHYecknx pelweHunin. He noanexaT perucTpaummn B cniyxbe OOY KHWUMM, raseTbl, XypHarsbl,
OlonneTeHn, pekrnamHble  UM3gaHusl, MPOCMeKTbl C  Hay4yHO-TEXHMYECKOW WHdopmauueln, crnpaBoYHO-
MHbOpMaLIMOHHbIE MaTepuarbl, NpUCNaHHble AN CBeAEeHUsi, Mo3[ApaBUTENbHbIE OTKPLITKW, MpUrfacuTenbHble
GuneTbl, cTaTucTMYeckue COOPHUKKU, cyeTa, KBMTaHUMW, [OOrOBOPbI, HaknmadHble, CMeTbl, Apyrue nodobHble
NOCTYNNEHUS.

5.1.6. YTpaTtun cuny. - Yka3 N'ybepHatopa CmoneHckom obnactu ot 17.03.2021 N 28.

5.1.7. [JokymMeHTbl, MOCTynuBLUME B OpraH WCMNOMHUTENbHOW BMacTW, MepefalwTCcs Ha paccMoTpeHue
PYKOBOAWUTENIO M B COOTBETCTBUM C €ro nopyveHneM (pesosnioumeit), NpoCTaBNeHHON B CUCTEME 3MEKTPOHHOro
AOKyMeHToo6opoTa 1 nognucarHHow 3, HanpaBnATCA ANS UCNOMHEHWS UMW 03HAKOMMEHWS.

(B peq. ykasa 'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

B anekTpoHHOWM kapTO4ke OOKYMEeHTa B CUCTEME JNEKTPOHHOIO AOKyMEeHTOoobopoTa (uKCUpYoTCa gata u
BpeMs BHECEHMS pe3oniouny, gaTa 1 BpeMs NepBoro NpocMoTpa OKYMeHTa UCMONTHUTENEM.
(n. 5.1.7 B pen. ykasa N'ybepHaTopa CmoneHckor obnactu ot 16.03.2010 N 4)

5.1.8. o kaHanam aneKkTpUYeckon CBA3M MOCTyNakT TenerpaMmmbl, akcorpammbl, TenedoHorpamMmmbl, no
3NEKTPOHHON NOYTE - COOOLLEHUS.

5.1.9. PykoBogutenb opraHa UCMOMHUTENbHOW Bnactn obecneynBaeTr pacCMOTpPeHMEe OOKYMEHTOB B AEHb
MOCTYMNNEHUS, a TaKkKe KOHTPOSb 3a UX UCMOMHEHUEM.
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

(n. 5.1.9 B pea. ykasa 'y6epHaTopa CmoneHckomn obnactu ot 16.03.2010 N 4)

5.1.10. PykoBoauTenb opraHa WCNOMHUTENBHOW BNAcTU MpU PaAcCMOTPEHUM BblAENAET [AOKYMEHTHI,
TpebytoLLme CPOYHOro UCTIONTHEHMUS.

Cpo4Hble AOKYMEHTbI NepeaatoTcs UCNOMHUTENAM HEMEATEHHO.
Ab63au ytpatun cuny ¢ 1 anpensa 2010 roga. - Yka3 N'y6epHaTtopa CmoneHckon obnacti ot 16.03.2010 N 4.

5.1.11. WcnonHeHue pJOOKyMeHTa npegycmaTpmBaeT cbop M 06paboTKy Heobxoammon uHGopMaumu,
NoaroTOBKY MpoOekTa [OKyMeHTa, ero odopmneHue, cornacoBaHue, MpeAacTaBneHMe Ha noanucaHue
(yTBEpPXKOEHME) PYKOBOAUTEMKD OpraHa WCMOMHUTENbHOW BRacTu WNW  PYKOBOAUTENSM €ro  CTPYKTYPHbIX
nogpasgeneHnii, NoAroToBKY K Nepechbinke agpecary.

WcnonHutens onpepnenaer Heob6xoaumMoe KOonM4ecTBO 9K3eMnnAaApoB OOKYMeHTa, nepefaet OOKYMEeHT Ha
TUpaxnposaHune. Ha AOOKYMEHT, paCCbIJ'IaeMbIVI bonee 4yem B YyeTblpe agpeca, UCNONHUTENTb TOTOBUT yKa3aTtellb
PacCCbIJIKWN.

5.1.12. Tpwn onepaTBHOM pelleHMn BonpocoB 6e3 cocTaBneHus [OONOMHUTENbHbIX JOKYMEHTOB
ncnonHuTens genaeT B COOTBETCTBYOLWEM MOME 3NIEKTPOHHON KapTOYKN AOKYMEHTa OTMETKN O XOA€E WCMOMHEHNS
AOKYyMeHTa (ykasblBaeT AaTbl MPOMEXYTOYHOrO MCMOSTHEHMS (3anpoc cBedeHnn, TenedoHHbIe neperoBopsbl U T.4.),
AaTbl U pe3ynbTaTbl OKOHYATENBHOrO UCMNOSHEHWS).

(B pea. ykasos 'ybepHaTopa CmoneHckomn obnactu ot 16.03.2010 N 4, ot 17.03.2021 N 28)

5.1.13. OpraHmsauuss KOHTPOMs 3a WCMOJSIHEHVMEM TMOPYYEHWUA, COAEPXKaLUMXCA B MNPaBOBbIX aKTax
l'y6epHaTtopa n AOMWHUCTpaUMK, NPOTOKONAX 3acefaHui KU COBELlaHUn AZMUHMCTPALMK, a Takke MOopyveHUn
['yGepHaTopa OCyLLUEeCTBNSETCA B COOTBETCTBUM C pa3genom 14 PernameHta AgmuHuctpauumn CmoneHckom
obnacTu.

CpoKM MCMOMHEHMA YyKa3aHHbIX MOPYYEHUA YCTaHOBIEHbl pa3genoMm 14 PernameHta AgMuHUCTpauumu
CwmoneHckon obnacTu.
(n. 5.1.13 B pea. ykasa N'ybepHaTtopa CmoneHckor obnacTtu ot 17.03.2021 N 28)

5.1.14. KoHTponb 3a WCMNOMHEHNEM [OOKYMEHTOB CTPOUTCA Ha OCHOBE PErnCTPaLMOHHBbIX [AaHHbIX B
KOHTPOJTbHbBIX KapTOYKaxX CUCTEMbI ANEKTPOHHOIO AOKYyMEHTOobopoTa.
(n. 5.1.14 B pea. ykasa 'ybepHaTopa CmoneHckorn obnactm ot 17.03.2021 N 28)

5.1.15. Cpoku UCMONHEHUsI JOKYMEHTOB MCHUCTISIIOTCS B KaneHOapHbIX OHAX: JOKYMEHTOB, MOCTYNMBLUMX U3
BbILUECTOSILLUX OpraHoB rOCYAapCTBEHHOW BracTW, W BHYTPEHHUX [OOKYMEHTOB - C fAaTtbl WX MoanvcaHus
(yTBEPXOEHUS), @ OOKYMEHTOB, MOCTYNMBLUMX M3 OPYrMX OPraHoB WCMOMHWUTENbHOM BNacTu, opraHv3auui, u
obpalleHnii rpaxaaH - ¢ AaTbl UX NOCTYNIEHUS.

Ecnn nocnegHwii feHb cpoka WCMNOMHEHWSI AOKYMEHTa MPUXOAUTCS Ha Hepabouuin OeHb, TO OOKYMEHT
NoANEeXWT UCTIONHEHUI0 He No3aHee paboyero oHsA, NpeaLlecTByoLWEero Hepabovemy [Hto.

B cnyyae HeoOX0AMMOCTM JONOMHUTENBHOINO BPEMEHU ANA PELUEHUS BOMPOCOB, U3NOXEHHbIX B JOKYMEHTE,
NPOANEeHNe CpoKa MCMOJNTHEHUSA OOMKHO ObITb 0QOPMIEHO He MeHee 4eM 3a 2 - 3 OHA OO0 ero MUCTEYEeHUs u
OCYLLECTBMSIETCS AOMKHOCTHBIM MULIOM, HaNOXUBLUUM NEPBUYHYIO PE3OSTIOLINIO.

(n. 5.1.15 B pea. ykasa N'y6epHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

5.2. Peructpauus ncxogslmnx 4OKyMeEHTOB
(B pea. ykasa 'ybepHaTopa CmoneHckoln obnactu
o1 16.03.2010 N 4)

PervcTtpaums ucxogsimnx 4OKYMEHTOB NpefycMaTpuBaeT ykasaHue perucTpaumMoHHOro Homepa AOKYMEHTa,
[AaTbl perncTpauum, kpaTkoro cofepXaHus (3aronioBka) 4OKYMeEHTa, MHAUMANoB 1 hamunum nuua, nognucasLuero
JOKYMEHT, WCMONHWTENs, agpecaTta, npu HeobxoAMMOCTM MOryT ObiTb yKasaHbl Apyrue AaHHble. [JOoKyMeHTbl
PErncTpupyrloTCcs B CUCTEME 3NEKTPOHHOTO AOKyMeHToobopoTa. Ha Kaxabli JOKYMEHT 3aBOAMTCS 3MeKTPOHHas
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

KapTo4ka, K KOTOpOVI npucoegnHAeTCA TeKCT OKYMeHTa B 3JIEKTPOHHOM Buae.

WcnonHutenb 3aBoauT B CUCTEME SFEKTPOHHOrO AOKYMEHTOOOOpOTa 3MeKTPOHHYI0 KapTOuKy MpoekTa
OOKYMEHTa, NpuUcoemnHaeT dain TekcTa AOKYMEHTa, HanpaBnsieT 3NEKTPOHHYIO KapTOYKy NpoekTa AOKYMeEHTa Ha
BM3WpOBaHWE B COOTBETCTBMU C YCTAHOBIEHHbIM MOPSAKOM, HA NOAMMUCH PYKOBOAUTESO opraHa UCMOMHUTENbHOW
BMacTW, Ha perucTpaumio. BusmpoBaHue W nopnucaHwe npoekTa AOKYMEHTa NPOM3BOASTCH AOSMKHOCTHLIMM
nMuamu opraHa UCNONHUTENBHONM BRAcTU B CUCTEME 3MEKTPOHHOIO AOKYyMeHToo6opoTa ¢ ucnons3oarHmem 3.

(B pen. ykasa N'ybepHaTtopa CmoneHckon obnactum ot 17.03.2021 N 28)

[Mpn HanpaBneHun Ha perucTpaLmio NOANUCAHHOrO NpoeKTa AOKYMEHTa ucnonHuTens B none "lMpumeyanHne”
yKa3blBa€eT NMOYTOBbIN agpec Uiv pacchIsiKy.

OnEeKTPOHHbIN AOKYMEHT FOTOBUTCSl Ha 3NIEKTPOHHOM LabnoHe ©6naHka. QnekTpoHHble WabnoHbl 6raHKoB
pa3MeLLalTcs B CUCTEME 3NTEKTPOHHOIO JOKYMEHTO060pOTa 1 BOCNPOM3BOAAT BCE PEKBU3UTLI COOTBETCTBYHOLLETO
OGnaHka NMcbMa opraHa UCMONHUTENBbHON BNACTH.

(B pea. ykasa ['ybepHatopa CmoneHckon obnactu ot 17.03.2021 N 28)

B cnyyae HeobxoouMoOCTV HanpaeneHus agpecaTty JOKYMeHTa Ha BymakHOM HOcuTene UCNOoMHUTErb nocne
peructpaumm gokymeHta cnyxbon OOY B cucTeme 3NEKTPOHHOIO AOKYMEHTOOOOpOoTa pacnevaTtbiBaeT AaHHbIN
OOKYMEHT Ha OnaHke, NpoOCTaBnsieT PErmcTpauMoHHbIi HOMep W AaTty, NpeacTaBnseT KOMU 3reKTPOHHOro
OOKYMeHTa Ha GyMaXkHOM HOCUTere Ha NOANUCH PYKOBOAUTENO OpraHa UCMONHUTENBbHON BRacTy.

(B peq. ykasa 'ybepHaTopa CmoneHckon obnacti ot 17.03.2021 N 28)

MognucaHHbIM 3K3emnnsap OOKyMeHTa Ha ©OnaHke HanpaBnseTca agpecaTty. B cucteme aneKkTpoHHOro
[OKYMEHTO060poTa XpaHWUTCA OpUrMHan SNeKTPOHHOro AokymeHTa ¢ Ol AOMKHOCTHBIX MWL, 3aBU3MPOBABLUUX U
noanMcaBLUMX AaHHbIA OOKYMEHT.

(B peq. ykasa 'ybepHaTopa CmoneHckon obnacti ot 17.03.2021 N 28)

B 3aBucMMOCTM OT coOAepXaHus U CPOYHOCTM [OKYMEHTbl [JOCTaBnsaAwTCA ajpecaTtam NOYTOBOW,
benbaberepckon CBA3bI, nepeparTca no Tenerpady, dakcy, anekKTpoHHon noyte. lNepeckisika AOKYMEHTOB B
3MEKTPOHHOM  BMAE Mexay opraHamum WCNOSIHUTENbHOW BRacTM  BedeTcd B CUCTEME  9feKTPOHHOro
OoKymeHToobopoTa.

B anekTpoHHOW kapToyke B rpadpe "HanpaBneHus" pgenaetcd oTMeTka O BPEMEHM K crnocobe oThnpaBKku
OOKYMeHTa.

Mpu noaroToBke NMMCbMa-oTBETA UCMONHUTENb 06s13aH YCTaHOBUTL CBSIBHOCTb COOTBETCTBYIOLLUMX KapToYek
BXOAsILLEro JOKYMeHTa U JIOKyMeHTa-oTBeTa.

JokyMeHTbl Ana oTnpaBku nepefarTcs ucnonHutenem B cnyxby OOY nonHocTbio oopmIieHHbIMU (C
yKasaHvWeMm MoYTOBOro agpeca WU pacchbifiki), a Takke B He06XO0AMMOM KONMYECTBE 3K3eMMIISPOB.

Mpu oTnNpaBke MO CMNUCKY PacCbIfiKM UCXOLSALLEro nMcbMa OLHOIO W TOTO XXE copepXkaHus AonyckaeTcs
nepegaya B cnyx0y [1OY opurnHana nucbma u Heo6xo4MMOro Ansi PacChifikK Yncna Konumin.

[lokymeHTbI, nognexaiiue oTnpaBKke B 3TOT Xe AeHb, NpuHumatotTcsa cnyxbon JOY exenHeBHO 0o 13 Yacos.
KoppecnoHaeHuUmMs, NocTynuBLLASA Ha OTMpaBKy nocne 13 Yyacos, OTNPaBNSAETCs Ha creayloLwuii paboymn aeHb.
(B peq. ykasa 'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

CnyxebHble JOKyMeHTbl, hopmMa KOTOpbIX HE MpeayCcMaTpuBaeT yka3aHue agpecarta (Hanpumep, Tabnuupl,
rpadovkn, OOroBOpbl U T.M.), MPUHUMAKOTCS Ha OTNPaBKy TONbKO C COMPOBOAMTENbHBIMWA MMCbMamu, CO BCEMM
NPUNOXEHUAMU U B HeobBXOOMMOM KONMYECTBE IK3EeMMNNAPOB. McknioyeHnem SBMSIOTCA MPaBOBble  aKThbl
AnmuHucTpaumn, N'ybepHaTopa u ero 3aamecTuTenen, HanpasnseMble 0b6s3aTenbHbIM U MOCTOSAHHBIM agpecaTam, a
Takke B afpec OpraHoB, OpraHn3aunii, JOMKHOCTHbBIX MWL, U rpaxaaH, YKasaHHbIX UCMONMHUTENEM AS1A PaCChISKW.

