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"06 yTBEpPXAEHMN AAMUHUCTPATMBHOIO pernamMeHTa npeaocTa... [ata coxpaHeHus: 05.05.2025

NPABUTEJNIbCTBO CMOJIEHCKOW OBJIACTHU

NMOCTAHOBIJIEHUE
ot 10 anpensa 2025r. N 215

Ob YTBEPXAEHUN AODMUHUCTPATUBHOIO PETMAMEHTA NPEAOCTABNEHUA
MWHUCTEPCTBOM OGEPA30BAHUA U HAYKU CMOJIEHCKOW OBJIACTU
rOCYQAPCTBEHHOW YCNYIYN "NPEQOCTABIIEHUE NH®OPMALIUU
Ob OPFAHU3ALUN CPEAHEIO U AONONHUTENBHOIO
NMPO®ECCUOHAIIbHOIO OBPA30OBAHUA"

B cootBeTcTBUM C [Nopsagkom pas3paboTkun U YTBEPXKOEHUS OpraHamMu UCNONHUTENbHON Briact CMoneHckon
obnactm agMUHUCTPATUBHbLIX PErfamMeHTOB MWCMOMHEHUST TOCYAAPCTBEHHbIX (YHKUUN M aAMUHUCTPATMBHbIX
pernameHToB MNpefoCTaBMEeHUA rOCYAapCTBEHHbIX YCIyr, YTBEPXAEHHbIM MNOCTaHOBNEHWEM AAMUHUCTpaLMn
CwmoneHckon obnactu ot 18.04.2011 N 224, MNpaBuTtensctBo CMOMNeHCKoM 0b6ractv NOCTaHOBMSET:

1. YTBepauTb npunaraembli  AOMUHUCTPATUBHBLIA  pernameHT npegoctaBneHns  MuHUCTepCcTBOM
obpasoBaHust 1 Haykm CmoneHckon obnactu rocygapctBeHHon ycnyrn "lNpepoctaBnenne uwHdgopmaumm o6
opraHm3aumm cpegHero U1 OOMNONMHWUTENbHOro  npodeccmoHanbHOro obpasoBaHus" (ganee Takke -
AOMWHUCTPATUBHBIN pernamMeHT).

2. MuHucTepcTBy obpasoBaHus M Haykm CmoneHckon obnactu (O.C. XHblveBa) obecneuntb UCMOMHEHWUe
ALMUHUCTPATMBHOIO pernameHTa.

3. MNpu3HaTb yTpaTMBLUMMK CURY:

- nocrtaHoBrneHne AgmuHuctpauum CmoneHckon obrnactm ot 01.08.2012 N 506 "O6 yTBepxaeHun
ALMUHMCTPATUBHOrO pernameHTa npepoctasneHus OenaptameHtom CmoneHckon obnact no obpasoBaHuio K
Hayke rocygapcTBeHHoWn ycnyrn "lpepocTaBneHne uHdopmauum 06 opraHusauMvm HayanbHOro, CpegHero wu
AononHUTensHoro npodeccnoHanbHoro obpasosaHns”;

- NyHKT 15 noctaHoBneHns AgmuHucTpaumm CmoneHckor obrnactu oT 19.04.2016 N 228 "O BHeceHuu
N3MeHeHW B OTAEeNbHbIe NOCTaHOBNeHMs AgmuHuctpauun CmoneHckon obnactu'.

'y6epHaTop
CmorneHckoln obnactu
B.H.AHOXWH

YTBepxaeH
NOCTaHOBIEHUEM
MpaBuTenscTBa
CwmoneHckon obnactu
ot 10.04.2025 N 215

AOMUHUCTPATUBHbIA PEFNAMEHT
NPEQOCTABJIEHUA MUHUCTEPCTBOM OBPA30BAHUSA U HAYKU CMOJIEHCKOW
OBJNIACTU FOCYQAPCTBEHHOW YCNYIYN "NPEQOCTABJIEHUE UHOOPMALIUK
Ob OPFAHU3ALUN CPEAHEIO U AONONHUTENBHOIO
NMPOPECCUOHAIIBHOIMO OBPA3OBAHUA"

1. O6LWme nonoxeHus
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1.1. NMpeameT perynmpoBaHns HacTosALLEero
AOMUHUCTPaTUBHOrO pernamMeHTa

HacTtoswun AOMUHNCTPATUBHBIA perfnameHT perynupyeT Cpoku U NocneaoBaTenbHOCTb agMUHUCTPATUBHbBIX
npouenyp M agMUHUCTPaTMBHBIX AencTBun MuHucTtepctBa obpasoBaHust u Haykm CmoneHckon obnactu (ganee
Takke - MuWHUCTEPCTBO) MO NpenocTaBNeHWM0 rocygapcTeBeHHoW ycnyrn "lpegoctaBnenne mHdopmaumm o6
opraHm3aumm cpegHero u JOMOSTHUTENbHOro NpodeccuoHanbHoro obpasoBaHna” (qanee Takke - rocygapcTBEHHast
ycnyra).

1.2. Kpyr 3asButenen
1.2.1 assutenamm aBnstoTcs pusndeckue 1 rpnanyeckue nuua.
1.2.2. OT vmMeHM 3asBUTENs 3a NpeaocTaBneHMEM roCydapCTBEHHOW YyCryrn BnpaBe o0OpaTuUTbCA ero
npencraBvTenb, 06nagatwoLwWwmnn NOMHOMOYMAMKN, OPOPMIIEHHBIMX B MOpsiAKe, NpegycMOTpeHHOM dedeparnbHbIM

3aKkoHoOaTesibCTBOM (p,anee - npeacrtaBuTesb 3aF|BVITeJ'IFI).

1.3. TpeboBaHuA K nopaaKy MHPOPMUPOBAHUA O NPeAoCTaBIEHUU
rocyaapCcTBEHHOMN yCIyru

1.3.1. WHpopmupoBaHne 3assButenen (npegcraButenen 3asiBUTENen) no BoOMpocaM npeaocTaBneHus
rocy4apCTBEHHOWN YCryru OCyLLEeCTBAEeTCS:

no TenedoHy nnn Npu NMYHOM obpaLLeHnu;

B NMCbMEHHOM opMe;

npu Ny61InMYHOM YCTHOM MHEPOPMUPOBAHUY;

nocpeactesoM deaepanbHON  roCyAapCTBEHHOMW  MHAOPMAaUMOHHOW cucTembl  "EauHbIA - nopTan
rocy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr (PyHkumn)" (ganee takke - EgnHein noptan) n (Mnu) permoHansHoOu
rocygapCTBeHHON MHopmMaunoHHon cuctembl "lopTan rocyaapCTBEHHbIX U MyHUMUMMAANbHbIX YCryr (QYHKUMI)
CwmoneHckon obnactn" (ganee Takke - PermoHanbHbIn nopTan).

1.3.2. CBegeHna o mecTe HaxoxgeHus, rpaduke paboTbl, HOMepax KOHTaKTHbIX TenedoHOB, agpecax
oduumnanbHblX CanToB M agpecax 3MekKTPOHHOW nodTbl MuHMCTEpCTBa pasMellalnTcs Ha oduumanbHOM canTe
MwuHncTepctBa B UWHMOPMALUOHHO-TENEKOMMYHUKAUUOHHOW ceTu "WHTepHeT" no apgpecy: http://edu67.ru,
pernoHanbHOW rocyaapCTBEHHON MHAOPMaLNOHHOW cucTeMe "PeecTp rocyaapCTBEHHbIX U MyHULMNAmNbHbBIX YCNyr
(cbyHkumin) CmoneHckon obnactu" (ganee Takke - PeecTp) ¢ nocnegyoowmm pasMeLleHMEM CBEOEHUA B
pernoHarnbHOW rocyaapCTBEHHON HpopMaumnoHHoM cucteme "MNopTan rocyaapCTBEHHbIX U MyHULUNATNbHLIX YCIyr
(cbyHkumi) CmoneHckon obnactu" u denepanbHOW rocyaapcTBEHHOW WHEOPMaUMOHHOW cucteme "EAvHbIN
nopTan rocyaapCTBEHHbIX Y MyHULMNAbHbIX YCNYr (PYHKLMRA)".

1.3.3. NHbopmaums o rocygapCTBEHHON ycryre pasMmeLlaeTcs:

1) Ha odmumanbHOM cante MwuHuctepcTBa no agpecy: https://edu.admin-
smolensk.ru/deiatelnost/professionalnoe-obrazovanie/;

2) Ha MHOPMALMOHHBIX CTeHAax MuUHUCTepCTBa;

3) Ha EpguHomM nopTane (anekTpoHHbIn appec: http://www.gosuslugi.ru) n PervoHansHoM nopTane
(anekTpoHHbIN agpec: http://pgu.admin-smolensk.ru).

1.3.4. Pasamelaemasn nHopmMaLma COAepXuT:

1) n3BnevyeHmsa U3 HOpMaTMBHbIX NPABOBbLIX aKTOB, YCTaHaABNMBAOLLUX MOPSALAOK MU YCNOBUSA NpeaocTaBneHus
rocygapcTBEHHOW yCnyru;

www.consultant.ru CrpaHuua 3 13 21
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/
http://edu67.ru/
https://edu.admin-smolensk.ru/deiatelnost/professionalnoe-obrazovanie/
https://edu.admin-smolensk.ru/deiatelnost/professionalnoe-obrazovanie/
http://www.gosuslugi.ru/
http://pgu.admin-smolensk.ru/

MocTtaHoBneHue MpaBuTenbcTBa CMoneHckol obnactu ot 10.04.2025 N 215 [lokyMeHT npefoctaBneH KoHcynbTaHTloC
"06 yTBEpPXAEHMN AAMUHUCTPATMBHOIO pernamMeHTa npeaocTa... [ata coxpaHeHus: 05.05.2025

2) nopsaok obpalleHus 3a NoslyYeHnem rocyaapCTBEHHOW YCIyru;

3) nepeyeHb OOKYMEHTOB, HEODXOAUMBLIX AMsi NpefoCTaBNeHUs rocygapCTBEHHOM ycnyru, u TpeboBaHus,
npeabsBnseMble K 3TUM LOKYMEHTaM;

4) cpoku NpegocTaBreHnsi rocygapCTBEHHOW YCNyru;
5) TekcT HacTosALero AAMUHUCTPATUBHOMO perfnameHTa;
6) nopsiAoK MHAPOPMUPOBAHUA O Xo4e NPefoCTaBEHNsI rOCY4apCTBEHHON YCAYIW.

1.3.5. Ha vHMopMauMOHHbIX CTeHOax B MecTe HaxoxaeHus MuHucTepcTBa, Ha oduunanbHOM cante
MwuHnctepctBa B MHPOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTu  "VIHTepHeT" pasmellaroTca crnegyroLiune
NMH(OPMALIMOHHbIE MaTepuansl:

1) nHdopMauma 0 nopsgke NpeaocTaBneHns rocyaapCTBEHHOW YCnyrn, B TOM Yncne nHgopmaums o Mecte
npuema 3asBuTenen (NpeactaBuTenen 3asBuTenen) N yCTaHOBMNEHHbIX AN Npuema 3asasutenen (npegcrasutenen
3aaBuUTENEn) OHAX U Yacax;

2) nepeyveHb HOPMATMBHbIX MPaBOBbIX aKTOB, PEerfamMeHTUpPYLLMX NpeaoCcTaBleHNE FOCY4APCTBEHHOM
ycnyru.

1.3.6. [Ins nonyyeHus nHdopmMauum no Bonpocam npenocTtaBneHns rocygapcTBEHHOW YCnyru, CBeAeHUn O
Xo4e MnpeaoCTaBneHnst rocyaapCTBEHHOW ycnyru 3aasuTenu (NpeacrtaBuTenu 3asiButenen) obpalsatorca B
MuHucTepcTBo.

1.3.7. KoHcynbTaumm no npoueaype NnpeaocTaBneHns rocyaapcTBEHHOW YCNyrn OCyLLEeCTBASOTCA:
- B NUCbMEHHOW POPME Ha OCHOBaHUN MUCbMEHHOTO 3asiBIIEHNS;

- Npy NIMYHOM obGpaLlleHny;

- No TeneqoHy;

- MO 3NEKTPOHHOW nouTe.

Bce koHcynbTauum aensaTcs 6ecnnatHeIMu.

1.3.8. TpeboBaHusa k ¢opmMe W XxapakTepy B3auUMOLEWCTBUS LOIDKHOCTHbIX Juy, MuHucTepcTBa npwm
npeAoCcTaBneHMM KOHCYNbTauum No Bonpocam NpeaocTaBneHns rocyaapCTBEHHON YCMyri:

- KOHCynbTauun B NUCbMEHHOW q)opme npenocTaBnAlTCA AOOJMKHOCTHBIMKU NULaMU MI/IHI/ICTepCTBa Ha
OCHOBaHMN NNCbMEHHOIo 3anpoca, B TOM 4Yucrie noctynmeLllero B SﬂeKTpOHHOVI cbopme, B TedeHne 30 aHen co oHA
nony4eHna ykasaHHOro 3anpoca;

- NPU KOHCYNbTUPOBaHMM MO TenedoHy A0KHOCTHbIE Nuua MuHucTepcTBa NpeAcTaBnsoTCs, HasBaB CBOU
aMunuio, UMsi, 0TYECTBO (MOCNEeAHEee - MPU HaNMYMK), OOIMKHOCTb, NpeanaralT NpeacTaBUTbCA COBECeaHUKY,
BbICTYLUMBAIOT U YTOYHSAIOT CyTb Bonpoca. Bo Bpemsi pasroBopa He06X0AMMO NPOU3HOCUTL CrioBa YeTko, nsberaTb
napannesbHbIX pa3roBOPOB C OKPYKaOLWMMKM NIOAbMU U He NpepbiBaTh PasroBop Mo NpUUYMHE NOCTYNNeHUs 3BOHKa
Ha Apyroin annapar;

- MO 3aBEPLUEHUN KOHCYMbTaUUW [OIMKHOCTHble nuvua MuHucTepcTBa [OSKHBI KpaTKO MOOBECTM UTOr
pasroBopa W MepeYucnuTb [AeWCTBUS, KOTOpble crnegyeT npeanpuHaTb 3asButenam  (NpeactaBuUTensm
3aaBuTenen);

- OOIDKHOCTHble nuvua MuHucTepcTBa B OTBETE Ha TenedOHHbIE 3BOHKM, MUCbMEHHbIE U SMEKTPOHHbIE
obpalyeHnsi 0bs3aHbl B MakCMMarnbHO BEXIMBOW M [AOCTYNHOW popmMe npedocTaBnsiTb MCHEPMbIBAMOLLYO
MHdopMaLnIo.
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2. CtaHpapT npepgocTaBlieHUs rocyAapCTBEHHOMW yCIyru
2.1. HaumeHoBaHue rocyaapCcTBeHHOM ycnyru

HanmeHoBaHMe rocygapctBeHHoW ycnyru - "lNMpegoctaBneHne uHgopmaumm o6 opraHusauum cpegHero u
OOMOSTHUTENBHOMO NpodheccnoHaneHoro obpasoBaHna”.