HenpaBunbHo odopMieHHbIE OOKYMEHTBI HE MPUHMMAKTCS K oTnpaBke crnyxbon OOY u Bo3BpaLlaloTcs
UCNONHUTENAM A58 JOpPaboTKu.
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HeobxogumocTb Mcnonb3oBaHUs henbaberepckor CBsA3n AN OTNPaBKUM KOPPECMNOHAEHUMN onpeaensieTcs
pykoBoauTenem Annapata AQMUHUCTPaUUN UK ero 3aMeCcTUTENEM.

5.3. NMopapok npoxoxaeHns BHYTPEHHUX AOKYMEHTOB

5.3.1. TlpoxoxaeHne BHYTPEHHWX [OKYMEHTOB Ha 3Tanax WX MOoAroTOBKM M OMOPMIIEHUS [OIHKHO
COOTBETCTBOBATb MPOXOXKAEHWIO NCXOAALLMX AOKYMEHTOB, a Ha 3Tane UCMOSTHEHUS - BXOASALLMX JOKYMEHTOB.

5.3.2. OdopmrieHHble AOKYMEHTbI MepeaalTcss Ha MNoanuCh PYKOBOAWTENO oOpraHa WCMOSHUTENbHOA
BMacTu, ero 3amecTUTENIO B COOTBETCTBUM C NPaBOM MOAMNUCK JOKYMEHTOB U pacnpeaeneHnem o6asaHHOCTEN.

5.3.3. MNepenaya OOKYMEHTOB MeXAYy CTPYKTYPHbIMU MOAPAa3neneHUssMN OpraHoB MCMOMHUTENBHOW BNacTu
ocyuwecTtBnsietca vyepes cnyx0y OOY. BHyTpeHHME OOKYMEHTbl nognexar permctpaumm B OTAENIbHOW Y4YeTHO-
pernctpaumoHHon opme.

5.4. NMpuem 1 o6paboTka 4OKYMEHTOB, NOCTYNAOLLUX
Nno KaHanam 351eKTPOHHOM U 3NIEKTPUYECKON CBA3N

3ﬂeKTpOH HadA no4yTta

5.4.1. OneKkTpoHHas NoYTa B OpraHax MCMOSHMTENbHOW BRacTy npefHasHavyeHa Ans nepefayvv cnyxebHom
NHGOPMaLMM C MOMOLLIbIO NPOrpamMMHO-annapaTHoOro KoMmnrekca (KoMnbtoTepa, TeNeKOMMYHUKALNOHHbIX CPeacTB,
npyM MOMOLUM CMEeunanua3vMpoBaHHOroO MNporpaMMHoOro obecneveHus) 4Yepe3 nokanbHble W rnobanbHble
TENEKOMMYHMKALMOHHBIE CETU.

(n. 5.4.1 B pen. ykasa N'ybepHaTopa CmoneHckown obnactu ot 17.03.2021 N 28)

5.4.2. OnekTpoHHOE NUCbMO - 3TO 3MEKTPOHHOE coobLleHne, nepeaBaeMoe Yepes TeNeKOMMYHUKALVOHHbIe
CeTW 1 y3Mbl OT OTNPaBUTENS K NonyyaTento.
(n. 5.4.2 B pen. ykasa N'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

5.4.3. [JoKyMeHTbI, MOCTYNUBLUME N OTMPaBsieMble N0 ANEKTPOHHOWN MOYTE, PErMCTPUPYIOTCA B COOTBETCTBUM
C npasunamun perncTpaumm JOKYMEHTOB COOTBETCTBYIOLLErO BUAA.
(n. 5.4.3 B pen. ykasa N'ybepHaTopa CmoneHckown obnactu ot 17.03.2021 N 28)

5.4.4. Cnyx6a JOY opraHa ucnonHutensHon Bnactu obecneyvsaeT npuem 1 nepegady drekTpoHHON NoYThl
exxegHeBHO B paboune gHu ¢ 9 yacos o 18 yacos.
(n. 5.4.4 B pen. ykasa N'ybepHaTopa CmoneHckown obnactu ot 17.03.2021 N 28)

5.4.5. [OenaptameHT umdpoBoro pa3sutus CMoMeHckor obnactu opraHusyeT M KoopauvHupyeT paboTty
LEeHTparnbHOro cepeepa MNeKTPOHHOW MOYThl exxefHEeBHO B paboyne aHm ¢ 8 yacos o 19 yacos.
(n. 5.4.5 B pen. ykasa N'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

5.4.6. JokymeHTbI, HanpaBnsiemMble MO ANEKTPOHHOW MoyTe, AOIMKHbI ObiTb OPOPMIIEHbI B COOTBETCTBUN C
TpeboBaHuAMN HacTosWwen NHCTPYKUMN 1 NOANUCAHbI PYKOBOAMTENEM opraHa MCMOMHUTENbHON BRacTM Unn ero
3aMecTUTENEM.

(n. 5.4.6 B pen. ykasa N'ybepHaTopa CmoneHckown obnactu ot 17.03.2021 N 28)

5.4.7. He nopnexaTt nepecbisike MO 3MEKTPOHHOW MoyTe mMobble AOKYMEHThl, OTHECEHHbIE K KaTeropuu
OrpaHMYEHHOro JOCTyna.
(n. 5.4.7 B peq. ykasa N'ybepHaTopa CmoneHckown obnactu ot 17.03.2021 N 28)

5.4.8. YTpaTtun cuny. - Ykas N'ybepHatopa CmoneHckom obnactu ot 17.03.2021 N 28.

dakcorpamma

5.4.9. MNognexawmn nepefade no tenedaxkcy OOKYMEHT y4UTbIBAETCHA B YYETHO-PErMCTpPaLMOHHON dhopMe
6e3 npocTaBneHus peructpaumMoHHoro wrtamna. [MOANVHHWKM OOKYMEHTOB rMocfe nepegayn BO3BpaLLaloTCs
NCNONHUTENSAM C OTMETKOMN O BPEMEHW OTMPAaBKMU.
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5.4.10. MocTynuBline chakcorpaMmbl y4YUTLIBAIOTCH B XXypHare ycTaHoBMNEHHOW hopMbl 6e3 npocTaBreHus
perncTpaumMoHHOro WTamna, nepeaarTcsa agpecartam Noa pacnucky B AeHb UX NpUeMa, CPOUHbIE - HEMEANEHHO.

dakcorpammbl Ha MHOCTPaHHbIX A3blkax AOCTaBNATCA agpecaTy 6e3 nepesoaa.

5.4.11. KoHTponb 3a wucnonb3oBaHMeM (aKCUMUIIbHOM TEXHWUKW, YCTAHOBIIEHHOW B noapasgeneHunsx
OpraHoB MCMOMHUTENbHOW BMAacTh, OCYLLECTBASIETCS UX PYKOBOAUTENSAMMN.

5.4.12. He nognexat nepenaye no tenedakcy nobble JOKYMEHTbI, OTHECEHHbIE K KaTeropum orpaHNyYeHHOro
gocrtyna.

TenecdoHorpamma

5.4.13. TekcT TenedoHorpaMmmbl nepegaeTcs YCTHO MO KaHanam TenedmOoHHOM CBA3W W 3anucbiBaeTcd
(nevartaetcs) nonyyarenem.

5.4.14. FOpuaunyeckas cuna noctynmeLlen TenedoHorpaMmmMbl onpegenseTcs:
- UCXOAALWNM PErMCTPaLMOHHBIM HOMEPOM OTNPaBnsieMon TenedoHorpaMmbl;
- AOMKHOCTbIO, haMunmMen, UMeHeM, OTHECTBOM U MOANUCHIO Nnua, OTNpaBmBLLEro TenedoHOorpaMmmy;

- OOJDKHOCTBIO, paMUIMen, UMEHeM, OTYECTBOM W MOAMMCbIO Nuua, NpUHABLUEro TtenedoHorpammy B
pernctpaumoHHon opme;

- BXOASALLMM perncTpaumoHHbIM HOMEPOM MOSTyYeHHON TernedOHOorpaMmmel.
5.4.15. TenedoHorpaMmmMmbl peKOMeHOyeTCs MCNOMNb30BaTh AfS ONepPaTUBHOIO peLleHns BONMPOCOB B CryYasXx,
korga coobLieHuns, nepegaBaemble No TenedoHy, TpebyoT JoKyMeHTanbHoro odopmMeHus. TenedoHorpammamm

nepegarTcAd HECII0XKHbI€ TEKCThI (npmrnameHMﬂ Ha coBellaHuaA, 3acegaHnda n T.,El,.).

5.4.16. TenecoHorpammMbl COCTaBNSATCA B OQHOM 3K3eMMNNApe W MNOAMUCHLIBAKOTCH pyKoBoAWUTENEM Wnu
OTBETCTBEHHbIM UCMONMHUTENEM.

Ecnn TenecbOHorpamma nepegaeTca HECKOJTIbKMM ajpecatam, TO K Hen OO0JKEH npunaratbCA MX CNUCOK C
yKa3aHnem HomMmepoB Teﬂe(bOHOB.

5.4.17. B TekcTe TenedoHorpaMmbl He crnegyet ynotpebnatb TPyAHONPOU3HOCMMbIE CMOBA W CrOXHble
obopoThl.

Haton TenedoHorpaMmmel ABMAseTCA AaTa ee nepegayv.

5.4.18. TenedoHorpamMmma perncTpmpyeTcs B y4HeTHO-perncTpaunoHHon dopme cnegyomm obpasom:
- JOJDKHOCTb, MHMUManbl, hamunus, Homep tenedoHa CoTpyaHMKa, nepeaaBLllero TernedoHorpaMmmy;
- OOIMKHOCTb, MHULUManbI, hamMunus nuua, oT UMeHN KOTOpPOoro nepeaaeTcs TenedoHorpamma.

5.4.19. lNpvHumaemas TenedgoHorpaMma MOXeT ObiTb CHavana 3acTeHorpadupoBaHa WMAM 3anucaHa C
NMOMOLLbIO 3BYKO3anucbiBaoLLen TEXHUKK, a 3aTeM paclumMdpoBaHa 1 oTnevaTaHa.

Cnep,yeT NPOBEPATb NPaBUIIbHOCTb 3anncun Teﬂe(bOHOFpaMMbl €€ NOBTOPHbIM YTEeHNEM B KOHLE nepenadvu.

5.4.20. TpeboBaHMSA K W3MNOXEHUIO TekcTa TenedoHorpaMMbl aHamnorMyHbl TPeOOBaHUAM K W3MOXEHWUIO
TenerpaMmbl.

Tenerpamma

54.21. TenerpaMMbl COCTaBNAKTCA B Tex Chnydaax, Korga otnpasfieHne [OOKYMEHTOB Nno4YTon He
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obecneunBaet CBOEBPEMEHHOIO peLleHna Bonpocos.

5.4.22. Tenerpammbl, COCTaBnsieMble B OpraHax WCMOMHUTEMNbHON BNAcTU, BUIMPYIOTCH, MOANMCHIBAOTCA U
OaTUPYIOTCH B COOTBETCTBUU C 06LLMMM TpeboBaHMAMM, KOTOpblEe NPeabsBNATCA K NUCbMaM. [epBbIvi ak3emMnnsip
TenerpaMMbl nepegaeTcs B OTAeNeHne CBs3n, Ha Tenerpad.

Tenerpamma [ormkHa ObITb HanMcaHa Py4YkoW WNKM HanedaTtaHa 4YeTko U 6e3 MoOMapoK Ha OAHOW CTOPOHe
TenerpadHoro 6naHka unu Ha ceeTnon dymare.

5.4.23. B Tenerpammax JOMKXHbl COAEPXKaTbCA:

- 3arornoBoK,;

- yKa3aHue Ha kaTeropvio Tenerpammbi;

- 0OTMeTKa 0 Buae TenerpamMmmbl;

- TenerpadHbIN agpec nonyvartens, NonHbIN NN YCIOBHbIN;

- TEKCT Tenerpammel;

- PerncTpaumnoHHbIn HOMeEp, AaTa;

- MOANUCS;

- agpec 1 HaumeHoBaHWe oTnpaBuTens (NMoMeLLaeTcs nog YepTown).

KaTteropus n Bug Tenerpammbl NPOCTaBNATCS UCTIONHUTENEM 1 YKa3blBalOTCA nepes aapecom.

Afpec Ternerpammbl neyataeTcs OTAENbHOM CTPOKOW. AOpecom Ternerpammbl MOXeT ObiTb MOSMHbIV
MOYTOBbLIM agpec nonyyartens, ero YCroBHbIA UNWN MOMHbIV TenerpadHbii agpec. [Janee MoxeT ObiTb ykasaHa
AOOJMKHOCTb, WHUUMAalbl W (baMI/IJ'II/Iﬂ nonyyarena wunn TONbKO WHUMUMaNbl © cpamvmmn, ecnn TenerpamMmmMma
azipecoBaHa (pusnyecKkomy nuuy.

(B pea. ykasa ['ybepHatopa CmoneHckon obnactu ot 17.03.2021 N 28)

Tenerpamma OHOro copepxaHud, oTnpasndemMad B HECKO/IbKO ajpecoB, nepenaeTtcda Ha OTnpaBky C
yKazatenem paccCblyiky, coaepxalwmm TOYHble agpeca U Ha3BaHUA opransauMPl, KOTOpPbIM OHa paccblylaeTcs.
Ykasatenb pacchbIJikKn npencrtaBndaeTca UCNOJTHUTENEM.

TekcT Tenerpammbl un3naraeTcs Kpatko, 6e3 COK30B M NPeAsioroB, ecnvM NpuM 3TOM He WCKaXkaeTcs
cogepxxaHue, ¢ CoKpalleHHbIMM 0B03HavYeHUAMI 3HaKoB NpenuHaHus, nevataetca 6e3 nepeHoca cros, absaues,
ncrnpaBneHMn u He JOMKEH NpeBbIWaTb OAHOW MaLIMHOMMCHON cTpaHuubl (MpumepHo 90 cnos). BctaBkn B TekcTe
aenaTtb Henb3s.

Bce undpoBble AaHHbIE B TEKCTE MULLYTCS CNIOBaMM.
Mocne TekcTa nepes NOANMUCHI0 CTaBAT PErMCTPaLMOHHbIA HOMep TefierpaMmei.

Moanuck B Tenerpamme oopMnsieTcsl OTAENbHOM CTPOKOW, HayMHaeTcs ¢ absaua, cocTout M3 chammnum
aBTopa.

Afpec M HaumeHoBaHWe OTMNpaBUTENs MPOCTaBMAIOTCA B HWKHEN 4acTu Tenerpammbl Moj YepTon, rae
yKa3blBA€TCS MOMHbIA MOYTOBLIA agpec OTNPaBUTENsl, HaMMEHOBaHWe opraHu3auuu, OOJPKHOCTb, WMHULUMarbI,
hamunnsi coctaBuTeNs TenerpaMmmMbl 1, Npu HeobxoauUMocCTH, Homep TenedoHa.

6. TEXHWYECKOE OBECINEYEHUE NOOTOTOBKN AOKYMEHTOB

6.1. MeyaTtaHne u 06paboTKka AOKYMEHTOB
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6.1.1. MNevaTaHne cnyxebHbIX OOKYMEHTOB U MaTtepuanoB Annapata AZMUHUCTpaLMM NPOU3BOAUTCH B
obnacTHOM rocygapCTBEHHOM  BHOMKETHOM  yypexaeHun "XO3ANCTBEHHOE ynpaBneHne AaMuHUCTpauuu
CwmoneHckown obnacTtn'.

(B pen. ykasa N'ybepHaTtopa CmoneHckon obnactu ot 23.03.2023 N 32)

[oKyMeHTbl 1 MaTepuanbl, CBA3aHHbIE C MOATOTOBKOW 3acedaHun AQMUHMCTpauuW, npeacTaBnsieMble Ha
paccmoTpeHune u nognuck 'ybepHaTopy, pykoBoautento Annapata AgMUHMUCTpauuu, nepegarTca ans obpaboTkm
B YnpasneHue npoTtokona ['ybepHaTopa CmoneHckon obnactu Annapata AamuHuctpaumm CmoneHckon obnactu,
Kak npaBuno, 3a 10 gHen oo npeanonaraemMon AaTbl NpoBeaeHUs 3acegans AOMUHUCTpaLNN.

(8 pen. ykasa N'ybepHaTtopa CmoneHckon obnactum ot 23.03.2023 N 32)

B cTpykTypHbIX noapasgeneHuax Annapata AOMUHUCTpaUMM nevaTtarTcs ¢ cobniogeHnem yCTaHOBNEHHbIX
npaeun Hebonblwmne no obvemy (1 - 2 cTpaHMubl) NUCbMa, LOKYMEHTbl BHYTPEHHEro Xxapaktepa, a Takke
nepBoHavarbHble BapuaHTbl APYrMX OKYMEHTOB U MaTtepuaros.

(B peq. ykasa 'ybepHaTtopa CmoneHckon obnacti ot 17.03.2021 N 28)

6.1.2. lna nedataHusa NPUHNMAKOTCA TOJ1bKO CJ'IY)KGGHbIe OOKyMEeHTbl U MaTtepuanbl, HenocpegcTtBeHHO
CBA3aHHble C OeATENIbHOCTbIO AnnapaTa A,D,MI/IHI/ICTpaLI,I/II/I.

MeyaTaHue noa OWKTOBKY HE OOMYyCKaeTCA.
6.1.3. NevaTaHue AOOKYMEHTOB 1 MaTepunanoB Npon3BognUTCA B NopAaake nx nocTtynieHua.

lMepBooyepegHOMY NevaTaHUIo NoANeXaTt JOKYMEHTbl U MaTepuansl, CBA3aHHbIE C NOATOTOBKOW 3acedaHui
AoMUHUCTpaumn.

6.1.4. ,D,OKYMeHTbI N mMartepuanbl nedatarTcAa B OAHOM 3K3eMnyidape M BMECTE C PYKONUCbO nepenaroTcd
McnonHuTeno.

[okymeHTbl M MaTtepuanbl, nognexawue pJanbHenwemy peaakTUpoBaHUIO W npaBke, MOryt ObiTb
nepenncaHbl Ha 3MEKTPOHHbIN HOCUMTENb UCTIONHUTENS.
(B peq. ykasa 'ybepHaTopa CmoneHckon obnacty ot 17.03.2021 N 28)

Mognexart pacneyaTbiBaHWMIO [OOKYMEHTbl M MaTepuanbl C 3MIEKTPOHHOIO HOCUTENS WUCMOMHUTENS,
BbINMOSIHEHHBIE B CTPYKTYPHbIX MogpasgeneHuax Annapata AOMUHUCTPAUUKM, MHbIX OPraHoOB MCMOMHUTENbHOM
BNacTu.

(B peq. ykasa 'ybepHaTtopa CmoneHckon obnacty ot 17.03.2021 N 28)

6.1.5. NepenaBaemMble 4ns nevaTaHUst PYKOMUCK AOSMKHbI BblTb HanmMcaHbl pa3bopynBo Ha OOHOW CTOPOHE
NUCcTa C UCMONb30BaHNEM KOHTPACTHbIX KpacuTenen (YepHun, nactbl) CUHEro, MoneToBoro UM YepHoro LBeTa.
HebpexHo 1 Hepa3bopyuMBO HaNMCaHHbIE YEPHOBUKU, UCTIPABIIEHHbIE KapaHdalloM, C BKNekaMu U3 raseT, KHUM U
XKypHanoB, He4YyeTKMe Konuu ANns nedataHus He npuvHuMatroTcs. Pykonucu  OOMmKHbl  OblTb  BblMUTaHbI
UCMONHUTENAMM.

Mpu nogrotoBke pykonucen Ans nevyataHus ocoboe BHMMaHWe cnegyet obpawatb Ha NpaBuIbHOE, YeTKoe
M pas3bopumBoe HanMucaHWe Ha3BaHWi, CIOB W CrOBOCOYETaHMM - cheuuanbHblX TEPMUHOB, aMuiuin,
MHOCTPaHHbIX CMOB W reorpaduyeckux HasBaHul. [1pMMEHSIOTCA TONbKO OOLLENnpUHATbIE COKPALLEHUs CrioB
(npunoxeHue N 15 k HacTodwen UHCTpykummn). Ha oTneyataHHOM JOKYMeHTe (MaTepuane) B JIeBOM HUKHEM Yy
0DOOpPOTHOWM CTOPOHbI MOCNEAHEro NUCTa YyKasblBalOTCA WHMUMAanNbl COTPYAHWKA, MevyaTaBllero [AOKYMEHT
(maTepunan).

6.2. KonupoBanbHO-MHOXUTeNbHbIE PaboTbl

6.2.1. KonmpoBaHne 1 pa3amHOXeHne JOKyMeHTOB Annapata AOMUHUCTPALMM OCYLLECTBNSAOTCA 06MacTHbIM
rocy4apCTBEHHbIM OIOIKETHBIM  ydpexaeHneM "Xo3siMCTBEHHOe ynpasreHne ApgMuHUCTpauun CMOoneHCKon
obnacTtun", LOKYMEHTOB MHbIX OPraHOB UCMONMHUTENBHOW BNacTu - crnyxoon JOY aTnx opraHoB.

(B peq. ykasa 'ybepHaTopa CmoneHckon obnactu ot 06.07.2021 N 72)
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6.2.2. KonupoBaHne npaBoOBbiXx akToB [ybepHaTopa, AAMUHWUCTpauumn, 3amectutenen [ybepHaTopa
Npou3BOAUTCH COrNacHO aapecy PacCbifku.

6.2.3. Ha konupoBaHne caalTcs TOMbKO CryXebHble OOKYMEHTbl M MaTepuanbl. 3akasbl BbIMOSHATCS B
nopsiAKe o4epefHOCTU UX NMOCTYNEHUS.

6.2.4. Y4yeT KonuMpyemblx OOKYMEHTOB BeAeTCHA B >XypHanax ycTaHoBneHHon copmbl. He gonyckaetcs
HeOBOCHOBaHHOE pPa3MHOXEHWEe LOKYMEHTOB, HEQKOHOMHOE pacxoJoBaHWe OGymarn u pacxogHbiXx MaTepuarnos.
M3roToBneHHbIEe KOMuK noanexaT ydeTy B yCTaHOBMEHHOM NOpsaKe.

6.2.5. [lokymeHTbl nepefalwTcd Ha KonvpoBaHWe B HeCcOpPOLUOpPOBaHHOM BUAE, YETKO M KOHTPacCTHO
HanevaTaHHble. Ha pasMHoXxeHue coatoTces nepBble 3k3emnnspbl (MOANMMHHMKN) AOKYMEHTOB.

6.3. BegeHue 3ByKO3anucu Meponpustum

6.3.1. Ayguosugeosanucb MeponpuaTuiA, npoBoauMMbIX [yBepHaTtopom, nepBbiM  3aMecTuTenem
l'y6epHaTopa, 3amectutenamu [ybepHaTopa, pykoBoguTenem Annapata AOMUHUCTpaUUK, OCyLlecTBnsAeT
CwmoneHckoe obnacTHoe rocygapCTBEHHOE aBTOHOMHOE yuypexaeHue "LieHTp MHMOpMaUMOHHbIX TexHonornn" no
3asBKaM OTBETCTBEHHbIX 3a UX MPOBEAEHUe.

(B pea. ykasos 'ybepHaTopa CmoneHckomn obnactv ot 16.03.2010 N 4, ot 17.03.2021 N 28)

6.3.2. YuerT, TexHnyeckyto o6paboTky n xpaHeHne HOHOOOKYMEHTOB B Te4eHne ofgHoro roga obecneunsaet
CwmoneHckoe 06racTHOe rocygapcTBEHHOE aBTOHOMHOE yypexaeHne "LieHTp nHopmMaLoHHbIX TeXHONornn".
(n. 6.3.2 B pea. ykasa N'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

6.3.3. HeobGxogmmocTb BblgauM Konunm POHOLOKYMEHTOB oOnpedensieTca pykosoguTenem Annapara
AOMWHMCTPALMM UIN Er0 3aMEeCTUTENEM.
(n. 6.3.3 B peq. ykasa N'ybepHaTopa CmoneHckown obnactu ot 17.03.2021 N 28)

6.3.4. PacwudpoBka M pacneyaTka CTEHOrpamm 3acefaHun, 3anucaHHbiX Ha OUKTOOHHON TEXHWKE,
NpoM3BOOATCA MOCMNE WX 3aBEepLUEHUS B YCTAHOBIEHHbIE CPOKW, HO He Mo3gHee 7 [HEen Mnocne npoBeAeHus
MEeponpuUAaTUS.

6.3.5. PacwudppoBka 3anucelnt 3acegaHui "KpyrrnbiX CTONOB", CEMWHAPOB, COBELLaHWWA, BCTPEY U ApYyrux
MEepONpPUSTUIA, NPOBOAUMBIX UHBIMU OpraHaMu UCMONHUTENBHOW BIACTU, OCYLLLECTBSOTCA UMN CaMOCTOSATENLHO.
(B peq. ykasa 'ybepHaTtopa CmoneHckon obnactu ot 17.03.2021 N 28)

6.3.6. YTpatun cuny. - Yka3s N'y6epHatopa CmoneHckon obnactu ot 17.03.2021 N 28.
7. OPFAHU3ALMA OOKYMEHTOB B OENOMNPOU3BOACTBE

OpraHusaums [OOKYMEHTOB B [JeNONpovM3BOACTBE MpeAcTaBnseT cobovi COBOKYMHOCTb BWMAOB paborT,
obecneynBatoLLMX COXPAHHOCTb, y4eT, cucTemMaTM3aunilo JOKYMEHTOB, (dopMMpoBaHME U OdOpMIIeHne Oen U KX
nepegavyy B BEOOMCTBEHHblE apxMBbl B COOTBETCTBMM C TpeboBaHMAMK, YCTaHOBMEHHbIMU bepepansHOro
3aKoHoaTenbCcTBa 1 HacTosdLen VIHCTpyKUnen.

(B peq. ykasa 'ybepHatopa CmoneHckon obnacti ot 17.03.2021 N 28)

OpHMM 13 OCHOBHbIX BMAOB paboT, obecneunBaloWMX MPaBUIIbHYIO OpraHM3auuio LOKYMEHTOB B
[enonpouns3BofCcTBe, SIBNSIETCSA COCTaBIEHNE HOMEHKMATYpb! Aen U hopMUpoBaHWe aern.

7.1. NMopsaaok cocTaBneHNA U YTBEPXAEHUA HOMEHKNaTypbl Aen

7.1.1. HomeHknaTtypa pnen npeAcTaBnseT coboil cMCTemMaTUsMpoBaHHLIA MNepeyeHb 3arofioBKOB [Aer,
opMUpPYEMbIX B OpraHax UCMOSNHUTENbHOWN BNAacTy, C yka3aHNEM CPOKOB UX XpaHEHUS.

7.1.2. HomeHknaTypa pgen npegHasHadeHa pAns rpynnyvpoBKUM UCMOMHEHHbIX [OKYMEHTOB B Aena,
cucTemaTmsalmm 1 ydeta gern, onpenerneHns CpokoB UX XpaHEeHUs U SIBMSieTCs OCHOBOW Ansi COCTaBMNeHUst onucen
Jer NoCTOAHHOro CpokKa XpaHeHWsl.
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B HOomeHknaTypy Oen BKMYalTCA 3arofoBKM Aen, oTpaxallwue Bce OOKYMEHTUpyeMble y4acTku paboThbl
OpraHoB UCMONMHUTENbHOM BNacTu, B TOM YMCIE CNPaBOYHbIE M KOHTPOMbHbIE KAPTOTEKW, NNYHBbIE Aena, XypHarbl
yyeTa JOKYMEHTOB. 3arofioBoK Aerna OOMKeH B KpaTkon 0606LeHHON hopme OTpaxaTb OCHOBHOE CoAepXaHue u
cocTtaB fokymeHToB gena (npunoxerve N 17 k HacToswen NHCTpyKkuunm).

7.1.3. 'padbbl HOMEHKNATYpPLI e 3anoNHATCA cneayowmum o6pasom.

B rpade 1 HOomeHknaTypbl Aen NPOCTaBNANTCA UHAEKCHI KaXOOoro Aena, BKIHYEHHOro B HOMEHKNaTypy.
WHpekc pena COCTOUT M3 YCTaHOBMIEHHOrO B OpraHe WCMOMHUTENbHOW Bnactu uUMdppoBoro 00603HaYeHus
CTPYKTYPHOro noppasfeneHus 1M nopsifkOBOro Homepa 3arofioBka [ena no HOMeHknaType Aen B npegenax
CTPYKTYpHOro noapasgenexus. MiHoekcol gen obosHavatoTcs apabekumn undppamm, Hanpumep: 01-02, rge 01 -
0603HaveHne CTpyKTypHOro nogpasgeneHus, 02 - nopsaKkoBbIN HOMEP 3arosloBka gena no HoMeHKnaType.

B HOMeHKnaType Oen pekoMeHAyeTCa COXpaHsATb OMHAKOBbIE MHAEKCHI AN OAHOPOAHLIX AeN B npeaenax
pa3HbIX CTPYKTYPHbIX rlop,pas,u,eneHmﬁ opraHoB MUCMOJTHUTENBHOWN Bnactn; Ana nepexoadawmx pen wuHAOeKC
coxpaHsieTcs.

B rpacdy 2 HoMeHKnaTypbl AeNn BKMOYAKTCS 3arofioBku Aen (TOMOB, YacTen).

3aronoBok gena [OoSmKeH KpaTko B 006001 eHHOM cbopme OTpaxaTb OCHOBHOE coAepXaHhne Wun cocTaB
OOKYMEeHTOB fena.