2.2. HaumeHoBaHue UcNONHUTENbLHOro opraHa CMoneHckon obnacTu,
HenocpeACcTBEHHO NPeAOCTaBNAIOLWEro rocyaapCTBEHHYHO yCrnyry

2.2.1. MNpepoctaBneHne rocyaapcTBEHHOW ycnyru ocyuwectenseTca MuHuctepctBoM. HenocpeactBeHHoe
npegocTaBneHne rocyaapCTBEHHON YCIyrn OCYLLECTBISAETCS OTAENOM NPodeCcCnoHansHoro obpa3oBaHns U HayKku
AenaptaMmeHTa cpefHero npodeccmoHansHoro obpasoBaHus u Haykm MuHmuctepcTsa.

2.2.2. 3anpelueHo TpeboBaTb OT 3asBuTens (NpeacTaBuTens 3asaBUTENs) OCyLLEeCTBNEHUS OEACTBUN, B TOM
yncne cornacoBaHWin, HEOOXOAMMbIX ANS MOMyYeHWUs rocygapCTBEHHOMW YCMyrM U CBSI3aHHbIX C obpalleHnem B
WHble TOCYLAapCTBEHHbIE OpraHbl, OpraHvM3aumn, 3a WCKMIOYEHWEM MOMYYEHUS YCIYr, BKIIOYEHHbIX B MepeyeHb
YCNYr, BKMOYEHHbIX B YTBEPXAEHHbIA OOMNacTHbIM HOPMAaTMBHLIM MPABOBbIM AaKTOM MEpeYeHb YCryr, KOTopble
ABMNSATCA HeobxoanMbIMKM U 00s3aTENbHBIMU ANA NPEAOCTaBNEHNS UCMONMHUTENbHLIMU opraHamu CMOeHCKON
obnacTn rocyaapCTBEHHbIX YCIyr W MNpefocTaBnsiloTCS OpraHu3auusamu, y4acTBYHOLMMM B MPEeLoCTaBfeHUN
rocy4apCTBEHHbIX YCIyT.

2.3. OnucaHue pesynbTaTa NpeaocTaBrieHus
rocyaapcTBeHHOW ycnyru

Pe3synbtatoM npefocTaBneHus rocygapCTBEHHOM YCnyru sBAsieTcs WMHpoOpMUpoBaHWe 3asiBUTENen
(npencTaBuTenen 3asaBuTenen):

1) B OTHOLUEHUM OpraHM3auMu MPefoCTaBEHMS B LIENOM cpeaHero npodeccuoHanbHoro obpasoBaHust
(nanee - CI10O) Ha TeppuTopum CMoneHckon obnactu o HWXKecneayLweMm:

- HaumeHOBaHMKM oObBpasoBaTenbHbIX OpraHusauun, peanusyowmx nporpammbel CMO, nogBegoMCTBEHHbIX
MuHucTepcTBy (manee Takke - obpasoBaTenbHble opraHumsaumm CI10O), ¢ ykasaHMeM WX OpraHn3aunoHHO-
npasoBon hOpMbl, TUMA, a TaKke BUAa AeATENbHOCTY;

- agpece MecTa HaxOXAEHWS N KOHTaKTHbIX TenedoHax obpasoBaTtenbHbix opraHusaumii ClO, B Tom uucne
agpece oduuManbHbIX CavWToB B WH(OPMaUMOHHO-TENEKOMMYHUKauMoHHon cetun “"WHTepHeT", appece
3EKTPOHHOM NOYTHI;

- nepeyHe cneuunanbHOCTEN, N0 KOTOPbIM OCYLLECTBNSETCA NoAroToBka B 06pasoBaTeribHbIX OpraHu3aLumnsax
Cno;

- obpasoBaTenbHbix nporpammax CIMO Gas3oBow NOArOTOBKW, peanu3yeMblx B 0oOpa3oBaTerbHbIX
opranusauumsx ClNo;

- obpasoBartenbHbix nporpammax CIMO yrnyGneHHOM NOArOTOBKM, peanun3yembix B 00Opa3oBaTenbHbIX
opraHmsauuax Cro;

- COKpaLLleHHbIX U YCKOpeHHbIX obpasoBatenbHbix nporpammax ClrO, peanusyembix B obpasoBaTtenbHbIX
opranusauumsx ClNo;

- obpasoBaTtenbHbix nporpammax ClO, peanudyembix B ¢opmMe AUCTaHUMOHHOTO 0O0yyeHus B
obpasoBaTerbHbIX opraHmsaumsx Cro;

- obLieobpasoBaTenbHbIX NporpaMmax, peanusyembix B obpasoBaTenbHbix opraHnsaumsix Crlo;

- JONONHUTENBHBIX 06pa3oBaTENbHLIX NPOrpaMmmax, peanm3yemMbix B obpasoBatenbHbix opraHusauunax Cro;
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- nporpammMax npodeccmnoHarnbHON NoOAroTOBKM, peanu3yeMbix B o6pasoBaTenbHbix opraHusauunsax Cro;
- popmax nony4venus CIoO;

- nopsigke npuema nuu B obpasoBartenbHble opraHnsaummn CIrO Ha obyyeHune;

- CpoKax npvema JOKYMEHTOB B obpasoBaTtenbHble opraHusauum Cl0;

- bedepanbHbIX rocygapcTBeHHbIX obpasoBaTtesnibHbiXx cTaHgaptax CIMO (B COOTBETCTBUMU C MepevyHeM
crneumanbHOCTeN, Mo KOTOPLIM OCYLLIECTBIIAETCS NMOATOTOBKA);

- NpuMepHbIX 0BpasoBaTtenkbHbIX Nporpammax Clr1O, peanusyembix B 06pasoBaTenbHblx opraHmdayusax CllO;

- CaHWTapPHO-3NNOEMUONONMYECKNX TPeBOBaHUSIX K opraHmsauum y4ebGHO-NPOM3BOACTBEHHOIO Mpouecca B
obpasoBarerbHbIx opraHmsaumax Clro;

- nonoxeHun o6 yuyebHoM npakTMke (NPOM3BOACTBEHHOM OOYy4YeHWMM) M MPOM3BOACTBEHHOM MpaKTMKe
obyuatoLmxcs, ocBanBaoLLMX OCHOBHbIE NpodheccrmoHanbHble obpasoBaTensHble nporpammbl ClO;

- NonoXeHnn 06 UTOroBOW aTTeCTauun BbIMYCKHUKOB 0Gpa3oBaTenbHbix opraHudauun Clo;

2) B OTHOWeEHMN Kaxgon obpasoBaTtenbHown opraHmsauum CI1O, nogBegomcTBeHHOM MwuHUCTeEpcTBY,
pacnonoxeHHoW Ha TeppuTopmm CmoneHckon obnacTtu, o HUXKecneayoLweM:

- MOYTOBOM, HOPUAMYECKOM apece W KOHTAKTHbIX TenedoHax obpasoBaTenbHOW OpraHusaumm, cxeme
npoesaa;

- agpece odumumanbHOro camTta B MHMOPMALMOHHO-TENEKOMMYHUKALUNMOHHON ceTun "MIHTepHeT", agpece
9MNEKTPOHHOW MoyTbl  ObBpasoBatenbHonm opraHudaumm CI1O; KOHTakTHbIX TenedoHax agMUHUCTpauun
obpasoBaTenbHON opraHn3aLmm, pacnucaHum Nnpuema;

- obbeme 1 CTPyKType npuema nuy Ha obydyeHune 3a cHeT accurHoBaHui obnacTHoro 6oaxeTa;

- Npegnaraembix hopMax nosy4veHust obpasoBaHusi, nepeyHe peanuayeMbix obpasoBaTefbHbIX NporpaMM B
obpasoBartenbHon opraHmdauun Clo;

- Hanu4um [Ooctyna K OSJNEeKTPOHHbIM U I/IH(pOpMaLLI/IOHHbIM pecypcamM, B TOM 4ucne Ha OCHOBe
LUVIpOKOCbOpMaTHbIX TENeKOMMYHUKaLUOHHbIX ceTen;

- o6beme 1 CTPYKType npuema CTyaeHToB B obpasoBaTenbHyto opraHusauuto CMNO, obyyarowmxcs 3a cyeT
cpeacTB obnacTtHoro GrooxeTa;

- chopmax, TpeboBaHUsIX U NopsAKe NPOBeAEHNS rocy4apCTBEHHON NTOrOBOM aTTecTaunm;
- nopsigke NpUCBOEHUS cneumanbHOCTU, BblAaun AOKYMEHTOB MO OKOHYaHUM 0byyeHuns;

3) B OTHOWEHWN OpraHusauMm npenocTaBneHnss B LENOM AOMOMHUTENBbHOrO NpodheCccMoHanbHOro
obpaszoBaHus (ganee Takke - AMO) Ha TeppuTopmn CMOMNEHCKOM 0611acTu O HMKeCNeayoLEM:

- HaMMeHOBaHWM obpasoBaTenbHbIX OpraHusauui, peanuaylowmx nporpammbl AMNMO, noaBegoOMCTBEHHbIX
MuHucTepcTBy (ganee Takke - obpasoBaTtenbHble opraHusaumm AMO), ¢ ykasaHMem WX OpraHM3auuoHHO-
npasoBon hopMbI U BUAA AEATENbHOCTY;

- agpece MecTa HaxoXOEeHUs U KOHTAKTHbIX TeredoHax obpasoBaTenbHbIX opraHnsauui MO, B Tom uncne
agpecax oduumaneHbIX CanToB B UH(OPMALMOHHO-TENEKOMMYHUKaAUMOHHOW ceTn "WHTepHeT", appece
3NEKTPOHHOW NOYTHI;

- nepe4yHe HaﬂpaBJ’IeHMVI 06yquv|;| cneunanncToB B 06pa3OBaTeﬂbeIX opraHunsauunax ano;
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- nNpucBamBaeMbIX KBaJ'IVICbVIKaU,VIFIX B paspe3e oTaeJibHbIX cneunanbHoOCTeN;

- BMAax [onofHWUTENbHOro npod)eccMoHanbHOro obpa3oBaHus, peanusyemblx B obpasoBaTenbHbIX
opranusaumsix Aro;

- Mporpammax AOMOJSIHUTENbHOro NpodeccnoHanbHOro obpasoBaHusl, peanm3yemblx B obpasoBaTeNbHbIX
opraHmsauusax OMNo;

- TpeboBaHMAX K MWHUMYMY COLEPXaHUA [OMNOMHUTENbHbLIX MPOdeCcCMoHanbHbiX 0bpasoBaTenbHbIX
nporpaMm U YpOBHAM Mpod)eccMoHanbHOW MepenoaroToBKW, KOTOpble peanuayloTcss B obpasoBaTeribHbIX
opranusaumsix Aro;

- NpaBunax npuema nuy Ha oby4yeHve B obpasoBaTenbHble opraHusauumn AMNo;

- popmax obyyeHUss MO NporpaMmmam AOMOMHUTENBHOrO NpodeccnoHanbHOro obpasoBaHus, npeanaraemMbix
obpaszoBaTtenbHbiMu opraHnsauuavu Ar0;

4) B OTHOLLEHUN Kaxaowm obpa3oBaTtenbHon opraHusaumm OO, o HkecnegyoLeMm:

- MOYTOBOM, OPUOMYECKOM agpece N KOHTaKTHbIX TenedoHax obpasoBaTtenbHon opraHm3dauun OO, cxeme
npoesaa;

- apgpece odwuumanbHoro cawrta obOpasoBaTtenbHoM opraHusaumm  OMNO B MHdOPMALWOHHO-
TENEeKOMMYHUKaUMOHHOW ceTn "VIHTepHEeT", 3aNeKTPOHHON NOYThI;

KOHTaKTHbIX TenedoHax agMmHucTpaumm obpasosatensHon opraHusauum ANO, pacnucaHum npuema;

npaBunax npMemMa nvy Ha o6y4yeHune B obpasoBaternbHyto opraHusaumto AM0;

npeanaraembix popmax nony4yeHms obpaszoBaHus;

- nepedHe cneumnanbHOCTen, Mo KOTOPbIM  OCYyLLECTBNAETCA npo¢)eccm0Haanaﬂ noarotToBka w
nepenoaroToBKa;

nepeyvHe peanuayemblx obpasoBaTenbHbIX Nporpamm B obpasoBaTtensHon opraHnsauuun AMNoO;

nporpammax MO, peanusyembix B popMme ANCTAHLUNOHHOIO 06ydeHus;

cbopmax, Tpe6OBaHI/IFIX n nopAagke nposeaeHuA WTOroBOW aTTeCcTauuu;

nopsiake NpUCBOeHUs KBanudukauuin, Bbigaum JOKYMEHTOB MO OKOHYaHUN 00yYeHus.