Npada 3 HOMeHKNaTypbl Aen 3anofHAETCA MO OKOHYaHUKU KarneHaapHoro roga.

B rpacde 4 ykasbiBaeTCsi CPOK XpaHeHusi Aerna, Homepa cTtaten no [lepeyHio TUMMOBbIX YNpaBlEHYECKMX
apXMBHbIX OKYMEHTOB, 06pa3yroLLmMxcs B npoLecce AesiTENbHOCTA rOCYAapCTBEHHbIX OPraHOB, OpraHoB MECTHOIO
camoynpaBfieHUss U OpraHu3auui, C yKasaHMeM CPOKOB XpaHeHus, yTBepxaeHHomy [lpukasom PepepanbHoro
apxusHoro areHtcTea ot 20.12.2019 N 236.

(B peq. ykasa N'ybepHaTtopa CmoneHckon obnactu ot 17.03.2021 N 28)

B rpade 5 ykasbiBaoTCA Ha3BaHUA nepevyHen OOKYMEHTOB, MCMOMb30BaHHbLIX MpU onpeneneHny CpoKoB
XpaHeHusa gen, npocTaBnsaloTCA OTMETKM O 3aBefeHuV [ern, nepexofswmx Aenax (Hanpumep, nepexogsawmx c
2001 roga), BblaeneHnn Aen K YHUYTOXEHMIo, nvuax, OTBETCTBEHHbIX 3a (DOpPMUpPOBaHUE Aern, nepefade gen B
OPYron opraH UCNOSTHUTENbLHOW BNacTu ANs NPOAOIDKEHUA U Ap.

Ecnu B TeyeHve roga B CTPYKTYPHbIX NoapasfeneHusix opraHa UCMOMHUTENbHOW BMACTU BO3HMKAOT HOBble
[OKYMEHTUPOBaHHbIE y4yacTKu paboTbl, HernpeayCMOTPEHHble fAena, OHW  AOMOSHUTENbHO BHOCATCA B
HOMeHKnaTypy aen. [ns BHOBb 3aBOAMMbBIX €N B KaXKO0M pasferie HOMEHKNaTypbl Aen OCTaBNsAlTCS pe3epBHble
HoMepa.

7.1.4. HomeHknaTypa gen opraHa WCMONMHWUTENbLHOW BRacTu paspabaTbiBaeTcs OTBETCTBEHHbIM 3a
[enonpon3BoACTBO B KOHLE FOfa Ha CrneaylLwwmnii kKaneHaapHbIA rofl, CornacoBbiBaeTCsl C 3KCNEPTHO-MPOBEPOYHOM
komuccmen [enaptameHta CmoneHckor obnactm no kynbType (manee Tawke - Ol1K), yTBepxpaertcs
pyKkoBOAWUTENEM OpraHa UCMOMHUTENbHOW BNACTW.

(B pea. ykasa ['ybepHatopa CmoneHckon obnactu ot 17.03.2021 N 28)

7.1.5. B TedyeHue roga no cornacosaHuio ¢ JlK B yTBepXAEHHYH CBOAHYH HOMEHKNaTypy Aen MoryT
BHOCUTbLCA W3MEHEHWs W AonorHeHud. HasBaHusMKM pasfgenoB HOMEHKNaTypbl Aen SABMASKTCS Has3BaHus
CTPYKTYPHbIX noApasfgeneHun opraHa MWCNoNHUTenbHOM Bnactu. B cBogHoOM HoOMeHknatype pfen pasgenbl
pacnonaralTCs B COOTBETCTBMM C YTBEPKAEHHOM CTPYKTYpPOW opraHa MWChnonHuTenbHoW Bnactu. CeogHasi
HOMeHKnaTypa [en B KOHLe KaXOoro roga YTOYHSAeTCs, yTBep)KaaeTca U BBOAUTCA B gencteue ¢ 1 aHBaps
cnepyoLwlero karneHgapHoro roga. l[locrne yTBepXAeHUs CBOAHOW HOMEHKNaTypbl Aerl opraH WCMOMHUTENbHOW
BMacTu Nony4yaeT BbIMUCKY COOTBETCTBYIOLLMX €€ pa3ferioB Ans Ucrnofnb3oBaHns B pabore.

Mo oKoHYaHMK rofa B KOHLIe HOMEHKNaTypbl Aen AenaeTcs UTOoroBas 3amnucb O KONMMYecTBe 3aBedeHHbIX
aen.

7.1.6. CBogHas HoMeHknaTypa Aen nedyaTaetcd B HeoOXOAMMOM KONMMYeCTBe 3K3eMmnnsipoB. [lepBbii
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[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

YTBEPXOEHHbIA 9K3EMMNNAP HOMEHKNaTypbl Aen ABNAETCA AOKYMEHTOM MOCTOSAHHOIO CPOKa XpaHeHus!.
7.2. OchopmrneHne AOKYMEHTOB, 3aKOHYEHHbIX [eN0NPoOU3BOACTBOM

7.2.1. 3aKoH4YeHHble [OEenonpou3BOACTBOM  [OKYMEHTbl NepeaalTcs  UCMOMHUTENEM  COTPYAHWUKY,
OTBETCTBEHHOMY 32 BeAEeHME OENONPOU3BOACTBA B OpraHe MCMOMHUTENbHOW BNacTh, KOTOpbIi (DOPMUPYET MX B
Aena B COOTBETCTBUM C YTBEPXAEHHOW HOMEHKMaTypol Aen npu MeTOAWMYECKOW MOMOLM U MO KOHTPOMem
cneumanicToB BEAOMCTBEHHbIX apXMBOB.

(B pea. ykasa 'ybepHaTtopa CmoneHckon obnactu ot 17.03.2021 N 28)

B 3aBMCMMOCTM OT CPOKOB XpaHeHWsi NPOBOAMTCS MOSIHOE WAM 4YacTuyHoe odpopmrieHne aen. Cpoku
XpaHeHNsi OOKYMEHTOB OMpedensioTCcs B COOTBETCTBMM C HOMEHKNaTypoi Oen U NepevyHsMU OOKYMEHTOB C
yKasaHMem CPOKOB XpaHEeHusI.

MonHoMy odhopMIieHNIo NoanexaT Aefla NOCTOSHHOIO CPoKa XpaHeHWs U Mo FIMYHOMY COCTaBy.

MonHoe odopmMneHne gena npegycmaTpuBaeT:

- NOALLMBKY UNW NepenneT aena;

- Hymepauuto JINCTOB B Aene;

- cocTaeneHuve nucta-3aseputens gena (npunoxenune N 18 k HacTosAwen NHCTpykumm);
(B peq. ykasa 'ybepHaTopa CmoneHckon obnacti ot 17.03.2021 N 28)

- COCTaBlneHne B HEOOXOANMBIX cny4yaax BHYTpeHHeVI onncun OOKyMEeHTOB Aena;

- BHEeceHMe HeobXoouMbIX YTOYHEHWA B pPeEKBU3UTbI 06NOXKM Aena (YTOMHEHME Ha3BaHMS opraHa
NCMNONMHUTENBbHOW BNacTW, MHAEKC Aerna No HOMEHKNAType, 3arofoBoOK Aena, Aatel gena u ap.) (npunoxexue N 19 k
HacTodLwen VIHCTpyKuun).

(B peq. ykasa 'ybepHaTopa CmoneHckon obnacti ot 17.03.2021 N 28)

7.2.2. Mpun popmmpoBaHunM gen cobniogatTcs cneaylLmne OCHOBHbIE NpaBuna:;

- B OEeno MOMELLaTCA TOMbKO WCMOMHEHHbIE, MPaBUNbHO OGOPMIMEHHbIE OOKYMEHTbl B COOTBETCTBUM C
HOMEHKaTypon aen;

- BCE JOKYMEHTbI, OTHOCSLLMECS K PELLEHMIO OAHOrO Bonpoca, hopMmUpyroTcs B 04HO A€ENO;
- B J€N0 rpynnupyoTcs JOKYMEHTbI OHOMO KarieH4apHoro rofa, 3a UCKIYeHNneM nepexoasiumnx aen;

- [OKYMEHTbI MOCTOSIHHOrO, BPEMEHHOr0 W [ONrOBPEMEHHOIrO CPOKOB XpaHeHus opMupyroTcsa B Aena
pasgenbHo;

- NpYKa3bl N0 OCHOBHOW AEATENBHOCTM FPYNNMPYIOTCA OTAEMNBHO OT NPMKa30B MO IMYHOMY COCTaBy.

Heno He pgomkHo npeBblwaTb 250 nuctoB. Mpu HanNUuMM B Aene HecKONbKMX TOMOB MHOEKC U 3arofioBOK
[Jena npocTaBnstoTCA Ha Kaxaom Tome ¢ gobasneHnem crnoe "tom 1", "Tom 2" n 1.4.

7.2.3. lokyMeHTbl, cocTaBnsowue Aeno NOCTOAHHOTO CPOKa XpPaHeHMs, NoAWNBAOTCA B TBEpAY 0BMOXKY
M3 KapToHa unuM nepenrieTalwTcs C y4eTOM BO3MOXHOCTW CBOOOAHOIO YTEHUS TEKCTa BCeX OOKYMeHTOoB. [pu
noaroToBke Aen K MoAlmBke (nepenneTy) meTannuyeckue ckpenneHus (OynaBku, CKpenku) u3 OOKYMEHTOB
yAanswTcs.

Oena BpeMeHHOoro (JJ,O 10 net BKJ'IPO‘-II/ITeJ'IbHO) CpOKa XpaHeHNdA O0oNYyCKaeTCA XpaHUTb B CKOpoCLUMBaTENAX,

He NpoBOAUTb NepecnucremMmaTmsaynio JOKyMEHTOB B Aene, NIUCTbl Aefla He HyMepoBaTb, 3aBepuTesibHble Haanmcu
He COCTaBIATb.

7.3. AKcnepTU3a LEeHHOCTU OOKYMEHTOB
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7.3.1. OkcneptuM3a LEHHOCTM [OKYMEHTOB MpPOBOAUTCA ANS YCTaHOBMEHUS HayyYHOW, WCTOPUYECKON U
NpaKkTUYEeCKon 3Ha4YMMOCTN JOKYMEHTOB B Liensx oTbopa ux Ha XpaHeHue 1 yCTaHOBMEHUS CPOKOB XPaHEHUS.

JkcnepTm3a LeHHOCTM AOKYMEHTOB NPOBOAUTCH MOCTOSHHO AENCTBYIOLLEN 3KCNEepTHOW KoMUccuen (ganee
Takke - OK) opraHa ucnonHutensHon enactu. OpraHusaumst pabotbl K onpegensieTcs nonoxeHnem 06 3K.

7.3.2. Tpu npoBedeHWN IKCNEepPTM3bl LEHHOCTM [OOKYMEHTOB OCYLLECTBNSOTCS OTOOp [OKYMEHTOB
MOCTOSIHHOIO M BpeMeHHoro (0o 10 neT BKMOYMUTENBHO) CPOKOB XpaHeHWUs ANs nepenayv B apxuBs; BbloerneHue K
YHUYTOXEHMIO JOKYMEHTOB U &N 3a NpoLusible roabl, CPOKN XpaHEHNS1 KOTOPbIX UCTEKIN.

MNpyv STOM OOHOBPEMEHHO YTOYHSOTCS AEWCTBYIOWAA HOMEHKnaTypa [Jen, CpPOKUM XpaHeHus Jen,
3aBefieHHbIX B COOTBETCTBMM C HOMEHKNAaTypoW [Jen, npoBepsieTcs cobnogeHne npasun  ogopMIeHus
[OKYMEHTOB 1 (hOpMUPOBaHNA Aen.

OT60p OOKYMEHTOB A11A NMOCTOAHHOIo CpoKa XpaHeHUa npoBoAUTCA NyTeM NOJIMCTHOrNo npocMoTpa aern. k!
Aernl NOCTOAHHOIo CpoKa XpaHeHuA noanexartr U3bATuio ,D,y6ﬂVIKaTbI OOKYMEHTOB, YepHOBUKMN W [OOKYMEHTbl C
BPEeMEHHbIMN CPOKaMU XpaHEHUA.

B cBoen gedArenbHocTn 3K pykoBoacTByeTcs [NpaBnnamu opraHnsaumm XpaHeHus, KOMMNeKToBaHus, yyeTa
N MCNOMNb30BaHMsA OOKyMeHToB ApxuBHOro dgonga Poccunckon Pegepaumm n Apyrnx apxmBHbIX JOKYMEHTOB B
rocy4apCTBEHHbIX OpraHax, opraHax MeCTHOro CaMOyMnpaBlieHWs W opraHusauusx, yTeepxgeHHoiMy [Mpukasom
MuHkynbeTypbl Poccum ot 31.03.2015 N 526, lNepedyHem TvMNOBbIX YNPaBIEHYECKUX apXMBHbIX OOKYMEHTOB,
obpasylwmuxca B npouecce AesTeNbHOCTU roCYyAapCTBEHHbIX OPraHoB, OpPraHOB MECTHOrO camoynpaBrieHus U
opraHm3auum, ¢ ykasaHMeMm CpOKOB XpaHeHusi, yTBepaeHHbIM [Npukasom deaepanbHOro apxvMBHOIO areHTCTea ot
20.12.2019 N 236, nonoxeHnem 06 IK opraHa UCNONHUTENBLHOW BNacTu.
(B peq. ykasa 'ybepHaTopa CmoneHckon obnacti ot 17.03.2021 N 28)

7.3.3. lNo pesynbTaTam 3KcnepTu3bl LIEHHOCTU OOKYMEHTOB COCTaBMAOTCA OMWMCU AeNn NOCTOAHHOro Cpoka
XpaHeHus 1 No NIMYHOMY COCTaBy, @ Takke akTbl O BblAENEHUM AOKYMEHTOB (8en) K yHu4ToxeHuto (npunoxeHne N
20 k HacToswen MHCTpyKuun).

(n. 7.3.3 B pea. ykasa N'ybepHaTopa CmoneHckown obnactu ot 17.03.2021 N 28)

7.3.4. [lokyMeHTbI, nognexaiwme yHUYTOXEHUIO, JOIKHbI M3MEeNbYaThCs U CXKUraTbCs Nocne yTBEPXKaeHUs
aKTa 0 BblAENeHNN JOKYMEHTOB K YHUHTOXEHMIO.

7.4. DopmupoBaHue n ochopmneHuve aen

7.4.1. B peno noawmBalTcsa BCe OOKYMEHTbl BMeCTe C NPUINoXeHUAMU, yKa3aHHbIMU B TEKCTe OOKYMEHTa.
I'Ipm MX OTCYTCTBUMN Ha OOKYMEHTe AenaeTca 3annucb 00 nX MeCToHaxoXaeHuu.

7.4.2. [lokyMeHTbl BHYTPM [ena pacrnonaralTcsi Mo XPOHOMorMu (Bxogswme - Mo garte NoCTYneHus,
ncxopsilume - no gate oTNpaBneHus).

lMpoTokonel B Aene pacnonaratTcs B XPOHONOMMYECKOM NOpsAKe No HOMepam.
7.4.3. [Jdena nepenucku rpynnupyloTca MO TemMaTuKe 3a nepuo OOHOro KaneHaapHoro roga w
CUCTEMATU3NPYIOTCH B XPOHOMOrMYECKOM MOpsAKe; AOKYMEHT-OTBET MOMeELLaeTcs 3a JOKYMEHTOM-3anpocoM. Mpu

BO306HOBNEHNN nepennckmn no onpegeneHHomMy BOMPOCY, Ha4aBLlenca B npegbigyuiem roay, OOKYMEHTbI
BKINMKO4YaKOTCA B €10 TeKylwero roga ¢ ykasaHnmem nHOekca gena npeagbigyuero roga.

3aronoBok fena [OSkeH OTpaxaTb OCHOBHOE COAepKaHue HaxoAdslWMXCs B HeM [OKyMeHToB. He
JonyckaeTcs ynotpebrieHve B 3aronoBke NpUAATOYHbIX NMPeanoXeHWi, NpuyacTHbIX U AeenpuyacTHbiX 06G0poToB,
a Takke COKpalleHHbIX croB. 3a ocHoBY GepeTcs (hopMynMpoBKa, JaHHas B HOMeHKNaType Jaen.

7.4.4. 3aronoBoK gena CoCTOUT N3 3NIEMEHTOB, pacnofioXXeHHbIX B CJ'IeLI,YIOLLI,eVI nocnenoBaTesibHOCTU:

- HasBaHve Buga gena (nepenucka, XXypHan v T.4.) Uiy pasHOBUAHOCTM JOKYMEHTOB (MPOTOKOSbI, NprKasbl U
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T.4.);
- KpbaTKoe cogepxXaHne AOKYMEHTOB Aena;
- AaThbl (I'IepVIO,EI,), K KOTOPbIM OTHOCATCA AOKYMEHTbI Aena;
- YKa3aHue Ha 3anpeT CHATUA Konun ¢ OOKYMEeHTOB fena.

HaTamu pOen, cofepxalmx pacnopaauTenbHylo AOKYMeHTauuio (Joknadbl, NUcbMa), SBNSAIOTCA OaThbl
perncrpaumm (CocTaBneHnsl) caMoro paHHero ¥ camoro No3aHero JOKYMEHTOB, BKITIOUYEHHbIX B AenO.

Ecnn penom sBngeTcs >XypHan nNpuWKasoB, pacnopsbkeHun u T.4., TO paton pgena Oyayt TOuHble
KaneHaapHble JaTbl NEPBOW 1 NOCMNEeAHeN 3anucen B XypHane.

[aTton pgena, coaepxallero npoToKOoJibl 3acefaHunn, 4BnsTCA Aatbl yTBEepXaeHua wunnm coctaBJ1ieHusa
nepBOro n nocnegHero npoToKoJ10B, COCTaBALWNX OENO.

,D,aTOVI JIMYHOIo Aena 4ABnAlTCA AaTbl NoANMCaHUA NMPUKas3oB O NMpuemMme un yBOJibHEHUU NnnLa, Ha KOTopoe
Aeno 3aBeaeHo.

JlokymeHTbl B [enle HymepylTcs Npu nepegade ero B apxuB. [JOKYMEHTbl HyMepyloTcsi MpoCTbiM
KapaHgalloM apabckuMmu LUmMpamMm B NpaBoM BEPXHEM Yriy.

7.4.5. lokymeHTbl 6onbLioro choopmaTta NOALWMNBAIOTCH 38 OAMH Kpan U HYMEPYHTCH Kak OAUH NUCT B MPaBOM
yrny pasBepHyToro nucta. [lokyMeHTbl ¢ COBCTBEHHOW HyMepaunen, B TOM Y1Ce nevyaTHble N3LaHnsi, HyMepyTCs
B o0OLeM nopsigke.

7.4.6. MoawwTble B AeNno KOHBEPTbI C BIIOXEHUAMU HymepytoTcs. Mpy 3TOM cHayana HymepyeTcsl KOHBEpPT, a
3aTeM ouYepeaHbIM HOMEPOM Kaxaoe BroxeHue B koHBepTe. doTorpacdum v apyrve UNMCTpUpOBaHHbIE
mMaTepuarnbl HyMepyrTCs Ha 06paTHOM CTOPOHE B JIEBOM BEPXHEM YrTy.

7.4.7. Kaxxgoe geno 3akaH4YMBaeTCHd NUCTOM-3aBepuTenemM yCTaHOBMEHHOW (DOPMbl, KOTOPbIA 3anonHaeTcs
COTPYAHWMKOM apXxvBa UnNu NUUoM, OTBETCTBEHHLIM 3a BeleHue apXxuBa.
(n. 7.4.7 B pen. ykasa N'ybepHaTopa CmoneHckown obnactu ot 17.03.2021 N 28)

7.4.8. Obnoxka gena nocTosiHHOro, BpeMeHHoro (cBbiwe 10 MeT) CPOKOB XpPaHEHUsI U MO JINYHOMY COCTaBy
odopmnseTca no yctaHoBrieHHon ¢opme. Ha obnoxke pfena ykasblBalOTCA HaUMEHOBaHME OpraHa
NCMOMHUTENbHOW BracTu, HavMeHOBaHWe CTPYKTYPHOrO MoapasdeneHus, MHAEKC Aena, 3arofioBoK Aena, Aata
Aena (Toma, 4acTtu), KONMYecTBO NIMCTOB B Aefne, CPOK XpaHeHUs Aena, apXuBHbIv Wndp gena.

[aHHble, YKa3blBaeMble Ha obnoxke gena, Od)OpMJ'IFHOTCFI cneayoowimm o6pa30M:
- HaMMeHOBaHMe opraHa NCMNONHUTENBHON BNacTn YKa3blBaeTCA NOJIHOCTbIO B UMEHUTESIbHOM Nafexe;

- HauUMEeHOBaHMe CTPYKTYPHOro nogpasfernieHnst 3anucbiBaeTcs B COOTBETCTBMUM C  YTBEPXKAEHHOMN
CTPYKTYpoOW;

- VHOeKkCc pena BkNoyaeT B cebsa uucgpoBoe o603HayeHWe [fena Mo HOMEHKnaType pfen opraHa
MCNOMNHUTErbHOM BRiacTn, cornacosaHHom ¢ JlK;

- AaTta gena BKIoYaeT B cebs FOﬂ(bI) 3aBefeHnda n oOKoOH4YaHuA gena B genonpou3sBoactee, Npn 3ToM 4Ynucro
n rog obosHavatoTcs apa6CKI/IMI/I LI,I/I(*)paMl/I, Ha3BaHMe MecdLla - CIToBOM.

CpoK XpaHeHust fen nepeHocuTcst Ha OBMoXKy Aena M3 COOTBETCTBYIOLLEN HOMEHKNaTypbl Aen nocre
CBEPKM €ro CO CPOKOM XpPaHEHUs, yKazaHHbIM B NepeyvHe TUMOBLIX YNPaBleHYECKMX AOKYMEHTOB, 00pa3yloLmnxcs B
JeATenbHOCTM opraHM3aummn, ¢ ykasaHnem CpoKoB xpaHeHus. Hanpumep, Ha genax NOCTOAHHOrO CpoKa XpaHeHus
Jenaetcda Hagnueb: "XpaHUTb NOCTOSIHHO".

ApxuBHbIN Wncdbp Aena (Homep ¢oHOa, onucu, Aena) Ha OBnoxkax Aen MOCTOSHHOrO Cpoka XpaHeHus
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NpocTaBnseTcs B BEAOMCTBEHHOM apXuBE YepHUamMm TONbKO NOCNe BKIOYEHUSA 3TOro Aena B rogoBble pasgens
CBOOHbIX onucen, yTtBepxaeHHblx JlK [OenaptameHta CmoneHckon obnactm Mo KynbType (40 9Toro
NpOCTaBnseTCH KapaHOaLlom).

(8 pen. ykasa N'ybepHaTtopa CmoneHckon obnactum ot 17.03.2021 N 28)

Ha obnoxkax p[en noCTOSIHHOro CpOKa XpaHeHuA npegycmatpmBaeTtcda MeCcTo AOld  pa3MelleHUA
HanMmeHOoBaHNA TrocygapCTBEHHOIo apxuBa, B KOTOprVI 6yp,yT nepegasaTtbCA [ella opraHa NCMNONHUTENBHOMN
BnacTu.

7.5. CocTtaBneHue n ocpopmneHme onucen gen

7.5.1. Ha 3aBepLUeHHble Aena NOCTOSHHOIMO CpoKa XpPaHEHUS eXEerogHo COTPYAHUKOM, OTBETCTBEHHbIM 3a
apxuB opraHa UCMonHUTENbHOW BNacTu, coctaBnstoTca onucu aen (npunoxenne N 21 k Hactoswen NHCTpyKumm).
(B peq. ykasa 'ybepHaTopa CmoneHckon obnacti ot 17.03.2021 N 28)

7.5.2. On1cK gen cocTaBnstoTCs OTAESbHO Ha Aena MOCTOSIHHOTO CPoKa XpaHeHUst U Aena no SfIMYHOMy
cocrasy.

[ena Bkno4alTCst B ONMCU B COOTBETCTBUN C nopAaaKOM MX pacnosioXXeHna B HOMEHKNnaTtype Aen opraHa
ncnonHutTenbHon sBnactn. Kaxagoe geno BHOCUMTCS B ONUCb MO CaMOCTOATENbHbLIM nopAaKoBbIM HOMEPOM (ecnm
[erno COCTOUT M3 HECKOSTbKMX TOMOB WM YacTen, TO KaXabli TOM UM 4YacTb MMEKT CaMOCTOSATENbHbIN Homep).
Fpad)bl OonncKn 3anoJIHAKTCA B COOTBETCTBUM C TEMU CBEAEHUAMU, KOTOPbIE BbIHECEHbI Ha O6J'IO)KKy aena.

MNpyn BHeceHUM B ONWUCb MOAPSAA HECKOSNbKUX AeN UMW HEeCKONbKUX TOMOB C OAWHAKOBbIMW 3arofloBkammu
MMLWeTCs NOMHOCTbIO 3arofioBOK NEpBOro gena, ToMa, a Ha ocTanbHbIX OAHOPOAHBLIX Aenax, ToMax Aenaetcs
Hagnuck: "Toxe", apyrme pekBM3nTbl YKasbiBalOTCH NONHOCTLIO.

lpacba onucu pen "MMpumevaHne" wucnonb3yeTcsa Ans MPOCTaBMEHUS OTMETOK 06 0COBGEHHOCTAX
hPU3NYECKoro COCTOAHNUSA Aen, Hanuyum Konun u T.4.

7.5.3. Onucy gen NnocTOSAHHOro CpoKa XpaHeHWs U Mo NIMYHOMY COCTaBy COCTaBNATCH B 4 ak3emnnsapax. B
apxvBe opraHa MCMOSHUTENbHOW BriacTM ocTaeTcs 1 3K3eMnnsap Oonucu Aen NOCTOSHHOroO Cpoka XpaHeHus n 3
3K3eMmnnsipa onucu gen no nu4yHomMmy coctaBy. OcTarnbHbIE SK3EMNMAPbI NEPefalnTca B OTAEN KOMMMEKTOBaHMS U
BEOMCTBEHHbIX apXMBOB 06ONACTHONO roCygapCTBEHHOINO Ka3eHHOro y4ypexaeHus "[ocyfapCTBEHHbIV apXuB
CmorneHckomn obnactu'.

(B peq. ykasa 'ybepHaTtopa CmoneHckon obnacty ot 17.03.2021 N 28)

7.6. OpraHuM3aums onepaTMBHOIO XpaHeHUs JOKYMEHTOB

7.6.1. C MoMeHTa 3aBefeHuns 1 40 Nnepefaydn B apxvBbl OPraHOB UCMOMHMTENbHOW BNacTu Aena XpaHaTcs no
MecCTy UX (POpPMUPOBAHNS.

7.6.2. PykoBoanTenu opraHoB UCMOSTHUTENBHON BNACTW U COTPYAHUKM cnyx0bl JOY HecyT OTBETCTBEHHOCTb
3a COXPaHHOCTb JOKYMEHTOB 1 fen.
(B peq. ykasa 'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

7.6.3. [lena HaxogATca B paboymx KOMHAaTax UMK cneuvanbHO OTBeAEeHHbIX ANs 3TOWN Lenu NnoMelLeHnsX,
XpaHATCH B 3anuparoLLmMXcs LKadax, NpeaoxXpaHsoWmnx nx oT Nbifn 1 BO3AENCTBUS COMHEYHOro ceeTa.

B uensax obecneveHus onepaTtnMBHOIo nNOWCKa AOOKYMEHTOB [efla pacnofiarailotcdA B COOTBETCTBUU C
HomeHmaTypoﬂ aen, Konma KOTOpOVI HaxoauTca B opraHe NCMOMHNTENBHON BNAcCTU.

Ha kopelukax o6noxek aen ykasblBaoTCsl UHAEKCHI e MO HOMEHKNAaType, rofbl Y CPOKU XpaHEHWsI.
XpaHuTb JOKYMEHTbI B HEMPUCMOCOBNEHHbIX LWkadhax n pabounx cTonax sanpeLiaeTcs.

7.6.4. YTpaTtun cuny. - Yka3 N'ybepHaTtopa CmoneHckorn obnactm ot 17.03.2021 N 28.
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

7.6.5. Nsbatne AOOKYMEHTOB 13 AeJ1 NOCTOAHHOIo CpokKa XpaHeHnA AonyckaeTCA B UCKITIOYUTESIbHbIX CllydadXx
M npon3BognUTCA TOJIbKO C paspelleHna pykoBoaUTENA oOpraHa NCMOSHNUTENBHOW BRacTu. I'Ip|/| 9TOM B [Aene
obda3aTenbHO ocTaBnseTcs 3aBepeHHaaA Konma OOKYMeHTa U akT 06 n3baTMM NOANMHHMKKA.

7.7. NMogroToBKa 1 Nnepeaaya 4OKYMEHTOB B apXuB
opraHa UCNOJTHUTENbHOMN BNacTm

7.7.1. B apxvBbl OpraHoB MCMOJSIHUTENbHOM BracTu (danee Takke - apxuBbl) nepedaroTcss gena ¢
UCNOSTHEHHLIMM [AOKYMEHTaMWN MOCTOSIHHOIO, BpeMeHHOro (cBbilie 10 NET) CPOKOB XpPaHEHUst U MO JIMYHOMY
cocTaBy. VX nepeaaya npon3BoaUTCS TOMbKO MO ONUCAM Aer.

7.7.2. lena ¢ NCNOMHEHHbIMU AOKYMEHTaMU NOCTOSAHHOIO U BPeMeHHOro (cBbiwe 10 neT) CPOKOB XpaHeHus
nepenarTcs B apXmB Mo MCTEYEHUN OBYXIIETHEIO CPOKa UX XPaHEHUs 1 UCMONb30BaHUSA B OpraHe NCMONHUTENbHON
BracTu.