2.4. Cpok npepocTaBneHusi rocyaapCTBEHHOM YCIyru ¢ y4eToM
HeobxoauMocCTH obpaLleHnUs B opraHM3auum, y4yacTeyrowme
B NpeaocTaBneHMn rocyaapcTBeHHOM yCnyru, CpokK

NpUOCTaHOBIIEHUS NpefoCTaBlIeHUSA rocyAapCcTBEHHOW ycnyru
B Clly4ae, ecnvm BO3MOXHOCTb NPMOCTaHOBIIEHNA NpeayCcMoTpeHa
cdepepanbHbIM U (MNIKM) 06NacTHLIM 3aKOHOAATEeNbLCTBOM, CPOKMU
BblAauu (HanpaBneHusl) LOKYMEHTOB, ABMSIOWMUXCA pe3ynbTaToM

npenocTaBlieHUs rocyfapcTBEHHOW ycnyru

2.4.1. Cpok npenocTaBneHus rocyAapCTBEHHOW YCNYrM CO [AHS perMcTpauum 3asiBfieHusl cocTaBnsieT He
6onee 15 paboymx gHEN.

2.4.2. B cnyyae npefoctaBneHus rocygapcTBEHHOW yCnyru B yCTHOW dhopme 3asdBuTenb (NpeacTaBuTenb
3asABUTENs) AOMMKEH NOMYYUTb pe3ynbTaTt B TedeHue gHs obpalleHus.

2.5. MepeyeHb HOPMATUBHbIX NPABOBbLIX aKTOB, PErynupyrLmnx
OTHOLUEHUs1, BO3HMKaIOLUNE B CBA3U C NpeAoCcTaBlieHueM

www.consultant.ru CtpaHuua 7 u3 21
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

MocTtaHoBneHue MpaBuTenbcTBa CMoneHckol obnactu ot 10.04.2025 N 215 [lokyMeHT npefoctaBneH KoHcynbTaHTloC
"06 yTBEpPXAEHMN AAMUHUCTPATMBHOIO pernamMeHTa npeaocTa... [ata coxpaHeHus: 05.05.2025

rocygapCcTBeHHOM yCIyru, ¢ ykasaHueM ux peKBM3MToB
lMpepocTaBneHne rocyagapCTBEHHOW YCNyr OCYLLECTBNSAETCS B COOTBETCTBUU C:
- KoHcTutyumen Poccuiickon ®epepauuu;
- ®epepanbHbiM 3akoHOM oT 27 utonsa 2006 roga N 152-93 "O nepcoHanbHbIX AaHHbIX";

- ®epepanbHbiM 3akoHOM oT 27 wuona 2010 roga N 210-d3 "O6 opraHusauum npenoctaBneHuns
rocy4apCTBEHHbIX M MyHUUMNanbHbIX yenyr" (aanee - ®egepanbHbii 3akoH N 210-93);

- ®epepanbHbiM 3akoHOM Poccuiickon deaepaumm ot 29 aekabps 2012 roga N 273-d3 "O6 obpasoBaHum B
Poccunckon ®egepaumn’;

- o6nacTtHbIM 3akoHoM OoT 31 okTsi6pa 2013 roga N 122-3 "O6 obpasoBaHun B CMorneHckon obnactn”;

- TllonoxeHnem o MwuHucTepcTBe o6pa3oBaHuMs M Haykm CmoneHckor obnactv, yTBepXOEHHbIM
noctaHoBneHuem lNpasutensctBa CmoneHckon obnactm ot 10.10.2023 N 20.

2.6. UcuepnbiBalowmm nepeyeHb AOKYMEHTOB, HeO6X0AUMbIX
B COOTBETCTBMMU C cheaepanbHbIM U (Unn) o6nacTHbIM
3aKOHO4aTeNbCTBOM ANs NpeaocTaBleHUA rocyaapCTBEeHHOW YCIyIu,
ycnyr, Heo6xoAuMbIX U 06sA3aTeNbHbLIX ANA NpeaocTaBNeHus
rocynapCcTBeHHOM ycnyru, nognexaiwmx npegcraBrieHMIo 3asaBUTenem,
1 nHcopmMauma o cnocobax ux NoslyYeHUs 3asiBUTENSIMU, B TOM
yucne B 3N1IeKTPOHHOU ¢hopMme, M NopsaKe UX NpeacTaBneHus

2.6.1. Ins nonyyeHus rocygapCTBEHHOM yCNyrn 3assutens (MpeactaBuTenb 3adBuTens) MoxeT obpaTutbcs
B MuHucTepcTBO C 3asBneHuem (B Npou3BOfbHOW (HOpME) B MUCbMEHHOW hopme nnm B hOpMe 3MEeKTPOHHOro
OOKYMEHTa, a TaKkke C YCTHbIM obpalueHnemM unum nocpeactsom EanHoro noptana n PermoHansHoro noptana.

B 3asBneHun ykasbiBaloTca (pamunud, uMMms, OTYeCTBO (MpWM Hanuuuu) 3asiBUTENs, MNOYTOBbIV agpec
3asBUTENS, aApec ANEKTPOHHOM NoYThl (MPU Hanuuuw), NnpeamMeT obpaLleHus.

YcTHOe obpalleHne 3asBUTens OCYLLeCcTBAseTCs npu ero obpalleHnn 3a noslyyeHvem rocynapCTBEeHHOMN
ycnyru B MMHUCTEPCTBO FIMYHO UK MO TernedoHy.

2.6.2. [okymeHTbl, Heobxoaummble K obss3aTenbHble ANS NPeaocTaBneHMs rocygapCTBEHHOM YCnyru,
nognexawime npeacTaBneHVio 3adBuTeneMm (MpeacTaBuTenem 3asBUTENsd) BMeECTe C  3asdBfieHMeM, He
npeaycMOTpPEHbI.

26.3. B cny4yae 06pau.|,eH|/|ﬂ 3a npepgocrtaBneHnem rOCWJ,apCTBeHHOIZ ycnyrun npencrtaButena 3adaBUTenNA
BMeCTe C 3adBrieHneM npencraBndaeTca JOKYMEHT, I'IO,EI,TBGp)K,D,GIOLIJ,I/IVI ero norfiHoMo4uA.

2.7. UcuepnbiBalowwmii nepevyeHb [OKYMEHTOB, He06X0AUMbIX
B COOTBETCTBUM C dheAeparnbHbIMU U 06NAaCTHLIMM HOPMaTUBHbLIMU
NpaBoOBbLIMM aKTaMu ANA NpeAocTaBleHUs rocyAapcTBEHHOM yCryru,
yCnyr, KoTopble SBAATCA He06X0ANMbIMU U 06s3aTeNbHbLIMU
ONA NpeaocTaBrieHUst rocyJapCTBEHHOW YCIyru, KOTopbie HaxoasaTcA
B pacnopsiKeHUM rocyaapCTBeHHbIX OpraHoB, OpraHoB MeCTHOro
camoynpaBrieHUs1 U UHbIX OpraHM3auuin U KoTopble 3asiBUTeNb BrpaBe
npeacTaBuUTbL NO COGCTBEHHOW MHULMATUBE, U MHopMauusA
0 cnoco6ax Ux nosy4eHUs 3assBUTENSAMU, B TOM YnUcrne
B aMeKTPOHHOW chopme, U NopsaaKe UX NpeacTaBrieHus

VMcuepnbiBatowmin nepedeHb JOKYMEHTOB OTCYTCTBYET.

2.8. UcuepnbiBaOLWMit NnepeYeHb OCHOBaHUM ANA OTKa3a B Npueme
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AOKYMEHTOB, He06X0AMMbIX ANl NPeAoCTaBIeHus
rocyaapcTBeHHOM ycnyru

OcHoBaHusi AN oTkasa B Npuveme [OOKYMEHTOB, HEOOXOAMMbIX AN NpeAoCTaBneHUs rocyaapCTBEHHOM
yCNnyru, OTCYTCTBYIOT.

2.9. UcuepnbiBaroLwmin nepeyeHb OCHOBaAHWUM ANSA NPUOCTaHOBMEHUS
1 (unKn) oTkasa B NnpefoCcTaBNeHUN rocyaapCTBEHHOMN YCIyru

2.9.1. OcHoBaHMsIMM ANS OTkasa B npegocTtaBliieHNN rocyp,apCTBeHHon YCINyrn ABndAOTCA:

- cofep)aHue B 3asiBNIEHUN HELEH3YPHbIX MO0 OCKOPOUTENBHbBIX BbIpaXXEHWIN, Yrpo3 XW3HW, 300POBLI0 U
NUMYLLLECTBY OOJPKHOCTHOIO fMLA, a TakKe YIIEHOB Ero CeMbM;

- Haln4yme B 3adABJIEHMN HEOroOBOPEHHbIX VICHpaBﬂeHVIVI, Cepbe3HbIX FIOBpe)KD,eHMVI, HEe no3BOJ1ALMX
OQHO3Ha4YHO NCTOJIKOBaTb €ro coaepxaHue;

- OTCYTCTBUE B 3asBneHuM pamunum, UMeHu, oTyectsa (MpM HanNuyuuw) 3asBuTens - M3n4eckoro nuua,
MoYTOBOrO agpeca u (Mnu) agpeca SNEKTPOHHOMW MOYTbl 3asBWUTENs (npeacTaBuTens 3asBuTens), Mo KOTOPbIM
Heo6X0AMMO HanpaBuTb OTBET;

- HenpeacTaBrieHWe AOKYMEHTOB, MOATBEPXAaoWMX MOSIHOMOYUS NpeacTaBuTens 3asiBuUTens (B criyyvae
ob6palLeHnst NpeacTaBUTenNs 3asaBuUTens).

2.9.2. OcHoBaHWs Ansi NPUOCTAHOBIEHUSA NPEAOCTaBMEHNS rOCYAAapCTBEHHON YCMyrn OTCYTCTBYHOT.

2.10. NepeyeHb ycnyr, HEO6XO0AMMbIX U 06A3aTeNbHbIX
AN npeaocTaBneHnsa rocyaapcTBEHHOW ycnyru, B TOM Yucne
cBeAeHUs O AOKYMeHTe (4OKyMeHTax), BbiAaBaeMoM (BblaaBaeMbliX)
opraHusaumsaMu, y4acTBYHOLWMMM B NpeaocTaBrieHumn
rocynapcTBeHHOM ycnyru

Ycnyru, Heobxoammble 1 oba3aTenbHble ANS NpegoCcTaBneHns rocyaapCTBEHHOW YCyru, OTCYTCTBYIOT.

2.11. Nopsnok, paamep U OCHOBaHWUA B3MMaHUA rocyaapcTBeHHON
NOLUNMUHbI UM UHOW NNaTtbl, B3MMaeMoW 3a npeaocTaBneHne
rocyaapCcTBEHHOMN yCrnyru

rOCWJ,apCTBeHHaFI ycnyra npenocrtaBndaeTcq fecnnatHo.

2.12. NMopsanok, paamep U 0OCHOBaHWUA B3MMaHWUA NnaTbl
3a npegocTaBneHune ycryr, He06XoAMMbIX U 06sA3aTeNbHbIX
ANA NnpegocTaBrieHUs1 rocyfapCcTBEHHOW yCIyru, BKIovas
umHcopmaLMIio 0 MeTOAMKAX pacyeTa pa3Mmepa Takon nnarhbl

MnaTa 3a nNpegocTaBreHne ycnyr, HeobxoauMbIX U 06s3aTeNbHbIX AN NPEeSoCTaBNeHNs rocy4apCTBEHHON
yCnyru, He B3uMaeTCs.

2.13. MakcuManbHbI CPOK OXMAAHUA B oyepeaun npu nogaye
3anpoca o npefocTaBlieHUM rocyaapCTBEHHOM yCnyru, yenyru
opraHusauumm, y4yacTBylowen B NpefocTaBleHnn rocyaapCTBeHHON
ycnyru, v npu nosiyvMeHum pesynbTaTa npefocTaBreHus
TaKux ycnyr

MakcumarnbHbIn CPOK OXuaaHna B o4depeaun npu nogade, perncrtpaunn nUCbMEeHHOro 3adaBlieHnda O
npegocTaBneHnn rocygapCTBEHHOW YCIYyrM U Mpu NONydYeHUM pesynbTaTa NpeaocTaBfieHMs rocygapCTBEHHOM
ycrnyrun coctaBnsieT He 6onee 20 MUHYT.
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2.14. CpoK 1 nopsAaoK perucrpaumm 3anpoca 3afaBurens
O NpepocTaBliEHUM rOCyapCTBEHHOW YCNYrv U yCNyru,
npeaocTaBnsAeMon opraHu3auuen, y4acTByloLen B NpeaocTaBlieHum
rocynapCcTBeHHOM yCnyru, B TOM 4Yucne B aNeKTpoHHou chopme

Cpok peructpaumm 3asiBNieHnst 0 NpeaocTaBieHn rocyAapCTBEHHOM ycnyrn B MuHucTepcTee - B TeyeHne 3
paboyumx OHel Co AHSI MONyYEHUs 3asiBIIEHMSI.