7.7.3. Oena BpemeHHoro (0o 10 neT BKNIOYMTENBHO) CPOKa XpaHEHUs nepedade B apxXuB, Kak NpaBuslo, He
nognexat. OHM XpaHATCS B OpraHax WCMOMHUTENbHOW BRacTM M MO WCTEYEHMU CPOKA XpaHeHMs nognexar
YHUYTOXEHMIO B YCTAHOBIIEHHOM MOpPSIAKE.

7.7.4. Tepepaya Oen B apxvMB OCYLLECTBNSETCS NO rpaduky, COCTaBrEHHOMY COTPYAHMKOM apxvBa U
yTBEPXOEHHOMY PYKOBOAMTENEM OpraHa UCNOSIHUTENbHOW BNacTu.
(B peq. ykasa 'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

7.7.5. B nepuog nogrotoBkM Aen K nepefade B apxXxuB COTPYAHMKOM apxuBa npenBapuTenbHO NpoBepseTcs
nNpaBuUnbHOCTb UX OpPMUPOBaHUS, OCOPMIEHUS N COOTBETCTBME KOMWYECTBA [€rl, BKIHOYEHHbIX B OMWUChb,
KONMM4YecTBy [en, 3aBedeHHbIX B COOTBETCTBMM C HOMEHKNATYpOW Aen opraHa WUCNonHuTenbHom Bnactu. Bce
BbISIBNEHHbIE NPY MPOBEPKE HEJOCTATKM B hOPMUPOBAHMUN U OhOPMNEHNN Aen JOIMKHbI ObiTb YCTPaAHEHbI.

(B peq. ykasa 'ybepHaTopa CmoneHckon obnacti ot 17.03.2021 N 28)

7.7.6. Tpuem Kaxpgoro dena Mpov3BOAWUTCA COTPYOHUMKOM apxuBa B MPUCYTCTBMM COTPyAHMKa oOpraHa
ncnonHuTenbHon Bnactu. lNpn aTom Ha 0Boux 3K3emMnnapax onMcK HaNpOTUB KaXKAoro Aena, BKHYEHHOro B Hee,
AenaeTca oTMeTka O Hanuumu gena. B koHUe Kaxgoro ak3emnnspa onvcy ykasbiBaroTCA KONUMYECTBO (hakTnyeckm
NPUHATBIX den (uMdpamy 1 Nponucbio), AaTa npuema-nepefadv gen, a Takke MNpPOCTaBNATCA Noanvcu
COTPyAHVKa apxvBa 1 COTPyAHMKA opraHa MCNOMHUTENBHON BracTu, nepeaasLUero gena.

(n. 7.7.6 B pen. ykasa N'ybepHaTopa CmoneHckon obnactu ot 17.03.2021 N 28)

7.7.7. B cnyyae nuksmpaumu nnn peopraHmsauumn opraHa UCNoNHNTENBHOW BriacTy NULO, OTBETCTBEHHOE 3a
BeAleHne [enonpousBofcTBa, B Nepuod nNpoBefeHUs NUKBUOAUMOHHBLIX MeponpuaTuid  dopmupyet Bce
nmetowmecss OOKYMeHTbl B Aena, odopMnseT UX W nepefaeT B BEOOMCTBEHHbLIA apXuB UMW NPaBOMPEeeMHUKY.
lMepenaya gen ocyLecTsnseTcsa No onMcsaM U HOMeHKnaType aern.

7.8. Ucnonb3oBaHWe AOKYMEHTOB apXvBa
(B pen. ykasa N'ybepHaTtopa CmorneHckon obnacTtu
ot 17.03.2021 N 28)

Hena n konuu OOKYMEHTOB, XpaHduwuneca B apxmBax OpraHoB WCMNONHNTENbHON BRacTy, npegocTaBAl0TCA
COTpyAHUKaM oOpraHoB WCMNONHUTENbHON BRacTn Ans pa60TbI B nomMmeweHnn apxmea WM Mnopg pocnncb BO
BpeMeHHOe nosib3oBaHne (He BGonee ogHoro Mecsma) BHE apxuBa.

COpr,EI,HI/IKVI opraHoB NCMONHUTENBHON BracTu HEeCyT OTBETCTBEHHOCTb 3a COXPaHHOCTb U MNpaBWUJibHOE
ncnosib3oBaHme NnoJj1yd4eHHbIX apXnUBHbIX OOKYMEHTOB.

Mpy yBONbHEHWUM COTPYOHMK OpraHa MCMOMHUTENbHOW BNacTn 0653aH caaTh B apXvMB HaXOASLMECS Y HEro
BO BPEMEHHOM MOSIb30BaHUW JOKYMEHTbI.
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11

(pen. oT 23.03.2023) [okyMeHT I'Ipeﬂ(_J%';afggngOHCYﬂbTaHTI'IJ'IPOC
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT... Hata coxpaHenua: 05.10.

Mpunoxexue N 1

K IHCTpyKLMK

no 4enonpon3BOACTBY B OpraHax
WCMNONHUTENBHON BNacTn
CmoneHckor obnacTtu

[IpoekT
BHECEeH
POCCHICKAH OEINEPAIINA
CMOJIEHCKAS OBJIACTH
OBJIACTHOM 3AKOH
(3arojoBOK (0 ueMm?))
IpuuaTr CMOJIEHCKOM oOBJjacTHOM IyMoM
" " I‘Oﬂa
(npeambyna)
(oCHOBHAasa YacThb)
Crarea 1. CepTubdmkaums
(cTaThbg MOXET HOIpa3nesiaTbCad Ha YacTM, IIYHKTH,
MIOONYHKTH M a®s3allbl)
CraTpsa 2
T'ybepHaTOp
CMOJIEHCKOM ofbJjlacTu VHnumasel, GaMmuians

ronma

Cn1coK N3MeHSIIOLWNX JOKYMEHTOB
(B pen. ykasa 'ybepHaTtopa CmoneHckon obnacTtu
ot 17.03.2021 N 28)

Mpunoxexne N 2

K MHCTpyKLmMmn

no A4enonpou3BoACTBY B OpraHax
WCMONHUTENBHON BNacTn
CmoneHckor obnacTtu
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11

(pen. or 23.03.2023) [JokymeHT npepocTtasneH KoHcynbTaHTI0C

"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[aTta coxpaHeHus: 05.10.2023

NOACHUTEJIbHAA 3ATMNCKA

K npoekTy obnactHoro 3akoHa "O BHECEHUU U3MEHEHUI
B cTaTbio 3 0611acTHOro 3aKkoHa
"O6 obpasoBaHun B CmoneHckon obnactu”

YKA3

T'YBEPHATOPA CMOJIEHCKOWM OBJIACTHU

(3arojsioBok (0 ueMm?))

(mpeambysa)

MpunoxexHne N 3
K MHCTpYKLMK

no AenonpousBoACTBY B opraHax

I/ICI'IOJ'IHVITeJ'IbHOIZ Bnactun
CmMoneHckon obnactu

IIOCTAHOBJISANL
(mocrTaHoBIAKIASA YACTh)
1.
1.1. (mwm a)...)
2.

MHMumaJter,

bamMunmsa

Mpunoxexne N 4
K MHCTpYyKLMK
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

no 4enonpon3BOACTBY B OpraHax
VICI'IOJ'IHVITeJ'IbHOIZ Bnactun
CmoneHckon obnactu

CnncoK N3MEeHSAILWNX AOKYMEHTOB
(B pen. ykasa 'ybepHaTtopa CmoneHckon obnacTtu
o1 17.03.2021 N 28)
'YBEPHATOP CMOJTIEHCKOW OBJIACTU
PACNOPSAXEHUE

oT N

(3aronoBok (0 yem?))

(npeambyna)

(pacnopsaguTenbHasi YacTb)

WHnuymnanel, dammnus

MpunoxexHne N 5

K NHCTpyKLMK

no 4enonpon3BOACTBY B OpraHax
WCMNONHUTENbHOW BNacTu
CmoneHckor obnacTtu

AIMUHVCTPALIMA CMOJIEHCKOM OBJIACTHU

IIOCTAHOBIJIEHME
oT N
(3arojgoBok (0 ueMm?))
(npeambyna)
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z’rl)(:: FgffggHggoz%az ?EI)Monechow obnactn ot 12.12.2006 N 11 [I0KyMeHT npeaocTasnen KoHcynsTaHTImoc

"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT... Hata coxparenms: 05.10.2023

AnmuuucTpaurusa CMOJIEHCKOM OOJIaCTUM IIOCTAHOBJIAET:

(mocTaHoOBJAgKIIAS YAaCTh)

1.
2.
3.
T'ybepraTop
CMmoJieHCKOM ofJjacTu lloanmchb MHMUMansl, GaMmuiams
Mpunoxexne N 6
K MHCTpYKLMK
no Aenonpou3BoACTBY B opraHax
WCNOSTHUTENBHOW BNacTu
CwmoneHckon obnactu
CnncoK U3MEHSIOLWNX JOKYMEHTOB
(B pea. ykasa 'ybepHaTopa CmoneHckon obnactu
ot 17.03.2021 N 28)
AOMVUHUCTPALMA CMONNEHCKOW OBNACTU
PACIMOPAXEHUE
oT N
(3aronoBok (0 yem?))
(npeambyna)

(pacnopsaguTenbHasi 4YacTb)

'y6epHaTop MNognuce WHnyunanel, dhammnnus
CwmoneHckon obnactu
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11

(peg. ot 23.03.2023)

"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

Mpunoxexne N 7

K HCTpyKLMK

no 4enonpon3BOACTBY B OpraHax
NCMNOMHMTENBHOW BNacTu
CwmoneHckon obnactu

CnncoK N3MEHSIOLLNX JOKYMEHTOB
(B pen. ykasa 'ybepHaTtopa CmoneHckon obnacTtu
o1 17.03.2021 N 28)

3AMECTWUTEJSIb T'YBEPHATOPA CMOJIEHCKOW OBJIACTU

oT N

(3aronoBok (0 4yem?))

PACNOPAXEHUE

(npeambyna)

(pacnopsaguTenbHas YacTb)

OT1n. 1 9K3. - B geno

WHnyunansl, dhammnnus

Mpunoxexne N 8

K MHCTpyKLmMmn

no 4enonpon3BOACTBY B OpraHax
MCMNOSNTHUTENbHOW BNacTu
CmorneHckol obnactu

Cnncok N3MeHSILWLNX JOKYMEHTOB
(B pen. ykasa 'ybepHaTtopa CmoneHckon obnacTtu
ot 17.03.2021 N 28)

Pasocnatb: nepsomy samectutenio 'ybepHaTopa

HafexXXHaa nNpaBoBad noaAepXXkKa
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z’rl)(:: FgfggHggoz%az ?E:)MOJ'IeHCKOVI obnactn ot 12.12.2006 N 11 [I0KyMeHT npeaocTasnen KoHcynsTaHTImoc

"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT... Hata coxparenms: 05.10.2023

Wcn. MHnumanel, damunms CMoneHckomn obnactu, 3aMecTuUTensm
Ten. 00-00-00 'y6epHaTtopa CmoneHckon obnacty, ...

Paspabotuuk:
WHnyunansl, damunus
Ten. 00-00-00

Busbl:

WHunymnanel, damunums MNognuckb v

WHnymnansl, damunus MNognucb o

Mpunoxexne N 9

K IHCTpyKLMK

Mo 4enonpon3BOACTBY B opraHax
WCMONHUTENBHOW BNnacTu
CmorneHckon obnactu

CnncoK N3MeHSILWMNX JOKYMEHTOB
(B pen. ykasa 'y6epHatopa CmoneHckon obnacTtu
ot 17.03.2021 N 28)

HAMMEHOBAHWE OPIrAHA I/ICEI"IOJ'IHVITEJ'IbHOI?I BJITACTH
CMONEHCKOW OBJTACTU

MPUKA3
N
(3aronoBok (0 4em?))
(npeambyna)
npuKasbIBato:
(pacnopsaguTenbHasi 4yacTb)

HanmeHoBaHMe OOMKHOCTN pyKoBOAMTENS WHnyunanel, dammnus
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11

(pen. oT 23.03.2023) [okyMeHT npengg;afgggzlgomynbTaHTI'Inroc
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT... Hata coxpaHenua: 05.10.

opraHa WCMNONHNTENBHOW BNacTu

Mpunoxexne N 10

K IHCTpyKLMK

no 4enonpon3BOACTBY B OpraHax
WCMONHUTENBHOW BNacTu
CmorneHckon obnactu

CnncoK N3MeHsILWMNX AOKYMEHTOB
(B pen. ykasa 'ybepHaTtopa CmoneHckon obnacTtu

o1 06.07.2021 N 72)

MPOTOKOI

3acegaHusa

AOMVHUCTPALIMM CMOJIEHCKOW OBJTACTU

oT

Mpeacenatens (NpeacenaTensCTBYOLWMN) -
MpucyTcTBOBaNM: YernoBekK (CMMCcOoK nNpunaraeTcs)

MOBECTKA OHA:

1.0 ...
[oknag (4omKkHOCTb, hamMunus, nHumansl) ...

1. CNYWANN:
BbICTYTUIIN:

PELLUMIIN (MOCTAHOBUINNY):

Mpencepatens MNMognucb
(MpeocenaTensCTBYOLWNIA)

WHnumansl, hammnusa

Mpunoxexnne N 11

K MHCTpyKLmMmn

no 4enonpon3BOACTBY B OpraHax
WCMNONHUTENBHON BNacTn
CmoneHckon obnactu
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

Cn1cok N3MeHALWMNX AOKYMEHTOB
(B pen. ykasa 'ybepHaTtopa CmoneHckon obnacTtu
o1 17.03.2021 N 28)
BbINMMNCKA N3 MPOTOKONA

(HaumeHoBaHWe MeponpPUSTUS)

oT N

(HaMmeHoBaHWe J0MKHOCTM N1La, (MHMUManbI, dhamunus)
NOArOTOBMBLLErO BbIMUCKY)

Mpunoxexne N 12

K IHCTpyKLMK

no 4enonpon3BOACTBY B OpraHax
WCNOSTHUTENBHOW BNacTu
CwmoneHckon obnactu

CTEHOT'PAMMA

(COBeU.[aHMF.[, 3acellaHMAd WM MHOI'O MepOHpMF.[TME[)

(MecTO npoBeNeHUS) (maTa)

(TexCT CTEeHOT'PaMMH)

PexBuzur "llomnmce" pacnojaraeTrcsa Ha OOOPOTHOM CTOPOHE B JIEBOM HIMXHEM
yIIy .