2.15. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NpefocTaBnsieTcs
rocyaapcTBeHHas ycnyra, K 3any oXXuaaHus, Mectam
AN 3anofiHeHUs 3anpocoB O NpeAoCTaBlEHUN rocyaapcTBEHHON
ycnyru, nHopMaLMOHHbLIM CTeHAaM ¢ o6pa3uamMm ux 3anosiHeHUs
M nepevyHeM AOKYMEHTOB, HE0O6X0ANMbIX AN NpeaocTaBleHNA Kaxaon
rocyaapcTBEeHHOM yCIyru, pa3MmeLleHnio u ocpopmMmeHnio BU3yanbHowm,
TEKCTOBOW U MyJbTUMeAUNHON NHopMauum o nopsgke
npenocTaBrieHUsl TaKOW YCIyru, B TOM YMUCIie K o6ecneyeHuro
[OCTYNMHOCTU ANA UHBANMAOB YKa3aHHbIX 06 bEKTOB B COOTBETCTBUM
c 3aKkoHogaTtenbCcTBOM Poccuickon depgepaumm o coumanbHOMN
3awmTe UHBanNMAoB

2.151. TlomelweHns aAnd npeaocTaBreHMs TroCyAapCTBEHHOM yCryrM pasMeLliarnTcsas B - 34aHuK
MuHucTepcTBa.

2.15.2. TomeweHre, B KOTOPOM NpedocTaBnseTca rocygapcTBeHHas ycnyra, obopyayeTcs CTynbsaMu,
ctonammn (ctovkamu), obecneuMBaeTcsl KaHUENAPCKUMMU MNPUHAONEXHOCTAMU Afsi HanMcaHusi MUCbMEHHbIX
3asBMeHNA, HPOPMALIMOHHBIMU CTEHOAMM.

2.15.3. lHdopmMaLMOHHbIe CTEHALI COAEPXAT CreayoLLyto 06a3aTenbHY0 MHopMaLnIo;

- cBeaeHna o nepeyHe npenoctaBndeMblX rocyaapCTBEHHbIX yCnyr,

- nopsifok obanoBaHws AencTBun (6e34encTBMS) U pelleHniA, OCYLLEeCTBRSEMbIX (MPUHSITBIX) B XoA4e
npenocTaBneHnst rocyqapCTBEHHONM YCyru;

- NOYTOBLIM agpec, B TOM YUcre agpec canTta B MH(opMaLMOHHO-TENEKOMMYHUKaUMOHHOW ceTn "UHTepHeT",
Homepa TenedOoHOB, aApecC 3MEKTPOHHOM NoYThbI, rpadurk paboTel MMHUCTEPCTBA;

- nepeyveHb [OOKYMEHTOB, KOTOpble 3asBUTENb (NpedcTaBuTenb 3asBUTENS) AOSPKEH MpeacTaBuTb Ans
nony4YeHus rocyapCTBEHHON yCnyru;

- NepeyeHb OCHOBaHWI ANg OTKasa B NpefoCTaBneHnn rocyaapCTBEHHON yCNyru;

- HacToAWMN AOMUHUCTPATUBHBINA pernamMeHT.

2.15.4. WHdopmupoBaHne o0 Xxode npefocTaBreHus rocyaapCTBEHHOW YCNyru OCyLecTBNSeTcs
coTpyaHvkamm MuHUCTEPCTBa MpU NIMYHOM KOHTAKTe C 3asBuTenamu (NpeacTaBuTENAMM 3asiBUTENEW) unm ¢

NCnonb3oBaHNEM CPeaCcTB NOYTOBOW, TernedOHHOW CBA3U, MOCPEACTBOM 3MEKTPOHHOM NOYThI.

2.15.5. Bxoabl B MoMmeLleHns obopyaylTcs naHgycamu, paclMpeHHbIMM MpoXodamu, MO3BONALLMMUA
obecneunTb GecrnpenaTCTBeHHbIN AOCTYN ANA UHBANWOOB, BKNOYas MHBANWOOB, UCMOMb3YIOLWMX KPeCrna-Komnsacku.

2.15.6. [OCTynHOCTb ANA WHBanMAOB OOBLEKTOB (30aHUNW, MOMELLEHMIA), B KOTOPbLIX MNpPeAoCTaBrsieTcs
rocygapcTBeHHas ycrnyra, AormkHa ObiTb obecneveHa:

- BO3MOXHOCTbIO CaMOCTOSITENIbHOIO NEePEABKEHNS NHBaNUAOB, B TOM YWUCIe C UCNONb30BaHWEM Kpecra-
KONSICKU, MO TEePPUTOPUN, Ha KOTOPOI PacronoXeHbl 0ObEKTLI (34aHNS, MOMELLEHUS), B KOTOPbIX NPeaoCcTaBnseTcs
rocyfapCTBeHHas ycrnyra;
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- COMpPOBOXAEHWEM MHBANMOOB, UMEKLLUX CTOWMKME paccTpoicTBa (DYHKUUM 3PEHUS M CAMOCTOSITENBHOMO
nepenBwKeHnsi, 1 OKasaHMEM UM MOMOLLM B oObekTax (3gaHusx, NOMELLEHUsIX), B KOTOPbIX MpeaocTaBrsieTcs
rocyapCTBeHHast ycnyra;

- Hagnexawum pasmelleHmeM obopynoBaHust n HocuTenen nHgopmaumm, Heobxoaumblix Ans obecneyeHns
GecnpenaTCTBEHHOrO AOCTyNa MHBaNMAOB K OObekTam (3gaHusM, MOMELLEHWsIM), B KOTOPbIX MPefocTaBnseTcs
rocygapctBeHHasl ycnyra, MecTaM OXuMOaHWs W npuema 3asiBuTeNne C  Yy4eTOM OrpaHuWyeHun  ux
XU3HEAEeATeNnbHOCTY;

- oyénupoBaHmemM HeoBXoaUMOMN ANA UHBaNMAOB 3BYKOBOW M 3pUTENBHON MHGOPMaLUK, a Takke Hagnucen,
3HaKOB W MHOW TEKCTOBOM M rpacmyeckon nHopmaLmm s3HakaMu, BbIMOSIHEHHBIMU pefbedHO-TOYEYHbIM LWPUGPTOM
bpanns;

- [OMYyCKOM cypaonepeBoayvka U TudpriocypaonepeBoAynka Mnpu okasaHWM WHBanuay rocyaapCTBEHHOM
ycnyru;

- Jonyckom B OObeKTbl (34aHWs, MOMELLEHMS), B KOTOPbIX MPeAoCTaBnseTcs rocygapCTBEHHas ycnyra,
cobakn-NnpoBoAHUKA MPY HaNMYMM OOKYMEHTa, NOATBEPXKAAIOLLEro ee cneunansHoe obydyeHre 1 Bbi4aBaeMoro no
dopmMe M B nopsigke, KOTopble onpeaenstoTcs  dedepanbHbIM - OpraHoOM — UCMOMHWUTENBHOW — BriacTtu,
OCYLLECTBMSAOLMM PYHKLUM NO BbIpaboTKe M peanu3auuy rocyaapCTBEHHOW NOMUTUKA U HOPMATUBHO-MPABOBOMY
perynMpoBaHuio B cdepe coumarnbHOW 3alUmTbl HaceneHuss;

- OKasaHunem cneumnanmncrtamm MVIHVICTepCTBa nomMmown nHBannaam B npeoaoneHunmn 6apbepOB, Melarwnx
nony4yeHunto nMmn FOCy,D,apCTBeHHOVI ycnyru HapasHe C ApyruMun 3aaBuUTenamMmun.

2.16. NMoka3aTenu 4OCTYNMHOCTU U Ka4yecTBa
rocyaapCcTBEHHOMN yCIyru

2.16.1. MNokasaTensmMmun JOCTYNHOCTWN NPeaoCTaBfeHNA roCcyaapCTBEHHOM YCNYrn ABNAIOTCS:
1) TpaHCNoOpTHas JOCTYMNHOCTb MECT NPeAOCTaBNEHMS rOCYAapCTBEHHOW YCIyry;

2) obecnevyeHne OGecnpenATCTBEHHOrO JOCTyna K MOMELIEHWsIM, B KOTOPbIX MNpeaocTaBnsieTcsi
rocyLapCTBEHHAs ycnyra;

3) pasmelleHne uHdopmauun o nopsake NpefocTaBreHus rocygapcTBeHHOW ycryr B MHOPMaLUNOHHO-
TenekoMMyHuKaunoHHoun cetn "HtepHeT";

4) BO3MOXHOCTb NGO HEBO3MOXHOCTb MOMYyYEHWs FOCYAapPCTBEHHOW YCrnyrm B MHOMO(YHKLMOHANbHOM
LleHTpe NpefoCTaBNEHUst FOCYAAPCTBEHHBLIX U MyHULMNANbHLIX YCNyr (B TOM Yucne B NOMHOM o6beme), B Mobom
o6ocobneHHOM noapasfeneHun UCMONHUTENBbHOrO opraHa, MPefoCTaBMSOWEro rocygapCTBEHHY YCnyry, no
BbIGOPY 3asiBUTENS (IKCTEpPUTOPUAanbHBIA NPUHLMN).

2.16.2. lNokasaTensaMmu kayecTBa NpefoCcTaBneHUs rocyaapCTBEHHOW YCIyrn SBNATCS:

1) pons 3asBUTENEW, YOOBMETBOPEHHbIX KA4YeCTBOM WHopMaumm O nopsigke npenocTaBrieHus
rocy4apCTBEHHOW ycnyrn (nokasaTtenb OonpefenseTcs Kak OTHOLEHME 4Yucna 3asiBUTenen, yOoBNeTBOPEHHbIX
KayecTBOM MHopmauun o nopsake NpefocTaBreHnsa rocygapCTBEHHON yCnyrn (KoNM4ecTBO OLEeHOK "xopoLuo" n
"oyeHb xopowo"), k obLLeMy KonnyecTBy 06CMYKEHHbIX MO rocy4apCTBEHHON ycryre 3asButenen);

2) pona ob6oCHOBaHHbIX Xamnob K obwemy KommyecTBy OOCHYXEHHbIX 3asBUTENen No AaHHOMY Bugy
rocynapcTBeHHOW ycnyru (mokasatenb onpefensieTcsl Kak OTHOLUEeHME KonuyecTBa OBGOCHOBaHHLIX anob k
obLLeMy KONMYEeCTBY OBCNYXXEHHbIX 3asBUTENEN NO JaHHOMY BUAY rocy4apCTBEHHOM ycnyru);

3) cobnioaeHve cTaHaapTa NpeaoCTaBeHUsi rocyaapCTBEHHON YCIyru;

4) cobnogeHne CpPOKOB MNPeAOoCTaBMEHMST TFOCYLapCTBEHHOW ycryrn (OnpefensieTcss Kak OTHOLEeHue
KOnM4yecTBa 3anpoCcoOB O MpefoCTaBIieHUUM FoCYLapCTBEHHOW YCMNYrM, WUCMOJIHEHHBLIX C HapyLleHWEM CPOKOB, K
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06L1eMy KONMYecTBY PacCMOTPEHHbIX 3aNpoCoB 3a OTYETHbIN Nepuoa);

5) BO3MOXHOCTb NUMBO HEBO3MOXHOCTb MOMYYEHUS] FOCYAapCTBEHHOW YCMYrM B MHOFOYHKLMOHaNbHOM
LeHTpe NpeAoCTaBfeHns rocygapCTBEHHbIX U MYHULUMNAmbHbIX YCIyr NOocpeAcTBOM 3anpoca O npegocTaBrieHunm
HECKONMbKUX  FOCYAAPCTBEHHbIX W (UNW)  MyHMUMNanbHbIX  YCryr B MHOMOMYHKUMOHAMNbHBIX  LEeHTpax
NpeaoCcTaBneHns rocy4apCTBEHHbIX M MyHMLUMNAmbHBIX YCAyr, NpeaycMoTpeHHoro ctateen 15.1 ®egepanbHoro
3akoHa N 210-d3 (aanee - KOMMNNEKCHbIN 3anpoc).

2.17. NHble TpeboBaHusA, B TOM YMCIie YYUTbIBalOLWMe 0COBGEeHHOCTU
npeaocTaBneHUs rocyAapCcTBEHHOM yCnyru B MHOroyHKLMOHaNbHbIX
LeHTpax NpefocTaBlieHUsA rocyAapCTBEHHbIX U MyHULMNaNbHbIX
ycnyr, oCO6eHHOCTM NpeAoCcTaBleHUsi rocyAapCTBEHHOMW yCIyru
Nno 3KcTeppuTopuanLHOMy NpuHUuny (B criy4yae ecnu
rocyfgapcTBeHHas ycnyra npenocTaBnsieTca
Nno 3KCTepPpPUTOPUaANbLHOMY NMPUHLUNY) U1 OCOBEHHOCTH
npepocTaBnieHusi rocyaapCTBEHHOMN yCnyru B aNeKTPOHHOW ¢hopme

2.17.1. ObecneyeHne BO3MOXHOCTW NOMyyYeHUs 3asBuTenem (NpegcraBuTeneM 3asaBuTens) nHgopmaummn um
obecneveHve pocTyna 3asBuTens (NpeacTtaBuUTeNs 3asBUTENs) K CBEAeHWSM O roCyAapCTBEHHOW ycnyre,
pasmMellaeMbiM Ha EagnHom nopTane, PernoHansHom nopTane.

2.17.2. BO3MOXHOCTb OCYLLUECTBMEHMS OLEHKM KayecTBa MNpeaocTaBreHusl rocygapCTBEHHOM YCryru C
ucnonb3oBaHvem EguHoro noptana.

2.17.3. OocynebHoe (BHecypebOHoe) obxanoBaHue 3aaBuTenem AenctBui (6e3gencTBus) M peLleHui,
MPUHATBLIX (OCYLLECTBNSIEMbIX) B XOA4e MpefoCcTaBrieHnst roCyAapCTBEHHOW YCNyrM AOMKHOCTHBIM - NIULIOM
MuHucTepcTBa.

2.17.4. MuWHNCTEPCTBO HE OCYLLUECTBMSIET B3aMMOOENCTBME C  MHOTOPYHKUMOHASMbHBIM  LEHTPOM
npenocTaBneHnst rocygapCTBEHHbIX U MyHULMMAMNbHBLIX YCAYr Npy NPeaoCTaBNeHMN rocyaapCTBEHHON YCIyru.

2.17.5. TlpepocrtaBneHne rocyaapCTBEHHOW yCnyrM MNOCPEeACTBOM  KOMMIIEKCHOrO  3anpoca He
OCyLLeCTBMASETCS.

217.6. TlpepocTtaBneHve rocyaapCTBEHHOW  YyCryrM MO 9KCTEeppUTOpuanbHOMY  MPUHUMAY  He
OCYyLLLeCTBMAETCS.

3. CocTaB, nocneaoBaTeNibHOCTb U CPOKU BbINOJTHEHUA
agMMHUCTPaATUBHBLIX Npoueayp, Tpe6oBaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM Yucrne oCoO6eHHOCTU BbINOSTHEHUA
aAMUHUCTPaATMBHbIX NpoLeayp B 3NeKTPOHHON dopmMe, a Takke
0COBEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp

B MHOFOdI)yHKLI,VIOHa.ﬂbeIX LeHTpaXx npegocTtaBlieHUA rocyaapCTBeHHbIX
U MyHMUMNanbHbIX yCnyr

MpepocTaBneHne rocygapcTBEHHOM YCNyrv BKOYaEeT B cebs crieqylolimMe agMUHUCTpaTUBHBIE NpoLuenypsbl:
1) npepocTaBneHve MHoOpMaLnn 3asaBUTento (NpeacTaBUTenNto 3asBUTENS) B YCTHON hopMme;

2) npvemM 1 perucTpaumnsi MMCbMEHHOrO 3asiBNeHs;

3) paccMoTpeHMe NMCbMEHHOTO 3asiBIIEHUS] 1 NOArOTOBKA OTBETA HA 3asIBIIEHUE;

4) HanpaBneHe NNCbMEHHOIO OTBETA Ha 3asiBMEHNE.

3.1. NMpepocTtaBneHue nHcpopmauumn saaBuTento (npeacrTaBUTento
3asiBUTENSA) B ycTHOM chopme
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3.1.1. OcHoBaHMeM Hayana agMVHUCTPaTMBHOM Npoueaypbl NPedoCTaBneHus WUHGOpMaLMK 3asBUTEMIO
(npegctaButento  3asBuMTENss) B YCTHOM (OpMe SBNSETCA HEnocpeAcTBEHHOe obpalleHne 3asBuTens
(npeacrasuTens 3assutens) B MMHUCTEPCTBO NMMYHO NGO NO TENedOoHy.

3.1.2. Mpn unHanBMayansHOM WHGOPMUPOBaHUN 3aaBUTENs (MPeAcTaBUTENS 3asBUTENS) Ha OCHOBAHWUM
obpalleHnst B ycTHOM dpopMe no TenedoHy Nubo nNMyHo OTBET NpegocTaBnseTcsl B MOMEHT obpalleHus.

3.1.3. Bpemsi unguemayanbHoro nHgpopmmpoBaHunst no tenedoHy nmbo NMYHO CKNaabiBaeTCcsa M3 BPEMEHMU
OXnaaHus OTBETa U BPEMEHW NpeoCcTaBneHns oTeeTa.

MakcumanbHoe BpeMs OXudaHus oTBeTa Mo TenedgoHy cocTaBnseT 1 MUHYTY, MakcumarnbHoe BpeMms
npefocTaBneHns oTeeTa no TenedoHy coctasnset 10 MUHYT.

MakcmmanbHoe BpeMsi MpedoCcTaBreHns rocyAapCTBEHHOW YCMyrn npu fIMYHOM obpalleHun He OOMMKHO
npesbliwaTb 20 MUHYT.

3.1.4. JOmKHOCTHOE NULO NPV MHAUBMAYANbHOM MHAOPMUPOBaHUN 3asBUTENS (NPeacTaBuTens 3asaBuTens)
no TenedoHy 065a3aHo:

1) Ha3BaTb CTPYKTypHOE noapasgeneHne MyuHUcTepcTBa, B KOTOpoe NocTynuio obpalleHue;
2) NpeacTaBuTLCA NUYHO, HA3BaB CBOM (baMunuio, UM, OTYECTBO (NOCneaHee - MPU HanMynn), JOIMKHOCTb;
3) npeanoXxuTb aboHEHTY NPeACTaBUTLCA, Ha3BaB PamMUNNIO, MMS, OTYECTBO (NOCNeaHee - MpU Hanmunum);

4) BBeCTV UHopmMaumio 06 obpalleHnn 3aaBuTens B COOTBETCTBYOLWNIA MHOPMaLMOHHbIN pecypc. Popma
MH(OPMALIMOHHOIO pecypca M NopsifoK ero BeAeHWs YTBEPXKAAKTCS MPUKa3oM MUHUCTpa 0b6pas3oBaHMs U HayKu
CwmoneHckon obnacty;

5) BbiCnywlaTb 06pau.|,eHV|e nnpu HeobxoaMMocTn YTOYHUTb NOCTaBJ1IEHHbIE B HEM BOMPOCHI;

6) npegocTaBuTh B YCTHOW hopme MHpopMaumio No CyLlecTBy BONpoOca B npegenax cBoewn koMmneTeHuun B
COOTBETCTBMU C HACTOALLMM ALMUHUCTPATUBHBIM PETNAMEHTOM.

[omKkHOCTHOE nnuo MI/IHI/ICTepCTBa YTOYHAET, KaKyto I/IH(*)OpMaLI,VIlO XO4eT NoJy4nTb 3adaBUTEIb.

JomkHocTHOe nuuo  MuHucTepcTBa npedocTaBnaAeT BO3MOXHOCTb — 3asBUTENIO  O3HAKOMUTBCA C
nHdpopmaumen Ha GyMmaxxHoM HocuTene (MHPOPMaLMOHHbIE CTeHAbl, OpoLwtopbl, OykneTbl U T.4.), B 3NIEKTPOHHOM
BMae (oduumanbHbIl canT B MHPOPMALMOHHO-TENEKOMMYHMKALMOHHONW ceTn "UHTepHeT") nubo oTBevaeT Ha
nocTaBrieHHblE 3asiBUTENEM BOMpockl 06 obpa3oBaTeNnbHbIX OpraHn3aUnsx.

3.1.5. B cnyyae ecnu paccMOTpeHME MOCTaBMNEHHbIX B 0OpalleHU BOMPOCOB HE BXOAWUT B KOMMETEHLMIO
CTPYKTYPHOro nogpaszeneHns MuHucTepcTBa, 3asiBUTENIO (€r0 NpeacTaBUTENI0) COOBLLUAETCH O HEBO3MOXHOCTM
NpegoCTaBMEHUs] MHTEPECYIOLLEN ero MHopMaLmm, a Takke O nNpaee U nopsiake obpalleHusi B rocyaapCTBEHHbIe
opraHbl (OpraHbl MECTHOrO CamMOYMNpPaBreHUst), B KOMNETEHLIMIO KOTOPbLIX BXOAMT PacCMOTPEHUE AaHHbIX BOMPOCOB.

3.1.6. B cny4yae ecnu Ha MocTaBneHHble B 0OpalleHMn Bonpockl OTBET He MOXeT ObiTb [aH
HenocpeacTBEHHO cneuuanuctom MuHWCTepcTBa W Anst MOAroToBKM OTBeTa TpebyeTcs pasbsiCHEHME, K
noaroToBKke OTBETa MOryT MpuBNEeKaTbcs [Apyrme [OOSMKHOCTHblE fMua@ WMHOro  WUCMOMHWUTENbHOrO opraHa
CmoneHcko 06nactu, B KOMNETEHLMIO KOTOPbIX BXOAUT PacCMOTPEHME AaHHbIX BOMPOCOB.

YKa3aHHble [OOMKHOCTHble nuua 06s3aHbl NpefocTaBuUTb HeobXoaMMyK MHOPMauulo Mo  CyLiecTBy
BOMPOCOB  cneuuvanucty MuHucTepcTBa, OTBETCTBEHHOMY 3a MpefoCTaBrneHne  uHdopmauuu, nubo
HenocpeaCcTBEHHO 3asiBUTENIO.

3.2. NMpuem n perucrpaumsa NUCbMEHHOro 3asiBJfIeHUA

OcHoBaHWeM Ansi Havana agMUHUCTPATUBHONM NpoLeaypbl NpMemMa 1 perncTpaumm NMCbMEHHOro 3asiBreHus
ABMSIeTCA noJaya NMCbMEHHOro 3asBneHust B MMHUCTEPCTBO NOCPEACTBOM:
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- JINYHOIo OGpaLLI,eHVIFI C NMCbMEHHbIM 3asABJIEHNEM;
- MOYTOBOIO OTNpaBneHNA NMCbMEHHOIro 3aABJ1IEHUA;
- HanpaeBJieHnA NMCbMEHHOIo 3adaBJ1IeHNA No SﬂeKTpOHHOVI no4yre.

Mpy NOCTYNNEHUN NUCbMEHHOro 3asiBNeHna 3asBuTens (NpeacTtaBuTens 3asBuTens) OOMKHOCTHOe MULo
MuHMCTepcTBa, OTBETCTBEHHOE 3a MPUEM U PEMMCTPALMIO JOKYMEHTOB, PETMCTPUPYET €ro B JKypHarne perucrpaumm
M nepefaeT Ha paccMOTpeHVMe MUHUCTPY obpasoBaHusi U Hayku CMorneHckoi obractu (B ero OTCyTCTBUE -
nepBOMY 3aMeCTUTESTI0 MUHUCTPa 06pas3oBaHns U Hayku CMoneHckon obnacTu).

Pesynbtatom paccMOTpPeHVsi MUCbMEHHOrO 3asiBMeHWs ABMSETCA pe3onouns MuHUCTpa obpasoBaHus u
Haykun CmoneHckoun obnacTu (ganee - MUHUCTP).

3asBneHve ¢ pesonioumnen MMHUCTpa NnepeaaeTcs AOMKHOCTHbIM NULOM MUHMCTEpCTBa, OTBETCTBEHHBLIM 3a
npuem u perncTpaumio OOKYMEHTOB, WCMOJIHUTES0, OTBETCTBEHHOMY 3a MpPEeAoCTaBfiEHUe roCyaapCTBEHHOM
yCcnyru.

MakcumanbHbIn CPOK BbINOJIHEHNA aD,MMHMCTpaTMBHOVI npouenypbl coctaBnAaeT 3 pa6oqu AOHA.

PesynbTatoM agMMHUCTPATMBHOM Mpouedypbl SIBMSIETCS NPUHSTOE, 3aperMcTpMpoBaHHOE, pacCMOTPEHHoe
MWHUCTPOM U NepeaaHHOE UCMONHUTENIO 3asiBMeHue.

3.3. PaccmoTpeHMe NUCbMEHHOrO 3asiBNeHus U NoAroToBKa
oTBeTa Ha 3asiBfieHue

OcHoBaHMeM Ang Hayana agMUHUCTPATMBHOM Mpouedypbl PacCMOTPEHMS MUCbMEHHOro 3asiBNeHus U
MOAroTOBKM OTBETa 3aABUTENIO SBMNSETCH MNOMyYeHNe WCMONHUTENEeM 3apermcTpypoBaHHOrO MUCbMEHHOTO
3asBMeHNs C pe3ontounen MMHUCTPa O NOArOTOBKE MHA OpMaLUN.

WcnonHutenb B TeyeHune 2 pabounx AHEN CO AHS permcTpaummn NMCbMEHHOro 3asBreHns paccMaTpmBaeT ero
Ha npegMeT Hanuyusl OCHOBaHWA Onsi OTKkasa B MNpPefoCTaBfIEHUN TOCYyOdapCTBEHHOW YCMYrn, YKas3aHHbIX B
nogpasgene 2.9 pasgena 2 Hactosilwero AAMUHUCTPATUBHOMO perfiaMmeHTa.

B cnyyae HanuuuMa ocHOBaHW ONs OTkasa B MPeAOCTaBIEHUWM FOCYOAPCTBEHHOW YCMYr WCMOMHUTENb
rOTOBUT MPOEKT NUCbMa 06 oTkase B NpefoCTaBlIEHNM FOCYAAPCTBEHHOW YCNyrM 1 NpeacTaBnsieT ero Ha noanuch
MUHUCTPY.

B cny4yae OTCYTCTBUA OCHOBaHWN Onsl OTKasa B npegoctaBlieHnn rocyp,apCTBeHHoﬂ ycnyrn UcnonHutersb
OCyLlecCTBNndeT NoAroToBKYy NpPOeKTa oTBeTa Ha NMCbMEeHHOe 3adaBrieHne U B Te4eHne YCTaHOBJ1eHHbIX pesomol_u/leﬁ
CPOKOB UCMNOJIHEHNA nNpeacTaBndaeT ero Ha nognucb MMHUCTPY.

MuWHMCTP paccMaTpuBaeT NPOEKT nucbmMa 06 oTkase B MNpefoCTaBfeHUVM TroCyAapCTBEHHOW yCnyrn unm
MPOeKT OTBeTa Ha MUCbMEHHOE 3asiBliEHWe O NpefoCTaBlieHWUM FOCYAApPCTBEHHOW YCMyrM, MNOArOTOBMEHHbIE
UCNOMHWTENEM, W B  CNyYyae BbISIBNEHUS  HapylleHuin  TpebGoBaHWW,  YCTAHOBMEHHbLIX  HAaCTOSLLUM
AOMUHUCTPATUBHBLIM PErNaMeHTOM, HanpaBnseT COOTBETCTBYIOLLMIA NPOEKT UCMONHUTENIO Ha A0paboTKy.

Mpun cobnogeHMn yCTaHOBMEHHbIX TpeboBaHWN MUHWCTP noanucbiBaeT nMcbMoO 06 oOTkase B
npegocrtaBieHnn rocy,qapCTBeHHoﬂ ycnyrm vnn  OTBeT Ha NUCbMEeHHOe 3adBlieHMe O npenocTtaBiieHun
rocyfapcTBEeHHOW YCIyru.