Mpunoxexne N 12.1
K MHCTpyKLmMmn
Mo [eronpon3BOACTBY B opraHax
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

Cnncok N3MEHSIIOLLINX AOOKYMEHTOB

VICI'IOJ'IHVITeJ'IbHOIZ Bnactun
CmMmoneHckon obnactu

(B pen. ykasa 'ybepHaTtopa CmoneHckon obnacTtu

ot 13.12.2021 N 130)

lepb

MEPBbIV
SBAMECTUTENb
N'YBEPHATOPA

CMOJIEHCKOW OBJIACTH -
PYKOBOOUTENDb AMNMAPATA
AOMUHNCTPALINA
CMOJIEHCKOW OBJTACTU

nn. JlennHa, a. 1, r. CmoneHck, 214008
Ten. (4812) 38-11-31, ten./dakc 38-65-05
e-mail: apparat@admin-smolensk.ru,
http://apparat.admin-smolensk.ru

N

Ha N oT

Cnuncok 3MeHSsoLLINX OOKYMEHTOB

Mpunoxexne N 12.2

K MHCTpyKLmmn

no 4enonpon3BOACTBY B OpraHax
WCNOSTHUTENBHOW BNacTu
CwmoneHckon obnactu

(B pea. ykasa 'ybepHaTopa CmoneHckon obnactu

o1 06.07.2021 N 72)

epb

AMNAPAT AODMUHUCTPALINUA
CMONEHCKOW OBJTACTU

nn. JlenHuHa, a. 1, r. CmoneHck, 214008
Ten. (4812) 38-65-05, ten./cpakc 29-20-36
e-mail: apparat@admin-smolensk.ru
http://apparat.admin-smolensk.ru

N
Ha N oT
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

MpunoxeHne N 13

K HCTpyKLMK

no 4enonpon3BOACTBY B OpraHax
WCMNOMHMTENBHOW BNacTu
CwmoneHckon obnactu

CnncoK N3MEHSLWNX JOKYMEHTOB
(B pea. ykasa ['ybepHatopa CmoneHckon obnactu
ot 17.03.2021 N 28)

AKT
caaun-npvema gen

Mbl, HUWXKEenognNMcasBLLMeCs COTPYAHMKN cryxbbl 1OY

(HaI/IMeHOBaHVIe opraHa MCMonHUTENbHOM Briact CMoneHcKon O6J'IaCTl/I)

COCTaBWSIM aKT O TOM, YTO " 20__ 1. npv BCKpbITUW NaKeTa

B HEM He OKa3alloCb

HacTosawui akT coctaBneH B TpeX aK3emMnnapax.

Moanwucu:

1 ak3. - cnyx6a JOVY;
2 3K3. - NprobLyaeTcs K NOCTYNMBLUEMY JOKYMEHTY;
3 9K3. - NepecbinaeTcs OTNpaBUTEN!Ho.

Mpunoxexne N 14

K MHCTpyKLmMmn

no Aenonpov3BoACTBY B OpraHax
WCMNONHUTENBHON BNacTun
CmoneHckor obnacTtu

KOHTPOINbHAA KAPTOYKA N

YTtpartuna cuny ¢ 1 anpens 2010 roga. - Yka3 N'ybepHaTtopa CmoneHckor obnactu ot 16.03.2010 N 4.
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Mpunoxexne N 15

K IHCTpyKLMK

no Aenonpou3BoACTBY B OpraHax
WCMNOSTHUTENbHOW BRacTun
CmorneHckon obnactu

HAMNMUCAHUE HEKOTOPbIX COKPALLEHWUIA CNOB, OAT U YACEN

CnncoK N3MEHSLWNX JOKYMEHTOB
(B pea. ykasa ['ybepHatopa CmoneHckon obnactu
o1 06.07.2021 N 72)

HanucaHue Han6onee ynotpe6nsieMbiX COKpaLLeHumn
CJ/IOB U HAUMEeHOBaHUM

B npoekTax obnacTHbIX 3akOHOB, NpaBoBbIX akToB ['ybepHaTopa CMoneHckon obnacTu 1 ero 3amecTuTenen,
AgmuHucTpaumm CmoneHckon obnacTtu, opraHoB UCNOMNHUTENbHOW BnacTn CmoneHckon obnactn pekoMmeHayeTcs
ynotpebnaTb NONHblIE HAMMEHOBAHUS OPraHOB MCMNOMHUTENbHOW BNacTu.

B nokymeHTax He gonyckaeTtcs ynotpebneHue cokpalleHus "P®" BmecTo croe "Poccuinckas degepaums”.

Mpn HeobxoAMMOCTM MHOFOKPATHOrO YynoTpebneHuss HavMEHOBaHWS oOpraHa, ero nogpasgeneHuvs,
yyYpexaeHus, opraHMsaumm B pamkax OAHOro AOKYMEHTa Mpu NnepBOoM YNOMWHaHUW MPUBOAUTCS €ro MoriHoe, a B
cKkobKkax - CoOKpalleHHoe HaumeHoBaHue. Hanpumep: [enapTaMeHT 3KOHOMWYECKOro pasBuTMS W TOProBnu
CwmoneHckon obractu (ganee - [lenapTameHT).

AGGpeBUnaTypbl, YATaemble No GyKBaM, He CKIIOHSIHOTCS U MULYTCSA NponucHbiMu Gyksamu. Hanpumep: MB[,
MYC, 3BM, MI'Y, OOH.

ABb6peBunaTypbl, YNTaeMble MO Crioram, CKIIOHSOTCA Y NULYTCH NPONUCHbIMKU BykBamu, ecrnim obpasoBaHbl OT
umeHn cobceteeHHoro (MWL - MWOa, TOCT - TOCTom), u cTpodHbiMn BykBamu, ecnm obpas3oBaHbl OT UMEHU
HapvuaTenbHoro (By3 - By3a).

Ncnonb3yemble B OOKYMEHTax COKPALLEHUsi CIOB AOSKHbl ObiTb OOLUENPUHATBIMK, @ WX HamucaHue -
yHuduumposaHo. Hanpumep:

BEeK, Beka - B., BB. (Mpuv uudpax) obnacTb - 06n.

rod, rogbl - r., rr. (Npu umMdgpax) nepeynox - nep.

TeKyLlero roga - T.r. nnowagp - nn.

rektap - ra nogbess - Noga.

rnaea, rnaesbl - M. (B KHMrax) nocenok - noc.

ropoa - r. npoesg - np.

rocrnoguH, rocnoxa, rocnoaa - r-H, NpoCneKT - NpocH.

r-xa, IT. NYHKT, NYHKTbI - 1., An.

rpakgaHuH - rp-H pawoH - p-H (Npy Ha3BaHWK)
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

[epeBHs - aep.

(ab3au BBegeH ykasom 'ybepHatopa CmoneHckon obnactu ot 06.07.2021 N 72)

AoMm - 4. PUCYHOK - puC.
XenesHasi gopora - X.A4. pyonsb - py6.
XKene3HOAOPOXHbIN - XK.-4. cero - ¢. (Mpn Ha3BaHuK)
NCMONMHSAOLWMUIA 00A3aHHOCTH - U.0. CMOTPW - CM.

n gpyruve - v ap. cTatbs - CT. (Mpuy umdpax)

1 npoyne - u np. cTpaHuua - ¢. (npu uudpax)

W TaK ganee - u T.4. Tabnuua - Tabn.

n ToMy nogobHoe - 1 T.M. K3EMMNNSAP - IK3.

KabuHeT - kab. TO eCTb - T.€.

Kunorpamm - kr (npu uudppax) TOM, TOMa - T., TT. (Npn undpax)
KOMHaTa - K. TOHHA - T

Kopnyc - Kopr. TbicAYa, ThICAYU - ThIC. (MpK
TNCT, NINCThI - 1. undppax)

MeTp - M (npu undpax) ynuua - yn.

MUnnMapa, Munnuapabl - Mrpg. (npu umdpax) LEHTHep - L

MUITUOH, MUMNSAMOHBI - MITH. (MpuY uudpax) cekyHpa - ¢

B HanucaHuuM uMmeH, reorpaduyeckux HasBaHWiAi, TEPMUHOB, OOMMKHOCTEN, yuypeXOeHWA W T.O. OOMMKHO
cobntogaTbcs eanHoobpasve NPUHLUMNOB M hopM CoKpalleHusl. Hanpumep, npy cokpalleHun nocre uudp cros

"roqg", "rogbl" HeobXoAMMO cokpallaTb U croea "Bek", "Beka" nocne undp, 0603HavaWwmnx CToneTums.
He pekomeHayeTcsi OTpbIiBaTh MHMLMAMNbI OT (daMuUinm 1 NepeHOCUTb ee Ha OPYryto CTPOKY UMK CTpaHuLy.
HanucaHue part

[na HanucaHusa Aatbl, B KOTOPYIO BXOOAT AeHb Mecsua (44cno), Mecsill U rof, UCMonb3ylTcs CIOBECHO-
LmdpoBon 1 LndpoBor cnocobbl AaTUPOBaHNA. YKa3aHHbIe 3MeMeHTbl MOryT MMeTb crefylolliee HanucaHue: 2
miona 1999 r., 02.07.99, 02.07.2000.

Mpn ob6o3HayeHMM B TEKCTe AaTbl, COCTOALEN TONMbKO M3 rofda, CroBo "rog" MULLIETCS MOSTHOCTb: MaH
paboTtkl Ha 1999 rop.

Ecnu pata B TekcTe cocTouT U3 Mecsila WM roga, KeapTana u roga, nonyrogus U roga, T0 oHa UMeeT
cnepyiollee HanvcaHue: B uione 1999 r., B utone - asrycte 1999 r.; B | ksaptane 1999 r., B Il - IV kBapTanax 1999
r.; B nepsom nonyrogum 1999 r. Ksaptan o6o3HayaeTcsa puMmckon umdpon, a nonyrogne nyuweTcs CrioBOM.

KanenpapHbie cpoku B TEKCTe 0003HavatTCes cnegyrowmnm obpasom: B none 1999 r., Ho: 3a 8 mecaues 1999
roga, B 1999 rogy, ¢ 1995 no 1999 roa, B 1996 - 1999 rogax.
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

Mepuoa, orpaHWYeHHbIN NpegenamMu roga U OECATUNETUs, ykasblBaeTcs crneaylowum obpasom: rogax B
nepuog 1970 - 1980-e roabl (roa n gecatuneTtume).

B HasBaHMAX Npa3gHUKOB M 3HaAMeHaTerbHbIX AT C NPOnNUMCHOM ByKBblI MULLETCS NepBOE CMOBO M MMEHa
cobcTBeHHble: [leHb KoHcTuTyumm Poccuinckon ®enepaunm, BocbMmoe mapTa, HoBbili rog, [JeHb pOCCUNCKON HayKu,
PoxpectBo XpuctoBo, Ho: [leHb Nobeabl, [eHb 3awmuTHnka OTedecTBa.

Ecnu HavyanbHOe NopsiAKOBOE YMCIIUTENBbHOE B TAKOM HAa3BaHUWM HaMMCaHO LUpPON, TO C NPONUCHOW BYKBbI
nuweTca crneayollee 3a HUM cnoBo. [opsiAkoBOe YMcnUTENbHOE MPU 3TOM HEe MMEET HapalleHus. Hanpumep: 8
Mapra.

MopsakoBOE YNCHIUTENBbHOE MULIETCS CITIOBAMU U CO CTPOYHON BYKBbI B ClIOBOCOYETAHUSX TUMa: Npubbinn Ha
BOCEMbAECAT naToe 3acenaHne eHepanbHo Accambnen OOH.

MopsakoBble YncnmTeneHble, 0603HavYaeMble apabekumy umdpamuy, NULLYTCA ¢ HapaweHueM. Hanpumep: 8-
n psa, 80-e rogbi.

Ecnu nogpsag woyT OBa MOPSAKOBBLIX YUCIUTENbHBLIX, Pa3AeneHHbIX 3ansToNn UM COedMHEHHBbIX COH30M,
nagexHoe OKOHYaHMe HapalwmBaeTcs y Kaxgoro. Hanpumep: 5-1n, 6-in pag; 9-e n 10-e paspsagb!.

Ecnn Heckonbko (Bonee AOByx) MOPSOKOBbBIX YUCAWTENbHbLIX WMAYT NoAps4, TO MNaAeXHOe OKOHYaHue
HapawmBaeTca Tonbko y nocnegHero. Hanpumep: 50, 70, 80-e rogbl. Ecnv gBa nopsgkoBbIX YMCHIMTENbHBIX
HanucaHbl Yepes TUpe, TO NafeXXHoe OKOHYaHWe HapalumMBaeTcs TOmMbKo y BToporo. Hanpumep: 50 - 60-e roasl, B
20 - 30-x ropax.

He TpebyloT HapalweHus nagexHbiX OKOHYaHWN Takue MOPSAKOBblE YUCMUTENbHbIE, Kak HOMepa TOMOB,
pasgenos, [nae, CTpaHuu, WAMKOCTPaUui, MPUIIOXKEeHUA W T.N., €CnM pPOAOBOE CNOBO nNpedwecTByeT
yncnutTenbHblM. Hanpumep: B Tome 6, B rnaee 5, Ha cTpaHuue 85, Ha pucyHke 15, B Tabnuue 8, us npunoxexusa N
6.

3Hak HOMepa CTaBuTCs nepes NopsaaKOBbIMA HOMEpPaMM NPUNOXKEHUA, HO HE CTaBUTCHA Nepes NopsaAKOBbIMU
HoMepamu Tabnuuy, UNcTpauuni, rmae, cTpaHmu. Hanpumep: npunoxernune N 2, Tabnuua 1, rnaea 4, cTpaHuua 5.

Pumckumu umdpamm (6e3 HapalLeHnst NnageXXHoro OKoOHYaHus) Mo Tpaamumm obo3HavaloTcsa Beka, kBapTarnsl,
NnopsiiKOBble HOMEpa Cbes3aoB, KOHMEPEHUUN, KOHIPeccoB, MEXAYyHapOAHbIX OObeguHeHun, accambnen,
rofoBLLUMH, CMOPTUBHBLIX cocTadaHnin. Hanpumep: XX Bek, XIX - XX Beka, XX ctonetue; | ksaptan, IV ksaptan; X
MexagyHapoaHbli acTpoHoMuYeckuin cbes, XII Onumnunckue nrpbl.

Mpn odopmneHun f[at, kaneHgapHbIX CPOKOB, B Ha3BaHWSIX MPa3gHMKOB W 3HaMeHaTelbHbIX OaT He
peKOMeHyeTCsl OTpblBaTb CIIOBECHbIE BbIPAXEHUS OT LUGPOBLIX, MEPEHOCUTb WX Ha APYryl CTPOKY WM
CTpaHuLy.

HanucaHue uncen

[ns HanucaHusa Yncen Mcnonb3yloTca cnegyowmne hopMbl: BykBeHHas (Y4eTbipe koMnbloTepa, nate NABM),
undposas (25 NI3BM, 20 nevaTHbIX NUCTOB) 1 BykBeHHO-LMdpoBast (130-TbICAYHbIN).

BykBeHHO-LMppoBas popma HanncaHusi Ymcen pekomeHayeTcs Anst 0003HavYeHUs KPYMHbIX KPYriblX Yyucen
B BMAE COYETaHus UMdp C COKpALEHWSMU TbIC., MIH., Mrpg. Hanpumep: 5 Toic. pybnen, 12 mnH. pybnen, 20
mnpg. pybnen.

Ecnu B npeanoxeHun, Hapsagy C OOAHO3HAYHbIMW, YAcTO BCTPEYAKTCH M MHOrMO3HA4YHble KONMMYECTBEHHbLIE
yncnuTenbHble, B UENsSX YHUUKaumMm crnegyetT WM OAHO3HAYHbIE KONMYECTBEHHbIE YUCIUTENbHbIE NUCaTb
undcdpamm, 3a UCKIMYEHNMEM YUCTIIUTENBHBIX B KOCBEHHbLIX Nagexax. Hanpumep: B 6ubnuoteky noctynuno 15
M3BM, a B apxuB - 3 unu: B OM6nmMoTeke He XxBaTaeT TPeX MaLLVH, B apXUBE - OBYX.