Pe3yanaT0M aaMUHNCTPATUBHOIO DencTBus sIBNsieTCcA nognucaHne nucbma ob oTkase B npenocTtaBiieHUn
FOCWJ,apCTBeHHOVI ycnyrm nnm oteeTa Ha NMCbMeHHOEe 3asdABI1eHNE.

MakcumanbHbI CPOK BbIMOMHEHNS aAMWHUCTPATMBHOM Mpouenypbl coctasnseT 10 paboumx gHen co AOHS
perncrpaummu 3asiBneHus.

3.4. HanpaBneHne NUCbMEHHOro oTBeTa Ha 3asiBneHue
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OcHoBaHvem gand Ha4vana a,D,MMHMCTpaTMBHOVI npouenypbl HanpaesneHnA NUCbMEHHOro oTBeTa Ha
3adBrieHne AaBndAeTcd nony4vyeHme COTpyOoHUKOM, OTBETCTBEHHbIM 3a peructpaduio M HanpaBrieHne oTBeTa
3adaBuUTENto, NoAnnMcaHHOro oTBeTa Ha 3adaBrieHue.

CneunanucT, OTBETCTBEHHbIN 3a NMpUeM U perMcTpaumio JOKYMEHTOB, OTNpaBnseT noanucaHHbIi OTBET Ha
3asBrieHNe 3asIBUTENIO MO NOYTOBOMY afpecy U (M) agpecy 3reKTPOHHOW NoYThl, ykasaHHOMY B 3asiBIIEHUM.

PesynbTatoMm ncnonHeHms agMMHUCTPaTUBHOM NpoLeaypbl ABNSETCS HanpaBneHue oTBeTa 3asBUTENIO.
MakcrmanbHbIN CPOK BbINOMHEHUS aAMUHUCTPaTMBHONM Npoueaypbl cocTaBnseT 2 pabounx gHs.

3.5. Mopspok ocyllecTBNeHUA agMUHUCTPATMBHbIX Npoueayp
B 3/IEKTPOHHOM chopme, B TOM YmuCIie C UCNOJNIb3OBaHMEM
c¢hepepanbHOM rocyaapcTBeHHON MHGhOPMaLMOHHON cucTembl "EQVHbIN
nopTasn rocyfapCcTBEHHbIX U MyHULMNANbHbIX yenyr (¢yHkuun)",
perMoHanbHoOM rocygapcTBeHHOW NH¢opMaunoHHon cuctemsl "MopTtan
rocyaapcTBeHHbIX U MyHULMNanbHbIX ycnyr (pyHKUun)
CmoneHckon obnactu”

3.5.1. lpn npepocTtaBneHUN rocygapCTBEHHOW YCNyrM B 3NEKTPOHHOW dopme nocpeactsoMm EpguHoro
nopTana ocyLlecTBMASIOTCA cregyoLime agMMHUCTPaTUBHbIE OENCTBUS:

1) nony4yeHne HcopmaLmnmn 0 NOPSIAKE U CPpoKax NpeaoCcTaBrneHns rocynapCTBEHHOM YCryru;
2) hopmmpoBaHue 3anpoca o NpeaocTaBreHnm rocyaapCTBEHHON yCNyru;

3) npuem u peructpauusi B MuHMcTepcTBe 3anpoca, HeOGXOAMMOro AN NPeAoCTaBeHUsl roCyAapCTBEHHOI
YCIYru, U UHbIX JOKYMEHTOB, HEOOXOAUMBIX AN NPEeAOCTaBNEHNS TOCYAapPCTBEHHOW YCNyru;

4) nony4eHue pesynbTaTta NPegoCTaBneHUs rocygapCTBEHHOW YCIyry;
5) nony4eHue ceefeHuii 0 Xo4e BbIMONTHEHMSA 3anpoca O NPEeAOCTaBIIEHUN FOCYAaPCTBEHHOW YCNyru;
6) ocyLlecTBNeHE OLIEHKN KayecTBa NpegoCTaBeHUs rocygapCTBEHHOW YCNyry;

7) pocygoebHoe (BHecymebHoe) obGxanoBaHue pelweHun W gencteun  (6esgencTsus), MNPUHATHIX
(ocywiecTBnsieMblx) B Xxo4e  NPEedoCTaBMEHUs  FOCYAApCTBEHHOW  yCnyru,  OOMKHOCTHBIMU  NLaMM,
rocy4apCTBEHHbIMU rpaXaaHCKumMu criykawmu MuHuctepcTBaa.

3.5.2. lNpn npepocTtaBneHMnM B YCTAHOBMEHHOM nopsigke wHdopMaumm 3assutenam (NpeacrtaBuUTENsM
3aaBuTenen) obecnevyeHme gocTyna 3asiButenen (NpeacraBmuTenen 3asaBuTenen) K CBEAEHNsIM O rocyaapCTBEHHOW
ycriyre ocyllecTBnAeTcs nyTem pasMelleHns CBedeHW O rocyaapCTBEHHOW ycnyre B PeecTpe ¢ nocneaylowmm
pa3mMelleHMeM cBeeHu Ha EguHom nopTtane.

TpeboBaHus k NOpAaKy pasMeLLeHNs CBEAEHUI O TOCYAapCTBEHHBIX YCIyrax, a Takke K NepeyHIo yka3aHHbIX
cBefeHun yctaHaenuaatoTes NpasuTtenscteom Poccuiickon ®epepauun.

C ncnonb3oBaHnem EgnHoro nopTtana 3asaBuUTento (I'Ipe,EI,CTaBI/ITeJ'IIO 3aF|BI/ITeJ'IF|) npegocrtaBnaeTcda OOCTyn K
ceBeageHnam o rocyp,apCTBeHHon ycnyre, YyKa3aHHbiIM B Nnogpasgene 1.3 pasgena 1 HacTodLlero
A,EI,MVIHI/ICTpaTMBHOFO pernameHTa.

Cneumnanuctel MuHUCTEPCTBA, OTBETCTBEHHblE 3a pa3MelleHue CBedeHWN O ToCydapCTBEHHOW ycnyre,
OCYLLECTBMAIT pa3MeLleHne CBeAeHWi O rocygapcTBeHHOn ycnyre B PeecTpe B cooTtBeTcTBUMM C [lopsakom
dopMMpoBaHMS U BeAEHUs  pernoHarnbHbIX  MHMOPMALMOHHBIX cucTeM "PeecTp rocyaapCTBEHHbIX U
MyHULMnaneHbIX yenyr (pyHkuun) CmoneHckon obnactu" n "MNopTtan rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr
(cbyHkumin) CmoneHckon obnactu”, yTBepXOEHHbIM pacrnopsbkeHveMm AgMmuHucTpaumm CmoneHckon obnactu ot
26.04.2010 N 499-p/agm.
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MuHMCTP M cheumanucTel MUHUCTEPCTBA, OTBETCTBEHHbIE 3a pasMelleHWe CBeAEeHUn O rocyaapCTBEHHON
ycriyre, HeCyT OTBETCTBEHHOCTb 3a MOMHOTY W [OCTOBEPHOCTb CBEAEHWA O rocydapCTBEHHOW ycnyre,
pa3smellaeMbix B PeecTpe, a Takke 3a cobnogeHne nopsiaka v CPOKOB UX pasMeLLeHUs.

3.5.3. lMpn nopaye 3agBuTenem (nNpeacraBuTenem 3asgBuTENs), MMEKOLLMM MNOATBEPXKAEHHYK YYETHYHO
3anucb B (pedepanbHOM rocygapcTBEHHOMW WMHAOPMaUMOHHOW cucteme "EguHas cuctema umaeHTudmkaumm um
ayTeHTUdMKaumm B uHGpacTpykType, obecneumBarollern MHGPOPMaLNOHHO-TEXHOOMMYECKOE B3aMMogencTeme
WH(POPMALIMOHHBIX CUCTEM, UCMONb3yeMbIX ANs1 NPeAoCTaBMneHns roCcyAapCTBEHHbIX U MYyHULMNAMNbHBIX YCRyr B
3ANeKTpoHHOM ¢popme”, Ha EgvHOM nopTane, 3anpoca B 3nekTpoHHoW dopme, HeobxoaMmoro Ans
npeaocTaBneHnsl rocyaapCTBEHHOW ycnyru, pakToMm npuema Takoro 3anpoca SBNAETCA MOCTynneHne B
roCcydapCTBEHHYIO UWH(OPMALMOHHYKD cUCTEeMY, uchnonb3yemyio MuHucTepcTBOM Onsi  npeaocTaBneHus
rocyfapCTBEHHOW YCryrn B 3NeKTPOHHOM BUAe, 3asiBNEHNsI B 3NEKTPOHHOW hopMe.

dopmMmurpoBaHMe 3anpoca 3asBUTEneM (npeacTaBUTENEM 3asiBUTENs) OCYLUECTBNSIETCS MOCPEACTBOM
3anofHEHNUs 3NeKTPOHHOW hopMbl 3anpoca Ha EgvHom nopTane.

dopmaTHO-Nornyeckasi nNpoBepka COPMMPOBAHHOIO 3asiBfIEHUS OCYLLECTBAETCA aBTOMaTWyecku nocne
3anonHeHns 3assuTenem (NpeacraButTeneM 3asBuUTeNs) Kaxaoro U3 nonewn anekTpoHHon opmbl 3assneHus. Mpu
BbISIBIIEHNM HEKOPPEKTHO 3arofiHEHHOro MOMs 3MeKTPOHHOM dOopMbl 3asBrneHus 3asBuTens (nMpegctaBuTenb
3asdBUTENs) yBEOOMMSETCS O XapaKkTepe BbISBIIEHHOW OWMWOKM W nopsigke ee yCcTpaHeHus MocpeacTBOM
MHAOPMaLIMOHHOTO COOOLLEHNsT HeNnoCcpeaCTBEHHO B ANIEKTPOHHON hopme 3asBneHus.

Mpu hOpPMUPOBaHUM 3asIBMEHNS 3asBUTESb (NPEACTABUTENb 3as8BUTENS) MOXET OCYLLIECTBUTD:
- KONVMPOBaHME U COXpaHEeHWe 3anpoca;
- neyaTb Ha GyMaxHOM HOCUTENE KOMUM 3NEKTPOHHOMN (hOpPMbI 3anpoca;

- COXpaHeHne paHee BBEAEHHbIX B 3MNEKTPOHHYI0 hOpMY 3anpoca 3HavyeHu B MoBON MOMEHT MO XenaHuio
3asBuTEnNs, B TOM 4Yucrie npv BO3HMKHOBEHMM OWKWOOK BBOAA W BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHUN B
3MeKTPOHHYI0 hopMy 3anpoca;

- BO3BpaT Ha Nnobon M3 3TanoB 3anofiHeHUs 3MeKTPOHHOW dopMbl 3anpoca 6e3 noTepu paHee BBEAEHHON
MHopMauuu;

- nonyyeHune OocCTtyna Ha EanHom noprtane K paHee nNogaHHbIM 3aABUTENEeM 3anpocamMm B Te4eHne He MeHee
1 roga, a Takke K YaCTUYHO C(*)OpMVIpOBaHHbIM 3anpocam - B Te4eHne He meHee 3 MecsLeB.

MpenocTtaBneHne rocygapCTBEHHOM YCMyrM C MOMEHTa Mpuema W perucrpauum 3asiBneHvss B dopme
3NEKTPOHHOIO AOKYMEHTa W npuraraemblX K HEMY OOKYMEHTOB B MUWHMCTEPCTBE OCYLLECTBMSAETCA B CPOK, He
npesbiwatowmnin 30 kaneHgapHbIX OHEN.

[anbHenwmne agMMHMCTPaTMBHbIE NPOLeAYpbl U AENCTBUS OCYLLECTBNAOTCA B NOpsSAKe, NpeayCMOTPEHHOM
nogpasgenamu 3.2 - 3.4 HacTosLLero pasgena.

3.5.4. MNpu obpaleHnn 3aaBuTeNns (NpeacTaBUTENs 3aaBuUTenNsi) Yepe3 EOWHbIA nopTan yBedOMMEHUE O
MPUHATOM peLlleHMn M O HeobxoaMMOCTM SBUTbCA 3a MonydeHuem pesynbtata (yBegomreHwe o craTyce
3asBneHNs) HanpaensdeTcs 3asBuUTento (NpedcTaBuTento  3asdABuTens) B NUYHbIA - kabuHeT 3asBuTens
(npegctasutens 3assutens) Ha EguHom noptane.

3asButenio (nMpeacraBuTento 3asBuTensl) obecnevvMBaeTcs BO3MOXHOCTb  MOMy4YeHUs pesynbrarta
npefocTaBneHnsl rocyqapCTBEHHON YCNyru:

- B (opMe 3NEKTPOHHOrO [OKYMEHTa, MNOANUCAHHOrO YCWUMEHHOM KBanudULMPOBAHHOW SMEKTPOHHOM
MOANUCBLID MUHWUCTPA, HanpaBfeHHOro 3asBuUTento (MPeacTaBUTEND 3asiBUTENs) B NUYHbLIA KabuHeT Ha EanHom
noprarne;

- B Buge 6yma>|<Horo OOKyMeHTa, noarBepXaakuwero coaepXaHue I3NMEKTPOHHOro AOOKyMeHTa, KOTOprVI
3adaBuUTEsb (I'Ipe,EI,CTaBMTeJ'Ib 3aF|BI/ITeJ'IF|) nony4aet npu NIM4YHOM 06pau.|,eH|/W| B MI/IHI/ICTepCTBO.
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3.5.5. lNpu npegocTaBneHnn rocyqapCTBEHHOW YCIyrn B 3M1EKTPOHHOW hopMe 3asBuTenNto (MpeacTaBuUTeNo
3a8BUTENS) HaNpaBnNAeTCcA:

1) yBejoMIeHWe O MpuemMe W perucTpauuy 3anpoca, cogepxallee CBefeHus 0 dakTe nprema 3anpoca u
Havane npolenypbl NPeAoCTaBMNeHUs rocyaapCTBEHHON YCIyru, a Takke CBeAeHUs 0 AaTe M BPpeMEeHU OKOHYaHUs
npenocTaBneHns rocyqapcTBeHHON yenyru;

2) yBefgomneHue O pesynbTaTax PacCMOTPEHUS [OKYMEHTOB, HeoOXoaMMbIX ANl MNpefoCTaBreHus
rocy4apCTBEHHOW YCNyru, copepXxaliee CBeAeHMsI O MPUHSATUWU MOSIOXKMUTENBHOMO peELleHMsT O MpeaoCTaBneHnm
rocyapCTBEHHOWN YCryrM U BO3MOXHOCTWU MOMYy4UTb pe3yrbTaT NpPefoCTaBeHns rocygapCTBEHHON ycnyru, nmbo
MOTUBMPOBAHHBIN OTKa3 B NpefoCTaBNEHUN FOCYAAPCTBEHHOM YCIyTW.

3.5.6. MNpun nogaye 3asiBNEHMs O NPeAOCTaBNEHMU TOCYOapCTBEHHOW YCryru 3asBuTenb (NpeacTaBuTElNb
3a8BUTENS]) MOXET OLEHUTb KayeCTBO NpPEeAOCTaBMEHMsI roCyAapCTBEHHOW YCNyru B 3NEKTPOHHOW dopme
nocpeactsom EguHoro noprana.

3.5.7. 3agaButenb (npegcrtaBuTenb 3asBUTENd) MMeeT MpaBo nogatb Xanoby Ha peweHus n AercTBuUS
(6espencTteme) MuHucTepcTBa, OOMKHOCTHBIX KWL, FOCY4apCTBEHHbIX rpaXd4aHCKUX criyxawmx MuHucTtepctBa C
NCMonb30BaHMEM  MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  "MIHTepHeT"  nocpegctBoMm  nopTana
denepanbHOn rocygapcTBeHHONW MHMOPMaLMOHHON cuUcTeMbl gocynebHoro (BHecygebHoro) obxkanoBaHusi
(https://do.gosuslugi.ru/), EanHoro noptana.

4, ¢OprI KOHTpPOINA 3a uCnoJsiHeHnem HactTosALero
AAMVIHVICTpaTVIBHOFO pernamMmeHTa

4.1. NopsAgok ocylecTBIIEHUSA TeKYLLEro KOHTPOss 3a cobnaeHnem
M UCMOJSIHEHMEM OTBETCTBEHHbIMM AOJMKHOCTHLIMU NIULAMMU MOJIOXKEeHUN
HacTosiwero AQMUHUCTPAaTUBHOIO pernaMmeHTa U MHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB, yCTaHaBNMBaKLWMX TPeOOBaHNA K NPeAoCTaBNEeHUI0
rocynapCTBEeHHOM yCnyru, a Takke NPUHATUEM peLueHUn
OTBETCTBEHHbIMM JIMLAMU

Tekylmin koHTponb 3a cobniogeHMeM nocnefoBaTeNnbHOCTU U CPOKOB AENCTBUA U aAMWHUCTPATUBHbBIX
npoueayp B Xoe NpeoCTaBneHns rocyaapCTBEHHON YCIYr OCYLLECTBNAETCS MUHUCTPOM.

TeKyLuiA KOHTPOIb NOMHOTHI U KAYeCcTBa NPeaOCTaBMNEeHNs FOCYAapPCTBEHHOM YCIyrn OCYLLECTBSIETCS NyTEM
NPOBEAEHUSI [OIMKHOCTHLIMM nuuamu MwuHUCTepCTBa, OTBETCTBEHHBIMU 33 OpraHu3auuio NpefoCTaBreHUs
rocyqapcTBEHHOW ycnyru, MPOBEPOK MOMHOTbI M KayecTBa MPefoCTaBIiEHUst TrOCYAAPCTBEHHOW  YCMyru,
cobnoeHns U UCNONHEHNS NOMOXEHWI HacTosILLEero AIMUHUCTPATMBHOIO pernaMeHTa.

MopsigoK  OCYLLECTBMEHMS TEKYLLEro KOHTPONs 3a NpefoCTaBlieHWEM  TOCYAapCTBEHHOW  YCMyru
yCTaHaBMNMBaeTCA MUHUCTPOM. TEKYLLMIA KOHTPOSIb OCYLLECTBISIETCA He pexe 1 pa3a B Mecs.

4.2. Mopsaaok U NepuoANYHOCTb OCYLLECTBIIEHUSA NNAHOBbIX
M BHENNaHOBbIX NPOBEPOK MNOMHOTbI U KayecTBa NpeAocTaBneHus
rocyaapcTBEHHOM yCnyru, B TOM Yucne nopsanok u opmMbl KOHTPOnA
3a NOSIHOTOW M Ka4yeCTBOM NpeaocTaBrieHUs
rocyaapCcTBEHHOMN yCryru

4.21. TeKyLLI,VIIZ KOHTPOJ1b MNOJTHOThI U Ka4yeCcTBa NnpeaoctaBlieHnA rocy,qapCTBeHHon ycnyrn ocywiecTBnaeTca
KaK B NJ1aHOBOM nopdaake, Tak n nytem npoeseaeHnda BHENMAaHOBbIX KOHTPOJ1bHbIX MepOI'IpI/IﬂTVIVI.

4.2.2. TInaHoBblE MPOBEPKM NOSTHOTHI U KavyecTBa NpeaocTaBneHus rocyaapCTBEHHON yCnyrn NpoBogaTCcs B
OTHOLUEHUMN:

- cobniofeHus MocnenoBaTenbHOCTU, MOMHOTHI U CPOKOB  BbLIMOMHEHWUS [OEWCTBUNA, OMpeaeneHHbIX
aAMVHUCTPaTMBHBLIMY Npoueaypamu (4eACTBMSMU) NO NPeAOCTaBIEHUIO TOCYAAaPCTBEHHON YCNyru;

www.consultant.ru Crpanuua 17 n3 21
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/
https://do.gosuslugi.ru/

MocTtaHoBneHue MpaBuTenbcTBa CMoneHckol obnactu ot 10.04.2025 N 215 [lokyMeHT npefoctaBneH KoHcynbTaHTloC
"06 yTBEpPXAEHMN AAMUHUCTPATMBHOIO pernamMeHTa npeaocTa... [ata coxpaHeHus: 05.05.2025

- coGnAeHUS OOMMKHOCTHBIMU NMLAMMN npas rpaxgaaH npu npenocrtaBiieHnin FocyﬂapCTBeHHOVI ycnyru;

- COOTBETCTBMA OpraHnsaumm wun BeAeHuAa ydeTa NPUHATBIX 3asBreHNi YCTAHOBJI€EHHbIM HaACTOALNM
A,CI,MVIHVICTpaTVIBHbIM pernameHTom Tpe6OBaHVIFIM;

- cobniogeHnst YCTaAHOBIIEHHbIX HACTOAWMM  AOMWHUCTPATVMBHBIM  pernameHTom TpeboBaHMM npu
paccMOTPEHUN 3aABMEHUN, NMPUHATUN peLLeHnn 06 ux yaoBneTBopeHuu (Mnu NpeaocTaBneHnm oTkasa);

- COOTBETCTBUA NpenocrtaBndemMoro rpaxgaHam pesyrnbTaTta npeaoctaBlieHUA FOCyﬂapCTBeHHOVI ycnyru
Tp96OBaHVI9|M, YCTaHOBJ1€EHHbIM HACTOALLNM ALI,MVIHVICTpaTVIBHbIM pernaMmeHToMm;

- COOTBETCTBUSI MECT npuema rpaxaaH TpebGoBaHWsSM, YCTaHOBMEHHbIM HaCTOAWMM AAMUHUCTPATUBHBLIM
pernamMmeHToM.

lMnaHoBble NpOBEpPKM NPOBOAATCA He pexe 1 pasa B roa.

BHennaHoBble MpoBepky MOryT MPOBOAUTBCA W3OUpaTenbHO, B OTHOLUEHMW OTAEeNbHbIX TpebosaHun
HacTosiwero AAMWHUCTPATMBHOIO perfiaMmeHTa, Mo KOTOpbIM B MOMyYeHHOW WHopmaumn (xkanobe) ykasaHbl
NPU3HAaKN HapyLLEHUN.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCSH B CNy4vasx:

- nomyyeHuss wuHdopmaumn (kanob), noaTeepXaaemMon AOKYMEHTaMM W WHbIMW [JoKasaTenbCTBaMMu,
cBuaeTenbCTBywOWMMM O  Hanun4um npu3HakoB HapymeanZ NOMNOXEHUN HacTogdLllero ALI,MI/IHI/ICTpaTI/IBHOFO
pernaMmeHtTa M WHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBMBalOLLIUX Tpe6OBaHI/IF| K npenocrtaBieHnto
rocygapCTBEHHON yCnyru;

- NPOBEPKM UCMIONHEHUS NpeanucaHnin 06 yCTpaHeHUN paHee BbISIBIIEHHbIX HAPYLLEHWA.

4.2.4. NnaHoBble 1 BHEMMAHOBbIE NPOBEPKM MOSMHOTLI M Ka4ecTBa NpeAoCTaBeHns rocyqapCTBEHHON yCnyru
NPOBOAATCA MPOBEPOYHON KOMMCCMEN. B cocTtaB nMpoBEpOYHOM KOMMCCUWM BKIHOYAETCH 3aMecTuTenb MUHUCTPa
(vHoe pomkHOCTHOE NMUo MUHUCTEpPCTBa, OTBETCTBEHHOE 3a NpeoCTaBneHne rocyaqapcTBEHHON YCnyru).

4.2.5. NpodomKknTenbHOCTL NPOBEAEHUS NMPOBEPKU MOMHOThLI M KaYyecTBa NpeAoCTaBneHnss rocyaapCTBEHHON
yCcnyru He MOXeT npeBbllwaTh 3 pabounx AHA, a Takke HapywaTb pexum paboTtel MuHucTepcTBa.

4.2.6. lNo pesynbTaTamMm NpPoBEPKN NPOBEPOYHAA KOMUCCUS:

- TOTOBUT aKT NPOBEPKU NO YCTPaAHEHUIKO BbIABIEHHbIX Hapymean?l n npuBneYvyeHunto OOJNKHOCTHbIX Nl K
OTBETCTBEHHOCTU,

- obecneymBaeT npuBrieYeHNe K OTBETCTBEHHOCTM [OSDKHOCTHbIX fnl, [AOMNYCTMBLUMX HapylleHue
TpeboBaHuIn HacToALEero AQMUHUCTPATUBHOIO pernamMmeHTa.

B cny4vyae BbiABIeHUA HaprJeHMVI BMHOBHbIE NnnLUa npuBnekarTCcA K OTBETCTBEHHOCTWM B COOTBETCTBUU C
cbep,epaanblM 3aKoHOOaTeENIbCTBOM.

4.3. OTBETCTBEHHOCTb rOCYyAapCTBEHHbIX MPaXXAaHCKNX CryXalymx
McnonHuTenbHoro opraHa CMoneHcKon o6nacTu, AOMKHOCTHbIX UL,
3a pelleHUs U aencTBuA (6esgencrene), NpMHUMaemble
(ocywecTBnsiembie) B xoAe npefocTaBreHns
rocynapcTBeHHOM ycnyru

HomkHocTHble nuua MuHUCTepcTBa, y4yacTBylOWME B MNPeLOCTaBMEHUN FOCYAAPCTBEHHOM YCryrn, HecyT
MepcoHanbHyld OTBETCTBEHHOCTb 3a MOSIHOTY W KayecTBO NPEAOCTaBMEHUS FOCYQAPCTBEHHOM Yycnyri, 3a
cobnofeHne M UCNOSHEHME MOMOXEHUA HacTosiero AAMWHUCTPATUBHOIO perfiaMeHTa UM MHbIX HOPMaTUBHbIX
MpaBoOBbIX aKTOB, yCTaHaBMNMBaloLWMX TpeboBaHuWs K NpeaocTaBneHnto rocyaapcTBeHHon yenyrn. OTBETCTBEHHOCTb
OOMKHOCTHBIX 1L, MUHMCTEpCTBA, y4acTBYOLMX B NPEAOCTaBNEHUN roCyAapCTBEHHOW YCIyri, ycTaHaBnuBaeTcs
denepanbHbIM 3aKOHOA4ATENBCTBOM U 06N1AaCTHLIMM HOPMATUMBHBLIMW NMPABOBbLIMU akTamM.
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4.4. MonoxeHusi, xapakTepu3yloLwme TpeGoBaHUA K NOPAAKY
n hopMam KOHTPOJIS 3a NpefocTaBlieHNEM rocyapCTBEHHOM YCIyrHu,
B TOM YUCrie CO CTOPOHbI rpaxAaaH, MX 06 beAnHeHU u opraHu3auuin

Fpa>|<p,aHe, nx obbeanHeHusa 1 OopraHusauun enpaBe nosy4vyaTtb VIH(*)OpMaLI,VII'O O nopdgke npenoctaBlieHUsA
rocy/J,apCTBeHHoﬂ ycnyrn, a TaKXe HanpaBnAaATb 3aMedaHuda W npennoXeHunAa no ynydlweHUo KadecTtBa W’
AOOCTYNHOCTU npeaocTaBlieHNA rocy,qapCTBeHHoﬁ ycnyru.