HasBaHusi eguHNL, M3MepeHUsT B TEKCTE JOKYMEHTOB PEKOMEHAYETCS nNUcaTtb creaylowmm obpasom: 5 Tbic.
MeTpoB, 16 ToHH, 120 kB. MeTpoB, 20 MSTH. TOHH; B MPUIOXKEHMNAX - COKpaLeHHO: 5 Tbic. M, 16 T, 120 kB. M, 20 MIIH.
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CyuwecTtBuTenbHOe nocne apobHoro 4ymucna cornacyeTcs ¢ ApOOHON ero 4acTbio U CTaBUTCH B POAUTENBHOM
nagexe eguHcTBeHHoro Ynucna. Hanpumep: 28,5 meTpa, 46,2 kB. meTpa, HO 28,5 TbiC. METPOB.

Mpn 0bo3Ha4YeHMM KoNM4ecTBa NPegMETOB, a TaKKe KONMYECTBA foden He ynoTpednstoTcs cnoea "WTyK",
"yenosek". Hanpumep: 10 aBTomobunen, a He 10 WTyk aBTOMOOMNEN; NATE NPOrPaMMUCTOB, a He NATb YenoBeK
nporpammucToB; 10 nuctos Gymaru.

CnoxHble cyllecTBUTENbHbIE U NpunaraTtenbHble, UMEKLLNEe B CBOEM COCTaBE YMCNUTENbHbIE, MULLYTCA
cnegywowmm obpasom: 1150-netune, 3-MecAYHbIN CPOK, 25-NPOUEHTHLIN, 3-OHEBHbIN, 1-, 2- N 3-CEKUMOHHbIE
WwKkadbl.

Ecnv B gOKyMeHTe BCTpevalTCs BblpaXeHus ¢ uncnutenbHbiMm Tuna 1,95 pasa, TO B TOM Xe AOKyMeHTe
NOAOGHbIE YUCnMTENbHbIE, KOTOpble OBbLIMHO pEeKoMEeHAyeTCs nucaTb CroBaMu, Takke nuwyTcs umdpamu.
Hanpwuwmep:... npu yBenuyeHun ckopoctu B 1,95 pasa npomssoamTensHOCTb TpyAa yBenuuntesa B 1,5 pasa... (HO He
"B nontopa pasa").

B Homepax TenedoHOB NPUHATO OTAENATb A4edMCcOoM cnpaBa Haneso no aee uudpbl. Hanpumep: 45-12, 3-
45-12, 123-45-12.

Mexay 4YactTamu ABOMHOrO HOMepa goMa CTaBuTCa Kocas vepTta. Hanpumep: yn. UnbuHka, g. 9/2. Nutepa
NULIETCA CANTHO C HOMepoM agoma. Hanpumep: nep. MNMywknHckni, 4. 7a.

3Hakn Homepa, naparpada, NPoLEeHTOB, rpagyca CTaBATCA TOMbKO Npy LMdpax, K KOTOPbIM OHW OTHOCATCS,
n B 3aronoskax rpad TabnunyHbix popm. Korga undpsl nuyTcs cnosamu, 3Haku Homepa, naparpada, npoLeHToB
M T.N. TaKKe NULLYTCS CroBaMu.

3Hakm N, §, % un T.40. NpU HECKONbKUX Yncnax (T.e. korga oHM 0603HA4YarT COOTBETCTBYIOLLME MOHATUS BO
MHOXECTBEHHOM YMCIEe) He yABauBalTCA U CTaBATCA ToNbKo oaunH pa3. Hanpumep: N 1 - 5; § 1 1 2; 25 - 30%.

3Hakn Homepa, naparpada, NpoueHTa, rpagyca u cooTBeTCTBYOWMNE LMdpbl HE AoMNycKaeTca pacnonaraTb
Ha pasHblX CTpokax. B atux uensax npu pabote Ha [MOBM mexgy uMdpoOBbIMA U CMOBECHBIMU BbIpaXKEHUAMMU
npocTaBnseTcs XecTkui npoben.

MatemaTnyeckne obosHayeHust =, <, >, +, - U Op. AOMNYCKAETCs NMPUMEHSATb TONbKO B DOpMynax; B TEKCTe

OOKYMEHTOB UX HEOOX04MMO NepefaBaTh CrioBamu "paBHo", "MeHbLue", "0onbLue”, "nntc”, "MUHyc".

Mpunoxexne N 16

K NHCTpyKLmMmn

no O4enonpou3BoACTBY B OpraHax
WCMOMNHUTENBbHOM BNacTn
CmMorneHckol obnactu

3AABKA
Ha TEeXHUYeCKylo 3annck 3acegaHus

YTtpaTtuna cuny. - Yka3 'ybepHatopa CmoneHckon obnactm ot 17.03.2021 N 28.

MpunoxeHne N 17
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11

(peg. ot 23.03.2023)

"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

K IHCTpyKLMK

no 4enonpon3BOACTBY B OpraHax
NCMNOMHMTENBHOW BNnacTu
CwmoneHckon obnactu

Cnncok M3MEHSIIOLLINX AOOKYMEHTOB

(B pen. ykasa 'ybepHaTtopa CmoneHckon obnacTtu

HanmeHoBaHue opraHa
NCMONHUTENBHOW BNacTu
CmorneHckomn obnactu

o1 17.03.2021 N 28)

YTBEPXOAIO

PykoBoguTens opraHa UCNONHUTENBHOWN BriacTu
CwmoneHckow obnactu

HOMEHKIATYPA OEN WHuumanel, hamunus
(nognwuchk)
Ha rog " 20__
NHpekc 3aronoBok Aena KonuyectBo Cpok XpaHeHus u Homep MpumeyaHune
aena nen cTaTbW MO NepeyHto
1 2 3 4 5

HavmeHoBaHWe CTpyKTypHOro noapasaerneHust

HanmeHoBaHMe 4OMKHOCTH
COCTaBUTENA HOMEHKNAaTypbl Aen

Moanuck nuua, OTBETCTBEHHOTO
3a BefjeHue apxuBa

COIMACOBAHO

MNMognucb UHnunansl, dammnus
Mognucb WHnumansl, thammnusa
COIMACOBAHO

npotokonom JMNK

npoTokonom 3K opraHa ucnonHutensHon Bnactn  [enaptameHta CmoneHckon obnactu

CmMoneHckon obnactu
oT N

no KynbeType
oT N

MNToroeas 3anuck o KaTteropuax u konn4yecrtee aer, 3aBeeHHbIX B rogy
B OpraHe ucnonHutenbHou Bnactn CmoneHckon obnactu

Mo cpokam xpaHeHus Bcero B Tom uncne
nepexogawmx | ¢ otmetkon "IMK"
1 2 3 4
MocTosiHHOrO
BpemeHHoro (cBbiwe 10 ner)
BpemeHHoro (4o 10 neT BKMOYNTENBHO)
www.consultant.ru CrpaHuua 61 13 66

HafexXXHaa nNpaBoBad noaAepXXkKa


consultantplus://offline/ref=54F9D66C3F4A83C63EC74DD34688FE598F17988B7464BEDAD4DF1E25210471F4FDE587BED203CB905DF46D076BA4AEAD21296A6877BD44DD416DA0A0x2p7L

z’rl)(:: FgfggHggoz%az ?E:)MOJ'IeHCKOVI obnactn ot 12.12.2006 N 11 [I0KyMeHT npeaocTasnen KoHcynsTaHTImoc

"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT... Hata coxparenms: 05.10.2023

nToro

HanmeHoBaHne AomKHOCTH Moanuckb WHnunansl, dammnus
COCTaBUTENS HOMEHKNATYpPbI Aern

Jata
WToroeble cBeAeHWs nepeaaHbl B apXuB.

HanmeHoBaHne AomKHOCTH Moanuckb WHnunansl, dammnus
cocTaBuTENs HOMEHKNATYpbl Aen

Hata
Mpunoxexne N 18
K MHCTpyKLMK
no 4enonpon3BOACTBY B opraHax
NCMNOSHMTENBHOW BRnacTu
CwmoneHckon obnactu
CnncoK N3MeHSLWNX JOKYMEHTOB
(B pen. ykasa 'y6epHaTtopa CmoneHckon obnacTtu
ot 17.03.2021 N 28)
JINCT-BABEPUTEIDb OEJIA N
B nene nodwmnTo 1 NpOHYMepoBaHo nicToB
(umdpamu 1 NponuceHo)
cN noN , B TOM vucne:

nnTepHble HOMepa JINCTOoB
nponyweHHble HoMepa JIMCTOoB
nmoc JIMCTOB BHyTpeHHeVI onmcu

OcoBeHHOCTY (hU3NYECKOro COCTOAHUS U (DOpMUpPOBaHUA Aena Homepa nucTos

1 2

HanmeHoBaHue gormkHOCTM Nuua, MNMognucb WHnunansl, dammnus
COCTaBMBLLEro NUCT-3aBepuTenb

Hata
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

Mpunoxexne N 19

K IHCTpyKLMK

no 4enonpon3BOACTBY B OpraHax
MCMNOSTHUTENbHOW BRacTun
CmoneHckon obnactu

CnncoK N3MEHSLWNX JOKYMEHTOB
(B pea. ykasa ['ybepHatopa CmoneHckon obnactu
ot 17.03.2021 N 28)

(HaI/IMeHOBaHVIe opraHa MCMonHuTENbHOM Briact CMoneHcKon O6J'IaCTl/I)

JENON

HavaTto 20__
OkoH4eHOo 20
Ha nucrax

(cpok xpaHeHwus)

doHa N
Onucb N
Oeno N

Mpunoxexne N 20

K MHCTpyKLmMmn

no Aenonpou3BoACTBY B OpraHax
WCMOMNHUTENBbHOM BNacTn
CmorneHckol obnactu

Cnncok N3MeHSILWLNX JOKYMEHTOB
(B pen. ykasa 'ybepHaTtopa CmorneHckon obnactu
oT 17.03.2021 N 28)

YTBEPXOAIO
HanmeHoBaHne OOMmKHOCTU PYKOBOAMTENA

opraHa UCMNoSIHUTENbHOM BRacTu
CwmoneHckon obnactu
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Yka3 My6epHaTopa CMosneHckol obnacty oT 12.12.2006 N 11
(pen. ot 23.03.2023)
"06 yTBEpXAEHUN VIHCTPYKUMM NO AENONPOU3BOACT...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 05.10.2023

WHunymranel, damunms

(nognwucek)
n n 20_

HaumeHoBaHMe opraHa UCMONMHUTENbHOM
Bnactn CmorneHckom obnacTtu
AKT
N

(nata)
O BblAENEHUN K YHUHTOXEHU0 apXUBHbIX OJOKYMEHTOB,
He noanexalinx XxpaHeHuo

Ha ocHoBaHuu

(Ha3BaHl/Ie N BbIXOAHbIE OaHHbIE NepeyYHA JOKYMEHTOB

C yKa3aHMeM CPOKOB MX XpaHeHus1)
0TOBpaHbl K YHUYTOXEHWMIO KaK He MMENLMEe Hay4YHO-UCTOPUYECKOW LEHHOCTW W yTpaTusLine
npakTuyeckoe 3HavyeHne gokymeHTbl poHaa N

N 3aronoBok lNog | Homep Homep KonunuecTtBo | Cpoku xpaHeHus | NpumevaHue
n/n aena onucu eouHnL eouHnL 1 HomMepa
(rpynnoBon XpaHeHust | XpaHeHus cTaTen no
3aronoBoK no onucwm nepeYHio
OOKYMEHTOB)
1 2 3 4 5 6 7 8
UTtoro €[VHUL, XpaHeHna 3a rogpl.

(undppamu 1 nponuceo)

Onvcm oen NoCcTOSIHHOIO XpaHeHns 3a roabl yTBepxaeHsl IMNK

(HavMeHOoBaHWe apXMBHOTO yYpeXaeHUs)
(npoTokon ot N )-

HanmeHoBaHne 4OmMKHOCTH
nuua, OTBETCTBEHHOIO 3a apXuB
Moanuck

WHunymnansl, damunus

COIMACOBAHO

NPOTOKOIOM 3KCNEPTHON KOMUCCUM OpraHa UCNOSTHUTENBHON
Bractu CMomneHckomn obnactu

oT N

WHnumanel, pamunua npeacegatensa 3K

(nognuchk)
eaVHUL, XpaHeHust:
- Ha BymaxXHOM HocuTene BECOM Kr coaHbl Ha
YHUYTOXEHWE;
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- Ha 3N1eKTPOHHOM HOCUTENE CAaHbl HA YHUYTOXEHne

(cnocob yHU4TOXEHMS)

HanmeHoBaHWe JOmKHOCTH MNognucb WHnuymnanel, dammnus
nuua, coaBLUEro JOKYMEHTbI

Jata
Mpunoxexne N 21
K MHCTpYKLMK
no Aenonpou3BoACTBY B opraHax
WCMNONHUTENBHOWN BNacTun
CmoneHckor obnacTtu
CnncoK N3MEHSIOLWNX JOKYMEHTOB
(B pen. ykasa 'y6epHaTtopa CmorneHckon obnacTtu
ot 17.03.2021 N 28)
HanmeHoBaHue opraHa YTBEPXOAHIO
NCMOMHNTENBHOWN BNacTun HavmeHoBaHWe OOMKHOCTN PyKOBOAUTENS OpraHa
CmoneHckor obnactu MCNONMHUTENbHOW BNacTu
CmoneHckon obnacTu
WHnyunansl, hammnus
Il_ll 20_
doHagN
Onmce N
Aen NOCTOSIHHOIO CpoKa XpaHeHus
3a___ rog
N n/n WHpekc gena 3aronoBok gena KpaiiHue KonunyectBo MNpumeyaHmne
naTbl nucTtos
1 2 3 4 5 6
B naHHbIM pasgen onucu BHECEHO aen,
cN noN , B TOM yucne:
(undpamm 1 NponuckHo)
NUTEPHbIE HOMEpPA:
NponyLLEHHbIE HOMepa:
HanmeHoBaHne OMKHOCTN COCTaBUTESNS ONUCK Moanuck WHnunansl, hammnusa
OTBETCTBEHHbI 32 apXuB Mognucb WHnunansl, dammnus
II_II _ 20_
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COIMACOBAHO YTBEP>XOEHO
NPOTOKOIOM 3KCMEPTHON KOMUCCUN [NpoTokon akCnepTHO-NMPOBEPOYHON
opraHa UCNoOSTHUTENBbHONM BacTu komuccum enaptameHta CMONEHcKomn
CwmoneHckon obnactu obnacTtu no KynbType
oT N oT N
Mpunoxexne N 22
K HCTpyKLMK
no Aenonpou3BoACTBY B OpraHax
WCNONTHUTENBHOW BNacTu
CwmoneHckon obnacTtu
CIMPABKA

YTpaTtuna cuny. - Yka3 'ybepHatopa CmoneHckon obnactu ot 17.03.2021 N 28.
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