5. DocynebHbIN (BHeCYAeOHbIN) NOpsAaoK 06XXanoBaHUs peLueHun
" gencteum (6e3gencTBUS) UCMONHUTENBHOIO opraHa CMoneHckon
obnactu, npeaocTaBnAOLWLEro rocyaAapCTBEHHYO YChyry, a TaKkke
AOJMKHOCTHbIX UL, rOCyAapCTBEeHHbIX FPaXXAaHCKUX cnyXaLmx
CmMoneHcKom obnacTtun

5.1. 3asgsutenb (npegcrtaButenb 3asBUTENS) MMEET NpaBo Ha obxanoBaHue gencteuin (6esgencrTeus) u
peLUeHNi, MPUHATBLIX (OCYLLECTBNAEMbIX) B XoAe MNpefoCTaBMneHWs roCyAapCTBEHHOW YCNyrn AOSMKHOCTHbIMU
nMuamu, rocyaapcTBEHHbIMU rpaXkgaHckumm cnyxawmnmm MuHuctepctea, B gocyaebHom (BHecyaebHOM) nopsake.

5.2. 3aaButenb (NpeactaBuTenb 3asBUTENs) MOXET obpaTuTbca C xanobon B TOM 4ucre B credyoLumx
cnyyasx:

1) HapylweHus cpoka perMcTpauuy 3anpoca 3assutens (NpeactaBuMTens 3asBuTensd) O NpeaocTaBnieHun
rocy4apCTBEHHOWN YCIyru;

2) HapyLleHus cpoka NpeaocTaBreHnsl rocyAapCTBEHHOW YCnyru;

3) TpeboBaHua y 3asBuTens (nMpeactaBuTensd 3asdBuTens) [OOKYMEHTOB, He MpeayCMOTPEHHbIX
HOpPMaTUBHbIMM NpaBoBbiMU akTamu Poccunckon ®egepaummn, HOpMaTUBHBIMK MPAaBOBbIMU akTamy CMOMNEHCKOM
obnactu Ans npegocTaBneHns rocyaapCTBEHHON YCyru;

4) oTkasa B npueme OOKYMEHTOB, NPefoCTaBfieHNe KOTOPbIX MPeayCMOTPEHO HOPMAaTWBHbLIMW MPaBOBbLIMU
aktamu Poccunckon egepaummn, HopMaTUBHBIMK NpaBoBbIMU akTamu CMoneHckon obnacTtv ans npegoctaBneHms
rocy4apCTBEHHOW yCryru, y 3asButens (npegcraButens 3assutens);

5) oTkasa B npegocTaBneHWM rOCYySAPCTBEHHOMW YCMyruM, €crnv OCHOBaHWSA OTKasa He npefyCMOTPEHbI
deaepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW WMHBbIMW HOPMAaTUBHBLIMW MPaBOBbIMW akTaMu
Poccuiickonn degepaumm, HopmaTUBHBIMU NPaBOBLIMKU akTaMy CMOSeHCKoM 06nacTu;

6) saTpeboBaHus C 3asBUTENS (NPeaCTaBUTENSA 3asBUTENS) NPU NPeAoCTaBNEHMN roCyaapCTBEHHOW YCMyru
nnatbl, He MNPeAyCMOTPEHHOW HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Poccunckon depepaumm, HOPMaATUBHLIMU
npaeoBbIMK akTamu CmorneHckon obnacTu;

7) oTkasa opraHa, NPedoOCTaBNSWEro rocygapCTBEHHY YCRyry, [OO/MKHOCTHOrO nuua opraHa,
NpefoCTaBMSOLWEro rOCYLapCTBEHHYIO YCryry, B WCNpPaBfeHnM [OMYLUEHHbIX UMW OMevyaTok U OWMOOK B
BbldaHHbIX B pe3ynbTaTe MpedocTaBleHns TocydapCTBEHHOM yCcnyrM [OOKyMeHTax nubo HapylleHus
YCTaHOBIEHHOIO CPOKa TakuUX UCTMPaBeHA.

5.3. 3agButenb (NnpeactaBuTens 3asBUTENS) BNpasBe noaaTb Xanoby B NUCbMEHHON dopMe Ha BymaxHOM
HocuTerne, B 3NEeKTPOHHON hopme B opraH, MpeAoCcTaBnsAloLWLMIA rocyaapcTBeHHyY yenyry. XXanobbl Ha pelleHust u
pencTteusi (6e3gencTBne) pyKOBOAMTENS oOpraHa, NpedoCTaBnsoOWero rocyaapCTBEHHYI0 YCryry, nogarTcs B
BbILLECTOALWMIA opraH (npu ero Hanumumu) nubo B crnyyae ero OTCYTCTBMS paccMaTpuBaloTCA HENoCpeaCTBEHHO
pykoBoAWTENEM OopraHa, NpeAoCTaBMsAoLLEero rocyapCTBEHHYI0 YCryry.

5.4. Xanoba wmoxeT OblTb HampaBneHa MO MoyTe, C  MCNONb30OBaHUMEM  MHAOPMALMOHHO-
TenekoMMyHUKaLMoHHONn  ceTn  "WIHTepHeT", nocpeAcTBOM nopTtana defepansHoM  rocygapCTBEHHOM
NMHGOPMaLIMOHHONM cncTeMbl gocyaebHoro (BHecynebHoro) obxanosanus (https://do.gosuslugi.ru/), oduumansHoro
canTta opraHa, NpefoCTaBNSIOLLEro roCyaapCTBEHHYIO YCNYry, a Takke MOXeT OblTb NPUHSTA NPU FIMYHOM NpuemMe
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3aaBuTens (NpeacTaBuTens 3aaBuTens).

5.5. Xanoba, noctynuBwaa B oOpraH, MpPegoCTaBMSOWNA rOCYAAPCTBEHHYO YCNyry, noanexuT
PacCMOTPEHNIO AOMKHOCTHBIM FIMLOM, HaZefeHHbIM MOMHOMOYMAMW MO PacCMOTPEHMI0 xanob, B TeyeHne 15
pabounx OHeW CO OHA ee peructpauum, a B cryyae obxanoBaHus OTKasa oOpraHa, npeaoCcTaBnsioLWero
roCyAapCTBEHHYIO yCnyry, AOMHKHOCTHOMO nvua opraHa, NpeaoCcTaBnsAloLLLEro rocygapCTBEHHYO YCryry, B npueme
OOKYMEHTOB Yy 3asBuTens (NpeactaBuTens 3asBuTens) nubo B ucnpasreHun AOMYLLEHHbIX OneyaTtok v owmnbok
unn B cnyvae o6xanoBaHns HapyLIEeHNs YCTaHOBNEHHOTO CPOoKa TakUX UCNPaBeHn - B TedeHne 5 pabounx gHen
CO OHS ee permcTpaumm.

5.6. )Kanoba pomxHa cogepxaTb:

1) HaumMeHoBaHMe opraHa, MpPefoCTaBMISIOWErO rOCy4apCTBEHHYIO YCIyry, OOMMKHOCTHOrO fvua opraHa,
NpeaoCTaBnSOWEro rocyaapCTBEHHYHO yCrnyry, nubo rocyaapCTBEHHOrO rpaXAaHCKOro Criyxallero, pelleHus u
aencteus (6e3gencTeme) KOTopbIX 0bxanylTes;

2) damunuio, ums, OTYeCTBO (NOCrnegHee - NP Hanmuyuuu), CBedeHUs O MecCTe XWUTenbCTBa 3asBuTens
(npeactaButensa 3asBuTens) - duanyeckoro nuua nmMbo HavMeHOBaHWe, CBeOEHUA O MeCTe HaxoXOeHUs
3asBUTENS - OPUAMYECKOro Nnua, a Takke HoMep (HoMmepa) KOHTakTHoro TenedoHa, agpec (agpeca) aneKTpoHHOM
noYThl (MPY HaNMMYMKM) U NOYTOBbLIN aapec, NO KOTOPbIM AOMKEH ObITb HaNpPaBneH OTBET 3asBUTENIO;

3) cBegeHnsi o6 obGxanyembix peleHusax u gencteuax (6esgenctBum) opraHa, NpefoCcTaBnsAlLLEero
rocyfapCTBEHHYO YCRyry, OOMPKHOCTHOIO fvua opraHa, npegocTaBrsitoLero rocyaapCTBEHHYHO ycnyry, nunbo
rocyapCTBEHHOMO rpaXaaHCKOro Cnyatlero;

4) poBodbl, HA OCHOBaHWW KOTOPbLIX 3asdBUTENb (NPEeACTaBUTENb 3asABUTENS) He COrMaceH C pelleHnem u
aencrteuem (6esgenctemem) opraHa, NPefoCTaBASIOWEro rocyaapCTBEHHYIO YCNyry, AOMMKHOCTHOMO nvua oprawa,
NpefocTaBnsALLEro rocyaapCTBEHHYIO YCryry, NMbo rocyfapCTBEHHOIO rpaXxaaHCcKoro crnyxaLtlyero.

3asButenem (npeacraBuTenem 3aaBuTens) MOryT ObiTb nNpeacTaBneHbl AOKYMEHTbl (MpW  Hanmu4um),
noaTBepXKAatoLwmne 4oBoAbl 3asaBMTeNs (NpedcTaBuTens 3asasuTens), NMbo nx Konum.

5.7. Mo pesynbTaTaM pacCMOTPEHUS Kanobbl NPUHNMAETCS OAHO M3 CreayoLmnX peLleHui;

1) xanoba ypoBneTBopsAeTCHA, B TOM uucre B OpMe OTMEHbl MPUHATOrO peLUeHUsi, UCMpaBneHust
OONYLLEHHbIX OpraHoM, NPeAOCTaBMSOLWUM FOCYSAPCTBEHHYIO YCMNyry, oneyaTok M owWwunbOK B BblOaHHbIX B
pe3ynbTaTte NpeaocTaBiEHNsT FOCYOAPCTBEHHOW YCNyrM LOKYMEHTax, Bo3BpaTa 3asBUTENO (NpeacTaBUTENHD
3asBUTENSs) OEHEXHbIX CPEACTB, B3MMaHWE KOTOPbIX HEe MpegyCMOTPEHO HOPMAaTMBHLIMU MPaBOBbLIMWU akTamu
Poccuiickonn degepauunm, HopmaTUBHBIMU NPaBoBbIMK akTamMy CMorneHckoln obnacTu;

2) B yOOBJ1IETBOPEHUN anobbl oTKa3blBaeTCH.

5.8. He nosgHee gHs, cneaytowero 3a AHEM NPUHATUSA peLleHus, 3aaBUTento (NpeacTaBuTento 3asasutens) B
NMMCbMEHHON hopMe U MO XenaHuio 3aaBuTens (MpeacTaBuTens 3asBUTENs) B 3NEKTPOHHON hopme HanpaBnseTcs
MOTUBMPOBAHHBIN OTBET O pe3yrnbTatax PaCCMOTPEHNS Kanobbl.

5.9. B cnyyae npusHaHus xanobbl noanexallein yooBrneTBOPEHUIO B OTBETE 3asBUTENto (MpeactaBuTento
3asBUTENS), yKasaHHOM B NyHKTe 5.8 HacTosiwero pasgena, gaeTcs uHdopmaums o 4eNCTBUAX, OCYLLECTBASEMbIX
OopraHoMm, NPeoCTaBNSLUM FOCY4apCTBEHHYIO YCryry, B LensX He3aMearnuTenbHOro YyCTpaHeHUs! BbIsiBNEHHbIX
HapyleHWn Mpu OKasaHWM TroCcygapCTBEHHOW YCMyrn, a Takke MPUHOCHATCS W3BMHEHMSI 3@ [OCTaBrIEeHHble
HeyoobcTBa M ykasblBaeTCsi MHopMauus O JdanbHeWnx [eNcTBusIX, KOTOpble HeobGXOAMMO COBEpLUUTb
3as8BUTENIO (NPEACTaABUTENIO 3as8iBUTENS) B LENAX NONy4YeHNs FoCy4apCTBEHHOW YCRyri.

5.10. B cnyyae npu3HaHus xanobbl He noanexaiwler YyOOBNETBOPEHUIO B OTBETE 3asiBUTENHO
(npenctaBuTento 3asiBATENs), ykasaHHOM B MyHkTe 5.8 HacToswero pasgena, AalTcs apryMeHTUpPOBaHHbIe
Pa3bsACHEHNS O MPUYMHAX MPUHSITOrO peLleHus, a Takke WHopMauvs O nopsiake 0GXKanoBaHUS MPUHSTOrO
peLueHus.
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5.11. B cnyyae ycTaHOBNEHMS B XOA4E WK MO pe3ynbTaTaM pacCMOTPEHMs Xanobbl NMPU3HAKOB COCTaBa
aAMUHUCTPATMBHOIO MNpPaBOHAPYLUEHUS WNU  MPECTYNMeHUs [OOSMKHOCTHOe nuuo, paboTHWMKM, HaaeneHHble
NOMHOMOYMSAMM MO PACCMOTPEHUIO Xanob B cooTBeTCTBUM € YacTbio 1 ctatbn 11.2 ®egepansHoro 3akoHa N 210-
@3, HezameanNUTENbHO HANPaBMAT UMEKLLMECa MaTepurarbl B OpraHbl NpoKypaTypbl.

5.12. 3asButenu (npeactaBuTenu 3asiBATENeEi) BrpaBe o00XanoBaTb pPeLIeHUsi, MNPUHATbIE B Xoae
NPegoCTaBfeHUss TOCYAapCTBEHHOW ycnyr, [AeicTBust wnu  GeadeicTBMe  [OOMMKHOCTHBIX NUL  OpraHa,
NpeaoCTaBnsAoLLErO FOCYAAaPCTBEHHYIO YCNyry, B CyaeGHOM Nopsiake.

5.13. NHdopmauus, ykaszaHHaa B AaHHOM pasgene, nognexuT obaszatenbHoMy pasmelleHuio Ha EanHom
noptane u (unu) PermoHanbHoM noptarne. MMHUCTepcTBO obecnevmBaeT pasMeLLeHMe U aKTyanm3aLlmio CBeaeHun
B COOTBETCTBYHOLLEM pasgene PeecTpa.
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